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Instructions for Filling out Quarterly Reports FY 2026
[NOTE: These forms are cumulative and designed to retain and preserve information for the entire FY 2026.]

· For Q1, please copy the goals, programs, and initiatives from your draft of the FY 2026 DEI-EEO plan. Insert these statements in the corresponding sections of the Quarterly Report below, particularly sections IV, V, and VI.
· For Q2, Q3 and Q4, use the previous quarter’s submission to update your status, retaining all information for the prior quarters.  You should also add programs and initiatives begun in these quarters, even if they were not mentioned in your Annual Plan.

1. Please save this file as “XXXX Quarter X FY 2026 DEI-EEO Quarterly Report. Part I, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Word format. Please do not convert it to PDF.

2. Complete the “Diversity, Equity, Inclusion and EEO Training Summary” details in Part II – Training Summary [see the attached Excel file].

Core EEO Training: Copy the information from the Training Completion Report you receive quarterly from DCAS Learning & Development onto grey-shaded cells in rows 26, 30, 34, and 38. Include any of these trainings that were administrated by your agency in the rows immediately below (27, 35, 39).

Other Diversity, Equity, Inclusion and EEO Related Training: Beginning with row 45, include training classes co-organized or co-sponsored by your agency EEO and/or HR that are related to the development of the agency staff in the areas of equal employment opportunity, diversity, inclusion, civil rights, workplace culture and behavior, interpersonal relations, and community relations.

3. Mark progress in check boxes in the column for the current quarter.
[Note: Delayed = behind schedule; Ongoing = in progress and on schedule.]

4. Please save the Excel file as “XXXX Quarter X FY 2026 DEI-EEO Report. Part II Training Summary”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Excel format. Please do not convert it to PDF.

I.  Commitment and Accountability Statement by the Agency Head
Distributed to all agency employees?
☒ Yes, on: 08/18/2025
☐ No
☒ By e-mail	
☐ Posted on agency intranet and/or website
☐ Other: Enter text here

II. [bookmark: _Hlk530066932] Recognition and Accomplishments
The agency recognized employees, supervisors, managers, and units demonstrating superior accomplishment in fostering principles of equal employment opportunity and inclusivity for all through the following:
☒ Employee Accomplishment Awards
☐ Employee Appreciation Events
☐ Public Notices
☐ Positive Comments in Performance Appraisals
☐ Other (please specify): Enter text here


