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 FY 2025 Agency Quarterly Diversity, Equity, Inclusion and EEO Report

Part I:  Narrative Summary



	
Agency Name: __QUEENS COUNTY DISTRICT ATTORNEY’S OFFICE__________________________                                                                                                                             

	 ☐  1st Quarter (July -September), due November 6, 2024	 ☐  2nd Quarter (October – December), due January 30, 2025
	 ☒  3rd Quarter (January -March), due April 30, 2025		 ☐  4th Quarter (April -June), due July 30, 2025

Prepared by:
     
Tyear K. Middleton, Esq.   Chief Diversity/EEO Officer    tkmiddleton@queensda.org    718-286-6508                                                _                              ________                                                                                           _______________________________                                                                                    
Name                                         Title	                                     E-mail Address                           Telephone No.               

Date Submitted: May 30, 2025                                                                                                                                                   

	

FOR DCAS USE ONLY:				Date Received:










Instructions for Filling out Quarterly Reports FY 2025

[NOTE:  These forms are cumulative and designed to retain and preserve information for the entire FY 2025.
For Q1 please copy the goals, programs, and initiatives from your draft of the FY 2025 DEI-EEO plan.  Insert these statements in the corresponding sections of the Quarterly Report below, particularly sections IV, V, and VI.
For Q2, Q3 and Q4, use previous quarter’s submission to update their status, retaining all information for the prior quarters.  You should also add programs and initiatives begun in these quarters even if they were not mentioned in the Annual Plan]

1. Please save this file as “XXXX Quarter X FY 2025 DEI-EEO Quarterly Report.Part I”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Word format. Please do not convert it to PDF.

2. Complete the “Diversity, Equity, Inclusion and EEO Training Summary” details in Part II – Training Summary [see the attached Excel file].

Core EEO Training: Copy the information from the Training Completion Report you receive quarterly from DCAS Learning & Development onto grey-shaded cells in rows 26, 30, 34, and 38. Include any of these trainings that were administrated by your agency in the rows immediately below (27, 35, 39).
Other Diversity, Equity, Inclusion and  EEO Related Training: Beginning with row 45, include training classes co-organized or co-sponsored by your agency EEO and/or HR that are related to the development of the agency staff in the areas of equal employment, diversity, inclusion, civil rights, workplace culture and behavior, interpersonal relations, and community relations.

3. Mark progress in check boxes in the column for the current quarter. [Note: Delayed = behind schedule; Deferred = put off until later when better resources become available.]

4. Please save the Excel file as “XXXX Quarter X FY 2025 DEI-EEO Report.Part II Training Summary”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Excel format. Please do not convert it to PDF.




I. Commitment and Accountability Statement by the Agency Head

[bookmark: _Hlk530066932]Distributed to all agency employees?	☐ Yes, On (Date): ________________	☐ No
						☐ By e-mail	
						☐ Posted on agency intranet and/or website
						☒ Other - Scheduled for release for future quarter

II. Recognition and Accomplishments

The agency recognized employees, supervisors, managers, and units demonstrating superior accomplishment in diversity, equity, inclusion, and equal employment opportunity through the following:

☒ Diversity, equity, inclusion and EEO Awards
☒ Diversity, equity, inclusion and EEO Appreciation Events
☐ Public Notices
☐ Positive Comments in Performance Appraisals

	* Please describe DEI&EEO Awards and/or Appreciation Events below:
January 2025
· QDA joined the #WearBlue campaign for National Human Trafficking Awareness month.
· DA Katz joined State Senator Leroy Comrie, community leaders and elected officials for an event in celebration of the life and legacy of the Rev. Dr. Martin Luther King Jr.
· DA Katz attended the National Action Network's annual Martin Luther King Day Celebration
· DA Katz participated in Resorts World New York City Lunar New Year Celebration



