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May 29, 1963

CiTy OF NEwW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y
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responsibilities already vested in the Department of Public Events.

(The Commissioner of Public Events will continue to be responsible

for receptions and hospitality for U.N. dignitaries, He will

continue to serve as Chairman of the United Nations Committee of .the

City of New York and to fulfill the present functions of that office.)
« 3« Publicizing to and informing U.N. officials, delegates

and personnel of

cooperation available from the various
City departments and agencies,

e Conducting surveys and making studies of what might

be done by the various municipal departments and agen:ies,‘the
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better to serve the personal and institutional needs of U.N. officials,

delegates and personnel.
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within reasonable and practicable limits to the officials, delegates

6. Preparing and submitting to the Mayor periodic reports
of what the City, its departments and agencies are doing in support

of the above purposes,

r ) 8% R o hivner B " g il o'l samadis e 2 it W
7. Mobilizing the assistance of voluntary neighborhood

and community organizations for the furtherance of the above purposes.
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The enclosed form should be promptly filled out and
returned, and this office must be advised regularly of any
changes, if and when they occur,
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Office of the Mayor February 7
City of New York
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EXECUTIVE ORDER NO, 4

TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: EQUAL EMPLOYMENT OPPORTUNITY

I. PURPOSE
This order and its supplement implement Section 343-8, 0 of the
Administrative Code of the City of New York which provides for equal
employment opportunity in the policies and practices of contractors
for goods and services paid for by the City, and set forth the jurisdiction

and supervision of the Commission on Intergroup Relations with respect

thereto.

II. POLICY
A. Qualified persons employed by or seeking employment with con-
tractors of departments or agencies of the City of New York shall
have equal employment, promotion and training opportunities
regardless of race, creed, color or national origin.
B. Positive and affirmative steps shall be taken by officials of city
departments and by contractors to promote and @=cure equal

employment opportunities.
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C.

Compliance, hearing and complaint procedures are set forth in

Supplement 1,

III. RESPONSIBILITIES

A.

Liaison with the Commission on Intergroup Relations

Contract awarding agencies will provide such information and
assistance as may be necessary in the performance of the Com-

mission's duties under this directive and Local Law 55 of 1955,

Implementation of Contract Compliance Program

1. Contract awarding agencies shall:
a. Assure that all contracts and modifications contain the
Administrative Code's non-discrimination provision.
b. Assure that contract agreements stipulate
(1) that contractors will include non-discriminator
clauses in their subcontracts, and (2) that they will agree

to an initial inspection and subsequent review by the Com-

o))

mission policies and practices as related to thi:
c. Provide the Commission with names, addresses, contract
numbers, work locations and other necessary information

on all successful bidders.

d. Stipulate that contractors agree to the posting of such signs

and notices as may be necessary to give full publicity to non-

discrimination policies and practices.
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This directive is effective unc ) ( ] nie f ¢
departmental and agent 1ple; o reguy S 1 na
shall be submitted to the (I I Comn er or« y
elations with a copy to the Office of the Ma oon as possible
but no later than sixty (60) days hereafter
ROBERT F. WAGNER
VI e ( i v € York

Supplement 1

Compliance, Hearing and
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y
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Such recommendations should refer specifically to sections,
subsections and paragraphs of the Code to be amended; should
be read in order to decide if any provision of the Code is
to be repealed through supersession or because obsolete or
temporary. Provisions to be transferred because a duty has
been transferred from one department to another, should be noted.
The work of redrafting will be done by the Board
of Statutory Consolidation. The material submitted by each
department will be used by the Board as a final check on
its own studies,
Executive Order No., 103 is modified to the extent
that all copies of your comments shall be forwarded directly
to Reuben A. Lazarus, Counsel, Board of Statutory Ccnsolidation,
Room 302, 52 Chambers Street, New York 7, N.Y.
It is urgent that this order be complied wit

immediately.
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bruary 13, 1962

EXECUTIVE ORDER NO,
TO: ALL AGENCIES

FROM: ROBFRT F. WAGNER \YOR

Based upon the rec endat made by the Board
of Responsibility in its lette e, d 1 February 8, 1962,
Executive Memorandum #9 ated Jur , 1961, is hereby amended

by removing therefrom th ami Astrove Plumbing & Heating

Corp. from the list of disqu: € {dders
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CiTy OF NEwW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

