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BBPO FY 2025 Diversity, Equity, Inclusion and Equal Employment Quarterly Report



 FY 2025 Agency Quarterly Diversity, Equity, Inclusion and EEO Report

Part I:  Narrative Summary



	
Agency Name: _OFFICE OF THE BROOKLYN BOROUGH PRESIDENT ANTONIO REYNOSO__________________________                                                                                                                             

	 ☐  1st Quarter (July -September), due November 6, 2024	 ☒  2nd Quarter (October – December), due January 30, 2025
	 ☐  3rd Quarter (January -March), due April 30, 2025		 ☐  4th Quarter (April -June), due July 30, 2025

Prepared by:
     
Click or tap here to enter text.   Click or tap here to enter text.    Click or tap here to enter text.    Click or tap here to enter text.                                                _                              ________                                                                                           _______________________________                                                                                    
Name   Rokeya Begum                        Title EEO Officer	       E-mail Address    Rokeya.begum@brooklynbp.nyc.gov                       Telephone No.  718-802-3831

Date Submitted: _February 3, 2025 _                                                                                                                                                   

	

FOR DCAS USE ONLY:				Date Received:










Instructions for Filling out Quarterly Reports FY 2025

[NOTE:  These forms are cumulative and designed to retain and preserve information for the entire FY 2025.
For Q1 please copy the goals, programs, and initiatives from your draft of the FY 2025 DEI-EEO plan.  Insert these statements in the corresponding sections of the Quarterly Report below, particularly sections IV, V, and VI.
For Q2, Q3 and Q4, use previous quarter’s submission to update their status, retaining all information for the prior quarters.  You should also add programs and initiatives begun in these quarters even if they were not mentioned in the Annual Plan]

1. Please save this file as “XXXX Quarter X FY 2025 DEI-EEO Quarterly Report.Part I”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Word format. Please do not convert it to PDF.

2. Complete the “Diversity, Equity, Inclusion and EEO Training Summary” details in Part II – Training Summary [see the attached Excel file].

Core EEO Training: Copy the information from the Training Completion Report you receive quarterly from DCAS Learning & Development onto grey-shaded cells in rows 26, 30, 34, and 38. Include any of these trainings that were administrated by your agency in the rows immediately below (27, 35, 39).
Other Diversity, Equity, Inclusion and  EEO Related Training: Beginning with row 45, include training classes co-organized or co-sponsored by your agency EEO and/or HR that are related to the development of the agency staff in the areas of equal employment, diversity, inclusion, civil rights, workplace culture and behavior, interpersonal relations, and community relations.

3. Mark progress in check boxes in the column for the current quarter. [Note: Delayed = behind schedule; Deferred = put off until later when better resources become available.]

4. Please save the Excel file as “XXXX Quarter X FY 2025 DEI-EEO Report.Part II Training Summary”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Excel format. Please do not convert it to PDF.




I. Commitment and Accountability Statement by the Agency Head

[bookmark: _Hlk530066932]Distributed to all agency employees?	☒ Yes, On (Date): September 3,2024	☐ No
						☒ By e-mail	
						☒ Posted on agency intranet and/or website
						☐ Other _________________



II. Recognition and Accomplishments

The agency recognized employees, supervisors, managers, and units demonstrating superior accomplishment in diversity, equity, inclusion, and equal employment opportunity through the following:

☐ Diversity, equity, inclusion and EEO Awards
☐ Diversity, equity, inclusion and EEO Appreciation Events
☐ Public Notices
☒ Positive Comments in Performance Appraisals
☐ Other (please specify): ___________________________________________


	* Please describe DEI&EEO Awards and/or Appreciation Events below:

             During our monthly all staff meetings, the Borough President shows recognition and appreciation to different staff and   highlights their achievements and work they have done. 
	
III.  Workforce Review and Analysis

I. Agency Headcount as of the last day of the quarter was:

Q1 (9/30/2024):   65           Q2 (12/31/2024):  _____66_____ Q3 (3/31/2025):  __________ Q4 (6/30/2025):  __________

II. Agency reminded employees to update self-ID information regarding race/ethnicity, gender, and veteran status.

☐ Yes	 On (Date): ________________	☐ Yes (again) on (Date): ________________	☒ No	
☒ NYCAPS Employee Self Service (by email; strongly recommended every year)
☒ Agency’s intranet site
☒ On-boarding of new employees
☒ Newsletters and internal Agency Publications

III. The agency conducted a review of the quarterly CEEDS reports and the dashboard sent by DCAS to the EEO Officer with demographic data and trends, including workforce composition by job title, job group, race/ethnicity and gender; new hires, promotions and separation data; and utilization analysis.

☒ Yes - on (Dates):
Q1 Review Date:  8/20/2024      Q2 Review Date: 1/ 27/25_ Q3 Review date:  ________ Q4 Review date:  ________
The review was conducted with:

☐ Agency Head		  ☐ Agency Head		     ☐ Agency Head		        ☐ Agency Head
☒ Human Resources	  ☐ Human Resources	     ☐ Human Resources	        ☐ Human Resources
☐ General Counsel		  ☐ General Counsel	     ☐ General Counsel	        ☐ General Counsel
☐ Other __________	  ☐ Other __________	     ☐ Other __________	        ☐ Other __________
		☐ Not conducted		  ☐ Not conducted	    	     ☐ Not conducted 	        ☐ Not conducted


IV. EEO, Diversity, Inclusion and Equity Initiatives for FY 2025

Please describe your progress this quarter in implementing the primary goals in Section IV of your Agency Diversity, Equity, Inclusion and EEO Plan for FY 2025.

A. Workforce:
	
[bookmark: _Hlk530066305]Please list the Goals, Planned Programs, Initiatives, and Actions aimed at Workforce included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2025, which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., underutilization, workforce planning, succession planning and diverse applicant pool, among others).

Our agency is continually expanding by growing each department with a diverse range of applicants. Our agency partners with various not-for-profit organizations and community organizations to successfully share our job postings within their networks and community groups.  We continue to promote from within when vacancies become available, providing our employees the opportunity to advance and excel. Employees can take LinkedIn training courses to expand their skills and knowledge. Managers and supervisors are provided with unconscious bias training and structured interviewing training. The EEO Officer takes part in various aspects of the recruitment and onboarding process to ensure compliance with the EEO policy and anti-discrimination laws. Hiring managers receive a recruitment guide including information detailing their responsibilities under the EEO Policy and anti-discrimination laws.

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?
We continue to partner with various not-for-profit organizations and community-based organizations and successfully shared our job postings within their networks and community groups in the hopes of continuing to fill vacancies this fiscal year. We assess the effectiveness of these actions by collaborating with our Human Resources division to ensure we are attracting a diverse pool of applicants, inclusive of individuals from all backgrounds.



Workforce Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




1.  [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

The agency is dedicated to recruiting and retaining diverse talent, fostering an inclusive work environment and appreciating differences in cultures and perspectives. The agency provides exit interview surveys to all staff, including interns, fellows, and volunteers. Our HR Department and supervisory staff highlight success and improvement.Our office maintains a large percentage of women in high-ranking positions, which increases the percentage of underrepresented minorities. Managerial staff participate in training to specifically enhance the cultural competency of hiring managers and other employees who take part in the interviewing process. During the recruitment process, the EEO Officer and/or the HR Director joins the hiring manager during the first-round interviews.  After each interview, the panel will come together to discuss each candidate and to eliminate any unconscious biases and to ensure that candidates are selected based on qualifications needed pursuant to the job description.  The inclusion of the EEO officer during recruitment promotes complete impartiality during each phase of the recruitment process.  The agency has invested in LinkedIn Learning which provides thousands of training modules or courses to assist staff with their professional development. A professional development budget is also available to provide staff with DCAS trainings as well as any external professional development deemed to benefit staff. 



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?

