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THE CITY OF NEW YORK

OFFICE OF THE COMPTROLLER
1 CENTRE STREET
NEW YORK, N.Y. 10007-2341

John C. Liu

COMPTROLLER

July 27, 2012

To the Residents of the City of New York:

My office has audited the inventory practices over major office equipment at the 18 Brooklyn
Community Boards (Boards). We audit City agencies such as the Brooklyn Community Boards
as a means of ensuring they operate efficiently and are accountable for resources and revenues in
their charge.

There are Community Boards for each of the 59 Community Districts throughout the five
boroughs. Each Board has a Chairperson and hires a District Manager as its chief executive
officer. The District Manager’s responsibilities include assisting the Board in hiring the
administrative staff, supervising the staff, and managing the daily operations of the district
office.

The audit found that except for Boards #1, #2, #6, #14, #16, and #18, which had relatively few or
no equipment inventory and inventory list control weaknesses, the Boards did not adhere to
certain Department of Investigation (DOI) Standards for Inventory Control and Management.
Our examination of all major equipment items, including 12 items purchased in Fiscal Year
2012, found that some Boards did not maintain complete and accurate inventory lists of all their
major equipment.

The results of the audit have been discussed with Board officials, and their comments have been
considered in preparing this report. Their complete written response is attached to this report.

If you have any questions concerning this report, please e-mail my audit bureau at
audit@comptroller.nyc.gov.

CZ -

John C. Liu

Sincerely,


sali
Placed Image
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18 Brooklyn Community Boards

FM12-116A

INTRODUCTION

Background

There are Community Boards for each of the 59 Community Districts throughout the five
boroughs. Each Community Board (Board) has up to 50 non-salaried members who are
appointed by the Borough Presidents. Board members reside, work, or have significant interests
in their districts. Each Board has a Chairperson and hires a District Manager as its chief
executive officer. The District Manager’s responsibilities include assisting the Board in hiring
the administrative staff, supervising the staff, and managing the daily operations of the district
office. Each Borough President’s Office provides administrative assistance to its Boards.

The Brooklyn Boards—Boards 1 through 18—cover the entire borough. Each of the
Brooklyn Boards has a District Manager and at least one full-time clerical staff person. Table |
lists each Board’s Other Than Personal Service (OTPS) expenditures for Fiscal Year 2011.
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Table |
Summary of Other Than Personal Service Expenditures

for the 18 Brooklyn Community Boards
Fiscal Year 2011

Board Other Than

Personal

Services

Board 1 $10,878
Board 2 15,595
Board 3 39,721
Board 4 35,714
Board 5 13,925
Board 6 38,208
Board 7 3,510
Board 8 14,880
Board 9 29,574
Board 10 27,898
Board 11 46,330
Board 12 46,094
Board 13 8,606
Board 14 12,361
Board 15 16,769
Board 16 8,885
Board 17 22,304
Board 18 29,957

Total $421,209
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Objectives

The objective of this audit was to determine whether the 18 Brooklyn Community Boards
comply with certain inventory procedures for major office equipment as set forth in the
Department of Investigation’s (DOI) Standards for Inventory Control and Management.

Scope and Methodology Statement

We conducted this performance audit in accordance with generally accepted government
auditing standards. Those standards require that we plan and perform the audit to obtain
sufficient appropriate evidence to provide a reasonable basis for our findings and conclusions
based on our audit objectives. We believe that the evidence obtained provides a reasonable basis
for our findings and conclusions based on our audit objectives. This audit was conducted in
accordance with the audit responsibilities of the City Comptroller as set forth in Chapter 5, 893
of the New York City Charter.

This audit covered the period July 1, 2011, through April 30, 2012. Please refer to the
Detailed Scope and Methodology at the end of this report for the specific procedures and tests
that were conducted.

Discussion of Audit Results

The matters covered in this report were discussed with officials of the 18 Brooklyn
Community Boards during and at the conclusion of this audit. A preliminary draft report was
sent to Board officials and the Brooklyn Borough President’s Office and was discussed at an
exit conference held on June 13, 2012. On June 19, 2012, we submitted a draft report to Board
officials with a request for comments. We received written comments from each of the 18
Boards.

In their comments, the Boards generally agreed with the report’s findings and
recommendations and described the steps they have taken or will take to implement the report’s
recommendations.

The full texts of the responses are included in an addendum to this report.
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FINDINGS AND RECOMMENDATIONS

Except for Boards #1, #2, #6, #14, #16, and #18, which had relatively few or no
equipment inventory and inventory list control weaknesses, the Boards did not adhere to certain
Department of Investigation (DOI) Standards for Inventory Control and Management as
summarized below:

The following issues were found regarding the physical inventory of major equipment:

Twenty-two major equipment’ items were improperly disposed of and incorrectly
kept on the inventory lists at two Boards. The Boards did not follow the
Department of Citywide Administrative Services Relinquishment Guidelines for
the disposal of surplus equipment. Instead, the items were disposed of by
reportedly placing the equipment in the trash. (Boards #8 and #13)

Sixty-nine items lacked required agency tags at eight Boards. (Boards #3, #6, #7,
#8, #9, #11, #12, and #13)

Two hundred and thirty-two agency tags lacked control numbers at seven Boards.
The tags indicated only that the items were the property of the Board. (Boards #3,
#4, #5, #8, #9, #13, and #17)

The following issues were found regarding the inventory lists of major equipment:

The Boards’ inventory list at 15 Boards did not include 90 items observed at the
time of the walk-throughs. (Boards #2, #3, #4, #5, #6, #7, #8, #9, #11, #12, #13,
#14, #15, #16, and #18.)

The inventory lists at 10 Boards lacked agency-tag control numbers for 268 items.
(Boards #3, #4, #5, #6, # 7, #8, #9, #13, #17, and #18)

The inventory lists at 14 Boards lacked serial numbers for 104 items. (Boards #3,
#4, #5, #7, #8, #9, #10, #11, #12, #13, #14, #15, #16, and #18)

The inventory list at Board #15 listed six items with duplicate control numbers.
The inventory lists at 15 Boards had incorrect serial numbers for 54 items.
(Boards #2, #3, #4, #5, #6, #8, #9, #10, #11, #12, #14, #15, #16, #17, and #18.)

We concluded, based on the above test results, that compliance with required inventory
controls needs improvement and that there is a potential risk of loss, misappropriation, or theft.
We consider the risks potential because we found 620 of the 642 items that should have been at
the Boards during our physical observations. However, Boards #8 and #13 did not maintain
formal records documenting the reported disposal of the remaining 22 items, and we did identify
an additional 90 items during our physical observations that were not on the Boards’ inventory

lists.

! Major equipment items included computers, monitors, printers, scanners, laptops, fax machines, and televisions.

Office of New York City Comptroller John C. Liu




Weaknesses in Equipment Inventory Control

During our physical inventory counts, we found that some Boards had improperly
disposed of items and those items were incorrectly kept on the inventory lists. In addition, some
Boards’ equipment either did not have an agency tag attached or the tag was missing a control
number.

Table 1l lists the details of non-compliance found at each Board.

Table Il
Summary of Weaknesses in Equipment Inventory Control
Number of Instances
Items
Agency Tag Incorrectly
Missing Missing Control Disposed
Board # Agency Tag Number of Total
3 21 11 0 32
4 0 67 0 67
5 0 23 0 23
6 1 0 0 1
7 13 0 0 13
8 2 42 10 54
9 2 39 0 41
11 7 0 0 7
12 1 0 0 1
13 22 10 12 44
17 0 40 0 40
Totals 69 232 22 323

The Department of Citywide Administrative Services Agency Office of Surplus Services
(OSA) User Guidelines for Relinquishment and Disposition of Surplus Property requires that
“Once an item is determined to be surplus, it is the responsibility of the agency to relinquish such
item to OSA.” Since August 2011, OSA has directed Community Boards to dispose of electronic
equipment having no reuse or sale value by using a third-party vendor knowledgeable in local,
state, and federal laws for the environmentally acceptable disposal of such materials.