		Please describe Awards and/or Appreciation Events below: 
07/04/2025
Graduation Celebration
DA Katz visited several schools across Queens to personally congratulate the borough's graduating students. DA Katz  was inspired to witness the pride, excitement and hope on the faces of students, families, educators and school staff. As many students start camp and other summer adventures DA Katz extended her warmest wishes for a safe and enriching summer season to all families.
Unity Day in Flushing Meadows
QDA partnered with the NYPD's Housing Bureau Police Service Area 9 and its community council for their inaugural Unity Day in Flushing Meadows Corona Park.
The event helped to foster meaningful interactions among our youth, adults, seniors and law enforcement, reinforcing the importance of collaboration in community safety. DA Katz thanked Community Council President Rasheedah Jennings for her ongoing work on behalf of Queens residents.
07/11/2025
Elder Fraud Workshop
Members of QDA Elder Fraud Unit hosted a fraud awareness workshop at the SNAP Brookville center in Rosedale in July.
The session aimed at equipping our senior citizens with essential knowledge to protect themselves from scams and fraud. 
Health Fair
QDA joined Community Board 8 for a community health fair at Cunningham Park.
The event brought together residents and families for a day of fun, learning and community connection. Such initiatives are vital as they promote safety and enhance the quality of life for all in Queens.
07/18/2025
FDNY EMS Recognition
QDA homicide prosecutors and DA Katz were deeply honored to receive a certificate of recognition from FDNY EMS Station 49, where the late Captain Alison Russo dutifully served her community.
The tragic circumstances surrounding her killing galvanized our efforts to seek justice, resulting in the recent conviction and sentencing of the individual responsible for her murder.
QDA extends our heartfelt gratitude to the FDNY EMS members who embody the spirit of service and heroism.
07/25/2025
Greeting our High School Interns
Under the guidance of our Youth Empowerment Unit, this immersive program is designed to ensure that young individuals encounter the legal system in a nurturing and supportive environment. 
By fostering a space where they can learn, ask questions and gain vital skills, we are not only empowering the youth of Queens but also reinforcing our commitment to community engagement and public safety.
Astoria Community Center
QDA high school interns recently teamed up with Astoria Houses Youth Enrichment Services to improve the Astoria Community Center.
Members of QDA Community Partnerships Division led the interns through hands-on activities like painting, weeding and planting. The beautified center will be enjoyed by local residents for years to come!
08/01/2025
Selfhelp Clearview Older Adult Center
DA Katz had the privilege of visiting the residents of the Selfhelp Clearview Older Adult Center to speak about important issues affecting our seniors, including fraud prevention, crime awareness and resources available to protect against elder abuse.
Seniors are the pillars of our neighborhoods, and it is our responsibility to ensure they are informed, empowered and supported.
St. Albans Baptist Church
DA Katz joined the St. Albans Baptist Church for their annual Community Empowerment & Give Back Day.
This fun-filled and informative event was designed to uplift the St. Albans community with activities for all ages — including family games, college readiness guidance, professional haircuts, meal giveaways and access to wellness and mental health resources.
Conversation on Bullying Prevention
Executive ADA Colleen Babb, head of our Community Partnerships Division, recently addressed our high school interns to discuss her career trajectory and current role within the office.
EADA Babb has more than 30 years of experience in criminal justice, particularly related to adolescents.
The conversation focused heavily on the importance of bullying prevention and youth empowerment, highlighting the value of creating a supportive environment for our young people.
08/08/2025
National Night Out
QDA proudly participated in National Night Out, an annual event dedicated to enhancing community partnerships between law enforcement and residents.
Members of our dedicated team were present at every location throughout the borough, actively engaging with the community to fortify neighborhood ties.
NYPD DESI Society
DA Katz joined the NYPD DESI Society's annual Family Day Barbeque in recognition of the invaluable contributions of South Asian and Indo-Caribbean law enforcement members and civilians.
Since its inception in 2004, the Desi Society has fostered a strong partnership with our office, and together we have cultivated a spirit of collaboration to better serve the diverse communities in Queens. 
St. John's Episcopal Hospital
DA Katz congratulated St. John's Episcopal Hospital on the opening of its brand new labor and delivery suite.
For years, DA Katz worked side by side with then-Council Member and current Borough President Donovan Richards on upgrading childbirth and women’s health services in Far Rockaway. This long-awaited milestone marks a vital step forward in delivering high-quality care to the families on the peninsula.

08/15/2025
Jazz in the Garden Luncheon
DA Katz joined the Federated Blocks of Laurelton for their annual Jazz in the Garden Luncheon to honor local scholarship recipients as they prepare for the next chapter in their educational journeys.
DA Katz thanks the Federated Blocks of Laurelton for their continued commitment to empowering young people and for investing in the future of the borough through education and opportunity.
Rosedale Jets Annual Fish Fry
DA Katz attended the annual fundraiser in support of the Rosedale Jets Football League. Under the leadership of Coach Jacques and Coach Corbett, the League continues to serve as a community pillar and provide mentorship for the youth of Southeast Queens.
Our civic associations play a vital role in shaping the culture of our communities. DA Katz looks forward to the continued growth and development of the Rosedale Jets League.