February 15, 1962

EXECUTIVE ORDER NO, 7
TOs HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F, WAGNER, MAYOR

SUBJECT ¢ SWITCHBOARDS, HOURS OF

It is the policy of the Mayor that agencies and departments
which have extensive contast with the public should not shut down
their switchboards until a reasonable hour, depending upon the
public's need for access to such department or agency and the
general need of the Myor's office and other dspartments to
condust business with tl 3 agency in question,

For those departments and agencies which are not required by
the nature of their jurisdictions and responsibilities to maintain
a 2l hour switchboard, it is proposed that a 7 p, m, closing for
their switchboards should meet the need,

The head of each agency or department is requested to submit
to the undersigned a report of consideration given and action taken
pursuant to this memorandum,

Robert F, Wagner

~ WM/(
Edw, F{ Cavdnagh, Jr,
Deputy Mayor
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EXECUTIVE ORDER NO.
TO: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: RENTAL OF CI OWNED PROPERTIES

A report issued by the City Administrator on December 1,

1961, reviewing the practices and procedures used in the rental of

D

certain city-owned properties, revealed the need for changes to
guarantee the best p« >le return to the City in renting City-owned
properties.

The City Administrator recommended that regular periodic
surveys of the City's rental properties be made by impartial profes-
sional real estate specialists to be hired by the Department of
Real Estate, and that the reports of such consultants be submitted

1

to the Commissionér of Real Estate.

A. It is directed that a2ll agencies engaged in renting
City-owned properties unde eir jurisdiction provide the Conmis~-
sioner of Real Estate promptly with a listing of all such sites

with all essential data regarding their present status, and such

other information as he may from time to time require.
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B. It is further directed that all agencies review real
property now assigned to them for use in carrying out their functions
and report to the Commissioner of Real Estate not later than April 15,
1962 any such property:

(1) not now used for departmental purposes, but held

for future use. Include date of acquisition,

purpose and proposed date of utilization.

(2) schedule” to be vacated by the department and its
approximate release date to the Board of Estimate.

(3) no longer required for the department's function.
These are to be released to the jurisdiction of the
Board of Estimate by appropriate communication to
the Secretary, Board of Estimate,

C. Necessary additional procedures for implementation

of this order will be established, as needed.

& >§T ——
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<1&%(7EE;AV¥ e T—
ROBERT F, WAGNER
MAYOR
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SUBJECT : ESTABLISHMENT C ITY RENT AND TION ADMINISTRATION

of Chapter 21 of the Iaws
1962, "the mayor of each city

1l establish or designate an

;}'\

of 1962 provides that on or before Aj

having a population of one million or

e e 2 ] 11 rea 11 ~E v ~ Ty - . - - 34 o -~ #
official, bureau, board, commission or agency of such city (referred to * * ¥
- { ctoar +he syl g ~ w4 v
administer the regulation and control
: 1.2 : . : f
ithin such city unless such city

law providing for th , 1C
administretion which would constitute the city housing rent agency of the

City of New York under the provisions
and any ame: t N ic
regulation L S ntial

lﬁ& he:.d S
received

be heard; and

JHET the t mcil studyin ] iew nd is considering
1 cal law and has not ac st taken final
7 m1 v . . hEh . ARSIV 9 e oo - L a kT - >
NOW, THEREFORE, rsuant t he powers vested in me by Chapter 21
» ) T o~ £ 1 . - xy avy - . - - 3 " L | : b s P11 > =
of the Iaws of 1962 and y law, 1 here order and direct as follows:

1 sha ll ke ant and Rehabilitation Administration,
which shall the Ci ent Rehabilitation Administrator, and

York under
2ndments thereto.

ion (hereinafter referred to

Jil AT IC LI L VT L

which shall be th ' housing 1 3 cy of the City of
the provi ‘

4 ¢ 1A SNy
ons of 12pter ] he 1 of 1902 and any

Such C
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CiITy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7 N.Y

EXECUTIVE MEMORANI
From: Mayor Robert F. Wagner

To: Heads of all Departments and Agencies

Subject: The 1962 Greater New York Fund Campaign (May l-June 30)