Section 9 of the DOI Standards for Inventory Control and Management states,
“Relinquished items are deleted from the inventory log...” In addition, Comptroller’s Directive
#1 states that “inventory items require strong controls to ensure accurate recordkeeping and good
security.”

Section 28 of the DOI’s Standards for Inventory Control and Management requires that,
“Readable, sturdy property identification tags (reading ‘Property of the City of New York”) with
a sequential internal control number are assigned and affixed to valuable items. An inventory log
containing the internal control number assignments ... is maintained.”
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Incomplete Inventory Records

Our examination of all major equipment items, including 12 major items purchased in
Fiscal Year 20122 found that 15 Boards did not include 90 major equipment items on their
inventory lists. While all Boards provided us with inventory lists, the inventory lists did not
include all of the information required by the DOI’s Standards for Inventory Control and
Management.

Our physical observations at Board #7 found that eight of its 13 items were not included
on the inventory list. Board #7 explained that these items were donated to the Board and,
therefore, it was not necessary to include them on the inventory list. However, despite the fact
that those items were donated, they are now property of the Board, which is required to maintain
accurate records of all inventories. Section 28 of the DOI’s Standards for Inventory Control and
Management states, “Permanent records are maintained, centrally, to track all non-consumable
goods issued to each agency unit, including type of equipment, manufacturer, serial number,
agency control number, condition, location, date issued, and the person(s) responsible for
maintenance.”

Our physical counts revealed that the inventory lists did not always indicate an agency
tag control number, had duplicate control numbers, did not include all items, had incorrect serial
numbers, or had missing serial numbers. Table 11l summarizes the results of non-compliance
issues with the Boards’ inventory lists.

% The 12 major equipment items were purchased for $15,540.
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Table 111

Findings of Non-Compliance with Inventory Lists

Number of Instances

Missing Items with
Total Incorrect Missing Agency Items Not Duplicate
Items Serial Serial Control Included Control Total Number
Board | Tested Number Number Number on List Numbers of
Discrepancies
1 39 0 0 0 0 0 0
2 52 1 0 0 2 0 3
3 43 5 6 31 12 0 54
4 71 1 7 58 13 0 79
5 26 3 3 23 3 0 32
6 33 2 0 1 3 0 6
7 13 0 1 5 8 0 14
8 54 3 3 52 2 0 60
9 41 1 12 34 7 0 54
10 56 5 20 0 0 0 25
11 39 4 4 0 7 0 15
12 34 3 14 0 3 0 20
13 44 0 23 23 21 0 67
14 33 1 1 0 4 0 6
15 52 15 7 0 2 6 30
16 30 1 1 0 1 0 3
17 39 5 0 40 0 0 45
18 33 4 2 1 2 0 9
Totals 732 54 104 268 90 6 522

Recommendations

The Boards should ensure that:

1. They adhere to the relinquishment procedures as required by the Department of
Citywide Administrative Services Agency Office of Surplus Services when disposing
of surplus property.

2. ldentification tags are affixed to all office equipment items and include sequential
internal control numbers.

Complete and accurate records of all equipment are maintained.
Agency control numbers are included for each item listed on the inventory list.
Each item of equipment should be assigned a separate control number.

o 0 &~ w

All items on the inventory list are accounted for.
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Community Board Responses

Board 1 Response: Community Board 1 commended its District Manager “...for
achieving a perfect Audit with full compliance.”

Board 2 Response: “Community Board 2 has corrected all deficiencies identified by
the Comptroller’s Office during its audit of inventory practices.”

Board 3 Response: The Board’s Chairperson responded that the following corrective
measures will be taken:

According to the Department of Investigation (DOI) Standards for Inventory
Control and Management Community Board 3 has placed the appropriate tags
on all items.

As a corrective measure, according to DOI Standards Community Board 3 will
ensure that items have control numbers.

To guarantee this does not happen again, inventory will be updated regularly.
Any new equipment be etched and tagged in a timely manner.

Community Board 3 will place new tag numbers on each item and to be more
vigilant when something is removed to keep the numbers in proper order.
Wherever Possible, Community Board 3 will double check the serial numbers to
make sure they are correct.

Board 4 Response: “In response to each of the recommendations made, we will
implement the following plan:

Ensure that identification tags are affixed to all office equipment items and
include sequential control numbers.

Ensure that agency control numbers are included for each item listed on the
inventory list.

Ensure that each item of equipment has a separately assigned control number”

Board 5 Response: The Board’s District Manager responded that the following
corrective measures were taken:

All items at CB#5 are now listed on the inventory list.
All items at CB#5 now have agency tag control numbers.
All items at CB#5 now have serial numbers.

CB#5 staff checked and corrected all serial numbers.

Board 6 Response: “Please be advised that we have already taken the following
corrective steps immediately following [the Auditor’s] visit to our district office:

The 1 item in our office found to be missing an agency tag, as identified in
Table Il of your draft report, has been properly tagged;

The 2 incidents of incorrect serial numbers contained on our internal Inventory
List, as identified in Table Ill of your draft report, has since been corrected on
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our Inventory List. An updated Inventory List reflecting this change was
emailed to the auditors:

e The 1 incident of missing agency control number contained on our internal
Inventory List as identified in Table Il of your draft report, has since been
corrected. An updated Inventory List reflecting this change was emailed to the
auditors;

e The 3 incidents of items not included on our internal Inventory List, as
identified in Table Il of your draft report, has since been corrected. These
items have been added to our Inventory List. An updated Inventory List
reflecting this change was emailed to the auditors.”

Board 7 Response: “Community Board 7/Brooklyn acknowledges the deficiencies in
our inventory practices as described in the Comptroller’s Audit Report. We have
already taken action to correct these deficiencies by placing tags on all equipment,
including the items that were donated to the Board, and ensuring that all serial numbers
have been added to our inventory list.”

Board 8 Response: The Board’s District Manager responded that the following
corrective measures were taken:

e All serial numbers were double checked to ensure accuracy.

e All items were double checked to ensure that serial numbers were placed on the
inventory list.

e All items in the office were re-evaluated and all equipment that was not initially
added to the list, was added. As of present, there should be no more
inconsistencies with the list.

e All items were double-checked to ensure that they are tagged as required.

e To avoid the offense in the future, all other broken or unusable items are being
stored and prepared for salvage. They will no longer appear on our active
inventory list.

e All items on the inventory list were given a sequential control number. All
newly purchased items will be immediately tagged and given a control number
as well.

Board 9 Response: “Please be advised that Community Board 9 has complied with the
Comptroller’s recommendations pertaining to the Board’s inventory practices; and
contained in the ‘Audit Report on the Inventory Practices Over Major Office
Equipment at the 18 Brooklyn Community Boards — FM12-116A."”

Board 10 Response: “In response to your findings, our Agency Implementation Plan
includes corrections to our inventory report relating to incorrect and missing serial
numbers on certain equipment. Additionally, I have provided instruction to staff to
ensure proper identification of serial numbers on equipment on our inventory control
list. I have attached a copy of Community Boards Ten’s amended Inventory List.”
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Board 11 Response: “Please be advised that all recommendations have been
implemented as they relate to the inventory control of Community Board 11.”

Board 12 Response: “We have addressed all recommendations made in the audit draft,
and have made an “Agency Implementation Plan” to assure that we are in full
compliance with the Comptroller’s Directives.”