February 2025
· QDA celebrated Black History Month with the QDA African American Advisory Council and Black Spectrum Theatre along with co-sponsors NYS Senator Leroy Comrie, Assembly Members Vivian E. Cook and Clyde Vanel, NYC Council Speaker Adrienne Adams and NYC Council Member Nantasha Williams on February 19, 2025 
· Honorees: Shaun D. Francios – President of Local 372 and DC 37, Michelle Dunston – Community Activist, Nicole Reid – Supervising Assistant District Attorney, Domestic Violence Bureau, Kechia Kingston – Executive Assistant, Community Partnership Division
March 2025
· QDA in conjunction with the Center for the Women of New York, the Queens County Women’s Bar Association, NYC Council Speaker Adrienne E. Adams, NY State Senator Toby Stavisky, NY State Assembly Members Alicia Hyndman, Catalina Cruz and Nily Rozic and NYC Council Members Sandra Ung and Selvena Brooks-Powers celebrated Women’s History Month on March 19, 2025
· Honorees: Debra Markell Kleinert - District Manager at Queens Community Board 2, Liza Marquez - Manager for External & Governmental Relations at Queens College CUNY, Malini Shah - Vice President of the Center for the Women of New York Board of Directors, Michelle McKinnon - Systems Administrator at the Queens District Attorney’s Office, Pamela Byer - Senior Deputy Bureau Chief of Legal Hiring at the Queens District Attorney’s Office
· DA Katz attended the Girija Prasad Koirala (GPK) Foundation America celebration to mark the 115th International Women’s Day and the foundation's fifth anniversary
· Honorees: Rokeya Akhter from QDA Community Partnerships Division, who was honored for her dedicated community advocacy.
· DA Katz was honored at the Rochdale Village Women’s History Month Celebration 


III.  Workforce Review and Analysis

I. Agency Headcount as of the last day of the quarter was:

Q1 (9/30/2024):  897 Q2 (12/31/2024):  890 Q3 (3/31/2025):  882 	Q4 (6/30/2025):  __________

II. Agency reminded employees to update self-ID information regarding race/ethnicity, gender, and veteran status.

☐ Yes	 On (Date): ________________	☐ Yes (again) on (Date): ________________	☐ No	
☐ NYCAPS Employee Self Service (by email; strongly recommended every year)
☐ Agency’s intranet site
☒ On-boarding of new employees
☐ Newsletters and internal Agency Publications

III. The agency conducted a review of the quarterly CEEDS reports and the dashboard sent by DCAS to the EEO Officer with demographic data and trends, including workforce composition by job title, job group, race/ethnicity and gender; new hires, promotions and separation data; and utilization analysis.

☒ Yes - on (Dates):
Q1 Review Date:  08/22/2024 Q2 Review Date:  __11/24/2024__ Q3 Review date:  _1/31/2025__ Q4 Review date:  ________
The review was conducted with:

☐ Agency Head		  ☐ Agency Head		     ☐ Agency Head		        ☐ Agency Head
☒ Human Resources	  ☒ Human Resources	     ☒ Human Resources	        ☐ Human Resources
☐ General Counsel		  ☐ General Counsel	     ☐ General Counsel	        ☐ General Counsel
☐ Other __________	  ☒ Other __________	     ☐ Other __________	        ☐ Other __________
		☐ Not conducted		  ☐ Not conducted	    	     ☐ Not conducted 	        ☐ Not conducted


IV. EEO, Diversity, Inclusion and Equity Initiatives for FY 2025

Please describe your progress this quarter in implementing the primary goals in Section IV of your Agency Diversity, Equity, Inclusion and EEO Plan for FY 2025.

A. Workforce:
	
[bookmark: _Hlk530066305]QDA plans to continue to review workforce data and employee feedback to inform our retention and professional development plans.  Additionally, QDA has a goal to offer all managers and opportunity for coaching and feedback training. 

QDA plans to continue to review and modify our recruitment strategies to ensure that our workforce is reflective of the most diverse borough, Queens County.  

