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Instructions for Filling out Quarterly Reports FY 2025

[NOTE:  These forms are cumulative and designed to retain and preserve information for the entire FY 2025.
For Q1 please copy the goals, programs, and initiatives from your draft of the FY 2025 DEI-EEO plan.  Insert these statements in the corresponding sections of the Quarterly Report below, particularly sections IV, V, and VI.
For Q2, Q3 and Q4, use previous quarter’s submission to update their status, retaining all information for the prior quarters.  You should also add programs and initiatives begun in these quarters even if they were not mentioned in the Annual Plan]

1. Please save this file as “XXXX Quarter X FY 2025 DEI-EEO Quarterly Report.Part I”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Word format. Please do not convert it to PDF.

2. Complete the “Diversity, Equity, Inclusion and EEO Training Summary” details in Part II – Training Summary [see the attached Excel file].

Core EEO Training: Copy the information from the Training Completion Report you receive quarterly from DCAS Learning & Development onto grey-shaded cells in rows 26, 30, 34, and 38. Include any of these trainings that were administrated by your agency in the rows immediately below (27, 35, 39).
Other Diversity, Equity, Inclusion and  EEO Related Training: Beginning with row 45, include training classes co-organized or co-sponsored by your agency EEO and/or HR that are related to the development of the agency staff in the areas of equal employment, diversity, inclusion, civil rights, workplace culture and behavior, interpersonal relations, and community relations.

3. Mark progress in check boxes in the column for the current quarter. [Note: Delayed = behind schedule; Deferred = put off until later when better resources become available.]

4. Please save the Excel file as “XXXX Quarter X FY 2025 DEI-EEO Report.Part II Training Summary”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Excel format. Please do not convert it to PDF.




I. Commitment and Accountability Statement by the Agency Head

[bookmark: _Hlk530066932]Distributed to all agency employees?	☒ Yes, On (Date): January 30, 2025	☐ No
						☒ By e-mail	
						☐ Posted on agency intranet and/or website
						☐ Other _________________



II. Recognition and Accomplishments

The agency recognized employees, supervisors, managers, and units demonstrating superior accomplishment in diversity, equity, inclusion, and equal employment opportunity through the following:

☐ Diversity, equity, inclusion and EEO Awards
☐ Diversity, equity, inclusion and EEO Appreciation Events
☐ Public Notices
☐ Positive Comments in Performance Appraisals
☒ Other (please specify): KUDOS, the Agency’s employee recognition message board

	* Please describe DEI&EEO Awards and/or Appreciation Events below:
Q1:
Q2:
Q3:
Q4: Next Agencywide awards scheduled for May 2025

	
III.  Workforce Review and Analysis

I. Agency Headcount as of the last day of the quarter was:
(From DCAS report EBEPR210)
Q1 (9/30/2024):  675      Q2 (12/31/2024):  ___706_______ Q3 (3/31/2025):  __________ Q4 (6/30/2025):  __________

II. Agency reminded employees to update self-ID information regarding race/ethnicity, gender, and veteran status.

☒ Yes	 On (Date): 12/12/2024	☐ Yes (again) on (Date):  April tbd 2025 	☐ No	
☒ NYCAPS Employee Self Service (by email; strongly recommended every year) 
☐ Agency’s intranet site
☒ On-boarding of new employees
☒ Newsletters and internal Agency Publications In April, the Agency Newsletter will ask employees to update the info in NYCAPS ESS.

III. The agency conducted a review of the quarterly CEEDS reports and the dashboard sent by DCAS to the EEO Officer with demographic data and trends, including workforce composition by job title, job group, race/ethnicity and gender; new hires, promotions and separation data; and utilization analysis.

☒ Yes - on (Dates):
Q1 Review Date:  10/17/24   Q2 Review Date:  __1/8/25__ Q3 Review date:  ________ Q4 Review date:  ________
The review was conducted with:

☒ Agency Head		  ☒ Agency Head		     ☐ Agency Head		        ☐ Agency Head
☒ Human Resources	  ☒ Human Resources	     ☐ Human Resources	        ☐ Human Resources
☐ General Counsel		  ☐ General Counsel	     ☐ General Counsel	        ☐ General Counsel
☒ Other Dep.Compt. for Admin	  ☒ Other Dep.Compt. for Admin     ☐ Other __________	        ☐ Other __________
		☐ Not conducted		  ☐ Not conducted	    	     ☐ Not conducted 	        ☐ Not conducted
· Q4 dashboard was discussed with Agency Head on 10/17/24. Data was shared with Human Resources on 7/11/24.
· Q1 dashboard data will be discussed with Agency Head at next quarterly meeting. Data was shared with Human Resources on 10/11/24.
· Q1 dashboard data was shared with Agency Head on 1/8/25. 
· Q2 dashboard was shared with Dep. Compt. For Admin and Human Resources on 1/16/2025



IV. EEO, Diversity, Inclusion and Equity Initiatives for FY 2025

Please describe your progress this quarter in implementing the primary goals in Section IV of your Agency Diversity, Equity, Inclusion and EEO Plan for FY 2025.

A. Workforce:
	
[bookmark: _Hlk530066305]Please list the Goals, Planned Programs, Initiatives, and Actions aimed at Workforce included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2025, which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., underutilization, workforce planning, succession planning and diverse applicant pool, among others).

1. [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Learning & Development / Programs, Initiatives, Actions
· Career Counseling- 
· Quarterly Announcements are sent indicating the name and contact information for the individual who has been designated to serve in the Career Counselor role and the services provided by the Career Counselor. 
· Mid-Year Teams Informational Session About Career Counseling. 
· Monthly Distribution of Civil Service Exam filing Schedule


Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?
[bookmark: _Hlk181262934]Q1: Sent out monthly newsletter and email blasts to employees regarding career counselling services available
Q2: Sent out monthly newsletter and email blasts to employees regarding career counselling services available (11/13/24, 12/13/24, )
Q3:
Q4:




Workforce Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




2.  [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Learning & Development / Programs, Initiatives, Actions
· SWAP Program-·
· Develop Program parameters, duration, and eligibility
· Partner with Bureaus in development of program to ensure continuity of operations
· Announce program
· Select participants
· Create calendar of activities, opening and closing ceremonies, and check-in activities




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?

Q1: Not started – planning for rollout September 2025
Q2: Not started – planning for rollout September 2025 
Q3: “
Q4: “





Workforce Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☒ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☒ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




3.  [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Learning & Development / Programs, Initiatives, Actions
· Skills Training-
· After initial announcement, reminders are sent to employees on a bi-monthly basis encouraging them to complete a LinkedIn Learning course




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?

Q1: Reminders to be included in monthly newsletters
Q2: Not started – planning rollout in March 2025
Q3:
Q4:






Workforce Goal/Initiative #3 Update:
Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☒ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Learning & Development / Programs, Initiatives, Actions
· Performance Evaluations- 
· After initial announcement, send monthly reminders
· Share compliance reports with bureaus




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?
Q1: Sent notifications to managers reminding them to complete. Developed procedures to implement when employees do not acknowledge receipt.
Q2: Ongoing
Q3:
Q4:





Workforce Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

5. [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Mentoring & Coaching Goals / Programs, Initiatives, Actions
· Leadership Training
· Rollout in-house Progressive Discipline training for managers and supervisors




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?