Board 13 Response: “It is noted that the Board ‘improperly disposed of’ items and
that the office “did not maintain formal records documenting the reported disposal’ of
the items. The office staff was not made aware of the situation i.e. the Board Chairman
tossed out or disposed of, in other ways, the involved broken and / or unused items.
The new Chairman, though informed of the proper mechanism for disposal, apparently
was not aware of the correct methodology. As of now, several other items are awaiting
disposal, and the Board office has done all of the proper paperwork and is awaiting the
final word as to the removal of the items e.g. broken conference tables chairs etc.
There will be a closer look at “disposal’ issues as they arise, and the situation, found in
this report, is not expected to happen again.

The office is aware that there were problems with compliance issues. The Police
Department had worked with the Board office on the numbering of items, but the job
was not completed at the time of the retirement of the man who was doing the work.
Nor did the Board office realize that the C.B. 13 Logo tags should be placed on each
and every item. Thus, there were missing logos; thus, there were missing numbers.
(Mislabeled numbers are being checked as to how they occurred). The office will
attempt to correct all of these problems in the near future. Serial numbers and other
discrepancies will be corrected.

The office will continue to study the recommendations and will attempt to comply
with all of them in the immediate future.”

Board 14 Response: “Community Board 14 is gratified to be included among the
boards ‘which had relatively few, or no equipment inventory and inventory list control
weaknesses’ and has addressed the few inventory list errors noted in the report.”

Board 15 Response: “Community Board 15 has read the recommendations and we will
ensure to adhere to the 6 rules and regulations as set forth in the draft.”

Board 16 Response: The Board’s District Manager responded that “1) the correct serial
number 218011301998 for the Viewsonic CRTVCDTS21683-1M was recorded on the
inventory list. 2)The missing serial number 224-64 for the Perma Power S-122 Roving
Rostrum P.A. System was recorded on the inventory list. 3) The control number M033
for the Radio Shack Indoor TV Antenna was recorded on the inventory list.”

Board 17 Response: The Board’s Chairperson responded that Community Board #17
has taken the necessary steps to ensure all equipment items in the Board’s office are

10
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affixed with identification tags which include sequential internal control numbers. The
Chairperson further responded that model and serial numbers have been added to the
inventory list and that certain changes were made to the inventory list to correctly
identify two items.

Board 18 Response: “Please be advised that we have taken immediate corrective action
to come into full compliance with your Agency’s recommendations. Corrections were
made to the incorrect and missing inventory control and serial numbers, and the
Harmon Kardon computer speakers and the Fellowes paper shredder were added to the
Inventory List.”

11
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DETAILED SCOPE AND METHODOLOGY

We conducted this performance audit in accordance with generally accepted government
auditing standards. Those standards require that we plan and perform the audit to obtain sufficient
appropriate evidence to provide a reasonable basis for our findings and conclusions based on our
audit objectives. We believe that the evidence obtained provides a reasonable basis for our
findings and conclusions based on our audit objectives. This audit was conducted in accordance
with the audit responsibilities of the City Comptroller as set forth in Chapter 5, 893 of the New
York City Charter. This audit covered the period July 1, 2011, through April 30, 2012.

To obtain an understanding of the inventory procedures and regulations with which the
Boards are required to comply, we reviewed relevant provisions of the DOI’s Standards for
Inventory Control and Management.

We selected all 642 major equipment items (including computers, monitors, printers,
scanners, laptops, fax machines, and televisions) listed on each Board’s most current inventory
records and physically determined whether they were present at each Board’s office. We
interviewed staff members at the Boards to obtain an understanding of the inventory procedures
in use and to determine how physical assets are safeguarded. During the inventory walk-
throughs, which were conducted from April 11, 2012, through April 30, 2012, we checked
whether all items examined (those on the provided lists as well as other major equipment items
that we noted) were properly tagged as property of the Boards and determined whether the items
were included on the Boards’ inventory records. We also verified whether the inventory lists
included the type of equipment, serial number, agency control number, and location. Finally, we
ascertained whether major equipment items purchased during the audit period were properly
recorded on the Boards’ inventory lists.
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ADDENDUM
Page 1 of 44

% COMMUNITY BOARD No. 1
i 435 GRAHAM AVENUE - BROOKLYN, N.Y. 11211-2429
PHONE: (718) 389-0009
FAX: (718) 389-0098
Email: bk01@cb.nyc.gov -

Vol . Website: www.cb1brookiyn.org
2 vew 01' HON. MARTY MARKOWITZ '
W : BROOKIYN BOROUGH PRESIDENT

YTEEnNPOINT =—
= willitmsburg

) CHRISTOPHER H. OLECHOWSK] : HON, STEPHEN T. LEVIN
RABE| JOBEPH WEBER )
FIRET VICE:CHAIRMAN CHAIRMAN COUNCIMEMBER, 33rd CD
HEATHER ROSLUND GERALD A ESPOSITO : HON. DIANA REVNA
SECOND VICE-CHAIRPERSON DISTRICT MANAGER . ) COUNCILMEMBER, 34th CD
DEL TEAGUE ' :
THIRD VIGE-CHAIRPERSON
KAREN LEADER
FINANCIAL SECRETARY
ISRAEL ROBARIC
RECORDING SECRETARY .
PHILP.A. CAPONEGRD .
MEMBER-AT-LARGE . J uly 3 5 2012

Hon. John-C. Liu

Comiptrolier

Municipal Building, Room 530
New York, NY 10007

Dear Comptroller Liu:

: We want to take this time to thank you for the services of Mr. Lawrence Welgrin, Audit
Manager and his team for their-utmost professionalism displayed during this Audit.

T want to also commend our District Manager, Mr. Gerald A. Esposito for achieving a
perfect Audit with full compliance. :

Working for a Better Greenpoint/Williamisburg.

Christopher Olechowski
Chairperson '
Brooklyn Community Board No. 1
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CITY OF NEW YORK

- =
@nmmumfg Moy }qn- 2
350 JAY STREET - 8TH FL.
BROOKLYN, N.Y. 11201
(718) 596-5410 FAX (718) 852-14B1

MARTY MARKOWITZ cb2k@nyc.rr.com JOHN DEW
Borough President Chairperson
ROBERT PERRIS
District Manager

June 26, 2012

Deputy Comptfoller H. Tina Kim
Office of the Comptroller
Bureau of Audit

One Centre Street, Room 1100
New York NY 10007-2341

Dear Deputy Comptroller Kim:

| am writing to acknowledge receipt of the final draft of the Audit Report on the Inventory
Practices Over Major Office Equipment at the 18 Brooklyn Community Boards, FM12-116A.

| have reviewed the report and make the following comment in response:

Community Board 2 has corrected all deficiencies identified by the Comptroller’'s Office
during its audit of inventory practices.

| grateful for the courteous way in which Comptroller John C. Liu's staff conducted the audit, and
for the opportunity to comment.

Sincerely,

\_

John Dew

cc.  Hon. Marty Markowitz
Brooklyn Borough President
Irene Lam, Audit Supervisor
Office of the Comptroller, Bureau of Audit

JD:RP
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The City of New York
Community Board No. 3
Bedford Stuyvesant Restoration Plaza
1360 Fulton Street, 27 Floor g™ Brooklyn, New York 11216

718/622-6601 Phone g®718/857-5774 Fax gfMwww.cb3bedstuy.org Websiteg®hk03@cb.nyc.gov

MARTY MARKOWITZ HENRY L. BUTLER CHARLENE PHILLIPS
BOROUGH PRESIDENT CHAIRPERSON DISTRICT MANAGER

June 29, 2012

Ms. Tina Kim

Deputy Comptrolier

NYC Office of the Comptroller, Executive Officer
1 Center Street

New York, NY 10007-2341

Re: Response to Audit Report FM12-116A

Dear Ms. Kim:

Please find here written on the included page, the response from Community Board #3 of the Audit Report.
There is no dispute in the findings of the Auditors. The following corrective measures have been taken since
the Fxit Conference held on June 13, 2012 at Brooklyn Borough Hall.

