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AUDIT REPORT IN BRIEF

This audit determined whether the 14 Queens Community Boards (Boards) are
complying with certain payroll, timekeeping, purchasing, and inventory procedures, as set forth
in the New York City Comptroller’s Internal Control and Accountability Directives
(Comptroller’s Directives) 3, 13, 24, 25 and 27; Department of Citywide Administrative Services
(DCAS) personnel rules and leave regulations; applicable Procurement Policy Board (PPB)
rules; and the Department of Investigation’s Standards for Inventory Control and Management.

The audit found that the Boards generally adhered to the requirements of Comptroller’s
Directives 3, 13, 24, 25, and 27, DCAS personnel rules and leave regulations, and applicable
PPB rules.

In addition, our examination of the Boards’ Personal Services and Other Than Personal
Services expenditures disclosed no instances in which moneys were improperly used. However,
there were several minor instances in which the Boards did not follow certain aspects of DCAS
personnel rules and leave regulations, Comptroller’s Directives 3 and 27, and the Department of
Investigation’s Standards for Inventory Control and Management. Specifically, four employees
(one employee at Board 1, two employees at Board 5, and one employee at Board 9) exceeded
the undocumented sick leave allowance; at Board 6, one employee’s salary exceeded the
maximum pay rate for her civil service title; at Board 14, imprest fund checks were not imprinted
with the required “void after 90 days”; at Board 8, a fiduciary account should be closed; at Board
1, street fair revenue was miscategorized; and eight Boards (Board 1, 2, 6, 7, 9, 10, 11, and 12)
lacked complete inventory records.

The audit made nine recommendations to those Boards that had weaknesses found during
the audit.
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INTRODUCTION

Background

There are Community Boards for each of the 59 Community Districts throughout the five
boroughs of New York City. Each Community Board (Board) has up to 50 non-salaried
members who are appointed by the Borough President of its borough.  Board members reside,
work, or have significant interests in their districts. Each Board has a Chairperson and hires a
District Manager as its chief executive officer. The District Manager’s responsibilities include
assisting the Board in the hiring of an administrative staff, supervising the staff, and managing
the daily operations of the district office. Each Borough President’s Office provides
administrative assistance to the Boards of its borough.

The borough of Queens Boards has 14 Boards—Boards 1 through 14—each having at
least one full-time clerical staff person in addition to a District Manager.

Table I, on the following page, lists each Board’s Personal Service and Other than
Personal Services expenditures for Fiscal Year 2003.

Table I
Summary of Expenditures for the 14 Queens Boards

Fiscal Year 2003

Personal
Services

Other Than
Personal
Services

Total
Expenditures

Board 1 $149,475 $34,636 $184,111
Board 2 140,603 68,420 209,023
Board 3 139,899 78,480 218,379
Board 4 151,370 39,222 190,592
Board 5 127,125 56,724 183,849
Board 6 157,724 46,340 204,064
Board 7 147,488 57,382 204,870
Board 8 145,866 73,120 218,986
Board 9 157,038 18,577 175,615

  Board 10 146,723 45,549 192,272
  Board 11 147,412 58,172 205,584
  Board 12 107,574 83,269 190,843
  Board 13 128,735 58,381 187,116
  Board 14 151,081 33,128 184,209
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Objective

This audit was conducted to determine whether the 14 Queens Boards are complying
with certain payroll, timekeeping, purchasing, and inventory procedures, as set forth in the New
York City Comptroller’s Internal Control and Accountability Directives (Comptroller’s
Directives) 3, 13, 24, 25, and 27; Department of Citywide Administrative Services (DCAS)
personnel rules and leave regulations; Procurement Policy Board (PPB) rules; and the
Department of Investigation’s Standards for Inventory Control and Management. 1

Scope and Methodology

This audit covered the period July 1, 2002, through June 30, 2003.

To obtain an understanding of the procedures and regulations with which the Boards are
required to comply, we reviewed relevant provisions of: Comptroller’s Directives 3, 13, 24, 25,
and 27; DCAS personnel rules and leave regulations; PPB rules; and the Department of
Investigation’s Standards for Inventory Control and Management.  We interviewed staff
members of the Board offices and of the Borough President’s Office to obtain an understanding
of the payroll, timekeeping, and purchasing procedures in place and to determine how the Boards
safeguard their physical assets.