1. [

· EEO officer, Agency Personnel Officer meet quarterly to review the CEEDS report
· EEO will review agency postings to ensure the elimination of potential bias.
· EEO will work with Human Resources to actively monitor underutilization in the titles of Clerical Supervisors, Clerical, and Technicians


Workforce Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

2.  
· Human Resources/Career Counselors provide support to hiring managers.
· Continued participation in structured interview training and unconscious bias training
· Train all staff on Workplace Harassment Prevention 
· Train all managers on Coaching and Providing Effective Feedback
· QDA Celebrates Heritage and History Months as well as Identity Recognition Days
· New Class Mentorship Program

Workforce Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




3.  

· [bookmark: _Hlk183531395]Review of climate surveys to determine necessary and relevant training. 
· Assess Hiring Practices
· Exit Interviews conducted



Workforce Goal/Initiative #3 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4. Efforts to reduce Workforce underutilization:
· QDA regularly reviews the agency’s pay structures determining compensation to ensure that salary adjustments are made as personnel action and collective bargaining agreements require. 
· To address indicators of occupational segregation such as significant over or under-utilization of certain ethnic or gender categories in major Job Groups, EEO office will provide consultation regarding the creation/review of objective criteria for evaluating candidates for hire/promotion and applying those criteria consistently to all candidates, make recommendations to post vacancies on diverse job recruitment boards, and ensure structured interviews are in place



B. Workplace:
1. 

· QDA host an array of heritage, holiday celebration 
· QDA staff participate in various volunteering opportunities 
	
 
Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. How do you evaluate the effectiveness of these actions?
· Train all staff on Workplace Harassment Prevention
· Train all staff on Every Body Matters


Workplace Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


2.  

· 	Train all managers on Coaching and Providing Effective Feedback

Workplace Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

3. 

· QDA Celebrates Heritage and History Months as well as Identity Recognition Days

Workplace Goal/Initiative #3 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

C. Community and Equity, Inclusion and Race Relations:
1.  
January 2025
· QDA hosted a Fraud & Scam Awareness Presentation at the Selfhelp Senior Center
· DA Katz joined fellow elected officials and community leaders in celebrating the reopening of the Queens Library at Bay Terrace
· QDA’s Community Partnerships Division held a mobile office event at Queens Public Library at the Briarwood branch on January 15, 2025
· DA Katz attended Community Board 10 meeting to discuss ongoing efforts of QDA to combat gun violence and empowering youth to make positive life choices.
· DA Katz attended Community Board 8 meeting to discuss the ongoing work of QDA to keep Queens safe while striving toward a more equitable criminal justice system.
· [bookmark: _Hlk198819383]QDA Elder Fraud Unit provided prevention tips to the Elmhurst Older Adult Center and DA Katz was a guest speaker

February 2025
· QDA and the ASPCA held a Free Dog Grooming and Vaccination event on February 6, 2025
· QDA hosted Community Outreach Mobile Office hours at the Queens Public Library at Rochdale on February 13, 2025
· QDA and Assembly Member Edward Braunstein presented Deed Protection and Squatter Information webinar on February 26, 2025
· QDA hosted Community Outreach Mobile Office hours at the Queens Public Library at Bay Terrace on February 27, 2025
· QDA Community Partnerships Division collaborated with the United Sikhs organization to educate residents about hate crime laws, tenant and landlord rights, and the proper procedures for reporting crimes
· QDA launched the spring cohort of our Legal Explorers program with a presentation on the prosecution process by an Assistant District Attorney from the Homicide Bureau. Over the next several weeks, the Legal Explorers will have the opportunity to learn more about the criminal justice system and possible future careers in the legal field
· DA Katz spoke at the Citizens Crime Commission's breakfast forum this week to discuss the work of my office to keep Queens safe. The CCC is a non-partisan, non-profit organization dedicated to preventing gun violence and violent extremism through programs, advocacy and policy reform.
· DA Katz spoke at the New York Board of Rabbis for a Queens Community Network event to speak about QDA’s efforts to combat hate crimes across the borough
· DA Katz attended the Queens Center for Progress for an Evening of Fine Food to showcase some of Queens top restaurants, with the proceeds benefiting children and adults with intellectual and developmental disabilities.