Community Board #3 wishes 10 thank the Comptrolier’s Office for its recommendations to direct us in
maintaining the appropriate equipment standards in compliance with the Department of Investigation's (DOI)
Standards for Inventory Controf and Management.

Sincerely,

Heny £, Buthr

Henry L. Butler

C. DORIS PINN, £57VICE CHAIRPERSON TREMAINE S. WRIGHT, TREASURER MICHAEL BAILEY, 2%0 VICE CHAIRPERSON
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Fiscal Year 2012 Audit Pertaining to Brooklyn Community Board No. 3
Conducted by the New York City Comptroller

Audit Report an the Inventory Practices over Major Office Equipment at the 18 Brooklyn Community Boards — Audit

Recommendation:

Response;

Recommendation:

Response:

Recommendation:

Response:

Recommendation:

Response:

Recommengdation:

Response:

Number: FM12-116A
Ensure that all items have agency tags.

According to the Department of Investigation (DOI) Standards for Inventory Control and
Management Community Board 3 has placed the appropriate tags on all items.

All items where possible require must have control numbers.

As a corrective measure, according to DO Standards Community Board 3 will ensure that items
have control numbers

All equipment items must be on the inventory list

To guarantee this does not happen again, inventory will be updated regularly. Any new
equipment be etched and tagged in a timely manner.

Agency tag numbers must appear on all equipment and the numbers must be consecutive,
Community Board 3 plans to comply with this recommendation by placing new tag numbers on
each item and to be more vigilant when something is removed to keep the numbers in proper

order.

Serial Numbers must be carefully checked to see that they correspond with the number on the
equipment,

Wherever possible, Community Board 3 will double check the serial numbers to make sure they
are correct.
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718-628-8400 (Phone) Community Board # 4
718-628-8619 (Fax) vern

sﬂudd@cb nyc gov(e~ma|l

315 Wyckoff Avenue, 2™ Floor
www.nyc.gov/brooklynchd (web site) Brookiyn, NY 11237

MEMO

To:  Tina Kim - NYC Office of the Comptrolier  FT®™  Sharon Fiudd

Fax:  212-815-8559 (Bureau of Audit) Pages: 2

212-669-84589
Phone: Date: June2t, 2012
Ms. lrene Lam — 212-668-7637

Audit Report on the Inventory Practices
Re: cc:
Respcnse

O Urgent [0 For Review [ Please Comment [ Please Reply [0 Please Recycle

® Comments:

Dear Ms. Kim,

The attached letter is in response to the draft report of the audit that Community
Board #4 received in April 2012.

A copy of this letter was faxed to you on June 21, 2012.

If you have any questions or concems please feel free to contact me. If possible can
someone be so kind and let me know that you have received this letter.

Thank you




THE CITY OF
NEW YORK

ELECTED OFFICIALS
Hon. Marty Markowitz
Borough President
Hon. Diana Reyna
34th Coundil District
Hon. Erk Madin Ditan
371h Council District

OFFICERS

MARTHA BROWN

1st Vice Chairpesson
VICTORIA FERNANDEZ
2nd Vice Chairperson
SAUNDRIA SIMMONS
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Community Board No. 4
315 Wyckoff Avenue, 2™ Floor
Brooklyn, NY 11237

Telephone: 718-628-8400
Fax: 718-628-8619
Email: bk04@cb.nyc.gov
Website: www.nyc.gov/brooklyncb4

Julie Dent- Chairperson
Nadine Whitted - District Manager

June 20, 2012

Community Board #4 1s in receipt of the draft audit report on the inventory practices over

Recording Secretery  myajor office equipment at Brooklyn Community Boards. In response to each of the

ELISEQRUIZ

Financial Secretary
AVELLAR HANSLEY
Treasurer

VIRGIE JONES
Correspondence Secretary
ODOLPH WRIGHT
Parliamentarian

recommendations made, we will implement to following plan:
¢ Ensure that identification tags are affixed to all office equipment items and

include sequential internal control numbers.

¢ Ensure that agency control numbers are included for each item listed on the

inventory list
s Ensure that each item of equipment has a separately assigned control number

Thank you for bringing these inventory control discrepancies to my attention. Should
you require further information, please notify me after July 9, 2012 as I will be on

vacation.
Sincerely,

Nadine Whitted
District Manager
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The COMMUNITY BOARD NO. 5

Borough The City of New York
Of 127 Pennsylvania Avenue ® Brooklyn, NY 11207
Telephone: (718) 498-5711 Fax: (718) 345-0501

Brooklyn (E-Mail) BkO5@ch.nyc.gov

NATHAN BRADLEY

MARTY MARKOWITZ Chairman

Borough President

WALTER CAMPBELL
District Manager

July 2, 2012

Ms. Irene Lam, Audit Supervisor
City of New York

Office of The Comptroller

One Centre Street, Room 100
New York, New York 10007

Re: Responses to Audit Report FM12-116A

Dear Ms. Lam:
[ am responding to the draft findings and recommendations of the Audit report dated June 19, 2012.

The following issues were found regarding the physical inventory of major equipment:
(1) The tags indicated only that the items were property of the Board. This has been corrected and
we now list: property of Community Board#5 and control numbers.

The following issues were found regarding the inventory lists of major equipment:
(1) The Boards’ inventory list did not include items observed at the time of walk-through. All items
at CB#5 are now listed on the inventory list.
(2) The inventory list lacked agency tag control numbers. All items at CB#5 now have agency tag
control numbers.
(3) The inventory list 1acked serial numbers. All items at CB#5 now have serial numbers.

(4) The inventory list had incorrect serial numbers. CB#5 staff checked and corrected all serial
numbers.

The Board will adhere to the relinquishment procedures as required by DCAS. All Identification tags are
affixed to all office items including sequential internal control numbers. We have a complete and
accurate record of all equipment. Agency control numbers are included for each items listed on the

inventory list. Each item of equipment is assigned a separate control number and all items on the
inventory list are accounted for.

Sincerely,

/-'| | - i ;

[ NEAN Lenyle b0
7

Walter Campbell, DM
Community Board # 5
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THE CITY OF NEW YORK
COMMUNITY BOARD SIX

Marty Markowitz Daniel M. Kummer Craig Hammerman
Borough President Chairpéerson Disirict Manager
July 3,2012
Tina Kim

Deputy Comptroller

Office of the Comptrolier

Bureau of Audit

One Centre Street, Room 1100
New York, New York 10007-2341

Re: Audit Report on the Inventory Practices
Over Major Office Fquipment at the 18
Brooklyn Community Boards, FM12-116A

Dear Deputy Comptroller Kim:

I have received and reviewed your draft report dated June 19, 2012 for the above-referenced
audit of our district office covering the period of July 1, 2011 through April 30, 2012.

I acknowledge that your auditor’s findings were accurately conveyed in the draft audit report.
Please be advised that we have already taken the following corrective steps immediately
following their visit to our district office:

e The 1 item in our office found to be missing an agency tag, as identified in Table II of your
drafi report, has been properly tagged;

e The 2 incidents of incorrect serial numbers contained on our internal Inventory List, as
identified in Table 1l of your draft repor(, has since been corrected on our [nventory List,
An updated Inventory List reflecting this change was emailed to the auditors;

» The 1 incident of missing agency control number contained on our internal Inventory List,
as identified in Table ITI of your draft report, has since been corrected. An updated
Inventory List reflecting this change was emailed to the auditors;

¢ The 3 incidents of items not included on our internal Inventory List, as identified in Table
[II of your draft report, has since been corrected. These items have been added to our
Inventory List. An updated Inventory List reflecting this change was emaited to the
auditors;

Moving forward, my office will continue to adhere to the guidelines contained in the Department
of Investigation’s Standards for Inventory Control and Management to the best of our abilities.