No life is charmed beyond the touch of trouble When trouble coumes,
The Greater New York Fund, through its 425 participating agencies, extends
its helping hand to ease the stress of countless New Yorkers, aiding and
comforting the sick, the homeless, the handicapped, the troubled and the
lonely

million who are helped here in New York City come from every
" life, and include ny people we know.

i~

walk o

The Fund is supported by the entire community and city employees
are being asked to do their share I, therefore, request that you and all
your employees join together in a massive effort to raise money needed to
support the Fund

s

As my personal representative, I have asked Commissioner Frank J. Lucia
of the Department of Sanitation, to assume full responsibility for The Greater

New York Fund campaign among city employees

I know that Commissioner Lucia can count on your acuive support.
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CiITy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y.

April 17, 1962

EXECUTIVE ORDER WO, 11
TO: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F, WAGNER, MAYOR

SUBJECT: RULES GOVERNING CONDUCT OF OFFICERS AND EMPLOYEES DURING
INVESTIGATION OF THEIR CONDUCT

Occasionally situations develop which require the presence of City officers or
employees before City, County, State or Federal investigating officials or bodies.
To keep the City administration informed of such matters and to insure proper action
in each such case, the following policy is hereby established:

1. Any officer or employee of the City who is under disciplinary pro-
ceedings or who is under investigation by a City, County, State or
Federal investigating body or official, or who is summoned to testify
before such body or official, under penalty of forfeiting the salary
and allowance which may be due him, skzll not resign from his position
without the approval of the head of the agency.

2, If notwithstanding the prohibition in paragraph 1, such officer or
employee submits a resignation, it shall not be accepted by the agency
head without prior consultation with and approval by the Mayor or a
person designated by him,

3. All officers and employees who are requested to submit to interview
by or who are requested or summoned to appear before or to submit
documentary evidence to or to furnish oral testimony before a City,
County, State or Federal investigating official or body, or who shall
perform any of these acts voluntarily, shall notify the head of the
agency forthwith, in writing, of the circumstances.

4. The agency head shall, upon receipt of information covered in para-
graph 3, immediately inform the Mayor or the person designated by
him, orally and in writing of the matter.

5. The agency head shall incorporate the substance of paragraphs 1 and
3 in the agency's rules and regulations relating to the conduct of
its officers and employees and shall bring these rules to the atten-

tion of its officers and employees.

Robert F. Wagner
Mayor

Note: If your agency is not a Mayor's agency, this is for your information and ap-
propriate action.
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City OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

April 26, 1962

EXECUTIVE ORDER NO. 12

TO: ALL AGENCIES
FROM: ROBERT F. WAGNER, MAYOR
l. There is hereby created in the Office of the Mayor a

position which shall be known as Assistant to the Mayor
for Special Projects (Deputy for Special Projects).

This Assistant shall serve without compensation but shall
be reimbursed for such ordinary and necessary expenses as
may be authorized by the Mayor or the Deputy Mayor and/or
provided for by the Board of Estimate.

2. The Assistant for Special Projects shall report to the
Deputy Mayor or directly to the Mayor, or through such
officer as the Mayor may designate.,

3. The duties and functions of this position shall be those
of a special project nature to be undertaken at the direc-
tion of the Mayor or the Deputy Mayor.

Lo. The Assistant for Special Projects may represent the Mayor
at ceremonial and other functions when authorized or
directed by him. When carrying out any of the functions
specified in this Executive Order the Assistant shall be
authorized to deal with other departments and agencies of
the City Gowvernment under the jurisdiction of the Mayor,

5. The Honorable Charles Silver is hereby appointed Assistant
for Special Projects under the terms of this Executiye Order.

/”‘m. . i 3
T A /1

A Al

Robert F. Wagner v

Ja
MAYOR
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CiTYy OF NEW YORK
OFFICE OF THE MAYOR
NEw YORK 7, N.Y

May 5, 1962
EXECUTIVE ORDER NO. 13
10" COMMISSIONERS AND HEADS OF AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: HOUSING POLICY BOARD AND EXECUTIVE COMMITTEE

In order to effect the closest cooperation and co-
ordination of all of the administrative agencies in the City
government concerned with housing, the Housing Policy Board,
which was created informally last year and which has been
functioning constructively during that time, is hereby for-
mally established.