Q1: Deferred to January 2025. Continued work to finalize Progressive Discipline Training content.
Q2: Not started.
Q3:
Q4:





Workforce Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☒ Delayed 	☒ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed
	
6. [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Mentoring & Coaching Goals / Programs, Initiatives, Actions
· Buddy Program
· Communicate Program guidelines and identify Buddy Volunteers
· Pair volunteers with new employees




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?
Q1: Poor response to requests for volunteers. Agency pursued alternative means to acclimate new employees by revamping new Employee Orientation Program and developing feedback surveys.
Q2: Not started.
Q3:
Q4:





Workforce Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☒ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


7. [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Mentoring & Coaching Goals / Programs, Initiatives, Actions
· Monthly Manager Meet-Up
· Share articles on relevant topics for discussion
· Schedule and host Meetings




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?
Q1: Next round of Manager Bootcamp in planning for 2025
Q2: Not started.
Q3:
Q4:





Workforce Goal/Initiative #4 Update:
Q1 Update: 	☒ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☒ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


8. [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

Mentoring & Coaching Goals / Programs, Initiatives, Actions
· Mentoring Program 
· Develop program parameters, duration, eligibility
· Develop action plan for implementation




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?
Q1:  Next step is the development of program guidelines and activities.
Q2:  Not started.
Q3:
Q4:





Workforce Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☒ Delayed 	☒ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	



9. Efforts to reduce Workforce underutilization:
Please describe steps that were taken or planned to address underutilization identified through quarterly workforce reports. Please list Job Groups where underutilization exists in the current quarter.

· FY25 Success Metrics: Comparison of each quarter’s underutilization numbers should result in a decline in underutilization.
· In FY24Q4, our underutilization was -11 in Black / Job Group Clerical and -8 in Black / Job Group Para Professional Occupations. 
· In FY25Q1, our underutilization was -9 in Black/Job Group Clerical and -5 in Black / Job Group Clerical Supervisors. 
· The underutilization in Para Professional titles has prompted an Agency focus on the diversity of our student interns, an area in which Blacks are underrepresented. We will actively seek out organizations that recruit and train cohorts that we can hire in these titles. 
· In FY25Q2, our underutilization was -10 in Black/Job Group Clerical and -5 in Black/ Job Group Clerical Supervisors. 
· We will continue to review the ethnicities of the employees in all underutilized groups, remaining mindful of the suggested need to increase the number of Black hires in these titles. 









B. Workplace:

Please list the Goals, Planned Programs, Initiatives, and Actions aimed at Workplace included in Section IV: Diversity, Equity, Inclusion and EEO Initiatives for FY 2025, which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., job satisfaction/engagement surveys, exit interviews/surveys, and onboarding surveys).
	
1.  [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]

Recognition/Value / Programs, Initiatives, Actions
· Comptroller’s Office Excellence Recognition Program
· Develop & publish Recognition program that includes categories, criteria, selection and approval Processes
· Develop Dashboard for Employee recognition activities (KUDOS, Bureau sponsored activities, etc., # employees recognized/Bureau)

	
 
Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. How do you evaluate the effectiveness of these actions?
Q1: Next Agencywide awards are scheduled for May 2025 (Q4).
Q2: Next Agencywide awards are scheduled for May 2025 (Q4).
Q3:
Q4:




Workplace Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


2.  [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]

Recognition/Value / Programs, Initiatives, Actions
· QWL Reboot
· Schedule meetings at regular intervals
· Clarify committee members' role and responsibilities
· Plan and implement activities for the period 

	


Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?

Q1: Monthly meetings are scheduled yearly from September to June. Clarity has been given to committee members regarding roles and responsibilities. New management Representatives added to subcommittees; new programming implemented. In August 2024, QWL hosted its Annual Afternoon in the Park event, a luncheon open to all employees and their dependents as a way of acknowledging the overall communal contribution to the Agency. 
Q2: Completed.
Q3:
Q4:



Workplace Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☒ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☒ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

	
3.  [Copy Workplace Goal/Program/Action from FY 20254 DEI-EEO plan]

Contribution to Mission & Team Goals / Programs, Initiatives, Actions
· Volunteer Opportunities
· Making Strides Walk
· Holiday Toy/Food Drive




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?
Q1: Opportunities are scheduled for Q2.
Q2: Volunteer Opportunities:
· Making Strides Walk - We modified the plan by having an agency-wide walk across the bridge in support of breast cancer awareness and raised $400 to donate to Making Strides.
· Holiday Toy/Food Drive - Agency partnered with the Dept of Homeless Services/Dept of Social Services for a virtual toy drive.  We also partnered with City Harvest to host a holiday food drive. 
Q3:
Q4:



Workplace Goal/Initiative #3 Update:
Q1 Update: 	☒ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☒ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]

Contribution to Mission & Team Goals / Programs, Initiatives, Actions
· Multi-Bureau Collaborations
· Job Fair



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?

Q1:  Planned civil service hiring pools
Q2: Job Fair: Reps. Jeffries, Clarke, Velazquez and Goldman’s Congressional Career Fair, December 20, 2024, Brooklyn (CUNY City Tech) 
Q3:
Q4:



Workplace Goal/Initiative #4 Update:
Q1 Update: 	☒ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

5. [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]

Contribution to Mission & Team Goals / Programs, Initiatives, Actions
· Team-Building Activities
· Haunted Halls for Halloween
· December Deck the Doors
· Mocktail Meetup
· Wellness Wednesday/Workwell Sponsored Fitness Classes   



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?
Q1:  
Q2: 	Agency Safety Plan is under development (Not started).
	Haunted Halls for Halloween (Not started)
	December Deck the Doors (Completed)
Mocktail Meetup (Not started)
	Wellness Wednesday/Workwell Sponsored Fitness Classes (Deferred)
Q3:
Q4:




Workplace Goal/Initiative #4 Update:
Q1 Update: 	☒ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

5. Other Workplace Activities:
Please describe any other EEO-related activities designed to improve/enhance the workplace (e.g., postings, meetings, cultural programs promoting diversity, newsletters/articles, etc.) and describe them, including the dates when the activities occurred.

Q1:
Q2:
Q3:
Q4:






C. Community and Equity, Inclusion and Race Relations:

Please list the Planned Programs, Initiatives, Actions aimed at Community, Equity, Inclusion and Race Relations included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2025, which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., community outreach and engagement, M/WBE participation and customer satisfaction surveys).
	

1.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

Community
Bureau of Administration Volunteer Opportunities / Programs, Initiatives, Actions
· Making Strides Walk for breast cancer awareness.
· Holiday Toy/Food Drive

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?