08/22/2025
Fraud Prevention Presentation
Selfhelp Community Services, Inc., is a great organization that provides health and social services at four Naturally Occurring Retirement Communities (NORCs) located throughout Queens.
DA Katz recently visited the Selfhelp Northridge/Brulene/Southridge NORC in Jackson Heights to speak to seniors about fraud prevention and scam awareness. Our seniors deserve to live their golden years free from predatory behavior and QDA  will hold accountable anyone who targets Queens residents.
Backpack Giveaway
DA Katz joined Council member Lynn Schulman for a free backpack and school supplies giveaway at Queens Borough Hall.
One of the greatest investments we can make in our families and educators is to ensure that every child has the necessary supplies to learn and grow this school year. Thanks to events such as these, our students will be better equipped as they pursue their academic futures.
08/29/2025
Talking Fraud Prevention at the Woodside Senior Center
DA Katz joined the QDA Elder Fraud Unit this week during a presentation on fraud prevention. Our seniors are the pillars of our communities. Sadly, they are also targets for scammers.
The team alerted the Woodside Senior Center members about the latest con artist techniques, how to avoid being a victim and how to contact QDA if you suspect fraud.

Mobile Office in Ozone Park
DA Katz spoke to library patrons at the Ozone Park branch in August.
09/05/2025
Alpha Phi Alpha Older Adult Center Visit
 DA Katz joined the Alpha Phi Alpha Adult Center for their annual Community Block Party & Resource Fair in Cambria Heights.
This event served as a great opportunity to connect with residents, share valuable resources and foster civic engagement. We encourage residents and especially our seniors to reach out to this office for support and information regarding their legal rights and available community resources.
Mobile Office in Arverne
QDA hosted another successful mobile office event in the Arverne branch of the Queens Public Library in August.
Community Day Festival in Laurelton
DA Katz joined Assembly Member Alicia Hyndman for the annual Community Day Festival in Laurelton, along with Congressman Gregory Meeks and Council Member Selvena Brooks-Powers.

Events such as these play a vital role in empowering families, supporting small businesses and enhancing collaboration between local leaders and community-based organizations.
Mobile Office Steinway
Members of our Community Partnerships Division held mobile office hours at the Queens Public Library at Steinway in Astoria.
09/19/2025
Symposium on the Prosecution of Anti-Jewish Crimes
We recently hosted our first legal conference focused on combatting anti-Jewish hate crimes in partnership with the Anti-Defamation League of New York and New Jersey.
Community Board 5
DA Katz joined Community Board 5 in Middle Village to discuss the work of QDA to keep Queens safe.
DA Katz appreciates the board members for their commitment to civic engagement, reinforcing our mission to work together with residents to ensure justice and public safety. 
High Holiday Food Distribution
In the spirit of giving and community, DA Katz took part in a food distribution event hosted by the MET Council and Tomchei Shabbos of Queens to provide essential food packages to families in need.
DA Katz thanks everyone who volunteered and supported this initiative. 
09/26/2025
Community Board 5
DA Katz joined Assemblymember Catalina Cruz for a recent Back-to-School Block Party in Corona.
The event provided a lively atmosphere, filled with music, food and games, to ensure a fantastic start to the new school year. 


III.  Workforce Review and Analysis

Agency Headcount as of the last day of the quarter was:
Q1 (09/30/2025): 936  Q2 (12/30/2026): Enter number 
Q3 (03/30/2026): Enter number  Q4 (6/30/2026): Enter number

Agency reminded employees to update self-ID information regarding race/ethnicity, gender, and veteran status (as aligned with objectives of Local Law 14 of 2019)
☐ Yes on (Date): (MM/DD/YY)
☐ Yes (again) on (Date): (MM/DD/YY)
☐ No
☐ NYCAPS Employee Self Service (by email; strongly recommended every year)
☐ Agency’s intranet site
☒ On-boarding of new employees
☐ Newsletters and internal Agency Publications



Agency conducted a review of the quarterly CEEDS workforce aggregate reports and the dashboard with demographic data and trends, including workforce composition by job title, job group, race/ethnicity and gender; new hires, promotions and separation data; and utilization analysis in order to inform broad recruitment outreach efforts.  
☒ Yes, on (enter dates below):
	Quarter 1 Review
	Quarter 2 Review
	Quarter 3 Review
	Quarter 4 Review

	Q1 Review Date: 08/15/2025
	Q2 Review Date: (MM/DD/YY)
	Q3 Review date: (MM/DD/YY)
	Q4 Review date: (MM/DD/YY)

	Review conducted with:
☒ Agency Head
☐ Human Resources
☒ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted
	Review conducted with:
☐ Agency Head
☐ Human Resources
☐ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted
	Review conducted with:
☐ Agency Head
☐ Human Resources
☐ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted
	Review conducted with:
☐ Agency Head
☐ Human Resources
☐ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted


IV.  Initiatives for FY 2026
Please describe your progress this quarter in implementing the primary goals in Section IV of your Agency EEO Plan for FY 2026.