Tests of Compliance with Comptroller’s Directive 13, Payroll Procedures,
And with DCAS Personnel Rules and Leave Regulations

We reviewed attendance records of all 60 employees—14 managerial and 46 non-
managerial employees—for the four-week period June 7, 2003, through June 28, 2003, to
determine whether the Boards maintain reliable and accurate time records. We selected a period
in the last month of the fiscal year to assess records at fiscal-year end.  We examined the
attendance records for completeness and evidence of supervisory review.  We compared the
attendance records to the Payroll Management System (PMS) Employee Leave Details Report
(PEILR721) to determine whether all reportable timekeeping transactions were accurately posted
on PMS.  We reviewed compensatory time transactions and annual leave use for evidence of
proper approvals and posting.  In addition, we reviewed the employees’ personnel files for
completeness and evidence that proper approvals were obtained when they were hired.

We also reviewed salary history reports and related approval documentation covering
Fiscal Year 2003 for all 60 employees listed on the payroll register for the pay period ending

                                                                
1 Comptroller’s Directive 3, “Procedures for the Administration of Imprest Funds”
Comptroller’s Directive 13, “Payroll Procedures”
Comptroller’s Directive 24, “Purchasing Function—Internal Controls”
Comptroller’s Directive 25, “Guidelines for the Use and Submission of Miscellaneous Vouchers”
Comptroller’s Directive 27, “Fiduciary Accounts—Procedures For Requesting, Controlling and
Monitoring”
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June 28, 2003, to determine whether pay increases were accurately calculated and properly
authorized.  For all three non-managerial employees who separated from City service during
Fiscal Year 2003, we determined whether separation payments were properly calculated.  We
also checked whether the employees were appropriately removed from the City payroll.  To
determine whether Board employees were receiving salaries that were within the salary ranges of
their civil service titles, we compared the salaries of all individuals listed as Board employees
(during Fiscal Year 2003) to the minimum and maximum salary amounts of their civil service
titles specified in the City’s Career and Salary Plan.  We reviewed the Paycheck Distribution
Control Report (form 319) for the periods ending June 6, and June 20, 2003, to ascertain whether
employees signed for their paychecks.

We determined whether compensatory time that was carried beyond the 120-day limit for
its use was transferred to sick leave.  If such compensatory time was not transferred to sick leave,
we determined whether the employee’s personnel file contained documentation authorizing that
the time be carried over.  We also determined whether medical documentation, when required by
DCAS regulations, appropriately supported sick leave use.  Finally, we determined whether
approved carryover authorizations were present in employees’ personnel files for those
employees who had excess annual leave balances (more than the amount that each employee
earns in a two-year period) to their credit.  The results of the above tests covering the month of
June 2003, while not projectable to the entire year, provided us a reasonable basis to assess the
compliance of the Boards with Comptroller’s Directive 13, payroll procedures, and with DCAS
personnel rules and leave regulations.

Tests of Compliance with Comptroller’s Directives 3, 24, 25

The Boards issued a total of 1,067 payment vouchers in Fiscal Year 2003 (922 purchase
vouchers, 130 miscellaneous vouchers, and 15 imprest fund vouchers).  Of the 1,067 vouchers,
we selected all 167 vouchers (132 purchase vouchers, 32 miscellaneous vouchers, and three
imprest fund vouchers) issued by the Boards during June 2003 so as to assess controls operating
at fiscal-year end. We examined each voucher for the requisite approvals and authorizations, and
for evidence that the transactions were for proper business purposes and were supported by
adequate documentation.  For the 132 purchase vouchers, we also determined whether: the
voucher was properly coded; an authorized purchase order was on file; sales and excise taxes
were correctly omitted; and bids were obtained when required by PPB rules.  Finally, to
determine whether there was adequate segregation of duties for the payment process, we
examined each voucher for evidence that different individuals performed the Preparer’s
Certification, the Pre-audit Certification, and the Departmental Certification.  The results of the
above tests, while not projectable to all payment vouchers processed during the fiscal year,
provided us a reasonable basis to assess the Boards’ compliance with Comptroller’s Directive 24.
With regard to the 32 miscellaneous vouchers, we determined whether the vouchers were issued
for only allowable purposes.  The results of this test, while not projectable for all miscellaneous
vouchers issued during the fiscal year, provided us a reasonable basis to assess the compliance of
the Boards with Comptroller’s Directive 25.To assess the Boards’ controls over imprest funds at
fiscal-year end, we reviewed the imprest fund bank statement of each Board for the month of
June 2003. We examined all the canceled checks listed on each bank statement for June for:
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authorized signatures and amounts; a specific payee (as opposed to “bearer” or “cash”); an
endorsement; and a “void after 90 days” inscription on each check. We also determined whether
the Boards performed required monthly bank reconciliations.  The results of the above tests,
while not projectable to the entire population of imprest fund checks for the year, provided us a
reasonable basis to assess the compliance of the Boards with Comptroller’s Directive 3.