Q1: 	Programming is scheduled for Q2. (Breast Cancer Awareness Walk in October; Food Drive in November; Holiday Toy Drive in December)
Q2: 	-Making Strides Walk for breast cancer awareness - We modified the plan by having an agency-wide walk across the bridge in support of breast cancer awareness and we raised $400 to donate to Making Strides
-Holiday Toy/Food Drive – Completed
-We organized an agency-wide walk across the Brooklyn Bridge and raised funds in support of Making Strides for Breast Cancer.  We also partnered with the DHS/DSS for their annual virtual toy drive to donate toys to children in NYC shelters, and we partnered with City Harvest to collect canned and dried foods for the holiday season. 

Q3:
Q4:




Community/Equity/Inclusion Goal/Initiative #1 Update:
Q1 Update: 	☒ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	





2.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

Community
Public Affairs / Programs, Initiatives, Actions
· OTC Lunar New Year Celebration 
· OTC Black History Month Celebration
· OTC Disabilities Justice Roundtable 
· OTC, Islamic Relief and Malikah Iftar 
· Iftar on the go  
· OTC Shred Day 
· OTC AAPI Classroom Roundtable and Graduation Ceremony 
· OTC LGBTQIA Guide in honor of Pride Month.  
· OTC Pride Celebration 
· OTC Hispanic Heritage Event  




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?

Q1:
2024 July
· 7/3/24 -  OTC Roundtable with Jewish Stakeholders in Riverdale
· 7/10/24 -  OTC Bronx Faith Leaders Roundtable
· 7/17/24 -  OTC Disabilities Justice Roundtable
2024 August
· 8/3/24 - OTC Team took part in Dragon Boat
· 8/24/24 - OTC co-sponsored Islamic Relief and APNA BK Community Center Day of Dignity Back to School Event
· 8/27/24 - OTC AAPI Classroom Roundtable and Graduation Ceremony  
· 8/29/24 - OTC co-sponsored Islamic Relief and APNA BK Community Center Day of Dignity Back to School Event
· 8/31/24 - OTC co-sponsored Islamic Relief and Zeinna Lorraine Day of Dignity Back to School Event
2024 September
· 9/3/24 - OTC contingent marched in West India Day Parade
· 9/9/24 -  OTC Bureau of Labor Law Workers’ Rights Convening co-hosted with the NYU Wagner Labor Initiative
· 9/9/24 -   OTC African Christian Leaders Roundtable (virtual)
· 9/14/24 -  OTC co-sponsored Bronx Borough President’s African Heritage Festival
· 9/15/24 - OTC contingent marched in African American Day Parade
· 9/17/24 -  OTC Disability Pride Parade Meeting (as a co-sponsor of the Disability Pride Parade we hosted this outreach meeting).

Q2:
2024 October
· 10/9/24 – OTC Hispanic Heritage Celebration 
· 10/20/24 – OTC co-sponsored the Disability Pride Parade
· 10/24/24 – OTC Yemeni Stakeholders Roundtable in the Bronx
· 10/28/24 – OTC National Immigrant Day Event
2024 November
· 11/13/24 – OTC Diwali Celebration in Richmond Hill
· 11/20/24 – OTC co-sponsored Trans Gender Day of Remembrance and Resilience Event at City Council Chambers 
· 11/21/24 – OTC co-sponsored Bronx Destination Tomorrow’s Trans Awareness Vigil and Celebration 
2024 December
· 12/6/24 - OTC Forest Hills Meeting with Jewish Stakeholders


Q3:
Q4:



Community/Equity/Inclusion Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


3.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

Bureau of Contract Administration / Programs, Initiatives, Actions
· BCA will analyze M/WBE contract data in its Annual Report on M/WBE Procurement. This report will measure the administration’s progress towards achieving critical reforms needed to direct more contracting to M/WBEs and offers recommendations and insights to both contracting practitioners and M/WBEs. 
· As an oversight entity, BCA will continue to monitor agencies’ compliance with and effective use of systems/processes aimed to increase M/WBE utilization, including the use of the M/WBE Small Purchase Method. 
· BCA will advocate for legislation to support a more effective, inclusive, and transparent M/WBE program  
· As members of the PPB, BCA will work to promulgate procurement rules to codify and effectuate M/WBE policies.






Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?

Q1:
· BCA will analyze M/WBE contract data in its Annual Report on M/WBE Procurement. This report will measure the administration’s progress towards achieving critical reforms needed to direct more contracting to M/WBEs and offers recommendations and insights to both contracting practitioners and M/WBEs. [In progress]
· BCA has begun analyses and prep work for the FY24 Annual Report on M/WBE Procurement, which is expected to be released in February 2025
· As an oversight entity, BCA will continue to monitor agencies’ compliance with and effective use of systems/processes aimed to increase M/WBE utilization, including the use of the M/WBE Small Purchase Method. [Ongoing]
· BCA has reviewed fiscal year-end analyses submitted by MOCS and DOE
· BCA will advocate for legislation to support a more effective, inclusive, and transparent M/WBE program  [Ongoing]
· No specific updates during Q1 (as the legislative session was not in effect over the summer) but updates are anticipated for Q2
· As members of the PPB, BCA will work to promulgate procurement rules to codify and effectuate M/WBE policies. [Ongoing]
· The PPB approved and enacted an amendment to Section 3-08 to revise the name of the “M/WBE Noncompetitive Small Purchase method” to be the “M/WBE Small Purchase method”. This will provide greater clarity and eliminate confusion related to competition requirements. 

Q2:
· BCA will analyze M/WBE contract data in its Annual Report on M/WBE Procurement. This report will measure the administration’s progress towards achieving critical reforms needed to direct more contracting to M/WBEs and offers recommendations and insights to both contracting practitioners and M/WBEs.  [Ongoing]
· During Q2 BCA worked to conduct analyses required for the Annual Report on M/WBE Procurement, expected to be released in FY25 Q3
· As an oversight entity, BCA will continue to monitor agencies’ compliance with and effective use of systems/processes aimed to increase M/WBE utilization, including the use of the M/WBE Small Purchase Method. [Ongoing]
· During Q2 BCA worked with the Mayor's Office of Contract Services to extend its delegation for self-registration for mayoral agencies' use of the M/WBE Small Purchase method. BCA also monitored agency compliance with the parameters of this method and sent notices of noncompliance to agencies to ensure future compliance and to collect required documentation.
· BCA will advocate for legislation to support a more effective, inclusive, and transparent M/WBE program  [Ongoing]
· This continues on an ongoing basis. Note- the NYS Legislature was not in session during FY25 Q2. 
· As members of the PPB, BCA will work to promulgate procurement rules to codify and effectuate M/WBE policies. [Ongoing]
· This continues on an ongoing basis. In FY25 Q2, BCA advocated for more opportunities for M/WBEs and small businesses during the PPB's November 2024 PPB Public Meeting. 


Q3:
Q4:




Community/Equity/Inclusion Goal/Initiative #3 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]


Community
Equity Department / Programs, Initiatives, Actions
· How we do this work:
Audits
Analyses
Tools & Resources
Community Engagement
Internal Capacity Building & Professional Development

· What’s Next: 
The racial, disability and gender inequities that have long been pervasive – in housing, accessibility, access to capital, the number & value of MWBE Contracts, education, public health, income, and much more remain urgent.
We believe that equity and inclusion are not only a matter of justice; they are New York City’s core competitive advantages as we face the future. 
Evidence shows that marshaling resources that narrow racial & socio-economic disparities can yield “solidarity dividends,” that benefit all New Yorkers. 