March 2025
· DA Katz attended the Far Rockaway St. Patrick’s Day parade
· QDA hosted Community Outreach Mobile Office hours at the Queens Public Library at Jackson Heights on March 13, 2025 
· QDA Community Partnership Division provided literature on the resources offered by QDA at an outreach event sponsored by the New York City Taxi & Limousine Commission in Woodhaven, Queens
· QDA hosted Community Outreach Mobile Office hours at the Queens Public Library at Ridgewood on March 27, 2025 


Community/Equity/Inclusion Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

2. Other Community programs and activities:
I. [bookmark: _Toc116503096][bookmark: _Toc116503132][bookmark: _Toc116573390][bookmark: _Toc116662130][bookmark: _Toc116662226][bookmark: _Toc116662259][bookmark: _Toc116664279][bookmark: _Toc116664340][bookmark: _Toc147425797][bookmark: _Toc147425881][bookmark: _Toc147426195][bookmark: _Toc147426227]
II. [bookmark: _Toc116503097][bookmark: _Toc116503133][bookmark: _Toc116573391][bookmark: _Toc116662131][bookmark: _Toc116662227][bookmark: _Toc116662260][bookmark: _Toc116664280][bookmark: _Toc116664341][bookmark: _Toc147425798][bookmark: _Toc147425882][bookmark: _Toc147426196][bookmark: _Toc147426228]
III. [bookmark: _Toc116503098][bookmark: _Toc116503134][bookmark: _Toc116573392][bookmark: _Toc116662132][bookmark: _Toc116662228][bookmark: _Toc116662261][bookmark: _Toc116664281][bookmark: _Toc116664342][bookmark: _Toc147425799][bookmark: _Toc147425883][bookmark: _Toc147426197][bookmark: _Toc147426229]
IV. [bookmark: _Toc116503099][bookmark: _Toc116503135][bookmark: _Toc116573393][bookmark: _Toc116662133][bookmark: _Toc116662229][bookmark: _Toc116662262][bookmark: _Toc116664282][bookmark: _Toc116664343][bookmark: _Toc147425800][bookmark: _Toc147425884][bookmark: _Toc147426198][bookmark: _Toc147426230]
V. Recruitment
A. Recruitment Efforts
1.  Recruitment Sources:

· Diversify the Job Boards that vacancies are posted
· Diversify Job Fair recruiting by increasing QDA efforts to establish relationships with campus recruiting from diverse channels
· Include inclusive language in job descriptions
· Clearly communicate our commitment to creating a diverse and inclusive culture


Recruitment Initiatives/Strategies #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

B. Recruitment Efforts for Civil Service Exams
List all recruitment events that were held by the agency to promote open-competitive civil service examinations.
		
	Quarter #
	Event Date
	Event Name
	Borough

	Q1
	None
	None
	None

	Q2
	None
	None
	None

	Q3
	None
	None
	None

	
	
	
	

	
	
	
	

	
	
	
	





List actual expenditures related to recruiting candidates for open-competitive and promotion civil service exams.

	Borough
	Approximate Dollar
Amount ($) in Q1
	Approximate Dollar
Amount ($) in Q2
	Approximate Dollar
Amount ($) in Q3
	Approximate Dollar
Amount ($) in Q4

	Bronx
	$ 0.00
	$0.00
	$0.00
	

	Brooklyn
	$ 0.00
	$0.00
	$0.00
	

	Manhattan
	$ 0.00
	$0.00
	$0.00
	

	Queens
	$ 0.00
	$0.00
	$0.00
	

	Staten Island
	$ 0.00
	$0.00
	$0.00
	



C. Recruitment Sources
List recruitment sources used to fill vacancies in the current Quarter (include Q#)

1. Job Boards
2. Career Fairs/Campus Recruitment
3. Social Media 
4. Promotions
5. Internal Postings








D. Internships/Fellowships

The agency is providing the following internship opportunities in FY 2025. [Note:  Please update this information every quarter.]