We continue to promote from within our office and to partner with community groups, various nonprofits and other city agencies to diversify our application pool. HR has instituted a new evaluation process to assist managers and directors with workforce planning (and succession planning if needed) with biannual evaluations for all staff. HR and Counsel meet with directors and managers biannually to follow up on workforce planning and succession planning throughout the year





Workforce Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	



2.  [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]

· The agency is dedicated to recruiting and retaining diverse talent, fostering an inclusive work environment and appreciating differences in cultures and perspectives.
· The EEO Office maintains an open-door policy for any EEO questions or concerns, disseminates City’s EEO Policy annually and to each new hire, and actively informs employees of their rights and protections.  
· The EEO Office circulates DCAS EEO Complaint Procedural Guidelines and Reasonable Accommodations Procedural Guidelines annually, additionally through the EEO Newsletter, and to all staff inquiring about these processes either as walk-ins or via email.  
· Anti-hate and anti-discrimination posters have been posted and will continue to be posted.
· The agency provides exit interview surveys to all staff, including interns, fellows, and volunteers.
· Our HR Department and supervisory staff highlight success and improvement.
· Our Programs and Partnerships departments produce events and programming that celebrate diversity, and our various team-building days allow for staff to continue to foster relationships with each other.  
· Our office maintains a large percentage of women in high-ranking positions, which increases the percentage of underrepresented minorities. 
· Managerial staff participate in training to specifically enhance the cultural competency of hiring managers and other employees who take part in the interviewing process.
· During the recruitment process, the EEO Officer and/or the HR Director joins the hiring manager during the first-round interviews.  After each interview, the panel will come together to discuss each candidate and to eliminate any unconscious biases and to ensure that candidates are selected based on qualifications needed pursuant to the job description.  The inclusion of the EEO officer during recruitment promotes complete impartiality during each phase of the recruitment process.  
· The agency has invested in LinkedIn Learning which provides thousands of training modules or courses to assist staff with their professional development. A professional development budget is also available to provide staff with DCAS trainings as well as any external professional development deemed to benefit staff. 
· Our agency frequently recognizes staff for outstanding work and improvement to both motivate employees and to encourage managers in support of their continued growth through mentoring and coaching.
· Our office has an engagement coordinator who focuses on fostering team building and collaboration.


Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?

· Our office encourages agency employees to take promotional civil service examinations.
· Continue to share important EEO information with the employees through the EEO newsletter.
· Introduce all new staff to EEO during orientation and walking them through core EEO trainings.
· Career counselor ensures that information regarding civil service is disseminated monthly as well as posted on the agency SharePoint site and bulletin board. 
· We consistently track recruitment and retention rates to ensure fair and equitable recruitment


Workforce Goal/Initiative #3 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


3.  [Copy the planned Workforce Goal/Program/Action from FY 2025 DEI-EEO plan]


· The agency is dedicated to recruiting and retaining diverse talent, fostering an inclusive work environment and appreciating differences in cultures and perspectives.
· The EEO Office maintains an open-door policy for any EEO questions or concerns, disseminates City’s EEO Policy annually and to each new hire, and actively informs employees of their rights and protections.  
· The EEO Office circulates DCAS EEO Complaint Procedural Guidelines and Reasonable Accommodations Procedural Guidelines annually, additionally through the EEO Newsletter, and to all staff inquiring about these processes either as walk-ins or via email.  
· Anti-hate and anti-discrimination posters have been posted and will continue to be posted.
· The agency provides exit interview surveys to all staff, including interns, fellows, and volunteers.
· Our HR Department and supervisory staff highlight success and improvement.
· Our Programs and Partnerships departments produce events and programming that celebrate diversity, and our various team-building days allow for staff to continue to foster relationships with each other.  
· Our office maintains a large percentage of women in high-ranking positions, which increases the percentage of underrepresented minorities. 
· Managerial staff participate in training to specifically enhance the cultural competency of hiring managers and other employees who take part in the interviewing process.
· During the recruitment process, the EEO Officer and/or the HR Director joins the hiring manager during the first-round interviews.  After each interview, the panel will come together to discuss each candidate and to eliminate any unconscious biases and to ensure that candidates are selected based on qualifications needed pursuant to the job description.  The inclusion of the EEO officer during recruitment promotes complete impartiality during each phase of the recruitment process.  
· The agency has invested in LinkedIn Learning which provides thousands of training modules or courses to assist staff with their professional development. A professional development budget is also available to provide staff with DCAS trainings as well as any external professional development deemed to benefit staff. 
· Our agency frequently recognizes staff for outstanding work and improvement to both motivate employees and to encourage managers in support of their continued growth through mentoring and coaching.
· Our office has an engagement coordinator who focuses on fostering team building and collaboration



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions aimed at the composition of your workforce, recruitment, retention, promotion, and professional development to enhance equity, inclusion, and race relations in an integrated agency workforce. Pay attention to age inclusivity, non-traditional minorities, and engagement of traditional and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served.  How do you evaluate the effectiveness of these actions?

· We ensure that managers and supervisors receive unconscious bias and structured interviewing trainings to provide them with the necessary tools for the recruitment process.  
· The EEO Officer takes part in various aspects of the recruitment and onboarding process to ensure compliance with the EEO policy and anti-discrimination laws. 
· Hiring managers also receive a recruitment guide including information detailing their responsibilities under the EEO Policy and anti-discrimination laws. 
· The EEO Office has an open-door policy and takes part in the recruitment process and can answer director’s/manager’s questions and concerns 
· The EEO Office also has check-ins with staff and supervisors as requested or needed.  


Workforce Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4. Efforts to reduce Workforce underutilization:
Please describe steps that were taken or planned to address underutilization identified through quarterly workforce reports. Please list Job Groups where underutilization exists in the current quarter.

We currently do not have workforce underutilization.  We continue to implement the workforce strategies that we implemented in FY2023, which have proved beneficial.  We are trying to improve these strategies by ensuring that hiring managers have all the tools they need to successfully hire their staff and successfully plan the work for their units. If underutilization does arise the Director of Human Resources, the EEO Officer, and General Counsel will meet to address underutilization.  


B. Workplace:

Please list the Goals, Planned Programs, Initiatives, and Actions aimed at Workplace included in Section IV: Diversity, Equity, Inclusion and EEO Initiatives for FY 2025, which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., job satisfaction/engagement surveys, exit interviews/surveys, and onboarding surveys).
	
1.  [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]

We strive to continue to ensure an all-inclusive work environment. Our agency encourages transparency which includes the exchange of ideas and thoughts, the communication with respect to issues staff may be experiencing, along with a collaborative process that is intended to reach a resolution as a means to foster a truly healthy work environment. Through the creation of employee-led committees, we promote an atmosphere of collaboration and inclusion.  We hope to institute Employee Resource Groups (ERGs) to provide a safe space where staff can come together and grow professionally and personally in a team-building environment.  
· The agency is dedicated to recruiting and retaining diverse talent, fostering an inclusive work environment and appreciating differences in cultures and perspectives.
· The EEO Office maintains an open-door policy for any EEO questions or concerns, disseminates City’s EEO Policy annually and to each new hire, and actively informs employees of their rights and protections.  
· The EEO Office circulates DCAS EEO Complaint Procedural Guidelines and Reasonable Accommodations Procedural Guidelines annually, additionally through the EEO Newsletter, and to all staff inquiring about these processes either as walk-ins or via email.  
· Anti-hate and anti-discrimination posters have been posted and will continue to be posted.
· The agency provides exit interview surveys to all staff, including interns, fellows, and volunteers.
· Our HR Department and supervisory staff highlight success and improvement.
· Our Programs and Partnerships departments produce events and programming that celebrate diversity, and our various team-building days allow for staff to continue to foster relationships with each other.  
· Our office maintains a large percentage of women in high-ranking positions, which increases the percentage of underrepresented minorities. 


 
Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. How do you evaluate the effectiveness of these actions?

We had our annual staff retreat in August, where all staff attended to do team building exercises. We have our thanksgiving potluck for quarter 2 and our holiday party for quarter 3. Employees give feedback on what will be included in these events. 