· We are focused on, including but not limited to: 
Increased Educational Outcomes
Revenue Generation
Job Creation
Safer Streets
Improved Health outcomes
So much more!



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?


Q1:
Our agency has made significant strides in establishing itself as a leading service provider focused on diversity, equity, and inclusion for all New Yorkers. We conducted analyses on critical issues, such as disability and employment, and delays in the criminal justice system, advocating for necessary reforms. Through community engagement events with Bronx faith leaders and disability advocates, we fostered collaboration to address social justice and economic recovery. These efforts reflect our commitment to engaging with diverse communities and ensuring that our services meet the needs of all New Yorkers.
Update:  
Note on Audits
· No new Audits were conducted within our purview from July 1st – September 28th 
July 
· Analyses:
· Spotlight: Disability and Employment in New York City: This spotlight explores the relationship between disability and employment in New York City. Given the focus on employment, the analysis centered around New Yorkers in “prime” working age, which was defined as ages 25 to 55.
· Ensuring Timely Trials: The analysis revealed significant delays in New York City's criminal case processing, with murder cases taking 37% longer and over 21% of felony cases exceeding the six-month standard. This highlights the urgent need for reforms to expedite processing and reduce the jail population, potentially saving the city up to $877 million annually.
· Comparing Per Diem Hotel and Service Costs for Shelter for Asylum Seekers: The report found that New York City has opened numerous emergency shelters for over 65,000 asylum seekers, costing an average of $156 per day for hotel shelters. This is significantly higher than standard shelter costs, but the overall daily expense of $332 for emergency hotel shelters suggests opportunities for cost savings.
· Community Engagement:
· Bronx African, African American, and Caribbean American Faith Leaders Breakfast and Roundtable: Our office, alongside Borough President Gibson, Rev. Crawford, Rev. Edgehill, and Minister Blake invited Bronx faith leaders to discuss what an inclusive economic recovery looks like, and how congregations, organizations, and faith-based communities are pioneering bold approaches to housing, migrant, and racial justice.
· Disability Advocates Roundtable: Our office held a roundtable focusing on the needs of People with Disabilities. The meeting went over our “Spotlight on Disability and Employment in New York City” and discussed our plans as sponsors of the Disability Pride Parade. 
 
· Internal Capacity Building & Professional Development: 
· Equity Council Presentation to Leadership: The Equity council shared and discussed its findings from our report, “Applying an Equity Lens - A Report by the NYC Comptroller's Equity Council”, to leadership team. 
· Internship Coffee Social: Participated in a team-building activity for Summer Interns
August
· Analyses: Spotlight: Household Debt Trends Among NYC Residents: A main takeaway from this analysis is that the steep rise in credit card debt, along with high and rising delinquencies nationwide is also being felt here in New York City—and even more intensely among lower-income New Yorkers. One big question is: what is driving this trend
· Community Engagement:
· Mental Health Court Observation: Our office visited the Midtown Community Justice Center to observe Mental Health Court alongside court staff. We discussed public safety from the view of our fiduciary role as well as heard about methods that the court uses as tools in its efforts to reduce crime and enhance the criminal justice system.
September
· Analyses: 
· Spotlight: NYC’s Publicly Supported Child Care Programs: This spotlight detailed how New York City utilized a mix of funding to support childcare programs for children from birth to five years old, primarily managed by the DOE. It discussed the provision of vouchers for low-income families and the early childhood education system, highlighting recent administrative changes and funding challenges, including significant budget reductions projected for FY 2025 and beyond.
· Latine Fact Sheet(Released in English and Spanish): This snapshot, in honor of Hispanic Heritage Month, was created to highlight the Latine community  By sharing these statistics, our office showcased where the Latine community currently stands, so together we can work towards a more inclusive and prosperous New York for all.
· Preventing Corruption in Procurement: This spotlight highlighted the critical role of contracting in New York City government to provide essential services. It reported on the challenges faced due to a lack of focus on reforming procurement processes, which led to registration and payment delays and increased risks of corruption
· Community Engagement:
· Rally with advocates and school community members to End Mayor Adams’ 30 and 60-Day Shelter Limitation Policy: Our office joined in at a Rally discussing our views on the current shelter policies. Alongside local elected officials, community organizations, and organizers we participated in a press conference. 
· Internal Capacity Building & Professional Development:
· Equity Council Monthly Meeting, Courageous Conversations: Partnering with staff focused on DEI initiatives from City Year, the Equity Council discussed a litany of topics focused on holding space for courageous conversations. The interactive workshop featured guest speaker, Kazeem Shinaba the Senior People Experience Director, Equity and Learning at City Year New York

Q2:
· Over the past few months, our agency has made significant strides in promoting diversity, equity, and inclusion through various initiatives and reports. We facilitated workshops with DEI practitioners to foster meaningful conversations about race and oppression, celebrated Hispanic Heritage Month to honor Latine contributions, and participated in summits and conferences that addressed community needs and educational equity. In tandem with these efforts, we produced several reports that provide critical insights into issues facing New Yorkers. Collectively, these activities and publications reflect our commitment to creating an inclusive environment that serves and represents the diverse communities of New York City.
Events/Trainings: 

· September
· September Equity Council Meeting – Our office held its monthly Equity Council Meeting. During this meeting we had a guest facilitator and Equity/ DEI Practitioner Mr. Kazeem Shinaba who leads DEI work for City Year NYC. He led us in a workshop titled “Engaging and Facilitating Courageous Conversations”. The purpose was to teach us how to navigate conversations about race and other forms of oppression fostering an inclusive workplace and making equitable changes in the world we live in.
· West Indian Parade – In September our office took part in the West Indian Day Parade. We marched alongside fellow New Yorkers and participated in the parade festivities. 
· End Shelter Evictions Rally – Our office participated in a rally that discussed how detrimental shelter evictions are to the most vulnerable New Yorkers. The Comptroller stood alongside the Public Advocate, community members, and activist to show solidarity and fight against these evictions 
· African American Day Parade – Our office proudly participated in the African American Day Parade, celebrating the rich cultural heritage and contributions of the African American community. Our presence underscored our commitment to promoting equity and inclusion while honoring the achievements and resilience of African Americans throughout history. Engaging with community members and leaders during this vibrant event reinforced our dedication to addressing the challenges faced by the community and ensuring a brighter future for all New Yorkers.
· October
· Hispanic Heritage Month Celebration – In October our office held its annual Hispanic Heritage Month Event. The event was held at the United palace and honored the vibrant culture by showcasing music, food, and honoring individuals who identify as Latine for their contributions to New York City 
· 2024 Disability Pride Parade – Our office participated and co-sponsored this year’s parade. We marched alongside advocates and leaders from this community. We highlighted the tremendous impact that people with disabilities have on New York City and why they need to be leading voices in decision making. One of our slogans was “Nothing about us, without us” highlighting that ideal.  
· Yemeni Roundtable – Our office held a roundtable alongside the Yemeni community to discuss the contributions that they bring to New York City. We were able to spend time listening to leaders of this community while sharing a meal together. 
· We Built This City: Celebrating Immigrants Who Make New York - This National Immigrants Day, our office joined peers and allies to reflect upon the work and learnings of the past two years. The program included a panel discussion that examined how we can come together to improve the avenues through which NYC can welcome and support new immigrants and future generations of New Yorkers.
· 

· November
· City Year Equity Summit  - Our team had the privilege of being guest speakers at City Years Equity Summit. We were tasked with talking about our roles in government, experiences as people of color, and how we see Equity work evolving in NYC. We mentioned our offices fiduciary responsibilities and how we connect our goal of a more inclusive New York City into those responsibilities. 