[bookmark: _Hlk525313981]Race/Ethnicity* [#s]  * Use self-ID data obtained from NYCAPS;  Gender* [#s] [N-B=Non-Binary; O=Other; U=Unknown] * Use self-ID data

1. Urban Fellows:

Q1 Total:  0	 	Q2 Total:  __0___ Q3 Total:  ___0___ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]:  M ___ F ___ N-B ___ O ___ U ___

2. Public Service Corps:

Q1 Total:  0 		Q2 Total:  _0_ 	Q3 Total:  __0_ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M ___ F ___ N-B ___ O ___ U ___

3. Summer College Interns:

Q1 Total:  ___0____ Q2 Total:  __0___ Q3 Total:  __0___ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M ___ F ___ N-B ___ O ___ U ___


4. Summer Graduate Interns:

Q1 Total:  32 		Q2 Total: 0	 Q3 Total:  __0_ Q4 Total:  ________
Race/Ethnicity* [#s]: Black_2_ Hispanic__ Asian/Pacific Islander_7_ Native American___ White_13_ Two or more Races_3_
N/A   7  

Gender* [#s]: M __ F __ N-B ___ O ___ U ___

5. Other (SYEP):

Q1 Total:  __33__ Q2 Total:  0 	Q3 Total:  ___0__ Q4 Total:  ________
Race/Ethnicity* [#s]: Black__ Hispanic__ Asian/Pacific Islander__ Native American___ White__ Two or more Races__

Gender* [#s]: M __ F __ N-B ___ O ___ U ___

Additional comments: 
E. 
55-A Program

The agency uses the 55-a Program to hire and retain qualified individuals with disabilities.    ☐ Yes		☒ No	

Currently, the agency employs the following number of 55-a participants:

Q1 (9/30/2024):  _________ Q2 (12/31/2024):  __________ Q3 (3/31/2025):  __________ Q4 (6/30/2025):  __________

During the 1st Quarter, a total of ____ [number] new applications for the program were received.
During the 1st Quarter ___ participants left the program due to [state reasons] ________.

During the 2nd Quarter, a total of ____ [number] new applications for the program were received.
During the 2nd Quarter ___ participants left the program due to [state reasons] ________.

During the 3rd Quarter, a total of ____ [number] new applications for the program were received.
During the 3rd Quarter ___ participants left the program due to [state reasons] ________.

During the 4th Quarter, a total of ____ [number] new applications for the program were received.
During the 4th Quarter ___ participants left the program due to [state reasons] ________.

The 55-a Coordinator has achieved the following goals:

1. Disseminated 55-a information –
by e-mail:			    ☐ Yes   ☐ No
	     in training sessions:	    ☐ Yes   ☐ No
on the agency website:	    ☐ Yes   ☐ No
in agency newsletter:	    ☐ Yes   ☐ No
Other: ________________________________
2.  ___________________________________________________________________________________
3.  ___________________________________________________________________________________


VI. Selection (Hiring and Promotion)

Please review Section VI of your FY 2025 Diversity, Equity, Inclusion and EEO Plan and describe your activities for this quarter below:

Please list additional Selection Strategies and Initiatives which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., use of structured interview, EEO or APO representatives observing interviews, review of placements, review of e-hire applicant data).
Please describe the steps that your agency has taken to meet these objectives.
1.  Career Counseling: Advising employees of opportunities for promotion and career development; Notification of promotion/transfer opportunities.

· Human Resources on an ongoing basis offer career counseling sessions to employees to advise them of career advancement opportunities.

2. Reviewing the methods by which candidates are selected for appointment, promotion, or to fill vacancies (new hires), especially for mid- and high-level discretionary positions.

· Ongoing review of the hiring process to identify amendments, modifications, and additions as needed.