Workplace Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


2.  [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]
· The agency is dedicated to recruiting and retaining diverse talent, fostering an inclusive work environment and appreciating differences in cultures and perspectives.
· The EEO Office maintains an open-door policy for any EEO questions or concerns, disseminates City’s EEO Policy annually and to each new hire, and actively informs employees of their rights and protections.  
· The EEO Office circulates DCAS EEO Complaint Procedural Guidelines and Reasonable Accommodations Procedural Guidelines annually, additionally through the EEO Newsletter, and to all staff inquiring about these processes either as walk-ins or via email.  
· Anti-hate and anti-discrimination posters have been posted and will continue to be posted.
· The agency provides exit interview surveys to all staff, including interns, fellows, and volunteers.
· Our HR Department and supervisory staff highlight success and improvement.
· Our Programs and Partnerships departments produce events and programming that celebrate diversity, and our various team-building days allow for staff to continue to foster relationships with each other.  
· Our office maintains a large percentage of women in high-ranking positions, which increases the percentage of underrepresented minorities. 
· Managerial staff participate in training to specifically enhance the cultural competency of hiring managers and other employees who take part in the interviewing process.
· During the recruitment process, the EEO Officer and/or the HR Director joins the hiring manager during the first-round interviews.  After each interview, the panel will come together to discuss each candidate and to eliminate any unconscious biases and to ensure that candidates are selected based on qualifications needed pursuant to the job description.  The inclusion of the EEO officer during recruitment promotes complete impartiality during each phase of the recruitment process.  
· The agency has invested in LinkedIn Learning which provides thousands of training modules or courses to assist staff with their professional development. A professional development budget is also available to provide staff with DCAS trainings as well as any external professional development deemed to benefit staff. 
· Our agency frequently recognizes staff for outstanding work and improvement to both motivate employees and to encourage managers in support of their continued growth through mentoring and coaching.
· Our office has an engagement coordinator who focuses on fostering team building and collaboration



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?

Managerial staff continue to participate in training to enhance cultural competency that is beneficial for their teams and during the interview process.  HR meets with managerial staff biannually to follow up on workforce planning and succession planning throughout the year. 

Workplace Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

	
3.  [Copy Workplace Goal/Program/Action from FY 20254 DEI-EEO plan]

· Continuing the EEO Monthly Newsletter to highlight DEI holidays and days of observance.
· Announce specific unit and employee initiatives to promote diversity and inclusion.
· Provide training for directors and staff related to professional development as well as diversity with DCAS and OATH.  
· We continue to invest in the professional development of managers and employees by implementing the professional development policy created last year and by ensuring that all staff take advantage of the LinkedIn Learning trainings and modules package purchased by Borough Hall.  
· Partner with different agencies to create year-round EEO and DEI based programming.
· Working on enhancing our lactation room to create a more comfortable, supportive and private space for working mothers.  




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?

We continue to make sure all staff are up to date with trainings. 



Workplace Goal/Initiative #3 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy Workplace Goal/Program/Action from FY 2025 DEI-EEO plan]

· The agency is dedicated to recruiting and retaining diverse talent, fostering an inclusive work environment and appreciating differences in cultures and perspectives.
· The EEO Office maintains an open-door policy for any EEO questions or concerns, disseminates City’s EEO Policy annually and to each new hire, and actively informs employees of their rights and protections.  
· The EEO Office circulates DCAS EEO Complaint Procedural Guidelines and Reasonable Accommodations Procedural Guidelines annually, additionally through the EEO Newsletter, and to all staff inquiring about these processes either as walk-ins or via email.  
· Anti-hate and anti-discrimination posters have been posted and will continue to be posted.
· The agency provides exit interview surveys to all staff, including interns, fellows, and volunteers.
· Our HR Department and supervisory staff highlight success and improvement.
· Our Programs and Partnerships departments produce events and programming that celebrate diversity, and our various team-building days allow for staff to continue to foster relationships with each other.  
· Our office maintains a large percentage of women in high-ranking positions, which increases the percentage of underrepresented minorities. 



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent.  How do you evaluate the effectiveness of these actions?
· Managerial staff participate in training to specifically enhance the cultural competency of hiring managers and other employees who take part in the interviewing process.
· During the recruitment process, the EEO Officer and/or the HR Director joins the hiring manager during the first-round interviews.  After each interview, the panel will come together to discuss each candidate and to eliminate any unconscious biases and to ensure that candidates are selected based on qualifications needed pursuant to the job description.  The inclusion of the EEO officer during recruitment promotes complete impartiality during each phase of the recruitment process.  
· The agency has invested in LinkedIn Learning which provides thousands of training modules or courses to assist staff with their professional development. A professional development budget is also available to provide staff with DCAS trainings as well as any external professional development deemed to benefit staff. 
· Our agency frequently recognizes staff for outstanding work and improvement to both motivate employees and to encourage managers in support of their continued growth through mentoring and coaching.
· Our office has an engagement coordinator who focuses on fostering team building and collaboration





Workplace Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


5. Other Workplace Activities:
Please describe any other EEO-related activities designed to improve/enhance the workplace (e.g., postings, meetings, cultural programs promoting diversity, newsletters/articles, etc.) and describe them, including the dates when the activities occurred.


Our EEO office has an EEO newsletter that is sent to staff with holidays and upcoming trainings. Our programs and community affairs teams partner with different organizations in Brooklyn to provide programming to promote diversity and inclusion in different neighborhoods. Many staff volunteer to assist with these events after regular workdays and even on weekends.  These activities maintain a positive morale both inside and outside of the agency.




C. Community and Equity, Inclusion and Race Relations:

Please list the Planned Programs, Initiatives, Actions aimed at Community, Equity, Inclusion and Race Relations included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2025, which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., community outreach and engagement, M/WBE participation and customer satisfaction surveys).
	

1.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

· Promote participation with minority and women-owned business enterprises (MWBEs).
· The Borough President will continue efforts to reform community boards to ensure their membership is diverse and reflects the communities they serve.
· We will maintain partnerships with Brooklyn-based healthcare facilities to offer a range of programs, including but not limited to postpartum care and mental health support, flu shots, and other health related concerns.  
· Provide translation at key programming to ensure that persons who are need of ASL translation.
· Support policies that increase the length of health insurance coverage for mothers and birthing people and facilitating the increase of midwives in maternity wards through funding provided in FY 2024 as well as advocacy and collaboration with the Borough President’s Maternal Health Task Force.
· We will further expand recruitment efforts to attract a more diverse pool and continue to appoint diverse staff for job vacancies



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?

The Borough President continues to allocate discretionary funding to support not-for-organizations that serve the community of Brooklyn.  In quarter 1, the Office conducted business with six (6) minority and/or women led organizations, for a total of $50,900. In quarter 2, the Office conducted business with two (2) minority and/or women led organizations, for a total of $32,500.

The Borough President’s Office has also consistently partnered with other agencies, groups, programs and non-profits for community events and programming.  We partner with City agencies such as NYCHA, HPD, NYPD, Community Boards, Council Members, Office of the Mayor etc., community-based organizations and various coalitions, BIDs, and projects.  In Quarter 1, we partnered with Make Music NY to provide musicians the opportunity to perform outside of Borough Hall, participated in the Community Board Swearing in Ceremony, partnered with Brooklyn Magazine to show movies at McCarren Park, Prospect Park, Coney Island and Fort Greene Park for constituents to enjoy and spend valuable time with family and friends. Our office participated in the Summer Jazz series, where there was music playing in Borough Hall’s plaza during lunch time, partnered with Disability Unite Project Access For All to have speakers, a performance, and a workshop on Disability inclusion, we partnered with  Adopt a Shelter Animal, here animal adoption centers can bring pets for constituents to adopt as well as bring awareness to the millions of dogs and cats waiting in shelters to be adopted. We participated in NYPD National Night Out, Brooklyn Botanical Garden for the Greenest Block Press event, Our office, attended an event with the Jr. Knicks at a NYCHA Family Day clinic for youth in the community.  The Borough President and MSG Government Affairs distributed backpacks to participants. We partnered with BSE Global for their annual Giveback Day at Barclays Center to service youth in the Brooklyn Community. We partnered with DEP, for distribution of items for flooding such as rain barrels, etc. at Kingsborough Community College. We partnered with the Brooklyn Book Festival. In Quarter 2, our office presented a Deed Theft Prevention Workshop at Medgar Evers College. We also organized a fair to help victims and survivors of domestic violence in partnership with the Brooklyn District Attorney’s office. In November our office hosted our annual thanksgiving food distribution. 

The community affairs team attended many events and programs with different groups and organizations.