· SOMOS Puerto Rico – Our team attended the SOMOS conference in Puerto Rico. This conference brought together government officials such as Tom DiNapoli and Leticia James as well as organizations and advocates that work on issues concerning Latine individuals. Our office was part of celebrating and recognizing the contribution of this community as well as talking about the hurdles this community faces



· New York Stands Up Task Force Meeting – The purpose of this meeting was to give New Yorkers a clear-eyed view of the risks and threats posed by the Trump Administration to New York City. The goal was to prompt and inform dialogue and action – among civic, business, labor, faith, cultural, and community leaders and members, mindful that they will have different perspectives on these challenges, befitting the extraordinary diversity of this city – in order to protect New York City, its people, and its future to the greatest extent possible.


· Central NeighborhoodStat Policy Action Summit – We attended a policy summit held by the Office of Neighborhood Safety in conjunction with the Center for Justice Innovation. This summit was also run by residents from various NYCHA housing neighborhoods to discuss policy leveled up by residents. Our office was able to hear solutions that residents wanted for their most pressing problems, ranging from Safety in the streets to ensuring that park space was accessible. 

· Two Decades of NYC Highschool Admissions: Effects, Equity, and Experiences Conference – Sadye was invited as a panelist to discuss educational equity and policy work. This event marked the twentieth anniversary of New York City’s high school centralized admissions process. Fordham Law School’s Feerick Center for Social Justice and New York Appleseed commemorated the milestone with a day-long conference. The convening examined New York City’s high school admission process, the various original policy rationales for its adoption, and what current scholarship and research show concerning its impact on students, families, and schools.

· Trans Day of Remembrance – On Trans Day of Remembrance, the NYC Comptroller's Office honored the lives lost to anti-trans violence and discrimination. The event served as a poignant reminder of the ongoing struggles faced by the transgender community, highlighting the need for greater advocacy and support. Comptroller officials emphasized their commitment to fostering inclusivity and ensuring that the voices of marginalized communities are heard and valued in city policy.

· National Action Network - At the National Action Network event, along with leaders such as Al Sharpton, our office delivered a powerful message advocating for social justice and equality for marginalized communities. The gathering served as a rallying point for activists and leaders, emphasizing the importance of unity and collective action in the fight against systemic racism and discrimination. Attendees were inspired to continue their efforts in promoting equity and addressing the pressing issues facing their communities.


· Suffolk University Career Equity Conference – Our team was chosen as speakers to attend Suffolks 2nd annual Equity conference. The theme of this year’s conference was Standing Your Ground: Amplifying Commitment to Career Equity & Inclusion Amidst Challenges.  We were invited as presenters to discuss designing for sustainable Equity within a Gov’t Agency & organizations. Our workshop, “The Anatomy of an Equity Council” highlighted the NYC Comptroller's Office's approach to making equity a priority from a government perspective. The focus was on the establishment and functions of the Equity Council, the initiatives undertaken, and the impact of these initiatives in fostering equity within the organization and the broader community. Attendees gained valuable insights into implementing a top-down approach to prioritize equity in their organizations. This presentation delved into the approach taken by our office to prioritize equity as an institutional and organizational imperative.  

· Trans Awareness Event – Our office held an event to highlight members of the Transgender Community. We were able to acknowledge leaders in the space as well talk about the continued need to stand behind this community

· Diwali Celebration – Our office held an event to celebrate the festival of lights with a resource fair, lamp lighting ceremony, dance performances, food and music. During the event we honored and gave commendations to various leaders and advocates.  

· December
· Research and Policy Symposium on Gender Equality in and Through Education – We attended a virtual symposium held by the Brookings Organization focused on centering marginalized girls and women for more inclusive policy. The topics explored the critical need to not only address the unique challenges of girls and women in more holistic ways, but also how girls and women themselves can be centered in research, policy, and action to promote gender equality in and through education.

Reports

· September
· Spotlight: NYC’s Publicly Supported Child Care programs 
· Latine Fact Sheet
· Safeguarding Outdoor Workers in a Changing Climate
· Preventing Corruption in Procurement 

· October
· Spotlight: New York City’s Creative Economy 

· November
· Protecting New York City 
· Repairs, Reviews, and Resident Voice
· MWBE Emerging Manager Pension Investments, Fiscal Year 2024

· December
· NYC’s Federal Funding: Outlook Under Trump 
· Audit Report on the New York City Housing Authority’s Eviction Process

Q3:
Q4:




Community/Equity/Inclusion Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


5. Other Community programs and activities:
Please describe any other Community-directed programs and activities (e.g., meetings, educational and cultural programs, promotion of agency services, community fairs, etc.) and describe them, including the dates when the activities occurred.
Q1:
Q2:
Q3:
Q4:








I. [bookmark: _Toc116503096][bookmark: _Toc116503132][bookmark: _Toc116573390][bookmark: _Toc116662130][bookmark: _Toc116662226][bookmark: _Toc116662259][bookmark: _Toc116664279][bookmark: _Toc116664340][bookmark: _Toc147425797][bookmark: _Toc147425881][bookmark: _Toc147426195][bookmark: _Toc147426227]
II. [bookmark: _Toc116503097][bookmark: _Toc116503133][bookmark: _Toc116573391][bookmark: _Toc116662131][bookmark: _Toc116662227][bookmark: _Toc116662260][bookmark: _Toc116664280][bookmark: _Toc116664341][bookmark: _Toc147425798][bookmark: _Toc147425882][bookmark: _Toc147426196][bookmark: _Toc147426228]
III. [bookmark: _Toc116503098][bookmark: _Toc116503134][bookmark: _Toc116573392][bookmark: _Toc116662132][bookmark: _Toc116662228][bookmark: _Toc116662261][bookmark: _Toc116664281][bookmark: _Toc116664342][bookmark: _Toc147425799][bookmark: _Toc147425883][bookmark: _Toc147426197][bookmark: _Toc147426229]
IV. [bookmark: _Toc116503099][bookmark: _Toc116503135][bookmark: _Toc116573393][bookmark: _Toc116662133][bookmark: _Toc116662229][bookmark: _Toc116662262][bookmark: _Toc116664282][bookmark: _Toc116664343][bookmark: _Toc147425800][bookmark: _Toc147425884][bookmark: _Toc147426198][bookmark: _Toc147426230]
V. Recruitment
A. Recruitment Efforts
Please list Recruitment Initiatives and Strategies which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., targeted outreach and outreach, diversity recruitment, social media presence, where jobs are posted, EEO and APO collaboration, evaluation of best recruitment sources, structured interview training and unconscious bias training). 