Test of Board 8 Compliance with Comptroller’s Directive 27

During the audit period, Board 8 maintained a fiduciary account.  Contributions from an
open-house event and fees charged for use of the Board’s copy machine were deposited in this
account. Based on the Board’s records, we determined whether the moneys received were
accounted for.  In addition, we determined whether the account conformed to Comptroller’s
Directive 27.

Tests of Compliance with Department of Investigation’s Standards for
Inventory Control and Management

To determine whether Boards maintained complete and accurate records for equipment
items, we made field visits to each Board and performed a physical inventory check of major
equipment and determined whether the items were recorded on inventory lists. We also reviewed
all 26 equipment items purchased during Fiscal Year 2003 to see whether the items were on hand
and properly recorded on the inventory records.  Finally, we determined whether all items
examined were properly tagged as property of the Boards, in accordance with Department of
Investigation’s Standards for Inventory Control and Management.

Other Tests Performed

During the course of our review, we noted that Board 1 receives revenue from an
organization that operates an annual street fair. Therefore, we expanded our testing to include a
review of this revenue and the permit application for this event. Specifically, we determined
whether the amounts received were properly accounted for in accordance with City policy.

*    *    *    *

This audit was conducted in accordance with generally accepted government auditing
standards (GAGAS) and included tests of the records and other auditing procedures considered
necessary. This audit was performed in accordance with the audit responsibilities of the City
Comptroller as set forth in Chapter 5, §93, of the New York City Charter.
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Discussion of Audit Results

The matters covered in this report were discussed with officials of the 14 Queens Boards
and the Queens Borough President’s Office during and at the conclusion of this audit.  A
preliminary draft was sent to officials of the Boards and the Queens Borough President’s Office
and was discussed at an exit conference held on May 13, 2004.  On May 25, 2004, we submitted
a draft report to the Boards and the Queens Borough President’s Office with a request for
comments.  We received written comments from 12 of the 14 Boards and the Borough
President’s Office, all of which have been included as addenda to this report.

In their responses, the 12 Boards and Borough President’s Office described steps they
have taken or will take to implement the report’s recommendations. The Borough President’s
Office also stated that it appeared that the audit took “an unusually long time to complete” and
that the original scope of the audit was broadened without explanation.

We are pleased that the issues raised in the audit are being addressed. However, we
categorically disagree with the Borough President Office’s contention that the audit took an
unusually long time to complete.  In fact, the 10 months between the entrance conference and the
issuance of the preliminary draft is actually a reduction in the total amount of time spent on
community board audits when compared to prior years.  Previously, each community board audit
took between four and six months to complete.  Therefore, to complete 14 separate audits would
have taken between 56 and 84 months of audit effort.  Obviously, combining the audits has
significantly reduced the amount of time expended on these audits.  In addition, the scope of the
audit was not altered at any point during the audit process—all audit testing was limited to Fiscal
Year 2003, the scope period stated at the inception of the audit.
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FINDINGS AND RECOMMENDATIONS

The 14 Boards generally adhered to the requirements of Comptroller’s Directives 3, 13,
24, 25, and 27; payroll procedures; DCAS personnel rules and leave regulations; and the PPB
rules. In this regard, we found:

• Annual leave, sick leave, and compensatory time earned and used was authorized
and accurately recorded;

• Employees’ annual leave balances did not exceed the two-year accrual limit;

• Personnel files were complete, including documentation that approvals were
obtained for personnel actions;

• Employees were accurately paid upon separation from City service;

• Employees signed for their paychecks;

• Salaries of Board employees were within the allowable salary ranges for their
respective civil service titles, with the exception of one  Board 6 employee;

• Items purchased were necessary for the Boards’ operations;

• Bids were obtained for purchases exceeding $2,500;

• Sampled vouchers and corresponding purchase orders were properly approved and
the amounts paid to vendors were accurately calculated and excluded sales and
excise taxes;

• Appropriate documentation was maintained to support the sampled vouchers;

• Imprest fund purchases did not exceed $250;

