
Business Proposal Form B-1

Transmittal Letter
[Date]

Ronald Blenderman

Assistant Commissioner

Agency Chief Contracting Officer (ACCO) 

New York City Department of Sanitation

51 Chambers Street - Room 801

New York, New York 10007

Dear Commissioner Blenderman:

With this letter, [Name of Proposing Entity] (the Company) is transmitting our Proposal responding to the City’s Request For Proposals (RFP) for [Name of specific RFP], Procurement Identification Number ____________.  

The Company’s submission includes:

1. A Proposal Deposit that complies with the requirements described in Section 3.2.3 of this RFP that has been submitted in a separately sealed envelope;
2. Thirty (30) copies of an Executive Summary that complies with the requirements described in Section 9.3 of this RFP;

3. Fifteen (15) copies of a Qualifications Statement that complies with the requirements described in Section 9.4 of this RFP;

4. Fifteen (15) copies of a Technical Proposal that complies with the requirements described in Section 9.5 of this RFP;

5. Fifteen (15) copies of a Business Proposal that complies with the requirements described in Section 9.6; and

6. Fifteen (15) copies of a Price Proposal that complies with the requirements described in Section 9.7 that has been submitted in a separately sealed envelope.

The Company’s Business Proposal Submittal, included with this duly executed Business Proposal Transmittal Letter, (Business Proposal Form B-1) contains the following:

1. The Contract Principles, setting forth the terms and conditions of the Service Contract we are prepared to execute with the City, including annotated text noting those provisions in the Contract Principles in the RFP that we have taken exception to and for which we have provided alternative language.  

2. A letter from an Authorized Representative, the person designated by our Guarantor’s Board of Directors as having authority to execute the Guaranty Agreement as set forth in the RFP, attesting to the Guarantor’s willingness to execute the Guaranty Agreement when the Service Contract between the Company and the City is executed.  Any exceptions taken to the Form of the Guaranty Agreement are submitted as annotated text with the Guarantor’s letter.

3. We represent that the Price Proposal states the fees we will accept based on the submitted Contract Principles, Guaranty and our Technical Proposal. 

4. We represent that the Disposal Capacity described in Technical Proposal Form T-1 is a complete and accurate statement of the Authorized Disposal Sites that will be available for the disposal of DSNY-managed Waste in accordance with the Contract Principles.

5. The Performance Guarantees in Business From: B-2 of the RFP accurately state the levels of performance that we are prepared to Guarantee under the Service Contract.

6. We have reviewed the Mandatory Business Terms defined in Section 7.3 of the RFP and have not taken exception to executing a Service Contract, including all of these provisions.

7. The information contained in our Qualification submittal is complete, accurate, and responsive to the requirements of the RFP.

8. The information contained in our Technical Proposal is complete, accurate and responsive to the requirements of the RFP.

Respectfully Submitted,

____________________________________

Authorized Signatory