The Housing Policy Board shall consist of the fol-
lowing members:

Chairman of the Planning Commission, as Chairman

Chairman and Members of the Housing and Redevelop-
ment Board

Chairman and Members of the New York City Housing
Authority

Coomissioner of the Department of Real Estate
Commissioner of the Department of Buildings

Adninistrator of the City Rent and Rehabilitation
Administration

Executive Assistant to the Mayor for Policy and
Program Planning
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CiITY OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

May 5, 1962

EXECUTIVE ORDER NC. 13 (As Corrected and Amended)

TO 3 COMMISSIONERS AND HEADS OF AGENCIES
FROM: ROBERT . WAGNER, MAYOR
SUBJECT: HOUSIMNG POLICY BOARD AND EXECUTIVE COMMITTEE
In order to effect the closest cooperation and co=-

pe
ordination of all of the administrative agencies in the City
government concerned with housing, the ilousing Policy Board,
which was created informally last year and which has been
functioning constructively during that time, is hereby for-
mally established.

The Housing Policy Board shall consist of the fol-
lowing members:

Chairman of the Planning Commission, as Chairman
nd Members of the Housing and Redevelop-

1an

Chair 8
nt Board

=)
2

O

m

o

Chairman and Members of the New York City liousing
Authority

ormigzsioner of the Department of Real Estate
5

ommissioner of the Department of Buildings

Administrator of the City Rent and Rehabilitation
Administration

Executive Assistant to the Mayor for Policy and

.
Program Planning
Executive Director of the City Commission on Human
Rights
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Executive Order No. 13 (As Corrected and Amended) (Cont'd)

With a view toward accelerating the progress of the
City's comprehensive housing program, there is hereby estab-
lished within the Housing Policy Board an Executive Committee
whose Chairman will be theChairman of the City Planning Com-
mission. Its other members will include the Chairman of the
Housing and Redevelopment Board, the Chairman of the Housing
Authority, the Commissioner of Real Estate, the Administrator
of the City Rent and Rehsbilitation Administration, and the
Mayor's Executive Assistant for Policy and Program Planning.

The Housing Policy Board and its Executive Committee
(which will have the power to act for the entire Board at inter-
vals between meetings of the Board) shall, subject to the overall
direction of the Mayor, consider and pass upon policy questions
in which more than one agency is involved, or in cases where only
one agency is involved, in regard to any proposed ma jor change
from previously established policy, and shall submit its recom-

mendations and views thereon to the Mayor.

The Housing Policy Board and the Executive Committee
shall be charged with expediting the achievement of the goals
of the Housing program as formulated by the Mayor, the Board
of Estimate, aand the City Council.

- £ ,ﬁ\t ,
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CiTy OoF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y.

May 9, 1962

SXECUTIVE ORDER NO. 14

TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F, WAGNER, MAYOR

SUBJECT: REMOVAL OF CERTAIN CONTRACTING FIRMS FROM LIST
OF DISQUALIFIED BIDDERS.

Executive Memoranda No. 93 and 93-S, dated June 5
961 and June 15, 1961, respectively, listed contracting fi
the bids of which were not to be considered until further
notice.

Executive Order No. 6, dated February 13, 1962 removed

therefrom the name of Astrove Plumbing & Heating Corp.

The following additional names are hereby removed
from the list of disqualified bidders:

Kayfield Construction Corporation
G & B Plumbing Corporation
Hirsch Electric Company, Inc.

H. Novinson Company, Inc.

Public Improvements, Inc.

H. Sand & Company, Inc.

H. Starkman & Bros.

S & M Plumbing Company, Inc.
Meyerbank Electric Company, Inc.
Raisler Corporation

Pipe and Engineering Co., Inc.

Daniel J. Rice Inc.
= e
q 2 ',#~ /f (/‘/ -

Robert F. Wagner
Mayor

‘(ka iias

’
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CitTy OF NEwW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

June 14, 1962

EXECUTIVE ORDER NO, 14-A
T0: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: REMOVAL OF CERTAIN CONTRACTING FIRMS FROM LIST
‘ OF DISQUALIFIED BIDDERS.

Executive Memoranda No. 93 and 93-S, dated
June 5, 1961 and June 15, 1961, respectively, listed con-
tracting firms the bids of which were not to be considered
until further notice.