• Invoices were maintained to support imprest fund payments;

• Imprest fund checks had the required authorized signatures, designated specified
payees and,  with the exception of Board 14, had the inscription “void after 90
days”;

• Imprest fund bank accounts were appropriately reconciled;

• Funds received by Board 8 for its open-house event and copy machine fees were
accounted for; and

• Inventory items purchased during Fiscal Year 2003 were on hand.
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 In addition, our examination of the Boards’ Personal Services and Other Than Personal
Services expenditures disclosed no instances in which moneys were improperly used. However,
there were several minor instances in which the Boards did not follow certain aspects of DCAS
personnel rules and leave regulations, Comptroller’s Directive 3 and 27, and the Department of
Investigation’s Standards for Inventory Control and Management, which are summarized in
Table II, below:

Table II
Findings of Noncompliance with

Timekeeping, Purchasing, Payroll, and Inventory Procedures

Audit Finding Noted at

Four employees exceeded the number of
undocumented sick leave instances allowed
in a six-month period.

Boards 1, 5, and 9

An employee’s salary exceeded the
maximum pay rate for her civil service
title.

Board 6

Imprest fund checks did not have the
inscription “void after 90 days” imprinted
on them.

Board 14

Eight Boards lacked complete inventory
records.

Boards 1, 2, 6, 7, 9, 10, 11, and 12.

Funds improperly maintained in a fiduciary
account.

Board 8

Sponsor payment deposited into the City’s
General Fund but incorrectly categorized as
a refund of expenditures rather than
revenue.

Board 1

These issues are discussed in detail in the following sections of this report.

Timekeeping Weaknesses

Our review of the Boards indicated that four employees exceeded the number of
undocumented sick leave instances allowed in a six-month period at three boards.

 Board 1 had one employee with six instances of undocumented sick-leave use within a
six-month period. In addition, Board 5 had two employees, one with seven and one with eight
instances of undocumented sick-leave use; and Board 9 had one employee with six instances of
undocumented sick-leave use within a six-month period.  Section 3.2 of DCAS Leave
Regulations requires proof of a medical condition when an employee uses undocumented sick
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leave more than five times within a six-month period. However, there was no proof of a medical
condition in the files of the three Boards.  

Recommendation

Boards 1, 5, and 9 should:

1. Adhere to DCAS sick leave regulations concerning medical documentation.

Board  1 Response:  “Sick Leave – Staff has been informed of regulations regarding sick
leave and when necessary documentation will be required.”

Board 5 Response: “I apologize for this problem, and I intend to now keep a ledger
record of attendance, including leave balances, reductions and additions for each
employee. Each of our employees, myself included, will have our own ledger page. This
will better enable me to inform workers of when they are exceeding or about to exceed
sick leave or annual leave balances. I have explained the importance of good attendance
to our employees, especially since our goal is to do our utmost on behalf of those living
in the CB5Q area.”

 Board 9 Response: “One Employee had six instances of undocumented sick leave use
within a six month period. All employees have been advised of DCAS Leave regulations
(Sec.3.2).”

Borough President’s Office: “The Community Board offices are very small. There are
no more than an average of five employees in any of the offices. Accordingly, each of the
offices tend to have a somewhat informal relationship between the Chair, District
Manager and employees. Employees that are absent with undocumented sick-leave have
verbal conversations with the District Manager or Chair if abuse is suspected. There has
never been a reason for these small offices to use the formal Personnel Procedure.
However, the Borough President’s Timekeeping and Personnel Offices will work with
the Boards to implement a more formal procedure.”

Employee Paid in Excess of Salary Range

The annual salary of one Board employee was not within the salary range of her Career
and Salary Plan title, as required by DCAS personnel rules. The annual salary of the Assistant
District Manager of Board 6 exceeded the maximum pay rate for her Career and Salary Plan title
by $3,286. This employee’s salary is $46,713, but the maximum salary for her particular title is
$43,427.

The City Career and Salary Plan contains minimum and maximum pay rates for each
title. According to the Plan, “the purpose of this resolution is to provide fair and comparable pay
for comparable work.”  Thus, the minimum and maximum pay rates are an integral part of the
Career and Salary Plan.
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Recommendation

2. Board 6 should transfer the Assistant District Manager into a title that she qualifies
for and that has a salary range properly encompassing her current salary or her salary
should be appropriately adjusted.