Here are a few events our community affairs team partnered/tabled/attended in Quarter 1: Mexican Consulate on Wheels – Sunset Park Library,Chinese American Social Services Center (Bensonhurst),Deed Theft Discussion with Medgar Evers College, J’ouvert Planning Session, Brooklyn Aquarium Job Access, Conservancy Equity (Coney Island),East New York Roundtable, Atlantic Ave Press Conference on DoT Safety Upgrades, Brooklyn Music School: Equity in Music Education Access (Park Slope), Brooklyn Borough Jail Community Design Workshop Meeting (Dwntwn BK), The Brooklyn W.A.Y.X.E.C.H.O, North Brooklyn Housing Task Force, East Brooklyn Housing Taskforce,Brown Bike Girl, Inc, HR&A Advisors: Vinegar Hill Power Plant Decommission & Community, Community Dialogue Inc. on Crisis Interventions (Bushwick), Dominican Day Parade (Citywide), Sunset Park BID, meeting with the Sunset Park Task Force, Maimonides Health Tenants w/ Hospital Administrators (Sunset Park),Pakistan Independence Day Parade, Gleason’s Gym Street Renaming,NYC Health + Hospitals/Gotham Health, Health Fair event, Immigrant Resource Fair, Cooper Street Health Fair,Gibb Mansion Tenant Association, WIADCA West Indian Day Parade,Grand Street BID Sanitation and Street Safety ,CB-13 District Service Cabinet Meeting ,Back to School Giveaway with Arab American Family Support Center,Red Hook Art Project Mural Opening Celebration,Student Internship and Resource Fair, Midwood Park Property Owners Association Fall Block Party,DACA Workshop,East Brooklyn Housing Taskforce, Red Hook Initiatives (RHI) Street Seats Ribbon Cutting, Walkthrough Nuestros Ninos,Red Hook Business Alliance: Transportation Equity,Community School District 17 Back to School, Chinese American Social Services Center Mid-Autumn Festival, Christopher Rose Community Empowerment Campaign,Farmers Market at Hope Ball Field,Flatbush Gardens Tenant Eviction Rally,Residents Decide Hylan Houses: Informational Public Meetings,Legacy Walk & Co-naming of Boricua College Way, Community Conversations: Relationship between Police & Community (Coney Island) and UPROSE: Climate Justice Festival in Sunset Park.  

Here are a few events our community affairs team partnered/tabled/attended in Quarter 2: East Brooklyn Housing Taskforce, Deed Theft Doorknocking Outreach in Crown Heights, Deed Theft Business - Community Spaces Outreach, Deed Theft Residential Outreach in Flatbush, Sumner Houses Tenant Association Meeting, Deed Theft Outreach Residential in Flatbush, 575 Herkimer Tenant Association Meeting, Deed Theft Outreach Business Corridor in Flatbush, Deed Theft Outreach Residential inCrown Heights, Deed Theft Outreach Residential in Crown Heights, Community School District 17 Legislative Breakfast, Deed Theft Prevention Workshop, Park Place / Underhill Avenue Block Association – Prospect Heights, Residential Outreach – Flatlands, Claver – Jefferson Block Association – Bed Stuy, Hylan Houses NYCHA Meeting – Williamsburg, The Brooklyn W.A.Y in Bushwick, Office of Neighborhood Safety/Brownsville, Van Dyke Partner Meeting 2024, Powerhouse Arts – Gowanus, S.O.S  Community Shooting Response - Crown Heights, 63 Tiffany Place Housing Rally in Carrol Gardens, The Brooklyn W.A.Y.in  Bushwick, Tree Surveying Pitkin Ave BID in Brownsville Coalition for Community Advancement - Deed Theft in Cypress Hills, 227 Abolitionist Place Downtown Brooklyn Clavert – Jefferson Block Association Walkthrough, Stat Community Policy, Breakfast,Brownsville,Climate Resilience Project,Abolitionist Place,Workers Justice Project Community Discussion – Williamsburg, Abolitionist Place, North Brooklyn Organizing Townhall, Office of Neighborhood Safety/Brownsville, 575 Herkimer TA Repair Walkthrough,1024 Fulton Community Visioning Workshop, Understanding Land Transactions by Faith Based Organizations in Crown Heights, Deed Theft Hearing, Community Mural Unveiling – Sunset Park, District 48 Roundtable in Midwood, Albany Houses Tenant Association in Crown Heights, BQE Public Workshop, Flushing Ave,  Traffic Safety Walkthrough in Bushwick, East New York IBZ Monthly in East New York, Imagine Project in Central Brooklyn, The Brooklyn W.A.Y in Bushwick, Grand Street BID Walkthrough in Williamsburg,, Brooklyn Botanic Gardens/Greenest Block in Brownsville, IMPAACT Brooklyn in Central Brooklyn, Pitkin Ave BID – Brownsville, Bishop Philius and Helene Nicolas Senior Residence in Flatbush, ENY IBZ Walkthrough,Coney Islanders Against Casino in Coney Island, East Brooklyn Housing Taskforce in Central/East Brooklyn, COPO in South Brooklyn,Campaign to Close Rikers  which was Citywide, Graham BID in Williamsburg, Safe Foundation in South Brooklyn,Imagine Project, 77th Community Council Meeting in Crown Heights, Grand Street BID - Williamsburg, Sunset Park Workforce/EDC, Clavert – Jefferson Block Association/DOB Walkthrough – Bed Stuy, 601 Metropolitan Tenants – Williamsburg, Light up the Hood Taskforce – East New York, Sunset Park BID – Sunset Park, UA3 Food Distribution Meeting  in Sunset Park, BMT Taskforce in Red Hook, Carrol Gardens,Universe City/Grow Brownsville – East New York,  and Christmas Distribution in Williamsburg.





Community/Equity/Inclusion Goal/Initiative #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




2.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

The Community Affairs Department is a crucial part of the Borough President’s vision for a Brooklyn for all.  The Community Affairs team’s work is primarily in the various communities of Brooklyn, especially the underrepresented communities, to provide information about the Borough President’s initiatives and to ensure that the People’s House is responsive to the needs of the community.  



Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?


The community affairs team attended many events and programs with different groups and organizations.

Here are a few events our Community Affairs team partnered/tabled/attended: Mexican Consulate on Wheels, Chinese American Social Services Center, Deed Theft Discussion with Medgar Evers College, J’ouvert Planning Session, Brooklyn Aquarium Job Access, Conservancy Equity, East New York Roundtable, Atlantic Ave Press Conference on DoT Safety Upgrades, Brooklyn Music School: Equity in Music Education Access, Brooklyn Borough Jail Community Design Workshop Meeting, The Brooklyn W.A.Y.X.E.C.H.O, North Brooklyn Housing Task Force, East Brooklyn Housing Taskforce,Brown Bike Girl, Inc, HR&A Advisors: Vinegar Hill Power Plant Decommission & Community, Community Dialogue Inc. on Crisis Interventions (Bushwick), Dominican Day Parade, Sunset Park BID, meeting with the Sunset Park Task Force, Maimonides Health Tenants w/ Hospital Administrators (Sunset Park),Pakistan Independence Day Parade, Gleason’s Gym Street Renaming,NYC Health + Hospitals/Gotham Health, Health Fair event, Immigrant Resource Fair, Cooper Street Health Fair,Gibb Mansion Tenant Association, WIADCA West Indian Day Parade,Grand Street BID Sanitation and Street Safety ,CB-13 District Service Cabinet Meeting ,Back to School Giveaway with Arab American Family Support Center,Red Hook Art Project Mural Opening Celebration,Student Internship and Resource Fair, Midwood Park Property Owners Association Fall Block Party,DACA Workshop,East Brooklyn Housing Taskforce, Red Hook Initiatives (RHI) Street Seats Ribbon Cutting, Walkthrough Nuestros Ninos,Red Hook Business Alliance: Transportation Equity,Community School District 17 Back to School, Chinese American Social Services Center Mid-Autumn Festival, Christopher Rose Community Empowerment Campaign,Farmers Market at Hope Ball Field,Flatbush Gardens Tenant Eviction Rally,Residents Decide Hylan Houses: Informational Public Meetings, Legacy Walk & Co-naming of Boricua College Way, Community Conversations: Relationship between Police & Community and UPROSE: Climate Justice Festival in Sunset Park.