A.   Workforce:
[bookmark: _Hlk530066305]
1. [Describe below your agency’s analysis of compensation data, including conformity with collective bargaining agreements and Mayor’s Personnel Orders (MPO)]

QDA regularly reviews the agency’s pay structures determining compensation to ensure that salary adjustments are made as personnel action and collective bargaining agreements require.

Workforce Goal/Initiative #1 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

2.  [Describe possible indicators of occupational segregation such as significant over- or underutilization of certain ethnic or gender categories in major Job Groups]


To address indicators of occupational segregation such as significant over or under-utilization of certain ethnic or gender categories in major Job Groups, EEO office will provide consultation regarding the creation/review of objective criteria for evaluating candidates for hire/promotion and applying those criteria consistently to all candidates, make recommendations to post vacancies on diverse job recruitment boards, and ensure structured interviews are in place

Workforce Goal/Initiative #2 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

3.  [Analysis of Agency Compensation Data]

A review of compensation data resulted in adjusted salaries where unjustified disparities were found.

Workforce Goal/Initiative #3 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

4. [Indicators of occupational segregation considering previous analyses]

QDA continues to review demographic data across all job levels. HR, EEO, and DEI continually work towards developing inclusive recruitment strategies such as partnering with diverse organizations and educational institutions for recruitment. Additionally, we offer training to managers and supervisors on coaching and effective feedback to foster an inclusive culture.

Workforce Goal/Initiative #4 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed	




B.  Workplace:

1. QDA general goals and strategies to enhance DEI and EEO aimed to enhance the agency workforce.

QDA is committed to providing equal employment opportunities to all individuals. We constantly review our policies to ensure fair treatment in recruitment, hiring, promotion, and other employment decisions. In reviewing our workforce data, we found minority applicants are underrepresented in management and technical positions.

Workplace Goal/Initiative #1 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

2.  [Planned Programs, Initiatives, Actions aimed at Workforce]

To address this, we are implementing targeted outreach programs to minority serving institutions. We will initiate additional partnerships with local organizations to enhance recruitment efforts among underrepresented groups

Workplace Goal/Initiative #2 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed
	
3.  [Action from FY 2026 EEO plan]

· Human Resources/Career Counselors provide support to hiring managers.
· Continued participation in structured interview training and unconscious bias training
· Train all staff on Workplace Harassment Prevention 
· Train all staff on Everybody Matters: EEO and Diversity & Inclusion which will include updated material that encapsulates the requirements from Local Law 14 (2024): Anti-racism and Anti-racial Discrimination Training

Workplace Goal/Initiative #3 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed	


4. QDA’s general goals and strategies to enhance DEI and EEO aimed to enhance the agency’s workplace cultural environment consist of hosting an array of heritage holiday celebrations and robust community partnerships throughout the year.

This quarter included the following:
· LGBTQ Pride Month
· Juneteenth
· National Hispanic Heritage Month
 
Workplace Goal/Initiative #4 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed


C. Community and Equity, Inclusion and Anti-Racism[footnoteRef:2]: [2:  Included per Local Law 14 (2024).] 


1.  [Community/Equity/Inclusion Goal/Program/Action from FY 2026 EEO plan]

QDA host various community events such as:

Prosecution Process: 
Assistant District Attorneys will give an overview of the criminal justice process in Queens County, which includes what happens from arrest through sentencing. 

Internet Safety/Cyberbullying:
Discusses ways in which individuals can be victimized online and ways to manage online presence to avoid potentially dangerous situations. 