250 Baltic Street o Brooklyn, New York 11201-6401 « www.BrooklynCBé.org
b {718) 643-3027 o f: (71B) 624-8410 » e: info@BrooklynCBé.org
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[ appieciate the professionalism and extremely helptul guidance provided to us by the auditors
who worked with us throughout this process.

Please do not hesitatc to contact me if there is anything further that you may require,

Sincerely,

Craig ’g Hammerman

District Manager

ce: Melody Ruiz, Director of Administration, Brooklyn Borough President’s Office

250 Baltic Street « Brooklyn, New York 11201-6401 » www.BrooklynCBé.org
t: (718) 643-3027 o f. (718) 624-8410 » e: info@BrookiynCBé.org
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TiE CITY OF NEW YORIK
Fred Xuerebh

Chairperson BOROUGH OF BROOKLYN
Jeremy Laufer COMMUNITY BOoARrRD #7 MARTY MARKOWI(TZ
District Mahahe2, 2012 Borough President
Ms. H. Tina Kim

Deputy Comptroller

Municipal Building

One Centre Street, Room 1100
New York, New York 10007-2341

Re: Audit Report on the Inventory Practices Over Major Office Equipment at the 18 Brooklyn
Community Boards
FM12-116A

Dear Deputy Comptrolter Kim:

Community Board 7/Brooklyn acknowledges the deficiencies in our inventory practices as described in
the Comptroller's Audit Report. We have already taken action to correct these deficiencies by placing
tags on all equipment, including the items that were donated to the Board, and ensuring that all serial
numbers have been added to our inventory [ist.

We thank you for this opportunity to respond to the audit and have made corrections to our practices as
we have been made aware of deficiencies.

Sincerely,

. ; , q -
o - / s : / F—F o
e : I/;f" .__._“_L/ L ‘_r_,_,-"“".._,_...-“"'. e .;/-‘ g )
Fred Xuereb & " Jeremy Lauff/
Chairman P District Manager

4201 Fourth Avenue, Brooklyn, NY 11232 (718) 854-0003 FAX (718) 436-1142
E-mail: Communityboard7 @ yahoo.com
Serving Sunset Park, Greenwood and Windsor Terrace
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COMMUNITY BOARD NO. 8

1291 ST. MARKS AVENUE ¢ BROOKLYN, NEW YORK 11213
TEL.: (718) 467-5620 » FAX: (718) 778-2979

Nizjoni Granville
Chairperson

Robert Matthews
Chairperson Emeritus

Marty Markowitz
Barough President

Michelle T. George
June 26. 2012 Diserict Manager

Ms. Tina Kim
Ul Ty e
Bureaq ot Audit

Municipat Buliding

I Cemire Sureet. Room 1100
New York, NY 10007

Dear Me Kim,

Fivnse rete ihe response to Ui Complrelier’s OTfee Audil Reporton (he mventory
practices eyer nejor oifice equpraznt for Yrookbn Conanunity Boad Noo 87 he response wos
prevared afler corrective measures wele amployed.

[ the theee dems wiih mcorreet senal pumbers:

d. Dell Monitor —-serial aumber corrected on mventory 1ist

0. Preterred MP 11400 —corrected, removed (To1n active inventons st aid proparea
for salvage

¢ eli Mondor REVAQ? - -soriai number corrected o invemory st

Al sercd pintbers wore doubie -chosked woonsire seoarasy
200Ut vy i s thoul sentad auimibers:

a0 Dhne Lavel Maker  sepal pumber acded (o invenoory hsi

b, Magie Chet Refrigerator szriai number added womventary list

¢. Hoover Vacuum- serial number added o invenscry st

All items were double-checked to ensure thal senal numbers were placed on the
inventory list.

3.0 The tvaitems not found on the inventory Nt bul teund present w the oilice

a. Dell Optipiex SN OUIRA 153772039 - prepaved for salvage as I is not in use
b, Dell Gptiplex GX280 SN 2QSGSTT - added w inventary list

WWW.BROOKLYNCB8.ORG ¢ EMAIL: INFO@BROOKLYNCB8.ORG
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All items in the office were re-evaluated and all equipment that was not initially added to
the list, was added. As of the present, there should be no more inconsistencies with the list.

4. The two items not lagged, but that were found on the inventory list:
a. HP Laserjet CP1215 §/N CNACS81J195—item was tagged
b. Lenovo Laplop S/N CBU2129384—item was tagged

All items were double-checked to ensure that they are tagged as required.

. 5. lems listed as not found:

An email was submitted to Ms. Kathy Cornwall-Wilson (cc’d on this letter). explaining
that they had been discarded. They have since been removed from the inventory list. As we
now understand that they were discarded improperly. 1o avoid the offense in the future. all
other broken or unusable items are being stored and prepared for salvage. They will no
longer appear on our active inventory lists.

6. [tems not given a control number:

All items on the inventory list were given a sequential order control number. All newly
purchased items will be immediately tagged and given a control number as well. ltems
awailing disposal via salvage do not have control numbers as they no longer appear on

inventory lists.

Thank you for giving us ample time to correct the egregious errors found during our
audit. We would also like to thank you for vour patience and cooperation.

Sincerely.
[ -

Njzjoni Granville Michellc George
Chairperson District Manager

ce: Ms. Kathy Cornwall-Wilson
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COMMUNITY BOARD NO. 9

Marty Markowitz

Borough Presiden: July 2, 2012
Rabbi Jacob Goldstein
Chairman ) ‘
Ms. Tina Kim
Pearl R. Miles Deputy Comptroller for Audit
Disurict Manager

Office of the Comptroller
1 Centre Street
New York, NY 10007

Re: Audit Repart on the Inventory Practices
Over Major Office Equipment at the 18
Brooklyn Community Boards — FM12-116A

Dear Deputy Comptroller Kim:

Please be advised that Community Board 9 has complied with the Comptrolier’s
recommendations pertaining to the Board’s inventory practices; and contained
in the “Audit Report on the Inventory Practices Over Major Office Equipment at
the 18 Brooklyn Community Boards — FM12-116A."

Enclosed please find a completed copy of our inventory records. As required by
the Department of Investigation’s (DOI} Standards for inventory Controf and
Management, all of Community Board 9’s major equipment has been affixed
with inventory tags; and Serial Numbers and Model Numbers corrected where
necessary.

Sincerely,

Gt it

Pearl| R. Miles
District Manager

Enclosure

890 NOSTRAND AVENUE e« BROOKLYN, NEW YORK 11225 o (718) 778-9279 ® Fax: (718) 467-0994
www.communitybrd9bklyn.arg  ®  email: bk09@ch.nyc.pov
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commun&y Board Ten

8119 5™ Avenue » Brooklyn, NY 11209

(718) 745-6827 e Fax (718) 836-2447 BRIAN KIERAN
Comnunitybd1 0@nyc.rr.com Vice Chalrperson

ELEANOR SCHIANO
Secrefary

JOANNE SEMINARA MARY ANN WALSH
Ghalrwoman Treasurer

JOSEPHINE BECKMANN
District Manager
July 3, 2012

Tina Kim, Deputy Compiroller
City of New York

Municipal Building

1 Centre Streel Room 1100
New York, NY 10007-234

Dear Ms. Kim:

I am writing in response to Audit Report on the Inventory Praclices over Major Equipinent.