Here are a few events our community affairs team partnered/tabled/attended in Quarter 2: East Brooklyn Housing Taskforce, Deed Theft Doorknocking Outreach in Crown Heights, Deed Theft Business - Community Spaces Outreach, Deed Theft Residential Outreach in Flatbush, Sumner Houses Tenant Association Meeting, Deed Theft Outreach Residential in Flatbush, 575 Herkimer Tenant Association Meeting, Deed Theft Outreach Business Corridor in Flatbush, Deed Theft Outreach Residential inCrown Heights, Deed Theft Outreach Residential in Crown Heights, Community School District 17 Legislative Breakfast, Deed Theft Prevention Workshop, Park Place / Underhill Avenue Block Association – Prospect Heights, Residential Outreach – Flatlands, Claver – Jefferson Block Association – Bed Stuy, Hylan Houses NYCHA Meeting – Williamsburg, The Brooklyn W.A.Y in Bushwick, Office of Neighborhood Safety/Brownsville, Van Dyke Partner Meeting 2024, Powerhouse Arts – Gowanus, S.O.S  Community Shooting Response - Crown Heights, 63 Tiffany Place Housing Rally in Carrol Gardens, The Brooklyn W.A.Y.in  Bushwick, Tree Surveying Pitkin Ave BID in Brownsville Coalition for Community Advancement - Deed Theft in Cypress Hills, 227 Abolitionist Place Downtown Brooklyn Clavert – Jefferson Block Association Walkthrough, Stat Community Policy, Breakfast,Brownsville,Climate Resilience Project,Abolitionist Place,Workers Justice Project Community Discussion – Williamsburg, Abolitionist Place, North Brooklyn Organizing Townhall, Office of Neighborhood Safety/Brownsville, 575 Herkimer TA Repair Walkthrough,1024 Fulton Community Visioning Workshop, Understanding Land Transactions by Faith Based Organizations in Crown Heights, Deed Theft Hearing, Community Mural Unveiling – Sunset Park, District 48 Roundtable in Midwood, Albany Houses Tenant Association in Crown Heights, BQE Public Workshop, Flushing Ave,  Traffic Safety Walkthrough in Bushwick, East New York IBZ Monthly in East New York, Imagine Project in Central Brooklyn, The Brooklyn W.A.Y in Bushwick, Grand Street BID Walkthrough in Williamsburg,, Brooklyn Botanic Gardens/Greenest Block in Brownsville, IMPAACT Brooklyn in Central Brooklyn, Pitkin Ave BID – Brownsville, Bishop Philius and Helene Nicolas Senior Residence in Flatbush, ENY IBZ Walkthrough,Coney Islanders Against Casino in Coney Island, East Brooklyn Housing Taskforce in Central/East Brooklyn, COPO in South Brooklyn,Campaign to Close Rikers  which was Citywide, Graham BID in Williamsburg, Safe Foundation in South Brooklyn,Imagine Project, 77th Community Council Meeting in Crown Heights, Grand Street BID - Williamsburg, Sunset Park Workforce/EDC, Clavert – Jefferson Block Association/DOB Walkthrough – Bed Stuy, 601 Metropolitan Tenants – Williamsburg, Light up the Hood Taskforce – East New York, Sunset Park BID – Sunset Park, UA3 Food Distribution Meeting  in Sunset Park, BMT Taskforce in Red Hook, Carrol Gardens,Universe City/Grow Brownsville – East New York,  and Christmas Distribution in Williamsburg.



Community/Equity/Inclusion Goal/Initiative #2 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


3.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

· Promote participation with minority and women-owned business enterprises (MWBEs).
· The Borough President will continue efforts to reform community boards to ensure their membership is diverse and reflects the communities they serve.
· We will maintain partnerships with Brooklyn-based healthcare facilities to offer a range of programs, including but not limited to postpartum care and mental health support, flu shots, and other health related concerns.  
· Provide translation at key programming to ensure that persons who are need of ASL translation.
· Support policies that increase the length of health insurance coverage for mothers and birthing people and facilitating the increase of midwives in maternity wards through funding provided in FY 2024 as well as advocacy and collaboration with the Borough President’s Maternal Health Task Force.
· We will further expand recruitment efforts to attract a more diverse pool and continue to appoint diverse staff for job vacancies.


Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?


The Brooklyn Borough President’s Office puts diversity, equity, and inclusion at the forefront of what it does.  Many programs and events hosted and co-hosted by the Brooklyn Borough President’s Office often honor and celebrate individuals and organization who have impacted Brooklyn and the City of New York in a positive way.  The Borough President also uses the foundations of DEI in his policies and planned initiatives for the borough.  Borough President Reynoso takes pride in seeking the data and statistics needed to make informed decisions and receiving feedback from the community based on the findings and proposed policies or initiatives


Community/Equity/Inclusion Goal/Initiative #3 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2025 DEI-EEO plan]

· Promote participation with minority and women-owned business enterprises (MWBEs).
· The Borough President will continue efforts to reform community boards to ensure their membership is diverse and reflects the communities they serve.
· We will maintain partnerships with Brooklyn-based healthcare facilities to offer a range of programs, including but not limited to postpartum care and mental health support, flu shots, and other health related concerns.  
· Provide translation at key programming to ensure that persons who are need of ASL translation.
· Support policies that increase the length of health insurance coverage for mothers and birthing people and facilitating the increase of midwives in maternity wards through funding provided in FY 2024 as well as advocacy and collaboration with the Borough President’s Maternal Health Task Force.
· We will further expand recruitment efforts to attract a more diverse pool and continue to appoint diverse staff for job vacancies.




Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity, and inclusion, while reflecting the variety of communities that are served. How do you evaluate the effectiveness of these actions?

Our office partners with many different organizations and agencies to provide services and support to a wide range of communities in Brooklyn.




Community/Equity/Inclusion Goal/Initiative #4 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


5. Other Community programs and activities:
Please describe any other Community-directed programs and activities (e.g., meetings, educational and cultural programs, promotion of agency services, community fairs, etc.) and describe them, including the dates when the activities occurred.


We partnered with Make Music NY to provide musicians the opportunity to perform outside of Borough Hall, participated in the Community Board Swearing in Ceremony, partnered with Brooklyn Magazine to show movies at McCarren Park, Prospect Park, Coney Island and Fort Greene Park for constituents to enjoy and spend valuable time with family and friends. Our office participated in the Summer Jazz series, where there was music playing in Borough Hall’s plaza during lunch time, partnered with Disability Unite Project Access For All to have speakers, a performance, and a workshop on Disability inclusion, we partnered with  Adopt a Shelter Animal, here animal adoption centers can bring pets for constituents to adopt as well as bring awareness to the millions of dogs and cats waiting in shelters to be adopted. We participated in NYPD National Night Out, Brooklyn Botanical Garden for the Greenest Block Press event, Our office, attended an event with the Jr. Knicks at a NYCHA Family Day clinic for youth in the community.  The Borough President and MSG Government Affairs distributed backpacks to participants. We partnered with BSE Global for their annual Giveback Day at Barclays Center to service youth in the Brooklyn Community. We partnered with DEP, for distribution of items for flooding such as rain barrels, etc. at Kingsborough Community College. We partnered with the Brooklyn Book Festival. 

In Quarter 2, our office presented a Deed Theft Prevention Workshop at Medgar Evers College. We also organized a fair to help victims and survivors of domestic violence in partnership with the Brooklyn District Attorney’s office. In November our office hosted our annual thanksgiving food distribution. 