1.  [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]

The Office of the NYC Comptroller posts all positions we are seeking to fill on both the Comptroller’s Office website as well as JOBS NYC, the official Career website of the City of New York.  In FY 2025 we are taking efforts to increase the diversity of our qualified candidate pools by partnering with Bureaus to identify additional sites for posting our positions, including organizations with missions that include partnering to increase diversity in workplaces.




Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?

Q1: Ongoing
Q2: Ongoing
Q3:
Q4:




Recruitment Initiatives/Strategies #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




2.   [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]





Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?	

Q1:
Q2:
Q3:
Q4:



Recruitment Initiatives/Strategies #2 Update:	
Q1 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


3. [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]





Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?	


Q1:
Q2:
Q3:
Q4:




Recruitment Initiatives/Strategies #3 Update:	
Q1 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]





Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?	

Q1:
Q2:
Q3:
Q4:




Recruitment Initiatives/Strategies #4 Update:	
Q1 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

5. Please describe any recruitment efforts designed to increase the effectiveness and improve the hiring and selection reach of your agency during the quarter and describe the activities, including the dates when the activities occurred.

Q1:
Q2:
Q3:
Q4:



B. Recruitment Efforts for Civil Service Exams
Every quarter, an email about Civil Service Exams open for filing is issued from the Career Counselor to the Agency.
The filings are also published in the monthly Agency newsletter.
Planned Events: FY 2025 Career Day events will provide opportunities to talk about civil service.

List all recruitment events that were held by the agency to promote open-competitive civil service examinations.

A newsletter containing a section on civil service, including exams open for filing during the month was sent to all employees every month 

		
	Quarter #
	Event Date
	Event Name
	Borough

	2
	Dec 20, 2024

	Reps. Jeffries, Clarke, Velazquez and Goldman’s Congressional Career Fair

	Brooklyn (CUNY City Tech) 


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


		


List actual expenditures related to recruiting candidates for open-competitive and promotion civil service exams.

	Borough
	Approximate Dollar
Amount ($) in Q1
	Approximate Dollar
Amount ($) in Q2
	Approximate Dollar
Amount ($) in Q3
	Approximate Dollar
Amount ($) in Q4

	Bronx
	
	
	
	

	Brooklyn
	
	
	
	

	Manhattan
	
	
	
	

	Queens
	
	
	
	

	Staten Island
	
	
	
	



C. Recruitment Sources
We hire from the civil service list or target permanent employees for competitive positions, including our underutilized group (Black/ Job Group Clerical). We use Smart Recruiter (which posts to LinkedIn) for all of our non-competitive positions.

List recruitment sources used to fill vacancies in the current Quarter (include Q#)
Q1: 
1. Civil service lists
2. Smart Recruiter
3. LinkedIn
4. Indeed
Q2: 
1. Smart Recruiters website



D. Internships/Fellowships

In FY 2025, the Agency is looking at internXL as a potential source to diversify the intern pool for our Bureau of Asset Management. interXL works to bring diversity, inclusion, and efficiency to the internship matching process for skilled young adults across the country.

The agency is providing the following internship opportunities in FY 2025. [Note:  Please update this information every quarter.]

[bookmark: _Hlk525313981]Race/Ethnicity* [#s]  * Use self-ID data obtained from NYCAPS;  Gender* [#s] [N-B=Non-Binary; O=Other; U=Unknown] * Use self-ID data

Q1: 
Hired College Aide - 	Gender:Female  /  Hispanic?: Unknown  /  Ethnic Grp: No Specify (self-ID data from NYCAPS)
Q2:
All of our internship positions are listed here: https://comptroller.nyc.gov/jobs/summer-internship-program/


1. Urban Fellows:

Q1 Total:  __0______ Q2 Total:  ________ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]:  M ___ F ___ N-B ___ O ___ U ___

2. Public Service Corps:

Q1 Total:  __0______ Q2 Total:  ___0_____ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M ___ F ___ N-B ___ O ___ U ___

3. Summer College Interns:

Q1 Total:  __0______ Q2 Total:  ____0____ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M ___ F ___ N-B ___ O ___ U ___

4. Summer Graduate Interns:

Q1 Total:  ___0_____ Q2 Total:  ____0____ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M ___ F ___ N-B ___ O ___ U ___

5. Other (specify): 
Q1. College Aide  (Gender: Female  /  Hispanic?: Unknown  /  Ethnic Grp: No Specify (self-ID data from NYCAPS))
Q2. CUNY Fellows (New York City Public Service Fellows) ( We did not onboard any interns or college aides in Q2.)

Q1 Total:  ___1_____ Q2 Total:  ____18____ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black_1__ Hispanic__2_ Asian/Pacific Islander_8__ Native American_0__ White_2__ Two or more Races_1__ (Unknown 6)

Gender* [#s]: M _9__ F _9__ N-B ___ O ___ U ___

Additional comments: 




E. 
55-A Program

· The Agency’s goals are to work with HR to assess the population of provisional employees, to recruit more 55-a employees, and to determine if there are employees, we can transition into 55-a eligibility. Currently there are two 55-a participants.
· We will make further efforts to educate our full staff on the 55-a program. A 55-a presentation has been developed for managers. We will incorporate promotion of 55-a and Civil Service in upcoming career programs.

The agency uses the 55-a Program to hire and retain qualified individuals with disabilities.    ☐ Yes		☐ No	

Currently, the agency employs the following number of 55-a participants:

Q1 (9/30/2024):  ___2______ Q2 (12/31/2024):  ____2______ Q3 (3/31/2025):  __________ Q4 (6/30/2025):  __________

During the 1st Quarter, a total of __0__ [number] new applications for the program were received.
During the 1st Quarter _0__ participants left the program due to [state reasons] ___N/A_____.

During the 2nd Quarter, a total of __3__ [number] new applications for the program were received.
During the 2nd Quarter __0_ participants left the program due to [state reasons] __ N/A_____.

During the 3rd Quarter, a total of ____ [number] new applications for the program were received.
During the 3rd Quarter ___ participants left the program due to [state reasons] ________.

During the 4th Quarter, a total of ____ [number] new applications for the program were received.
During the 4th Quarter ___ participants left the program due to [state reasons] ________.