Board 6 Response: “ Community Board 6 has taken corrective action regarding the title
of . . . . Her title has been changed to Community Coordinator as of December 16, 2003.”

Borough President’s Office: “Effective December 16, 2003 this employee’s title was
changed from Assistant District Manager to Community Coordinator. The employee’s
salary is now within the range for the title”

Purchasing Weaknesses

We found that Board 14’s imprest fund checks were not stamped or inscribed “void after
90 days.”  Comptroller’s Directive 3 states, “Checks must be imprinted void after 90 days.”

Recommendation

3. Board 14 should ensure that all imprest fund checks are stamped “void after 90 days.”
When ordering checks, the Board should require the bank to print “void after 90
days” on the new checks.

Board 14 Response: “We have read the audit and agree with the findings regarding our
board.  We have purchased a stamp that reads ‘Void after 90 days.’ ”

Borough President’s Office: “Board 14 has purchased a stamp and stamped all imprest
fund checks ‘void after 90 days.’  In addition, new checks have been ordered with ‘void
after 90 days’ Imprinted on checks.”

Inventory Control Weaknesses

Eight Boards did not maintain complete and accurate inventory records for their
equipment.  While all the items reviewed were present at the Boards, 10 items were not included
on the inventory lists, and three items were listed with incorrect serial numbers. In addition, six
of those eight Boards did not ensure that all equipment was properly tagged for identification.
The specific findings are presented in Table III, following.
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Table III
Summary of Inventory Control Weaknesses

# of items
examined

# of items
listed without

serial
numbers

# of items
without

identification
tags

# of items
not recorded

on the
inventory

list
Board 1 36 0 35 0
Board 2 29 2 15 0
Board 6 28 1 1 1
Board 7 53 0 2 0
Board 9 37 0 0 4
Board 10 40 0 5 0
Board 11 27 0 1 1
Board 12 22 0 22 2

Totals 272 3 81 8

Recommendations

Boards 1, 2, 6, 7, 9, 10, 11, and 12 should ensure that:

 4.  Complete and accurate inventory records are maintained for equipment.

 5.  All items are affixed with identification tags.

Board 1 Response: “Identification Labels  - All of Community Board 1’s owned property
has been labeled.”

Board 2 Response: “Please be advised the inventory records have been updated. In
addition, the 108th Precinct etched all equipment with the identification number 108-03-
059.”

Board 6 Response: “With regard to inventory items all items are accounted for, tagged,
and recorded as recommended. As soon as we were notified of these problems
Community Board 6 took the appropriate corrective action.”

Board 7 Response: “These items were properly marked indicating that they were the
property of Community Board #7/Queens.”

Board  9 Response: “Four items were not listed on our inventory list. These four items
have added to our inventory list
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Board 10 Response: “We at Community Board 10 have labeled the five inventory items
that were without identification tags and we are now in compliance.”

Board 11 Response: “Please be advised that we have added the unlisted item to our
inventory list and we have also labeled the item that did not have an identification tag.
We trust the actions we have taken satisfy your recommendations to correct inventory
weaknesses.”

Board 12 Response: “ The recommendations that (1) complete and accurate inventory
records be maintained for equipment and (2) affix items with identification tags are being
processed for compliance.”

Borough President’s Office: “All Boards have reviewed their inventory. Boards have
tagged any items that were not tagged. Boards have ensured all items are included on the
inventory list and all equipment is properly tagged for identification.”

Fiduciary Account Should Be Closed

Board 8 maintained a fiduciary account where contributions from an open-house event
and fees charged for use of the Board’s copy machine were deposited.  Board 8 accurately
recorded revenues and expenses from this account and performed the appropriate reconciliations.
However, under the provisions of Comptroller’s Directive 27, revenue such as donations and
fees for the use of City property should be deposited directly into the City’s General Fund.
Specifically, Directive 27, which became effective on April 4, 2003, states:

“Any public or private grants or donations given to the City of New York for the
purpose of supporting the City’s own programs will not qualify as either a private
purpose trust or agency fund.  Such bequests are considered public-purpose
resources under GASB no.34 and must be recorded in the General Fund.

“Generally, any resources received from the sale of City goods or services, the
use of City property and City resources and/or the receipt of donations to City
employees for City business or programs are assets of the City of New York and
must be accounted for in the General Fund.”

Therefore, the fiduciary account should be closed and the balance transferred to the
General Fund. As of March 23, 2004, the fiduciary account balance was $2,324.