I. [bookmark: _Toc116503096][bookmark: _Toc116503132][bookmark: _Toc116573390][bookmark: _Toc116662130][bookmark: _Toc116662226][bookmark: _Toc116662259][bookmark: _Toc116664279][bookmark: _Toc116664340][bookmark: _Toc147425797][bookmark: _Toc147425881][bookmark: _Toc147426195][bookmark: _Toc147426227]
II. [bookmark: _Toc116503097][bookmark: _Toc116503133][bookmark: _Toc116573391][bookmark: _Toc116662131][bookmark: _Toc116662227][bookmark: _Toc116662260][bookmark: _Toc116664280][bookmark: _Toc116664341][bookmark: _Toc147425798][bookmark: _Toc147425882][bookmark: _Toc147426196][bookmark: _Toc147426228]
III. [bookmark: _Toc116503098][bookmark: _Toc116503134][bookmark: _Toc116573392][bookmark: _Toc116662132][bookmark: _Toc116662228][bookmark: _Toc116662261][bookmark: _Toc116664281][bookmark: _Toc116664342][bookmark: _Toc147425799][bookmark: _Toc147425883][bookmark: _Toc147426197][bookmark: _Toc147426229]
IV. [bookmark: _Toc116503099][bookmark: _Toc116503135][bookmark: _Toc116573393][bookmark: _Toc116662133][bookmark: _Toc116662229][bookmark: _Toc116662262][bookmark: _Toc116664282][bookmark: _Toc116664343][bookmark: _Toc147425800][bookmark: _Toc147425884][bookmark: _Toc147426198][bookmark: _Toc147426230]
V. Recruitment
A. Recruitment Efforts
Please list Recruitment Initiatives and Strategies which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., targeted outreach and outreach, diversity recruitment, social media presence, where jobs are posted, EEO and APO collaboration, evaluation of best recruitment sources, structured interview training and unconscious bias training). 

1.  [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]
The agency collaborates with several agencies to distribute multiple agency job postings. The Office of the Brooklyn Borough President uses all the resources, including but not limited to partnering with the Department of Labor, posting job vacancies on websites such as LinkedIn and Indeed, sharing the postings with DCAS and other city agency APOs, the Brooklyn Public Library, and the Brooklyn community boards to share these postings in a targeted effort to expand our reach. Additionally, the Community Affairs department disseminates job vacancy flyers at the various events they table, such as street fairs, wellness events, workshops, block parties, etc.



Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?
We plan to continue: 
· Reviewing policies, procedures, and practices related to outreach and recruitment.
· Analyzing agency job postings to ensure new diversity, inclusion, and equal opportunity employer messaging is included.
· Sharing job vacancies with the Department of Labor to be posted on their website. 
· Sharing job vacancies with DCAS to be placed in their newsletter. 
· Partnering with many of the 18 Brooklyn Community Boards to share job postings at their offices and various community-held events, such as job fairs and monthly meetings.
· Partnering with the Brooklyn Public Library to disseminate BBH job postings and place them on their website. 
· Sharing job vacancy notices with the Mayor’s Office for People with Disabilities at nycatwork@mopd.nyc.gov, (212) 788-2830, and ACCES VR by sending the job vacancy notices to Maureen Anderson at Maureen.Anderson@nysed.gov  (212) 630-2329 so they can share it with their clients.
· Sharing job vacancy notices with community stakeholders such as organizations and not-for-profits to share within the community and their networks.


Recruitment Initiatives/Strategies #1 Update:
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




2.   [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]

The agency collaborates with several agencies to distribute multiple agency job postings. The Office of the Brooklyn Borough President uses all the resources, including but not limited to partnering with the Department of Labor, posting job vacancies on websites such as LinkedIn and Indeed, sharing the postings with DCAS and other city agency APOs, the Brooklyn Public Library, and the Brooklyn community boards to share these postings in a targeted effort to expand our reach. Additionally, the Community Affairs department disseminates job vacancy flyers at the various events they table, such as street fairs, wellness events, workshops, block parties, etc. We plan to continue: 
· Reviewing policies, procedures, and practices related to outreach and recruitment.
· Analyzing agency job postings to ensure new diversity, inclusion, and equal opportunity employer messaging is included.
· Sharing job vacancies with the Department of Labor to be posted on their website. 
· Sharing job vacancies with DCAS to be placed in their newsletter. 
· Partnering with many of the 18 Brooklyn Community Boards to share job postings at their offices and various community-held events, such as job fairs and monthly meetings.
· Partnering with the Brooklyn Public Library to disseminate BBH job postings and place them on their website. 
· Sharing job vacancy notices with the Mayor’s Office for People with Disabilities at nycatwork@mopd.nyc.gov, (212) 788-2830, and ACCES VR by sending the job vacancy notices to Maureen Anderson at Maureen.Anderson@nysed.gov  (212) 630-2329 so they can share it with their clients.
· Sharing job vacancy notices with community stakeholders such as organizations and not-for-profits to share within the community and their networks.
· Using targeted recruiting for vacancies that require specific skill sets. 
· Share job postings on LinkedIn and Indeed.




Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?	

Our EEO office and Human Resources team ensures all job postings are up to date and collaborate during the hiring and interview process.


Recruitment Initiatives/Strategies #2 Update:	
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


3. [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]
The agency collaborates with several agencies to distribute multiple agency job postings. The Office of the Brooklyn Borough President uses all the resources, including but not limited to partnering with the Department of Labor, posting job vacancies on websites such as LinkedIn and Indeed, sharing the postings with DCAS and other city agency APOs, the Brooklyn Public Library, and the Brooklyn community boards to share these postings in a targeted effort to expand our reach. Additionally, the Community Affairs department disseminates job vacancy flyers at the various events they table, such as street fairs, wellness events, workshops, block parties, etc. 




Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?	

· Reviewing policies, procedures, and practices related to outreach and recruitment.
· Analyzing agency job postings to ensure new diversity, inclusion, and equal opportunity employer messaging is included.
· Sharing job vacancies with the Department of Labor to be posted on their website. 
· Sharing job vacancies with DCAS to be placed in their newsletter. 
· Partnering with many of the 18 Brooklyn Community Boards to share job postings at their offices and various community-held events, such as job fairs and monthly meetings.
· Partnering with the Brooklyn Public Library to disseminate BBH job postings and place them on their website. 
· Sharing job vacancy notices with the Mayor’s Office for People with Disabilities at nycatwork@mopd.nyc.gov, (212) 788-2830, and ACCES VR by sending the job vacancy notices to Maureen Anderson at Maureen.Anderson@nysed.gov  (212) 630-2329 so they can share it with their clients.
· Sharing job vacancy notices with community stakeholders such as organizations and not-for-profits to share within the community and their networks.
· Using targeted recruiting for vacancies that require specific skill sets. 
· Share job postings on LinkedIn and Indeed.





Recruitment Initiatives/Strategies #3 Update:	
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


4.  [Copy Recruitment Initiatives/Strategies from FY 2025 DEI-EEO plan]
The agency collaborates with several agencies to distribute multiple agency job postings. The Office of the Brooklyn Borough President uses all the resources, including but not limited to partnering with the Department of Labor, posting job vacancies on websites such as LinkedIn and Indeed, sharing the postings with DCAS and other city agency APOs, the Brooklyn Public Library, and the Brooklyn community boards to share these postings in a targeted effort to expand our reach. Additionally, the Community Affairs department disseminates job vacancy flyers at the various events they table, such as street fairs, wellness events, workshops, block parties, etc. 





Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies.  How do you evaluate the effectiveness of these actions?	

· Reviewing policies, procedures, and practices related to outreach and recruitment.
· Analyzing agency job postings to ensure new diversity, inclusion, and equal opportunity employer messaging is included.
· Sharing job vacancies with the Department of Labor to be posted on their website. 
· Sharing job vacancies with DCAS to be placed in their newsletter. 
· Partnering with many of the 18 Brooklyn Community Boards to share job postings at their offices and various community-held events, such as job fairs and monthly meetings.
· Partnering with the Brooklyn Public Library to disseminate BBH job postings and place them on their website. 
· Sharing job vacancy notices with the Mayor’s Office for People with Disabilities at nycatwork@mopd.nyc.gov, (212) 788-2830, and ACCES VR by sending the job vacancy notices to Maureen Anderson at Maureen.Anderson@nysed.gov  (212) 630-2329 so they can share it with their clients.
· Sharing job vacancy notices with community stakeholders such as organizations and not-for-profits to share within the community and their networks.
· Using targeted recruiting for vacancies that require specific skill sets. 
· Share job postings on LinkedIn and Indeed.




Recruitment Initiatives/Strategies #4 Update:	
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	

5. Please describe any recruitment efforts designed to increase the effectiveness and improve the hiring and selection reach of your agency during the quarter and describe the activities, including the dates when the activities occurred.




B. Recruitment Efforts for Civil Service Exams
List all recruitment events that were held by the agency to promote open-competitive civil service examinations.
		