Human Trafficking: 
Discusses what warning signs to look for and how our office prosecutes these cases and connects survivors to resources. 

Gang Violence/Acting in Concert:
Discusses the many gangs in Queens and discusses the consequences of involvement in gangs as well as acting in concert and steps to take to avoid involvement. 

Hate Crimes: *For High School Only*
Discusses the threat that hate crimes bring onto the community and the severity of the crime.

Building Healthy Relationships:
Discusses ways in which young people communicate, address attitudes, opinions, and behaviors related to dating abuse and healthy relationships.

Peer Pressure:
Discusses ways peer pressure arises and how to handle situations involving crucial decision-making. 

Positive Police Interaction:
This session aims to bridge the gap between community officers and the youth population by promoting positive engagement tactics.

Mastering Your Resume *Please note this is a first come first serve basis: spots are limited. For High Schools ONLY*
Students will have the opportunity to gain knowledge on how to prepare a professional resume that will be relevant to the jobs they are seeking.

Career Exploration
· Assistant District Attorneys visit classrooms and groups to explain their work and career path.
	

Community/Equity/Inclusion Goal/Initiative #1 Update:
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed
	

2. QDA staff participate in various volunteering opportunities:

· Various community based back-to-school events
· NYPD Precinct Community Council Meetings
· Youth Empowerment School Presentations
· Youth Empowerment Court Tours
· QDA Library Mobile Office Hours

Community/Equity/Inclusion Goal/Initiative #2 Update:
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed


V.  Recruitment
A. Recruitment Efforts

1.  [Continue to promote DEI and EEO ]

QDA is committed to addressing the underutilization of women and minority group members across several major job groups. These groups include positions in management and technical fields. To tackle these issues EEO, DEI, and Human Resources will develop targeted recruitment strategies and will work together to eliminate any potential biases that may hinder equitable opportunities.

Hiring Managers were trained in structured interview training and unconscious bias training.

Recruitment Initiatives/Strategies #1 Update:
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed


2. [Diversify recruitment strategy by posting job vacancies across various platforms]

[bookmark: _Hlk214373104]Identified career specific job boards and local organizations and institutions to post vacancies 

Recruitment Initiatives/Strategies #2 Update:	
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed

3. Please describe any recruitment efforts designed to increase the effectiveness of wide outreach to cultivate broad applicant pools in order to fill vacancies at your agency during the quarter and describe the activities, including the dates when the activities occurred.
 Identified career specific job boards and local organizations and institutions to post vacancies. Increased visibility by attending more career fairs. 






B. Recruitment Efforts for Civil Service Exams
Pursuant to Local Law 28 (of 2023), list all recruitment events that were held by the agency to promote open-competitive civil service examinations.
	Quarter #
	Event Date
	Event Name
	Borough

	Q1
	None
	None 
	Queens
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]





Pursuant to Local Law 28 (of 2023) list actual expenditures related to recruiting candidates for open-competitive and promotion civil service exams.
	Borough
	Approximate Dollar
Amount ($) in Q1
	Approximate Dollar
Amount ($) in Q2
	Approximate Dollar
Amount ($) in Q3
	Approximate Dollar
Amount ($) in Q4

	Bronx
	
	
	
	

	Brooklyn
	
	
	
	

	Manhattan
	
	
	
	

	Queens
	$0.00
	
	
	

	Staten Island
	
	
	
	



C. Recruitment Sources
List recruitment sources used to fill vacancies in the current Quarter (include Q#)
1. Online Job Boards (LinkedIn, Indeed,)
2. Campus Recruitment
3. Networking Events
4. Agency Career Page (Applicant Stack)
5. Internal Job Postings
6. Promotions


D. Internships/Fellowships

The agency is providing the following internship opportunities in FY 2026.