The Audit Report states that our office was in full compliance with no missing agency control numbers, items
no! included on list and items with duplicate control numbers, It also found five incorrect and twenty missing
serial numbers.

In response to your findings, our Agency Implementation Plan includes corrections to our inventory report
relating 10 incorrect and missing serial numbers on cerlain equipment. Additionally, I have provided instruction
to staff 1o ensure the proper identification of serial numbers on equipment on our inventory control list. | have

attached a copy of Community Board Ten’s mnended Inventory List.

Thank you for your attention.

MARTY MARKOWITZ, BOROUGH PRESIDENT




COMMUNITY BOARD TEN
EQUIPMENT LIST

JUNE 2012

Computers — Monitors (10)

Dell Optiplex System
Inventory # Serial #
1004 Dell EV72EPb CN OM 1609-46633-445-45UL
1005 Dl Ei72FPb CN OM 1609-46633-3CR-3GML
1006 Dell E1728Ph CN OM 1609-46633-3CR-3GPL
1117 Delj 1909Wh #FS200000006EOMU01001-095X03328-A
2048 Dell 2407WFPb MX-OCC302-46634-76C-2EGS
2049 Dell 2407WFPb MX-OCC302-46634-76C-2EMS
1064 Dell E172FPb CN OM1609-46633-3CR-3GML
2063 Dell 1909Wh #CKS-00000006EOMU010001-09E01174-A
1108 Dell 2009Wt OFHSM W-74445-03B-CPJL
1109 De}l 2000W1 OFHSMW-74445-031-C30L

Dell Keyhoards (10}

1008
1010
1011
2001
3000
1060
2064
2092
1104
1105

Dell L100 #CN-ORH6597357172NO3GC
Fellowes KBRO108 #4A441028678

Dell SK-8110 #CN-07N242-71616-44M-006G
Dell SK-8110 ¥CN-07N242-71616-3C8-1015

Dell L100 #CNORHG5973571 72NO3GB

Fellowes KBRO108 #4 A44102855B

Deil L30U #CN-ON242F-73571-8AS-001V-A00
Dell L30U #CN-ON242¥-73571-054-00QP-A01
Dell L30U #HCN-ON242F-T3571-8AU-01YG-A00
Dell L30U #CN-ON242E-73571-054-00VJ-A01

Cowputer Towers (11}

1014
1015
1016
1017
1107
2051
2052
2065
2070
2094
2095

Dell Optiplex GX270 42TX2351
Dell Optiplex GX270 #3TB2G41
Dell Qptiplex GX270 #GSB2G41
Dell Optiptex GX270 #8SB2G41
Dell Optiplex 960 #5ZMRJM 1

Dell Dimenslon XPS 710 #HN3R3D1
Dell Dimenston XPS 710 $JN3R3D1
Dell Optiplex 760 $BLDBKK1

Dell Optiplex 760 #6LDBKK1

Dell Optiplex 960 #TKRRFQ1

Dell Optiplex 950 4SZMSIM1
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Location

Conference Room Closet
Conference Room

Copference Room Closet

Main Office - Work Station #1
DM Office

Main Office — Work Station #2
Conference Room Closel

Main Office - Work Station #3
Basement Door

Basement Door

Conference Room

Conference Room Closet
Conference Room Closet
Conferenee Room Closet
Conferenece Room Closet
Conference Room Closet
Main Office — Work Station #3
Main Office — Work Station #2
Main Office — Work Station #1
DM Office

Conference Room Closet
Conferenee Room Closet
Conference Room Closet
Basement

DM Office

Conference Room Closet
Basement Server

Main Office — Work Station #3
Main Office — Work Station #1
Conference Room

Main Office — Work Station #2
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COMMUNITY BOARD TEN
EQUIPMENT LIST
JUNE 2012
Page2
Invenitory # Serial # Location
Computer Mouses (10)
1018 Dell SAW34 #HCD40754538 Conference Room Closet
1019 Radio Shack #08A05 26-3046 Conference Room Closet
1020 Logitech M-BJS8 #830718-000 Conference Room
2053 Radlo Shack 08A05 #DP/N OYH933 HGODMJICE Conference Room Closet
2054 Dell MOCSU0 #10J01CVI Main Office — Work Station #1
2066 Dell MOCSU) #10104DSD Main Office — Work Station #3
1100 Fellowes Wireless Desktop Receiver 1.0A #4A441028678  'W.S, #1 - Overhead Cabinet
1101 Dell M-UAR DEL7 #DP/N XN9%66 Main Office -- Work Station #2
1106 Dell M-UAR DEL7 #LZ017THCSMM7 DM Office
1111 Fellowes Wireless Desktop Recelver 1.OA #4A441028558 Conference Room Closet
Printers (T)
1022 HP Laserjct 1012 Serial #CNFB460393 Main Office — Work Station #1
2024 HP Laserjet P1006 Serial #VND3T04286 Main Office — Work Station #2
2026 HP Deskjet 6540  Sertal #IMY4903RIT2 Main Office - Work Station #3
1064 Dell 1720 #CNOHK11173190-7421461 DM Office
1116 HP Laserjet P1006 Serial #WNB3T04288 Conferenee Room
2067 HP Laser Jet P1006 Sorial #VNB3IT04282 Main Office — Work Station #3
2096 PhotoSmart D7560 #MY920891JR Conference Room
Typewriter
2022 ML100 Brotber Daisy Wheel Electronic Typewriter Work Station #3
Serial # M4E050091
Dell Speaker
1115 Serial #CNOQCT30C-71623-01E-1037 Conference Room Closet

Security System

2091 GEN 1V Teehnology Serial #A1001176 DM Office
Security Monitors (3)
1070 Hannspree HF199H Security Monitor DM Office
1102 Vizio Security Monitor Ser¥LZMDUAK1302037 Conference Room
1103 Toshiba Security Monitor Ser¥B09R01C25960A1Main Office
Fax

2050 Muratec F520 #DA737390155012*C.J1 Main Office




COMMUNITY BOARD TEN
EQUIPMENT LIST
JUNE 2052
Page3
Inventory # Serial #
Routers (2}
2040 Linksys Wireless G Router
Serlal # CDFD1F9Q9358
2081 Linksys 8 Port Wireless Router
Serial {RDV30K409856

Linksys Wireless B Network Adaptors (4)

2030 Serial # B41404101791
2033 Serial # B41404101781
2034 Serial # MEQ10D317829
2035 Serial # M41263431969

Internet Router
1110 RCA

Netgear N150 Wireless Adapter

1114 Secrial #27210BBE134BA
Copier
1024 Konica Minolta Model ¥DF-613

Serial #FAOREAO10R059754

Nortel Network Phones (T)
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Location

Basement

Basement

W.S. #1 Overhead Cabinet
Main Office — Work Station #3
W.S. #1 Overbead Cabinet
DM Office

Basement

Conference Room

Main Office

1046 to 1052 NT8B2TJAAA DM (2), Mzin Office (3), Conference Room (1), Kitcben (1)

Scanners {5}
2029 HP Scanjet Serial HCN483B462C Conference Room Closet
2031 HP Scanjet Serial #CNSTIATHW DM Office
2068 Canoun Image Formula Ser #DL375556 Work Station #1
2085 HP Scanjet #N6010 Seriat #CNO1BAT00P Work Station #3
2086 HP Scanjet #N6010 Serial HCNICVATI74 Work Station #2
Dell Notebook
2055 JSQY401 - Modcl PP18L Serial #- CN-ONM416-12961-76B-3793

Express Service Code 43097179285

DM Office
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COMMUNITY BOARD TEN
LEQUIPMENT LIST
JUNE 2012
Page 4
Inventory # Serial # Location