The following additional names are hereby removed
from the list of disqualified bidders:

David Coyne & Co., Inc.

Acme Wire Works, Inc,

Progressive Electric Contracting Corp.
Afgo Engineering Corp.

Robert F. Wagner
Mayor
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TO: HEADS OF ALL CITY UEPARTMENTS AND AGENCIES
Fh.UI'A: IN.»VDLIII‘ A;“. n:xJ“J'E;ﬁ.) 1.;1’1’&/[‘(

SUBJECT: WULOIGNATION OF JULIUS C.C. EUELSTEIN, EAECUTIVE

P m 5 VTS T UL 05 1
ALOVLOTANT TU THE 2'u'.f\,;'., 10U HECEIVE URAL AND

WRITTEN ADVICES WITH RESPECT TO EXECUTIVE ORDER
I

WU lL, ‘,“‘-ALJL ALy l_';., L 10L o

In accordance with paragraph 4 of Executive

Order No. 11, dated April 17

, 1962 on the policy

established and Rules Governing Conduct of Officers
a7 S i LS e T o i3 2 2P .ol Moo oo
ind Employees during Investigation of Their Condu ;38
Julius C.C. Edelstein, Executive Assistant to the

Mayor, is hereby designated by me to receive such

oral and written advices,

. ) LS~ N
Robert F. Wagner

Y74 EARL p
{

r

JT,

Edw, F." Cavanagh,
Deputy Mayor

Note: If your agency is not a Mayer's agency, this is for your

information and appropriate action,
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NeEw Yomk 7, N.Y.

May 25, 1962

EXECUTIVE ORDER NO. 16

TO:
FROM:
SUBJECT:

HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
ROBERT F. WAGNER, MAYOR

CLARIFICATION OF CURRENT STATUS OF EACH
PIECE OF CITY-OWNED PROPERTY

l. In order to review and verify the
current status of each plece of City-
owned property, it is directed that each
Department, Commission, Board, and Agency
upon whose request real estate has been
withheld from sale, submit a robort to

the Office of the Deputy Mayor, specifying
such property and identifying each parcel
by tax block and lot, A statement of
whether the set-aside continues to be
required and justified should be part of
the report.

2. It is directed that such reports be

submitted no later than two weeks from

the date of the issuance of this Order.
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3. The request is made of the Offices

of the Borough Presidents and of the in-

dependent agencies that they cooperate

by submitting similar information to the

Office of the Deputy Mayor.

Robert F. Wagner
Mayor

/777

Edw. F. Cavanagh, Jr
Deputy Mayor
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as to policy and program with the Mayor's Executive Assistant,

and as to public relations with the Mayor's Executive Secretary,

and subject to the over=aill approval of the Deputy Mayor and

the Mayor, will be responsible for the full implementation of
and compliance with the policies and practices set forth in
Executive Memorandum #87.%

The recently completed study of the mail system indicates
the soundness of the system but points to many inadequacies in
its implementation, both in City Hall and in some of the City
agencies. The most glaring need is active central control,
direction and supervision,

Consequently, there is to be established in the Mayor's
Office a correspondence unit which, among other things, will
itself answer many of the communications which are at present
referred to other officers or offices for reply. Where appro=-
priate, the agencies will be expected to supply the pertinent
information on which replies can be based,

Among other changes in procedures and practices, the fol=
lowing are hereby promulgated:

(1) All City Hall staff and mayoral agencies are directed
to observe and cooperate with the new communications machinery
hereby established,

(2) Communications addressed to the Mayor will generally
be replied to over his signature. All letters for the Mayor's
signature will flow through and be coordinated by the corres=-

pondence unit or be originated there. Exceptions to the above
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(5) Trend mail is t > analyzed and reports there
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CITYy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y

EXECUTIVE ORDER 18
10 HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: HON, ROBERT F. WAGNER, MAYOR OF THE CITY OF NEW YORK

SUBJECT: 1963 LEGISLATIVE PROGRAM

The 1963 Legislative Program is now being formulated.
All department and agency heads are directed to submit any proposals
which they wish to have included in this program on or before

October 1l5th. It is my intention as usual to prefile portions of

this program.

v

Inasmuch as the preparation of specific bills to
implement such a program requires conferences, analysis and study
before a bill is in final form for introduction, it is most
important that you start planning your programs immediately. This
is especially true 1 gislation involves City or State funds.