1.  Urban Fellows: Q1 Total: 0  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
2.  Public Service Corps: Q1 Total: 0  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
3. Summer College Interns: Q1 Total: 0  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
4. Summer Graduate Interns: Q1 Total: 0  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
5. Other (Youth Empowerment Interns): Q1 Total: 31  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)

Additional comments: 
QDA internships provide practical experience in the legal field and working with a government agency. Interns have the opportunity to observe court proceedings, conduct research, and draft documents. In addition, they attend workshops and networking events organized by the office. Interns that do not have an interest in practicing law also have the opportunity improve their communication skills and develop other core competencies. QDA recruits from an array of sources such as college and law school career centers, the Summer Youth Employment Program, and Community Based Organizations. QDA consistently offers entry-level opportunities to interns that have successfully completed their programs.


E. 55-A Program
The 55-a Program is established under Section 55-a of the New York State Civil Service Law. It aims to provide employment opportunities for individuals with certified mental or physical disabilities, allowing them to be hired into competitive civil service positions without the requirement of passing a civil service exam.

The agency uses the 55-a Program to hire and retain qualified individuals with disabilities: 
☐ Yes ☒ No	

Currently, the agency employs the following number of 55-a participants:
Q1 (09/30/2025): (#) Q2 (12/30/2026):  (#) 
Q3 (03/30/2026): (#)   Q4 (06/30/2026):  (#)

During the 1st Quarter, a total of (#) new applications for the program were received.
During the 1st Quarter (#) participants left the program due to [State reason].

During the 2nd Quarter, a total of (#) new applications for the program were received.
During the 2nd Quarter (#) participants left the program due to [State reason].

During the 3rd Quarter, a total of (#) new applications for the program were received.
During the 3rd Quarter (#) participants left the program due to [State reason].

During the 4th Quarter, a total of (#) new applications for the program were received.
During the 4th Quarter (#) participants left the program due to [State reason].

The 55-a Coordinator has achieved the following goals:

  Disseminated 55-a information: 
	by e-mail:	
	☐ Yes   
	☐ No

	in training sessions:
	☐ Yes   
	☐ No

	on the agency website:
	☐ Yes   
	☐ No

	in agency newsletter:
	☐ Yes   
	☐ No

	Other:



Other Goals (if applicable):


VI. Hiring and Promotion

Please review Section VI of your FY 2026 EEO Plan and describe your activities for this quarter below:

Please list additional Hiring and Promotion Strategies and Initiatives which you set/declared in your FY 2026 EEO Plan (e.g., use of the objective structured interview practices, EEO Office approval of interview questions, review of e-hire applicant data to ensure there was broad outreach that yielded a diverse applicant pool).
	During this Quarter the Agency activities included:

	
	# of Vacancies
	# of New Hires
	# of New Promotions

	Q1
	45
	74
	6

	Q2
	(#)
	(#)
	(#)

	Q3
	(#)
	(#)
	(#)

	Q4
	(#)	
	(#)
	(#)




Please describe the steps that your agency has taken to meet these objectives.

· QDA career counselors advise employees on opportunities for promotion and internal transfers opportunities on an ongoing basis. 

· HR and EEO meet quarterly to review CEEDS data to address any potential barriers to fill vacancies (new hires), and discretionary positions. 
VII. Training

[bookmark: _Hlk530067472][bookmark: _Toc116503107][bookmark: _Toc116503143][bookmark: _Toc116573401][bookmark: _Toc116662141][bookmark: _Toc116662237][bookmark: _Toc116662270][bookmark: _Toc116664290][bookmark: _Toc116664351][bookmark: _Toc147425809][bookmark: _Toc147425893][bookmark: _Toc147426207][bookmark: _Toc147426239][bookmark: _Toc116503108][bookmark: _Toc116503144][bookmark: _Toc116573402][bookmark: _Toc116662142][bookmark: _Toc116662238][bookmark: _Toc116662271][bookmark: _Toc116664291][bookmark: _Toc116664352][bookmark: _Toc147425810][bookmark: _Toc147425894][bookmark: _Toc147426208][bookmark: _Toc147426240]Please provide your training information in the FY 2026 Part II template (in MS Excel). For Q2, Q3 and Q4, retain all data from previous quarters in your Part II report.