The 55-a Coordinator has achieved the following goals:

1. Disseminated 55-a information –
by e-mail:			    ☐ Yes   ☒ No
	     in training sessions:	    ☐ Yes   ☒ No
on the agency website:	    ☐ Yes   ☒ No
in agency newsletter:	    ☐ Yes   ☒ No
Other: Agency recently nominated one of their recruiters to serve as the new 55a Coordinator 
2.  ___________________________________________________________________________________
3.  ___________________________________________________________________________________


VI. Selection (Hiring and Promotion)

Please review Section VI of your FY 2025 Diversity, Equity, Inclusion and EEO Plan and describe your activities for this quarter below:
Goals:
· Ensure that Comptroller's Office Employees can identify the Agency's Career Counselor
· Ensure that Comptroller's Office employees are aware that the Career Counselor role is to provide guidance and counseling tailored to the individual employee's career path within the Agency/City government.
Activities:
· Quarterly Announcements are sent indicating the name and contact information for the individual who has been designated to serve in the Career Counselor role and the services provided by the Career Counselor.
· Mid-Year Teams Informational Session About Career Counseling
· Monthly Distribution of Civil Service Exam filing Schedule


Please list additional Selection Strategies and Initiatives which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., use of structured interview, EEO or APO representatives observing interviews, review of placements, review of e-hire applicant data).
Please describe the steps that your agency has taken to meet these objectives.
1.  Career Counseling: Advising employees of opportunities for promotion and career development; Notification of promotion/transfer opportunities.
[bookmark: _Hlk181262837]Sent out monthly newsletter and email blasts to employees regarding career counselling services available



2. Reviewing the methods by which candidates are selected for appointment, promotion, or to fill vacancies (new hires), especially for mid- and high-level discretionary positions.
Continuous


3. Describe the role of agency EEO Officer and other EEO staff in the selection of candidates for appointment or promotion (pre- and post-appointment).The Agency EEO Officer has and will, when necessary, review hiring panel / interview procedures and documentation during the candidate selection process. 



4. Analyzing the impact of layoffs or terminations on racial, gender and age groups.
No layoffs or terminations happened during this period.



5. Other:




During this Quarter the Agency activities included:
		# of Vacancies			# of New Hires		# of New Promotions
Q1	   # _____			    # __8___			   # __16     (data from CEEDS Personnel Transactions Summary Report EBMPR343)
Q2	   # _____			    # __26__			   # __22__
Q3	   # _____			    # _____			   # _____
Q4	   # _____ 			    # _____ 			   # _____

I. [bookmark: _Toc116503101][bookmark: _Toc116503137][bookmark: _Toc116573395][bookmark: _Toc116662135][bookmark: _Toc116662231][bookmark: _Toc116662264][bookmark: _Toc116664284][bookmark: _Toc116664345][bookmark: _Toc147425802][bookmark: _Toc147425886][bookmark: _Toc147426200][bookmark: _Toc147426232]
II. [bookmark: _Toc147425803][bookmark: _Toc147425887][bookmark: _Toc147426201][bookmark: _Toc147426233]
III. [bookmark: _Toc147425804][bookmark: _Toc147425888][bookmark: _Toc147426202][bookmark: _Toc147426234]
IV. [bookmark: _Toc147425805][bookmark: _Toc147425889][bookmark: _Toc147426203][bookmark: _Toc147426235]
V. [bookmark: _Toc147425806][bookmark: _Toc147425890][bookmark: _Toc147426204][bookmark: _Toc147426236]
VI. [bookmark: _Toc147425807][bookmark: _Toc147425891][bookmark: _Toc147426205][bookmark: _Toc147426237]
VII. Training

[bookmark: _Hlk530067472]Please provide your training information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).


IV. [bookmark: _Toc116503107][bookmark: _Toc116503143][bookmark: _Toc116573401][bookmark: _Toc116662141][bookmark: _Toc116662237][bookmark: _Toc116662270][bookmark: _Toc116664290][bookmark: _Toc116664351][bookmark: _Toc147425809][bookmark: _Toc147425893][bookmark: _Toc147426207][bookmark: _Toc147426239]
V. [bookmark: _Toc116503108][bookmark: _Toc116503144][bookmark: _Toc116573402][bookmark: _Toc116662142][bookmark: _Toc116662238][bookmark: _Toc116662271][bookmark: _Toc116664291][bookmark: _Toc116664352][bookmark: _Toc147425810][bookmark: _Toc147425894][bookmark: _Toc147426208][bookmark: _Toc147426240]
VIII. Reasonable Accommodation

Please report all reasonable accommodation requests and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at: https://mspwva-ctwapx02.csc.nycnet/Login.aspx

The agency did input full Reasonable Accommodation activity on the DCAS Citywide Complaint and Reasonable Accommodation (CAD) Database:

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☐ Yes ☐ No		Q4:    ☐ Yes ☐ No


IX. Compliance and Implementation of Requirements Under Executive Orders and Local Laws

A. Local Law 92:  Annual Sexual Harassment Prevention training

Please provide Sexual Harassment Prevention Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

B. Local Law 97:  Annual Sexual Harassment Reporting

☒ The agency has entered the sexual harassment Complaint Data in the DCAS Citywide Complaint Tracking System and updates the information as they occur.

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☐ Yes ☐ No		Q4:    ☐ Yes ☐ No

☒ The agency has entered all types of complaints in the DCAS Citywide Complaint Tracking System and updates the information as they occur.

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☐ Yes ☐ No		Q4:    ☐ Yes ☐ No

☒ The agency ensures that complaints are closed within 90 days. 

Report all complaints and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at:  https://mspwva-ctwapx02.csc.nycnet/Login.aspx

C. Executive Order 16:  Training on Transgender Diversity and Inclusion

Please provide E.O. 16 Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

I. [bookmark: _Toc116503111][bookmark: _Toc116503147][bookmark: _Toc116573405][bookmark: _Toc116662145][bookmark: _Toc116662241][bookmark: _Toc116662274][bookmark: _Toc116664294][bookmark: _Toc116664355][bookmark: _Toc147425813][bookmark: _Toc147425897][bookmark: _Toc147426211][bookmark: _Toc147426243]
II. [bookmark: _Toc116503112][bookmark: _Toc116503148][bookmark: _Toc116573406][bookmark: _Toc116662146][bookmark: _Toc116662242][bookmark: _Toc116662275][bookmark: _Toc116664295][bookmark: _Toc116664356][bookmark: _Toc147425814][bookmark: _Toc147425898][bookmark: _Toc147426212][bookmark: _Toc147426244]
III. [bookmark: _Toc116503113][bookmark: _Toc116503149][bookmark: _Toc116573407][bookmark: _Toc116662147][bookmark: _Toc116662243][bookmark: _Toc116662276][bookmark: _Toc116664296][bookmark: _Toc116664357][bookmark: _Toc147425815][bookmark: _Toc147425899][bookmark: _Toc147426213][bookmark: _Toc147426245]
IV. [bookmark: _Toc116503114][bookmark: _Toc116503150][bookmark: _Toc116573408][bookmark: _Toc116662148][bookmark: _Toc116662244][bookmark: _Toc116662277][bookmark: _Toc116664297][bookmark: _Toc116664358][bookmark: _Toc147425816][bookmark: _Toc147425900][bookmark: _Toc147426214][bookmark: _Toc147426246]
V. [bookmark: _Toc116503115][bookmark: _Toc116503151][bookmark: _Toc116573409][bookmark: _Toc116662149][bookmark: _Toc116662245][bookmark: _Toc116662278][bookmark: _Toc116664298][bookmark: _Toc116664359][bookmark: _Toc147425817][bookmark: _Toc147425901][bookmark: _Toc147426215][bookmark: _Toc147426247]
VI. [bookmark: _Toc116503116][bookmark: _Toc116503152][bookmark: _Toc116573410][bookmark: _Toc116662150][bookmark: _Toc116662246][bookmark: _Toc116662279][bookmark: _Toc116664299][bookmark: _Toc116664360][bookmark: _Toc147425818][bookmark: _Toc147425902][bookmark: _Toc147426216][bookmark: _Toc147426248]
VII. [bookmark: _Toc116503117][bookmark: _Toc116503153][bookmark: _Toc116573411][bookmark: _Toc116662151][bookmark: _Toc116662247][bookmark: _Toc116662280][bookmark: _Toc116664300][bookmark: _Toc116664361][bookmark: _Toc147425819][bookmark: _Toc147425903][bookmark: _Toc147426217][bookmark: _Toc147426249]
VIII. [bookmark: _Toc116503118][bookmark: _Toc116503154][bookmark: _Toc116573412][bookmark: _Toc116662152][bookmark: _Toc116662248][bookmark: _Toc116662281][bookmark: _Toc116664301][bookmark: _Toc116664362][bookmark: _Toc147425820][bookmark: _Toc147425904][bookmark: _Toc147426218][bookmark: _Toc147426250]
IX.  Audits and Corrective Measures