Recommendations

Board 8 should:

6. Close the fiduciary account and transfer the balance to the City’s General Fund.

7. Instruct the Department of Finance to deposit any donations and fees the Board
receives directly into the General Fund.
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Board 8 Response: “We raised money through a Senior Fair and an open house. A Trust
and Agency account was setup, see letter dated February 16, 1996 from Mr. Michael
Spitzer, NYC Comptroller’s Office. Now, 8 years later, under Comptroller’s directive
#27, these types of accounts are no longer permitted. When we setup this account, we
called each agency, received an OK and everything was perfectly legal. Since we
followed all procedures correctly, we disagree with your findings. As such, we are
requesting the money currently in the Trust and Agency Account be placed in a separate
account for use by Community Board 8 in FY05.”

Borough President’s Office: “This account was set-up by the Comptroller’s office prior
to Directive 27 being issued. The Boards do not receive copies of Directives from the
Comptroller’s Office. The Board should not be held accountable for a Directive never
issued to them. Since the date of the preliminary draft of the audit, Board 8 has contacted
the Comptroller’s Office and the account is being closed.”

The Queens Borough President Office stated that it contacted the Comptroller’s Bureau
of Accountancy and OMB regarding the closing of the fiduciary account that Board 8 had
for several years. It was agreed that the Trust & Agency Account would be closed and the
balance in the account would be set up as a Revenue Grant in Fiscal Year 2005.

Auditor’s Comments: We are not questioning Board 8’s original deposit of funds into a
fiduciary type account. At the time, this was the appropriate place for such donations and
fees. However these funds, under Directive 27 cannot be deposited into such an account.
We disagree with the Borough President’s contention that the Boards do not receive
copies of directives from the Comptroller’s Office. According to our Bureau of
Accountancy, the directives are sent to all City agencies, including community boards. In
addition, each community board is responsible for ensuring that it is well versed in City
policy that affects its operations. In any case, we are pleased that Board 8 is taking steps
to be in compliance with the directive.  

Issues Related to a Street
Fair Sponsored by Board 1

On December 18, 2002, the Chairman of Board 1 prepared an application for a permit to
hold a street fair.  On the same day, the Community Coordinator of Board 1, who ultimately
reports to the Chairman of the Board, recommended to the Mayor’s Street Activity Permit Office
that it approve the permit.  Under an informal agreement with the organization that operated the
fair, the Board received 50 percent of the net proceeds generated by the event, which amounted
to $8,709.50.  We question whether this arrangement presents a conflict of interest given that
Board 1 officials both submitted the permit application and recommended that the permit be
approved for this revenue-generating event.

Moreover, the proceeds from this event were not properly accounted for on the City’s
books and records. The Board deposited the proceeds in the City’s General Fund.  However,
Board 1 incorrectly advised the Department of Finance to credit these funds against Board’s 1
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expense budget, instead of properly recording these receipts as revenue in the City’s General
Fund. As a consequence, this transaction allowed the Board to increase its spending against
appropriations above the amount authorized in its Fiscal Year 2003 budget.

 Finally, Board 1 does not maintain a record of revenues received, as required by
Directive 11.  Directive 11 states, “Agencies must maintain a Cash Receipts and Disbursements
Journal (cash book). All cash receipts and cash disbursements must be entered on a daily basis.”

Recommendations

Board 1 should:

8. To avoid any appearance of impropriety, Queens Community Board 1 should seek in
writing an opinion from the Conflicts of Interest Board as to whether (a) Community
Board 1 may apply for a street fair permit and then recommend its approval; and (b)
Community Board 1 should disclose at the time it makes an application that
fundraising for Community Board 1 will be conducted during the street fair.

9. Instruct the Department of Finance to record sponsorship fee payments as revenue in
the General Fund.

10. Maintain a cash receipts journal listing all sponsor fees received, including the
organization’s name, amount, date received, and date deposited.

Board 1 Response:  “Street Fair - Regarding the recommended approval of the Street
Fair application for a Community Board sponsored street fair, as suggested by your
office, we sent a letter to the Conflicts of Interest for an opinion. . . . As of this date we
did not receive a response. Their response, when received, will be forwarded to you.”

Borough President’s Office: “Henceforth, cash receipts journal will be maintained
listing all sponsor fees received including organization’s name, amount, date received
and date deposited. On May 17, 2004 a letter was written and sent to the Conflicts and
Interest Board concerning this issue requesting an opinion. Board 1 awaits reply.”


































