VIII.  Reasonable Accommodations
Please report all reasonable accommodation requests and their disposition in the DCAS Citywide Complaint and Accommodation Database (CAD) : https://a856-ceeds.nyc.gov

The agency has entered all Reasonable Accommodation requests and dispositions in the DCAS Citywide Complaint and Accommodation Database (CAD) and updates the information contemporaneously:

Q1:  ☒ Yes ☐ No  		Q2:  ☐ Yes ☐ No
Q3:  ☐ Yes ☐ No  		Q4:  ☐ Yes ☐ No

IX. Compliance and Implementation of Requirements Under Executive Orders and Local Laws

A. Local Law 92:  Annual Sexual Harassment Prevention training
Please provide Sexual Harassment Prevention Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

B. Local Law 97:  Annual Sexual Harassment Complaint Reporting
☐ The agency has entered the sexual harassment complaints in the DCAS Citywide Complaint and Accommodation Database (CAD) and updates the information contemporaneously.

Q1:  ☒ Yes ☐ No								  		Q2:    ☐ Yes ☐ No	
Q3:  ☐ Yes ☐ No  		Q4:    ☐ Yes ☐ No

☒ The agency has entered all other EEO complaints in the DCAS Citywide Complaint and Accommodation Database (CAD) and updates the information contemporaneously.
Q1:  ☒ Yes ☐ No  Q2:    ☐ Yes ☐ No	
Q3:  ☐ Yes ☐ No  		Q4:    ☐ Yes ☐ No

☒ The agency ensures that complaint investigations are closed within 150 days (i.e., 90 days to conduct the investigation, 30 days to draft the report, and 30 days for the agency head to make a determination). 

Report all EEO complaints and their disposition in the DCAS Citywide Complaint and Accommodation Database (CAD): https://a856-ceeds.nyc.gov

C. Executive Order 16: Training on Transgender Diversity and Inclusion
[bookmark: _Toc116503111][bookmark: _Toc116503147][bookmark: _Toc116573405][bookmark: _Toc116662145][bookmark: _Toc116662241][bookmark: _Toc116662274][bookmark: _Toc116664294][bookmark: _Toc116664355][bookmark: _Toc147425813][bookmark: _Toc147425897][bookmark: _Toc147426211][bookmark: _Toc147426243][bookmark: _Toc116503118][bookmark: _Toc116503154][bookmark: _Toc116573412][bookmark: _Toc116662152][bookmark: _Toc116662248][bookmark: _Toc116662281][bookmark: _Toc116664301][bookmark: _Toc116664362][bookmark: _Toc147425820][bookmark: _Toc147425904][bookmark: _Toc147426218][bookmark: _Toc147426250]Please provide E.O. 16 Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

X.  Audits and Corrective Measures
Please choose the statement that applies to your agency. 
☒ The agency is NOT involved in an audit conducted by NYC Equal Employment Practice Commission (EEPC) or another governmental   agency specific to our EEO practices.
☐ The agency is involved in an audit; please specify who is conducting the audit:
	☐ Attach the audit recommendations by EEPC or the other auditing agency.
☐ If needed, the agency has submitted or will submit to DCAS Citywide Equity and Inclusion an amendment letter, which shall amend the agency plan for previous FY(s) as recommended by EEPC.
☐ The agency received a Certificate of Compliance from the auditing agency in 2024 or 2025.
                 → Please attach a copy of the Certificate of Compliance from the auditing agency.



Appendix A. EEO Personnel Details
EEO Personnel For 1 Quarter, FY 2026

	Personnel Changes this Quarter:
	Number of Additions:
	Number of Deletions:

	Employee's Name & Title
	1. Tyear K. Middleton, Esq./Chief DEI/EEO Officer
	2. 
	3. 

	Nature of change
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion

	Date of Change in EEO Role
	Start or Termination Date:
 07/20/2020
	Start or Termination Date:
 
	Start or Termination Date: 


	

	Employee's Name & Title
	4.
	5.
	6.