	Quarter #
	Event Date
	Event Name
	Borough

	
	
	NONE
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


		


List actual expenditures related to recruiting candidates for open-competitive and promotion civil service exams.

	Borough
	Approximate Dollar
Amount ($) in Q1
	Approximate Dollar
Amount ($) in Q2
	Approximate Dollar
Amount ($) in Q3
	Approximate Dollar
Amount ($) in Q4

	Bronx
	
	
	
	

	Brooklyn
	NONE
	
	
	

	Manhattan
	
	
	
	

	Queens
	
	
	
	

	Staten Island
	
	
	
	



C. Recruitment Sources
List recruitment sources used to fill vacancies in the current Quarter (include Q#)
1. Continue partnering with community organizations and not-for-profits such as the Brooklyn Chamber of Commerce and Neighborhood Economic Development, and the YMCA for job postings to reach individuals in underserving communities.
2. Establish new and build upon existing relationships with schools and colleges such as CUNY. 
3. Continuing to share vacancies with NYS Department of Labor.
4. Continuing to share vacancies with Brooklyn Public Libraries.
5. Continuing to share vacancies with Brooklyn Community Boards.
6. Continuing to share vacancies with the Mayor’s Office for People with Disabilities.
7. Continuing to post vacancies on Indeed 
8. Directors who are hiring often advertise open positions on LinkedIn.
9. Partner with DCAS & other Agency Personnel Officers (APOs) to send fliers to their staff and networks.


D. Internships/Fellowships

The agency is providing the following internship opportunities in FY 2025. [Note:  Please update this information every quarter.]

[bookmark: _Hlk525313981]Race/Ethnicity* [#s]  * Use self-ID data obtained from NYCAPS;  Gender* [#s] [N-B=Non-Binary; O=Other; U=Unknown] * Use self-ID data

1. Urban Fellows:

Q1 Total:  __0______ Q2 Total:  0________ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]:  M ___ F ___ N-B ___ O ___ U ___

2. Public Service Corps:

Q1 Total:  ________ Q2 Total:  ________ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M ___ F ___ N-B ___ O ___ U ___

3. Summer College Interns:

Q1 Total:  _4_______ Q2 Total:  ___3_____ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M _1__ F 2__ N-B ___ O ___ U ___

4. Summer Graduate Interns:

Q1 Total:  2________ Q2 Total:  ________ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M _1__ F _1__ N-B ___ O ___ U ___

5. Other (specify): SYEP

Q1 Total:  __5______ Q2 Total:  ________ Q3 Total:  ________ Q4 Total:  ________
Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___

Gender* [#s]: M _5__ F ___ N-B ___ O ___ U ___

Additional comments: 






E. 
55-A Program

The agency uses the 55-a Program to hire and retain qualified individuals with disabilities.    ☐ Yes		☒ No	

Currently, the agency employs the following number of 55-a participants:

Q1 (9/30/2024):  _________ Q2 (12/31/2024):  __________ Q3 (3/31/2025):  __________ Q4 (6/30/2025):  __________

During the 1st Quarter, a total of ____ [number] new applications for the program were received.
During the 1st Quarter ___ participants left the program due to [state reasons] ________.

During the 2nd Quarter, a total of ____ [number] new applications for the program were received.
During the 2nd Quarter ___ participants left the program due to [state reasons] ________.

During the 3rd Quarter, a total of ____ [number] new applications for the program were received.
During the 3rd Quarter ___ participants left the program due to [state reasons] ________.

During the 4th Quarter, a total of ____ [number] new applications for the program were received.
During the 4th Quarter ___ participants left the program due to [state reasons] ________.

The 55-a Coordinator has achieved the following goals:

1. Disseminated 55-a information –
by e-mail:			    ☐ Yes   ☒ No
	     in training sessions:	    ☐ Yes   ☒ No
on the agency website:	    ☐ Yes   ☒ No
in agency newsletter:	    ☐ Yes   ☒ No
Other: ________________________________
2.  ___________________________________________________________________________________
3.  ___________________________________________________________________________________


VI. Selection (Hiring and Promotion)

Please review Section VI of your FY 2025 Diversity, Equity, Inclusion and EEO Plan and describe your activities for this quarter below:

Please list additional Selection Strategies and Initiatives which you set/declared in your FY 2025 Diversity, Equity, Inclusion and EEO Plan (e.g., use of structured interview, EEO or APO representatives observing interviews, review of placements, review of e-hire applicant data).
Please describe the steps that your agency has taken to meet these objectives.
1.  Career Counseling: Advising employees of opportunities for promotion and career development; Notification of promotion/transfer opportunities.
The agency career counselor sends out civil service 101 information as well as information regarding training/professional development via email. The career counselor will meet with employees and their supervisor to discuss ways to enhance their skills and create a professional development plan to assist with the employee’s professional growth.  



2. Reviewing the methods by which candidates are selected for appointment, promotion, or to fill vacancies (new hires), especially for mid- and high-level discretionary positions.

The HR Department works with the Hiring manager to select candidates for interviews.  The Hiring Manager interviews the candidates during the first round of interviews with either the HR Director or the EEO Officer.  At the conclusion of that round the Hiring Manager and/or the EEO Officer discuss potential candidates to move to the second round.  During the second-round interviews the Deputy Chief of Staff conducts the interview with the Hiring Manager.  The potential candidates selected during the second round of interviews, move on to interview with the Chief of Staff during the third round of interviews.  


3. Describe the role of agency EEO Officer and other EEO staff in the selection of candidates for appointment or promotion (pre- and post-appointment).



4. Analyzing the impact of layoffs or terminations on racial, gender and age groups.



5. Other:




During this Quarter the Agency activities included:
		# of Vacancies			# of New Hires		# of New Promotions
Q1	   # __4___			    # ___8__			   # __0___
Q2	   # __4__			    # __1___			   # _____
Q3	   # _____			    # _____			   # _____
Q4	   # _____ 			    # _____ 			   # _____

I. [bookmark: _Toc116503101][bookmark: _Toc116503137][bookmark: _Toc116573395][bookmark: _Toc116662135][bookmark: _Toc116662231][bookmark: _Toc116662264][bookmark: _Toc116664284][bookmark: _Toc116664345][bookmark: _Toc147425802][bookmark: _Toc147425886][bookmark: _Toc147426200][bookmark: _Toc147426232]
II. [bookmark: _Toc147425803][bookmark: _Toc147425887][bookmark: _Toc147426201][bookmark: _Toc147426233]
III. [bookmark: _Toc147425804][bookmark: _Toc147425888][bookmark: _Toc147426202][bookmark: _Toc147426234]
IV. [bookmark: _Toc147425805][bookmark: _Toc147425889][bookmark: _Toc147426203][bookmark: _Toc147426235]
V. [bookmark: _Toc147425806][bookmark: _Toc147425890][bookmark: _Toc147426204][bookmark: _Toc147426236]
VI. [bookmark: _Toc147425807][bookmark: _Toc147425891][bookmark: _Toc147426205][bookmark: _Toc147426237]
VII. Training

[bookmark: _Hlk530067472]Please provide your training information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).


IV. [bookmark: _Toc116503107][bookmark: _Toc116503143][bookmark: _Toc116573401][bookmark: _Toc116662141][bookmark: _Toc116662237][bookmark: _Toc116662270][bookmark: _Toc116664290][bookmark: _Toc116664351][bookmark: _Toc147425809][bookmark: _Toc147425893][bookmark: _Toc147426207][bookmark: _Toc147426239]
V. [bookmark: _Toc116503108][bookmark: _Toc116503144][bookmark: _Toc116573402][bookmark: _Toc116662142][bookmark: _Toc116662238][bookmark: _Toc116662271][bookmark: _Toc116664291][bookmark: _Toc116664352][bookmark: _Toc147425810][bookmark: _Toc147425894][bookmark: _Toc147426208][bookmark: _Toc147426240]
VIII. Reasonable Accommodation

Please report all reasonable accommodation requests and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at: https://mspwva-ctwapx02.csc.nycnet/Login.aspx

The agency did input full Reasonable Accommodation activity on the DCAS Citywide Complaint and Reasonable Accommodation (CAD) Database:

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☐ Yes ☐ No		Q4:    ☐ Yes ☐ No


IX. Compliance and Implementation of Requirements Under Executive Orders and Local Laws

A. Local Law 92:  Annual Sexual Harassment Prevention training

Please provide Sexual Harassment Prevention Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

B. Local Law 97:  Annual Sexual Harassment Reporting

☐ The agency has entered the sexual harassment Complaint Data in the DCAS Citywide Complaint Tracking System and updates the information as they occur.