Letter Foldinp Machine

2021 Model # P6200 Premier Electric Desktop Serial#59156 Counference Room

Paper Cufter

2023 Model # 26232 X=ACTP 12” Paper Trimmer Conference Room
Shredder

2041 Fellowes OD1200  Serial#041121EC(G078962 Work Station #3
Camera

20258 HP PhotoSmart R707 Serial#CN4BBQ6295 DM Office

2058 Nikon Cool Pix §560 Serlal #36238885 DM Office
Microwave

2027 General Electric JES1039WJ Ser#: FH9129574 Kitchen

Refrigerator
2036 Fripidaire Model #FRT15B3JW4 SN:BA91919500 Kitchen

Vacuum Cleaner (3)

2003 Hoover Upright Model # C1415 SN:060500067372 Kitchen
2004 Hoover Upright Model # U8351-900 SN:0108000132842 Conference Room Closet
2079 Sanitaire Model #5C5713 SN:0916000980 Kitchen

Portable Sound System (with microphone

2032 Amplivox Model # SW122A Conference Room Closet
Tape Recorder (3)
2037 School Mate Serial #50080256-0517 Conference Room

2038 Optimus CTR-109 Conference Room
2088 School Mate Serial #15422602767 Conference Room




COMMUNITY BOARD TEN
EQUIPMENT LIST
JUNE 2012
Page S
Inventory # Serial #
Iv

1044 Sharp 19” Model 19G-MGO Serial #517363
Radio

2002 RCA Digital Radio Model #RP3765A

Pitney Bowes Postage Machine

1053

Space Heaters (5)

1054 Patton Space Heater
1055 Patton Spacc Heater
1056 Patton Spaee Heater
1057 Patton Space Heater
1058 Lakewood Spaee Heater

3-Hole Punch

1009 Staples One-Touch 3-Hole Punch

Defibrillator
2037 Lifepak Metronic Defibriltator 2011-10-28
Serial #35160726
Coffee Pot
2080 Classic Coffee Concepts Modei CC120
Commercial Coffee Maker
2100 Classic Coffee Concepts SSUS0

Stainless Steel Coffce Urn
Digital Recorders (2)

2076 Sony ICD-UX71 #501-5203095A
2077 Sony 1CD-UX71 #501-5237502A

Projector Screen (1)

2089 Brand Quantis {(No Serial #)

Location

DM Office

Conferenee Room

Conference Room

Work Station #2

Conference Room Closet
Conference Room Closet
Conference Room Closet
Conference Room Closet

Main Office

Conference Room

Kitchen

Conference Room Closet

Main Office
Main Office

Conference Room Closet
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COMMUNITY BOARD TEN
EQUIPMENT LIST
JUNE 2012
Page 6
Projector (1}
2090 Dell 120MP  Serial HCN-0YY452-72571-T4K-0381 Conference Room Closet

Microphone
2087 Microphone - Radio Shaek Serlal #33-2001A Conference Room
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Welgrin, Lawrence

From: Elias-Pavia, Marnee [melias-pavia@cb.nyc.gov]
Sent: Monday, July 02, 2012 2:10 PM
To: Welgrin, Lawrence

Good Aflernoon:

I’lease be advised that ali recommendations have been implemenled as they relate to the inventory control of Community Board 11. |
will not be submitting any comments to be included in the audit.

Thank you.

Marnee Elias-Pavia

District Manager

Brooklyn Community Board 11
2214 Bath Avenue

Brooklyn, NY 11214

V -718-266-8800
F-718-266-8821

melias-pavinifch.nye.gov

P Please consider the environment before printing this document
NOTE: The information in this email is confidentinl and may be legally privileged. 11 vow are not the intended recipient. you must not
read. nse or disseminate the information: please advise the sender immediately by reply email and delete this message and any
altachments withoul retaining a copy. Ahthough this email and any atachments ave believed to be free ol any virus or other defect that
may alfect any compuler syslem into whicl it is received and opened. it is the responsibility of the recipient to ensure that it is virus
free and no responsibility is nceepted by Brooklyn Community Board 11 for any loss or damage arising in any way {rom its use.
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THE CITY OF NEW YORK
COMMUNITY BOARD 12
5910 - 13 Avenue, Brocklyn, N.Y. 11219
(718) 851-0800 FAX #(718) 851-4140 email: zsender@aol.com
Marty Markowitz Yidel Peristein Wolf Sender
Borough President Chairperson District Manager

Moshe Wieder, First Vice Chairman
Yeruchim Silber, Second ViceChairman
Roberta Feinstein, Secretary

Larry Jayson, Sergeant-at-Arms

June 21.2012

H. Tina Kim, Deputy Comptroller
Office of the Comptroller
Municipal Building

One Centre Street, Room 1100
New York, N.Y. 10007-2341

Re: Audit Report on Inventory Practices
Brooklyn Community Board 12, Agency 482

Dear Deputy Comptroller Kim:

This is in response to your Audit report on Inventory Practices draft dated June 19, 2012,
We have reviewed all inventory and tagged any items that were not tagged.

We have reviewed our inventory list and added any items that were not on the original list.

We have updated our inventory list adding serial numbers for any items that were lacking same
and corrected serial numbers that were incorrect.

In closing, we have addressed all recommendations made in the audit draft, and have made an
“Agency Implementation Plan™ to assure that we are in full compliance with the Comptroller’s
Directives.

Under separate cover, we have faxed you the corrected and updated Inventory List for our
Agency.

If you have any questions, plegse do n Yhesitate to call.

Very truly yours,

':I" i I e
4 i
WOLF SENDER YIDEL PERLSTEIN
District Manager Chairman

¢: Marty Markowitz, Brooklyn Borough President
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MARTY MARKOWITZ
Borough Praskdeni
BROOKLYN COMMUNITY BOARD 13 EoniE Mark
1201 Surf Avenue — 3™ FL., Brooklyn, NY 11224
(718) 266-3001 FAX (718) 266-3920 CHUCK REICHENTHAL
WWW.BROOKLYNCB13.0RG

COMMUNITY BOARD 13 — RESPONSE TO FINDINGS & RECOMMENDATIONS
ON AUDIT REPORTS — FINANCIAL AUDIT — OFFICE OF THE COMPTROLLER

2012

e |t is noted that the Board ‘improperly disposed of Items and that the office ‘did not malntain
format records documenting the reported disposal’ of the items. The office staff was not made
aware of the situation i.e. the Board Chairman tossed out or disposed of, in other ways, the
involved broken and/or unused items. The new Chairman, though informed of the proper
mechanism for disposal, apparently was not aware of the correct methodology. As of now,
several other items are awaiting disposal, and the Board office has done all of the proper
paperwork and is awalting the final word as to the removal of the items e.g. broken conference
table chairs etc. There will be a closer look at ‘dispesal’ Issues as they arise, and the situation, ,
found in this report, is not expected to happen again.

¢ The office Is aware that there were problems with the compliance issues. The Police
Department had worked with the Board office on the numbering of items, but the job was not
completed at the time of the retirement of the man who was doing the work. Nor did the Board
office realize that the C.B. 13 Logo tags should be placed on each and every item. Thus, there
were missing logos; thus, there were missing numbers. {Mistabeled numbers are being checked
as to how they occurred.] The office will attempt to correct all of these problems in the near
future. Serial numbers and other discrepancies will be corrected.

¢ The office wlll continue to study the recommendations and will attempt to comply with all of
them in the immediate future.