Please choose the statement that applies to your agency. 

☒ The agency is NOT involved in an audit conducted by NYC Equal Employment Practice Commission (EEPC) or another governmental   agency specific to our EEO practices.

☐ The agency is involved in an audit; please specify who is conducting the audit: ___________________________________.
	
	☐ Attach the audit recommendations by EEPC or the other auditing agency.

	☐ If needed, the agency has submitted or will submit to DCAS Citywide Equity and Inclusion an amendment letter, which shall   amend the agency plan for previous FY(s) as recommended by EEPC.

☒ The agency received a Certificate of Compliance from the auditing agency in 2023 or 2024.
The Audit Determination of Compliance was issued on 4/27/2023. A copy of the Certificate of Compliance is attached below.

     Please attach a copy of the Certificate of Compliance from the auditing agency.

[image: ]
Appendix A: EEO Personnel Details

EEO Personnel For __2__ Quarter, FY 2025

Personnel Changes:

	Personnel Changes this Quarter:	☒   No Changes
	Number of Additions: 
	Number of Deletions: 

	
Employee's Name & Title
	1. 
	2. 
	3. 

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 

	

	Employee's Name & Title
	4.
	5.
	6.

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 




	For New EEO Professionals:

	
Name & Title
	1. 
	2. 
	3. 

	EEO Function 
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 

	

	Name & Title			
	4.
	5.
	6.

	EEO Function
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 




	
EEO Training Completed within the Last two years, including the current quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role			
	1. Diane Jones Randall 
      (EEO Officer)
	2. Sherry Williams-Nisbett 
    (EEO Counselor)
	3.	 

	Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions

7. EEO Officer Essentials:
Complaint/Investigative Processes
8. EEO Officer Essentials:
 Reasonable Accommodation
9. Essential Overview Training
for New EEO Officers
10. Understanding CEEDS Reports
	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☒  Yes			☐  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☒  Yes			☐  No

	 ☐  Yes			☒  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
☒  Yes			☐  No
 ☐  Yes			☒  No
☐  Yes			☒  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No




	EEO Training completed within the last two years, including the current quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role
	4.
	5.
	6.

		Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
      Complaint/Investigative Processes
8. EEO Officer Essentials:
       Reasonable Accommodation
9. Essential Overview Training
      for New EEO Officers
10. Understanding CEEDS Reports

	



	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No




EEO Personnel Contact Information (Please list all current EEO professionals)
Please provide full mailing address of the principal Agency EEO Office:
	MAILING ADDRESS:	One Centre Street, Room 639, New York, NY 10007

Diversity and EEO Staffing as of _2__Quarter FY 2025*

	EEO\Diversity Role
	Name
	Civil Service Title
	% of Time Devoted to EEO & DEI
	Office E-mail Address
	Telephone #

	EEO Officer/Director
	Diane Jones Randall
	Confidential Strategy Planner
	100%
	drandal@comptroller.nyc.gov
	212-669-3692

	Deputy EEO Officer OR
Co-EEO Officer
	n/a
	n/a
	n/a
	n/a
	n/a

	Chief Equity Diversity & Inclusion Officer
	Sadye Campoamor
	Chief Equity Officer (office title) / SIS-COMP (civil service title)
	Chief Equity Officer
	scampoa@comptroller.nyc.gov
	212-669-7746

	Diversity & Inclusion Officer
	Diane Jones Randall
	Confidential Strategy Planner
	100%
	drandal@comptroller.nyc.gov
	212-669-3692

	Chief Diversity Officer/Chief MWBE Officer per E.O. 59
	John Katsorhis
	ACCO (office title) / AGCY CONTR OFCR (civil service title)
	responsible for internal MWBE goals
	 jkatsor@comptroller.nyc.gov
	212-669-1904

	ADA Coordinator
	Diane Jones Randall
	Confidential Strategy Planner
	100%
	drandal@comptroller.nyc.gov
	212-669-3692

	Disability Rights Coordinator
	Diane Jones Randall
	Confidential Strategy Planner
	100%
	drandal@comptroller.nyc.gov
	212-669-3692

	Disability Services Facilitator
	Nicholas Astor 
	Community Coordinator
	25%
	nastor@comptroller.nyc.gov
	w: 929-496-1937  
c: 917-972-7086



	55-a Coordinator
	Eric Harvey*
	Staff Analyst Trainee
	Recruiter
	eharvey@comptroller.nyc.gov
	212-669-1986

	Career Counselor
	Amanpreet Singh
	Director of Human Resources (office title)/ ADM SA-NM 2 (civil service title)
	Director of Human Resources
	asingh@comptroller.nyc.gov
	212-669-7579

	EEO Counselor
	Sherry M. Williams-Nisbett
	Administrative Manager (NM)
	10%
	swillia@comptroller.nyc.gov
	212-669-7384

	EEO Investigator
	n/a
	n/a
	n/a
	n/a
	n/a

	EEO Counselor\ Investigator 
	n/a
	n/a
	n/a
	n/a
	n/a

	Investigator/Trainer
	n/a
	n/a
	n/a
	n/a
	n/a

	EEO Training Liaison
	Bonnie Duen
	Associate Staff Analyst
	30%
	Bduen1@comptroller.nyc.gov
	212-669-7840

	Other (specify)
	
	
	
	
	

	Other (specify)
	
	
	
	
	


* Please note changes (new personnel filling the specified role). You may insert additional entries as needed. Title refers to the civil service title. If there is an EEO\Diversity role that your staff performs that is not on the list above, you may indicate it on the chart.  You may provide full contact information once if several roles are performed by the same person.
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