3. Describe the role of agency EEO Officer and other EEO staff in the selection of candidates for appointment or promotion (pre- and post-appointment).

· The EEO Officer is involved in critical human resources decisions, including recruitment and selection strategies, workforce projections, succession planning, promotion, training/career development opportunities, and strategic planning.

4. Analyzing the impact of layoffs or terminations on racial, gender and age groups.

· QDA will use the DCAS Layoff Procedure as guidance, should there be any layoffs, terminations, and demotions due to legitimate business/operational reasons in FY 2025.

5. Other:




During this Quarter the Agency activities included:
		# of Vacancies			# of New Hires		# of New Promotions
Q1	   # 33				    # 75			   # 10
Q2	   # 28				    # 18			   # 25
Q3	   # 29			   	 #    31 			   # 3
Q4	   # _____ 			    # _____ 			   # _____

I. [bookmark: _Toc116503101][bookmark: _Toc116503137][bookmark: _Toc116573395][bookmark: _Toc116662135][bookmark: _Toc116662231][bookmark: _Toc116662264][bookmark: _Toc116664284][bookmark: _Toc116664345][bookmark: _Toc147425802][bookmark: _Toc147425886][bookmark: _Toc147426200][bookmark: _Toc147426232]
II. [bookmark: _Toc147425803][bookmark: _Toc147425887][bookmark: _Toc147426201][bookmark: _Toc147426233]
III. [bookmark: _Toc147425804][bookmark: _Toc147425888][bookmark: _Toc147426202][bookmark: _Toc147426234]
IV. [bookmark: _Toc147425805][bookmark: _Toc147425889][bookmark: _Toc147426203][bookmark: _Toc147426235]
V. [bookmark: _Toc147425806][bookmark: _Toc147425890][bookmark: _Toc147426204][bookmark: _Toc147426236]
VI. [bookmark: _Toc147425807][bookmark: _Toc147425891][bookmark: _Toc147426205][bookmark: _Toc147426237]
VII. Training

[bookmark: _Hlk530067472]Please provide your training information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).
IV. [bookmark: _Toc116503107][bookmark: _Toc116503143][bookmark: _Toc116573401][bookmark: _Toc116662141][bookmark: _Toc116662237][bookmark: _Toc116662270][bookmark: _Toc116664290][bookmark: _Toc116664351][bookmark: _Toc147425809][bookmark: _Toc147425893][bookmark: _Toc147426207][bookmark: _Toc147426239]
V. [bookmark: _Toc116503108][bookmark: _Toc116503144][bookmark: _Toc116573402][bookmark: _Toc116662142][bookmark: _Toc116662238][bookmark: _Toc116662271][bookmark: _Toc116664291][bookmark: _Toc116664352][bookmark: _Toc147425810][bookmark: _Toc147425894][bookmark: _Toc147426208][bookmark: _Toc147426240]
VIII. Reasonable Accommodation

Please report all reasonable accommodation requests and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at: https://mspwva-ctwapx02.csc.nycnet/Login.aspx

The agency did input full Reasonable Accommodation activity on the DCAS Citywide Complaint and Reasonable Accommodation (CAD) Database:

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☒ Yes ☐ No		Q4:    ☐ Yes ☐ No

IX. Compliance and Implementation of Requirements Under Executive Orders and Local Laws

A. Local Law 92:  Annual Sexual Harassment Prevention training

Please provide Sexual Harassment Prevention Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

B. Local Law 97:  Annual Sexual Harassment Reporting

☒ The agency has entered the sexual harassment Complaint Data in the DCAS Citywide Complaint Tracking System and updates the information as they occur.

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☒ Yes ☐ No		Q4:    ☐ Yes ☐ No

☒ The agency has entered all types of complaints in the DCAS Citywide Complaint Tracking System and updates the information as they occur.

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☒ Yes ☐ No		Q4:    ☐ Yes ☐ No

☐ The agency ensures that complaints are closed within 90 days. 