Chuck Reichenthal,
District Manager
Community Board "13



ADDENDUM
Page 39 of 44

BROOKLYN COMMUNITY BOARD 14

FLATBUSH-MIDWOOD COMMUNITY DISTRICT
810 East 16" Street
Brooklyn, New York 11230

MARTY MARKOWITZ ALVIN M. BERK SHAWN CAMPBELL
Borough President Chairman District Manager
July 2, 2012
H. Tina Kim
Deputy Comptrolier

Bureau of Audit

City of New York, Office of the Comptroller
One Centre Street, Room 1100

New York, NY 10007-2341]

Dear Ms. Kim:

I am writing in reference to the Audit Report on the Inventory Practices Over Major Office
Equipment at the 18 Brooklyn Community Boards (FM12-116A). Community Board 14 is
gratified to be included among the boards “which had relatively few, or no equipment inventory
and inventory list control weaknesses” and has addressed the few inventory list errors noted in
the report.

Please advise should you require anything further.

Sincerely,
T
_{i_,‘__,.,?'l./ '.-_._::;l"_‘ -,
Shawn Alyse Campbell

District Manager

cc:  Marty Markowitz, Brooklyn Borough President
Alvin Berk, Chairman

Phone: 718-859-83567 « Fax: 718-421-8077
Email; infofcbidbrooklyn.com « Web: www.chidbrooklyn.com
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The City of New York
Brooklyn Community Board 15

MARTY MARKOWITZ MICHAEL R. BLOOMBERG
BOROUGH PRESIDENT June 20" 2012 MAYOR
THERESA SCAVO PEARL BURG
CHAIRPERSON H. Tina Kim DISTRICT MANAGER
The City of New York
OFFICERS Deputy Comptroller

R, ALAN DITCHEX Municipal Building
FIRST VICE ~CHAIRPERSON 1 Centre Street, Room 1100

RITA NAPOLITANO New York, N.Y. 10007
SECOND VICE-CHAIRPERSON

JACK ERDOS, ESQ

TREASURER
ALLEN POPPER, ESQ
SPCRETARY Re: Audit Report on the Inventory
Practices Over Major Office Equipment at
the 18 Brooklyn Community Boards
EXECUTIVE COMMITTEE FM12-116A
JOYCE ARBERMAN
DONALD BROWN
HON. ANNE M. DIETRICH Dear Comptroller Kim,
ROBERT GEVERTZMAN
hgikgfm:;f This is in response to the Audit Report received on June 19" 2012,
HON. EILEEN M. O’BRIEN
gﬁ;ﬂgﬁ”\ﬁf{f Community Board 15 has read the recommendations and we will
IRA TEPER ensure to adhere to the 6 rules and regulations as set forth in the

draft.

Kingsborough Community Gollege ¢ 2001 Origntal Blvd., Room G124 « Brooklyn, NY 11235
Telephone {718) 332-3008 « Fax (718} 648-7232
www.nyc.qov/brooklyncb15
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MARTY MARKOWITZ Tel: (718) 385-0323/24
Brooklyn Borough President Fax: (718) 342-6714

THE CITY OF NEW YORK
COMMUNITY BOARD NO. 16

444 Thomas S. Boyland Street -Room 103
Brooklyn, New York 11212

BETTIE KOLL.OCK-WALILACE VIOLA D. GREENE-WALKER
Chairperson District Manager

June 27, 2012

Ms. Tina Kim

Office of the Comptroller
One Centre Street

New York, New York 10007

Re: Audit Report on the Inventory Practices
Over Major Office Equipment at the
18 Community Boards
FM12-116A

Dear Ms. Kim:

Community Board #16 is in receipt of the above-captioned draft report and responds as
follows:

1)4’ The correct serial number 218011301998 for the Viewsonic CRTVCDTS21683-1M
was recorded on the inventory list.

2) The missing serial number 224-64 for the Perma Power S-122 Roving Rostrum P.A.
System was recorded on the inventory list.

3) The control number M(33 for the Radio Shack Indoor TV Antenna was recorded on
the inventory list

We thank you for your findings and assistance in helping us maintain a complete and
accurate inventory list of our office equipment.

1y truly yours,

Nw@\l hoouecldlle

VIOLA D. GREENE-WALKER
District Manager



Executive Officers

Terry Hinds

Chairperson

Rober Antoine
First Vice Chair

Deon Weise
Second Vice Chair

Herminia Brown
Treasurer

Gail Reed-
Barnett
Secretory
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The Gity of New Oforth

COMMUNITY BOARD 17

39 Remsen Avenue, Brooklyn, NY 11212-1536
Telephone: (718) - 467-3536 Fax: (718) - 4674113

Sherif Fraser

ND
Ju]y 272012 Disiricf Manoger

Ms. H. Tina Kim

DPeputy Comptroller

The City of New York

Office of the Comptroller
Bureau of Financial Audit
Municipal Building

One Centre Street — Room 1100
New York, NY. 10007-2341]

RE: Audit Report on the Inventory Practices
Over Major Office Equipment at the 18
Brooklyn Community Boards
FM12-116A

Dear Deputy Comptroiler Kim:
Community Board #17, Brooklyn, New York received the Preliminary
Draft Audit report and is submitting this response to the findings

enumerated in the report.

Table 11, Page 5
Agency Tag Missing Control Numbers, 40

Respounse: Community Board #17 has taken the necessary steps to ensure
ALL equipment items in the Board’s office are affixed with identification
tags which include sequential internal control numbers.

Community Board #17 consider this response to the recommendation
appropriate and considers this matter closed. No further action is
necessary.

Table 111
Findings of Non-Compliance with Inventory List
TIicorrect Serial Numbers

Response: Model and Serial numbers have been added to the Inventory
list for the following equipments:



Audit Report on the Inventory Practices
Over Major Office Equipment at the 18
Brooklyn Community Boards
FM12-116A

PAGE 2

= Konica Minolta Bizhub C360 Copier {Color}
* Konica Minolta Bizhub 350 Copier {Color)
¢ Konica Minolta Copier Di2510 [Black & White]

Further, the following changes were made to the following items:

e Casio EZ Label Maker {blue) Correct Model number added

e VHF Wireless Microphone w/Audio Out and TRANSMITTER — Correct Serial Number
added.

Community Board #17 considers this matter closed and therefore, no further action is necessary.

All questions regarding this matter should be directed to Ms. Sherif Fraser, District Manager at
(718) 467-3536.

Sincerely,

Tervy Hinds
Chatrperson

cC: Hon. Marty Markowitz, President of the Borough of Brooklyn
Ms. Sherif Fraser, District Manager

E-Mail: Bkbrd1 7 a{@optonline.net
Website: brooklyncb17.0rg
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New

COMMUNITY BOARD NO. 18
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ok,

MICHAEL R. BLOOMBERG

Mayor

MARTY MARKOWITZ
Borough President June 27, 2012

SAUL NEEDLE

Chairperson

DOROTHY TURANO

District Manager

Ms. Tina Kim

Deputy Comptroller

City of New York

One Centre Street, Room 1100
New York, NY 10007-2341

RE: Audit Report on the Inventory Practices
Over Major Office Equipment
Brooklyn Community Boards
FM12-116A

Dear Deputy Comptrolier Kim:

The Community Board is in receipt of your Audit report and
recommendations for the Inventory Practices referenced above for our
Board Office.

Please be advised that we have taken immediate corrective action
to come into full compliance with your Agency’s recommendations.
Corrections were made to the incorrect and missing inventory control and
serial numbers, and the Harmon Kardon computer speakers and the
Fellowes paper shredder were added to the Inventory List.

As always, we thank your office staff for their assistance and the
professionalism under which this audit was performed.

Sincerely,
Dhnithy S
D’Mj%/ J,ufwmo
Dorothy Turano
District Manager

cC: Hon. Marty Markowitz, President, Borough of Brooklyn

1097 BERGEN AVENUE * BROOKLYN, NEW YORK 112344841

718.241.0422 tel
718.531.3199 fax

bkbrd18@optoniine.net