	Nature of change
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion

	Date of Change in EEO Role
	Start or Termination Date:
 
	Start or Termination Date: 

	Start or Termination Date: 


	For New EEO Professionals:

	Name & Title
	1. 
	2. 
	3. 

	EEO Function
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%
☐  Other: (specify %): 
	☐  100%
☐  Other: (specify %): 
	☐  100%
☐  Other: (specify %): 

	

	Name & Title
	4. 
	5. 
	6. 

	EEO Function
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%
☐  Other: (specify %):
	☐  100%
☐  Other: (specify %):
	☐  100%
☐  Other: (specify %):


Personnel Changes:		 ☐  Yes ☒  No

	
EEO Training Completed within the last two years, including the current quarter (EEO Officer and D&I Officer, respective Deputies, and all new EEO Professionals):

	Name & EEO Role
	1. Tyear K. Middleton, Esq. 
	2.	
	3.	 

	Completed EEO Trainings:

	1. Everybody Matters-EEO and D&I
	 ☒  Yes  	☐  No
	 ☐  Yes  	☐  No
	 ☐  Yes  	☐  No

	2. Sexual Harassment Prevention
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	3. lgbTq: The Power of Inclusion
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	4. Disability Awareness & Etiquette
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	5. Structured Interviewing and Unconscious Bias
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	6. Microaggressions
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	7. EEO Officer Essentials: Complaint/Investigative Processes
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	8. Reasonable Accommodation Procedural Guidelines
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	9. Overview Training for New EEO Officers
	☐  Yes  		☐  No
	☐  Yes  		☐  No
	☐  Yes  		☐  No

	10. Understanding CEEDS Reports
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	11. Intersectionality and EEO Investigations
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	12. Trauma-Informed Interviewing Techniques
	☒  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No



	[Continued] EEO Training completed within the last two years, including the current quarter (EEO Officers and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role:
	4.
	5.
	6.

	Completed EEO Trainings:

	1. Everybody Matters-EEO and D&I
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	2. Sexual Harassment Prevention
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	3. lgbTq: The Power of Inclusion
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	4. Disability Awareness & Etiquette
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	5. Structured Interviewing and Unconscious Bias
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	6. Microaggressions
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	7. EEO Officer Essentials: Complaint/Investigative Processes
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	8. Reasonable Accommodation Procedural Guidelines
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	9. Overview Training for New EEO Officers
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	10. Understanding CEEDS Reports
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	11. Intersectionality and EEO Investigations
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	12. Trauma-Informed Interviewing Techniques
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No



EEO Personnel Contact Information (Please list all current EEO professionals)
Please provide the full mailing address of the principal Agency EEO Office:
MAILING ADDRESS: 80-02 Kew Gardens Rd., Kew Gardens, NY 11415
EEO and D&I Staffing as of (#) Quarter FY 2026
The City EEO Policy requires there be only one leader of the EEO Office serving in the “EEO Officer” capacity and that there be only one Deputy EEO Officer.

	Roles/Functions
	Name
	Civil Service (c.s.) Title
	Office E-mail Address
	Telephone #

	EEO Officer (may have a separate active c.s. title (e.g., AC, DC, Exec Agency Counsel, etc.)
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Deputy EEO Officer 
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Diversity & Inclusion Officer (or a similar business title)
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Executive Order 59 Chief Diversity Officer/Chief MWBE Officer 
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	ADA Coordinator
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Disability Rights Coordinator
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Disability Services Facilitator
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	55-a Coordinator
	Myrna Mateo
	Director of Human Resources
	mimateo@queensda.org
	718-286-6980


	EEO Counselor
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	EEO Investigator
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	EEO Counselor/Investigator 
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Investigator/Trainer
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	EEO Training Liaison
	Tyear K. Middleton, Esq.
	Chief Diversity/EEO Officer
	tkmiddleton@queensda.org
	718286-6508

	Other (specify)
	
	
	
	

	Other (specify)
	
	
	
	


Note: Changes (new personnel filling the specified role). You may insert additional entries as needed. If there is an EEO Office or D & I Office role that your staff performs that is not on the list above, you may indicate it on the chart.  
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