Report all complaints and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at:  https://mspwva-ctwapx02.csc.nycnet/Login.aspx

C. Executive Order 16:  Training on Transgender Diversity and Inclusion

Please provide E.O. 16 Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).
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IX.  Audits and Corrective Measures
Please choose the statement that applies to your agency. 

☐ The agency is NOT involved in an audit conducted by NYC Equal Employment Practice Commission (EEPC) or another governmental   agency specific to our EEO practices.

☒ The agency is involved in an audit; please specify who is conducting the audit: EEPC
	
	☐ Attach the audit recommendations by EEPC or the other auditing agency.

	☐ If needed, the agency has submitted or will submit to DCAS Citywide Equity and Inclusion an amendment letter, which shall   amend the agency plan for previous FY(s) as recommended by EEPC.

☐ The agency received a Certificate of Compliance from the auditing agency in 2023 or 2024.

     Please attach a copy of the Certificate of Compliance from the auditing agency.


Appendix A: EEO Personnel Details

EEO Personnel For 2nd Quarter, FY 2025

Personnel Changes:

	Personnel Changes this Quarter:	☒   No Changes
	Number of Additions: 
	Number of Deletions: 

	
Employee's Name & Title
	1. 
	2. 
	3. 

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 

	

	Employee's Name & Title
	4.
	5.
	6.

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 




	For New EEO Professionals:

	
Name & Title
	1. 
	2. 
	3. 

	EEO Function 
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 

	

	Name & Title			
	4.
	5.
	6.

	EEO Function
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 




	
EEO Training Completed within the Last two years, including the current quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role			
	1. 
	2.	
	3.	 

	Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
Complaint/Investigative Processes
8. EEO Officer Essentials:
 Reasonable Accommodation
9. Essential Overview Training
for New EEO Officers
10. Understanding CEEDS Reports
	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No




	EEO Training completed within the last two years, including the current quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role
	4.
	5.
	6.

		Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
      Complaint/Investigative Processes
8. EEO Officer Essentials:
       Reasonable Accommodation
9. Essential Overview Training
      for New EEO Officers
10. Understanding CEEDS Reports

	



	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No




EEO Personnel Contact Information (Please list all current EEO professionals)
Please provide full mailing address of the principal Agency EEO Office:
	MAILING ADDRESS:	

Diversity and EEO Staffing as of 1st Quarter FY 2025*

	EEO\Diversity Role
	Name
	Civil Service Title
	% of Time Devoted to EEO & DEI
	Office E-mail Address
	Telephone #

	EEO Officer/Director
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Deputy EEO Officer OR
Co-EEO Officer
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Chief Diversity & Inclusion Officer
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Diversity & Inclusion Officer
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Chief Diversity Officer/Chief MWBE Officer per E.O. 59
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	ADA Coordinator
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Disability Rights Coordinator
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Disability Services Facilitator
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	55-a Coordinator
	Myrna Mateo 
	Director of Human Resources
	100
	MIMateo@queensda.org
	
(     718- 286-6980


	Career Counselor
	Myrna Mateo
	Chief EEO/Diversity Officer 
	100
	MIMateo@queensda.org

	718- 286-6980

	EEO Counselor
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	EEO Investigator
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	EEO Counselor\ Investigator 
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Investigator/Trainer
	Tyear K. Middleton, Esq. 
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	EEO Training Liaison
	Tyear K. Middleton, Esq.
	Chief EEO/Diversity Officer
	100
	tkmiddleton@queensda.org
	718-286-6508

	Other (Career Counselor)
	Vincent Carroll
	Counsel to the Chief Assistant District Attorney
	
	vjcarroll@queensda.org
	(718) 286-6314

	Other (specify)
	
	
	
	
	


* Please note changes (new personnel filling the specified role). You may insert additional entries as needed. Title refers to the civil service title. If there is an EEO\Diversity role that your staff performs that is not on the list above, you may indicate it on the chart.  You may provide full contact information once if several roles are performed by the same person.
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