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SPOTLIGHT ON ADULT EDUCATION

Spotlight on: Adult Education

By Christine Bruzzese, Director, Municipal Library

There are many educational opportunities for all ages. This article focuses on
some resources about the history of adult education in New York City. Adult
Education Resources in Queens was a publication derived from a study
conducted by the Works Progress Administration (WPA) Adult Education Program
of the Board of Education. Objectives included identifying which facilities were
being, or could be, used for adult education and presenting the various activities
and programs already available. Here are two pages outlining conclusions of the
study.

A Guide to Further Educational Opportunities in the City of New York for Students
of Evening High Schools was prepared by the Board of Education in 1961. It



contains information on evening high schools, colleges and universities,
vocational education, nursing schools and financial assistance. Here is a page
discussing college admission requirements:

F Orn What Basis Does a College Admit You?

You will find that each college has its own admission requirements.
Most colleges use a combination of the following qualifications as a basis
for admitting freshmen:

1. An acceptable high school record in both class standing and the
kind of courses taken.

2. Satisfactory scores on college aptitude tests.

3. Good recommendations from the high school concerning the
industry, dependability, and motivation of the student.

4. A record of participation in school activities or community affairs
and evidence of good school citizenship.

——r——

REQUIREMENTS FOR ADMISSION
TO SOME METROPOLITAN COLLEGES

In the following listings, you will find the admission requirements
for some of the colleges in the New York City area.

The asterisk (*) indicates that a College Entrance Board examina-
tion is required.

See also the notes that follow on page 27.

MUNICIPAL COLLEGES

*Liberal Arts and School of Educction
(Brooklyn, Queens, Hunter, City)

English — 4 units Math — 2% units, including Ele-

Social Studies — 1 unit mentary Algebra, Geometry,
(American History) Intermediate Algebra!

Foreign Language — 3 units Science — 1 unit

Electives: 4% units; 1% or more units in additional language, mathe-
matics, science, or social studies; a maximum of 3 units of any
other accredited high school subjects.

*Technology
(City, Hunter [pre-engineering])

English — 4 units Math — 3% units including Ele-
Social Studies — 1 unit mentary Algebra, Geometry,
(American History) Int. Algebra, Trigonometry,
Foreign Language — 2 units Advanced Algebra or Solid

Geometry
Science — 1 unit in either Chem.
or Physics

L Intermediate Algebra is now a two term course in all evening bigh schools.
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The New York City Department of General Services published the results of a
study, New York City Employability Skills Project: A New Approach to Job-Skills
Training for Welfare Recipients in 1988. The program focused on combining
teaching, counseling, group discussion and related activities to help participants
value themselves and achieve full educational potential. One program, the Work
Experience Program (WEP), is described here:



During 1987-1988, more than 300 people were involved in ESP
training groups recruited from three HRA programs for welfare recipients:

Work Experience Program (WEP) mandates physically able welfare
recipients to work for designated public or not-for-profit organizations in exchange for
their welfare grants.

Employment Opportunities (EO) is a referral service that offers
a choice of vocational training, education, or job placement assistance.

Word Processing Training Program (WPTP) offers welfare recipients
training in typing and word processing, and provides job placement services.

Because of the varied structures of these programs, we designed a
different curriculum for each corresponding ESP group. Those curricula and the prelimi-
nary results of our studies are described here; a comprehensive final report, detailing
course plans, research designs and results, is available from DGS (see page 12).

Work Experience Program group: 15 weeks

More than 100 people were randomly selected for ESP as part of
their Work Experience Program (WEP) assignments; others volunteered . An equal num-
ber was randomly chosen to serve as a comparison group. For the curriculum design,
we took into account past studies of WEP participants, which revealed that they had-
a tendency to remain at their assigned jobs, without moving on to further education,
training, or other positions. ESP was introduced to serve as a catalyst.

Weeks 1-3: With group participation stressed, guided discussions
and exercises help group members discover both what they already know about getting
and keeping a job, and how to gather new information. Students prepare presentations
to practice articulating their interests, abilities, and work values. This self-exploration

Municipal Reference Library Notes September
1922 Courses for City Employees

By Christine Bruzzese, Director, Municipal Library

The September 27, 1922 issue of Municipal Library Notes contains a short item
about courses for city employees. It's interesting to note that they were given in
the Municipal Building and provided by the Board of Education for employees who
wanted to learn new skills and advance in their careers. Interestingly, Columbia
University offered an evening course on the history of City government for City
employees.



The Training Bulletin with information on career development for city employees
was published in the 1950's and 1960's by the New York City Department of
Personnel. Here is a listing of courses offered by City College.
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EVENING TRADE SCHOOL REGISTRATION CARD
Municipal

Employee Program

SCHOOL___

Your Work Address

‘What work do you do?

Print Last Name First
Address: Street Boro Zote
Subject you wish to study Date of Birth
Vet. Non-Vet.
to Room.

Mon......Tues.......Wed.....Thurs.....

Have you attended this L
school before? Yes___ No.
Applicant’s Signature Today’s Date
Student’s Copy SCHOOL
Print Last Name First Amignec (b3 Rooe
Mon.......Tues.......Wed......
: : Sk ‘Thurs........
by.
Subject you wish to study
Teacher will sign card when student reports to class.
Date.

Teacher’s Signature

1. On the first night of attendance obtain this card with Teacher’s Signature in
proper place as a means of identification in school.

2. No smoking is permitted in this building by order of the Fire Department.

The 1991 NYC Training Sourcebook from the Department of Personnel offered
various programs for city employees and information on other opportunities such
as union education funds, agency specific programs and continuing education at
institutions like CUNY. One example was the Managerial Certificate Program.



MANAGERIAL CERTIFICATE PROGRAM

Core Course

CM000 DYNAMICS OF MANAGEMENT
3DAYS

This course provides an overview of the role and functions of managers in government. Sessions include the
application of public management theory to the participants’ work situations. Managers will also discuss and
evaluate their managerial strengths, areas for improvement, and relevant experiences. All discussions
incorporate the challenges of functioning in a public sector environment with an ethnically and culturally
diverse workforce. Through instructor and guest lectures, case studies, group exercises and participant
“think tank” sessions, participants will learn to better understand management theory and be able to achieve
desired results from their subordinates. A self assessment tool will be completed at the end of the program to
help managers decide which elective courses will most effectively address their learning needs.

COURSE CONTENT:

e role and functions of managers

* managing change

* leadership styles

* goal setting and planning

e decision making and problem solving

¢ work unit planning

* performance management/monitoring

* conflict management

¢ delegating to and through others

* effects of implementation of technology on organizations
* recognizing and working within the system

¢ interviewing skills

® structuring organizations/units for service delivery

APPLICATION DEADLINE: September 27, 1991
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Critical Lens: ART X CETA

By External Affairs



The NYC Department of Records & Information Services, City Lore and Artists
Alliance Inc. will present Critical Lens: ART X CETA, a panel discussion on the
Municipal Archives' CETA Artists Project collection and the history and
significance of the federal Comprehensive Employment and Training Act
(CETA) jobs program, on Tuesday, October 11, 2022 from 6 p.m. to 7:30 p.m.
Join virtually or in person to explore the history of how a government-funded
jobs program put artists to work across New York City.

LEARN MORE AND RSVP
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