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☐ Yes ☐ No		Q4:    ☐ Yes ☐ No

☐ The agency has entered all types of complaints in the DCAS Citywide Complaint Tracking System and updates the information as they occur.

Q1:  ☒ Yes ☐ No		 Q2:    ☒ Yes ☐ No		Q3:    ☐ Yes ☐ No		Q4:    ☐ Yes ☐ No

☒ The agency ensures that complaints are closed within 90 days. 

Report all complaints and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at:  https://mspwva-ctwapx02.csc.nycnet/Login.aspx

C. Executive Order 16:  Training on Transgender Diversity and Inclusion

Please provide E.O. 16 Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

I. [bookmark: _Toc116503111][bookmark: _Toc116503147][bookmark: _Toc116573405][bookmark: _Toc116662145][bookmark: _Toc116662241][bookmark: _Toc116662274][bookmark: _Toc116664294][bookmark: _Toc116664355][bookmark: _Toc147425813][bookmark: _Toc147425897][bookmark: _Toc147426211][bookmark: _Toc147426243]
II. [bookmark: _Toc116503112][bookmark: _Toc116503148][bookmark: _Toc116573406][bookmark: _Toc116662146][bookmark: _Toc116662242][bookmark: _Toc116662275][bookmark: _Toc116664295][bookmark: _Toc116664356][bookmark: _Toc147425814][bookmark: _Toc147425898][bookmark: _Toc147426212][bookmark: _Toc147426244]
III. [bookmark: _Toc116503113][bookmark: _Toc116503149][bookmark: _Toc116573407][bookmark: _Toc116662147][bookmark: _Toc116662243][bookmark: _Toc116662276][bookmark: _Toc116664296][bookmark: _Toc116664357][bookmark: _Toc147425815][bookmark: _Toc147425899][bookmark: _Toc147426213][bookmark: _Toc147426245]
IV. [bookmark: _Toc116503114][bookmark: _Toc116503150][bookmark: _Toc116573408][bookmark: _Toc116662148][bookmark: _Toc116662244][bookmark: _Toc116662277][bookmark: _Toc116664297][bookmark: _Toc116664358][bookmark: _Toc147425816][bookmark: _Toc147425900][bookmark: _Toc147426214][bookmark: _Toc147426246]
V. [bookmark: _Toc116503115][bookmark: _Toc116503151][bookmark: _Toc116573409][bookmark: _Toc116662149][bookmark: _Toc116662245][bookmark: _Toc116662278][bookmark: _Toc116664298][bookmark: _Toc116664359][bookmark: _Toc147425817][bookmark: _Toc147425901][bookmark: _Toc147426215][bookmark: _Toc147426247]
VI. [bookmark: _Toc116503116][bookmark: _Toc116503152][bookmark: _Toc116573410][bookmark: _Toc116662150][bookmark: _Toc116662246][bookmark: _Toc116662279][bookmark: _Toc116664299][bookmark: _Toc116664360][bookmark: _Toc147425818][bookmark: _Toc147425902][bookmark: _Toc147426216][bookmark: _Toc147426248]
VII. [bookmark: _Toc116503117][bookmark: _Toc116503153][bookmark: _Toc116573411][bookmark: _Toc116662151][bookmark: _Toc116662247][bookmark: _Toc116662280][bookmark: _Toc116664300][bookmark: _Toc116664361][bookmark: _Toc147425819][bookmark: _Toc147425903][bookmark: _Toc147426217][bookmark: _Toc147426249]
VIII. [bookmark: _Toc116503118][bookmark: _Toc116503154][bookmark: _Toc116573412][bookmark: _Toc116662152][bookmark: _Toc116662248][bookmark: _Toc116662281][bookmark: _Toc116664301][bookmark: _Toc116664362][bookmark: _Toc147425820][bookmark: _Toc147425904][bookmark: _Toc147426218][bookmark: _Toc147426250]
IX.  Audits and Corrective Measures

Please choose the statement that applies to your agency. 

☒ The agency is NOT involved in an audit conducted by NYC Equal Employment Practice Commission (EEPC) or another governmental   agency specific to our EEO practices.

☐ The agency is involved in an audit; please specify who is conducting the audit: ___________________________________.
	
	☐ Attach the audit recommendations by EEPC or the other auditing agency.

	☐ If needed, the agency has submitted or will submit to DCAS Citywide Equity and Inclusion an amendment letter, which shall   amend the agency plan for previous FY(s) as recommended by EEPC.

☐ The agency received a Certificate of Compliance from the auditing agency in 2023 or 2024.

     Please attach a copy of the Certificate of Compliance from the auditing agency.


Appendix A: EEO Personnel Details

EEO Personnel For __1ST__ Quarter, FY 2025

Personnel Changes:

	Personnel Changes this Quarter:	☒   No Changes
	Number of Additions: 
	Number of Deletions: 

	
Employee's Name & Title
	1. 
	2. 
	3. 

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 

	

	Employee's Name & Title
	4.
	5.
	6.

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 




	For New EEO Professionals:

	
Name & Title
	1. 
	2. 
	3. 

	EEO Function 
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 

	

	Name & Title			
	4.
	5.
	6.

	EEO Function
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 




	
EEO Training Completed within the Last two years, including the current quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role			
	1. Rokeya Begum
	2.	Felicia Santiago
	3.	 

	Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
Complaint/Investigative Processes
8. EEO Officer Essentials:
 Reasonable Accommodation
9. Essential Overview Training
for New EEO Officers
10. Understanding CEEDS Reports
	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No

	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No




	EEO Training completed within the last two years, including the current quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role
	4.
	5.
	6.

		Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
      Complaint/Investigative Processes
8. EEO Officer Essentials:
       Reasonable Accommodation
9. Essential Overview Training
      for New EEO Officers
10. Understanding CEEDS Reports

	



	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No




EEO Personnel Contact Information (Please list all current EEO professionals)
Please provide full mailing address of the principal Agency EEO Office:
	MAILING ADDRESS:	

Diversity and EEO Staffing as of ___Quarter FY 2025*

	EEO\Diversity Role
	Name
	Civil Service Title
	% of Time Devoted to EEO & DEI
	Office E-mail Address
	Telephone #

	EEO Officer/Director
	Rokeya Begum
	Special Counsel
	100%
	Rokeya.begum@brooklynbp.nyc.gov
	718-802-3831

	Deputy EEO Officer OR
Co-EEO Officer
	
	
	
	
	

	Chief Diversity & Inclusion Officer
	
	
	
	
	

	Diversity & Inclusion Officer
	
	
	
	
	

	Chief Diversity Officer/Chief MWBE Officer per E.O. 59
	
	
	
	
	

	ADA Coordinator
	Corina Lozada
	
	
	Corina.lozada@brooklynbp.nyc.gov
	718-802-3883

	Disability Rights Coordinator
	Corina Lozada
	
	
	Corina.lozada@brooklynbp.nyc.gov
	718-802-3883

	Disability Services Facilitator
	
	
	
	
	

	55-a Coordinator
	Felicia Santiago
	
	
	Felicia.santiago@brooklynbp.nyc.gov

	Career Counselor
	Ricardo Newball
	
	
	Ricardo.newball@brooklynbp.nyc.gov
	718-802-3982

	EEO Counselor
	
	
	
	marquise.eaddy@brooklynbp.nyc.gov

	718-802-2772

	EEO Investigator
	Marquise Eaddy
	
	
	
	

	EEO Counselor\Investigator 
	
	
	
	
	

	Investigator/Trainer
	
	
	
	
	

	EEO Training Liaison
	
	
	
	
	

	Other (specify)
	
	
	
	
	

	Other (specify)
	
	
	
	
	


* Please note changes (new personnel filling the specified role). You may insert additional entries as needed. Title refers to the civil service title. If there is an EEO\Diversity role that your staff performs that is not on the list above, you may indicate it on the chart.  You may provide full contact information once if several roles are performed by the same person.
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