Consisten icy of utilizing the City's home
rule powers to the fullest extent, 1 direct t State legislation
be recommended only to enact legislative measures which cannot as

a matter of law be adopted locally

No ?EBRS&S:M:ill";iil be QCC§9:CQ foy prqcessing unless it
1s accompanied Dy a Suppo memorandum stating in detail the
purpose of the bi ting it. The memorandum

! previous legislative

ill and the reason for reque
should also contain a complete stateme y
history, and an estimate of any fiscal significance the bill may

Lta\/’e »
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CITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N. Y
September 10, 1962

KECUTIVE ORDER NO. ¢ 20
D2 HEADS OF ALL DEPARTMENTS AND AGENCIES
RCM: ROBERT F. WAGNER, MAYOR

JBJECT: DESIGNATION OF COMMISSIONER RICHARD C. PATTERSON OF THE DEPARTMENT
OF PUBLIC EVENTS AS CHIEF OF PROTOCOL FOR NEW YORK CITY.

Section 1077 Subdivision A of Chapter 47-A of the New York City

sarter as amended provides that the Commissioner of the Department of
Ever 11 have the following powers
i rganl ma 1d sSuper ten all
ic ceremonies, celebrations, receptions, greetings of distinguished

ersons, parades and similar functilons held under city auspices by order
"

f the Mayor, unless otherwise directed by the Mayor

, Executive Order No. 1, 1962, provides: ". The Commissioner of

ublic Events will continue to be responsible for receptions and hospitality

or U. N, dignitaries..."

5 + 2 -~y 2 - P -
desligegnate nRlchnara \ Pa

“hief of Protocol for New York City

As Chief of Protocol, Commissioner Patterson will have direct re-
sponsibility for édvising and assisting the Mayor in the fulfillment of
New York City's obligations relating to State, National and International
gprotocol

His duties will include

(1) The extension of official courtesies of the City of New

{90¥ York . under the rules of protocol, to dignitaries of other governments.

(2) Maintaining liaison with chiefs of protocol of all juris-

2ﬁﬁ1dictions with which the City is required to deal officially.
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ixecutive Order No. 20

(3) Gathering and maintaining up-to-date information on the rules
wf protocol applicable to all official ceremonies and receptions sponsored
by the City of New York.

(4) Establishing suitable means for keeping the Mayor informed

pf important changes in such rules and formulas.

neral supervision

N\ oAns L RS §
ROBERT F. WAGNER
MAYOR
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CiTYy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7, N.Y

(ECUTIVE ORDI

TO Heads of Departments and Mayoral Agencie

v

FROM: Deputy Mayor Edw. F., Cavanagh, Jr,

Whenever Head I’ Departments or mayoral
(including Acting ' Departments) are consi
to make an official tri requiring their absence

1ty, the Mayor's offi vill be informed as far in advance
as possible by written notification to the Deputy Mayor

b
}

Officia ] lertaken on city time and/or city
expense shall nc . unless the reasons are consistent
with the followin ] re

An official t 1 any representative of a city
department or mayo: rency shall not be undertaken unle
the purpose of the tri such that (1) substantial benefi

v
a
]

)
4
ct

"actua ally essentia the city will result, and (2) these
benefits could not be realized in any other manner than by
the trip of the official or his representative.

'rips Llons,conferences, surveys and in-
spections that az ally routine affai ly a
general relations t the business of the or
agency are not « >scribed as "actua ial"
to city business an official trip is planned, a
studied determins 11 be made that it is, (a) actually
essential and, (b) nformation or other benefit to be
obtained coul n other manner, be made available
to the interes or agency
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TO:

FROM:

SUBJECT:
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May 29, 1963

YORK

CiTy oF NEwW YORK
OFFICE OF THE MAYOR
NEwW YORK 7 N.Y

November 2, 1962

ORDER NO, 22
HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
ROBERT F. WAGNER, MAYOR

NEW YORK CITY CAREER SERVICE AWARDS PROGRAM

o es eGP G G e G oe GP Ge G0 GE GE GE CN GE G W G5 G S e e S ee s e e e B e e

INTRODUCTION

I establish the New York City Career Service Awards to be given

as tokens of the appreciation of the City of New York to long time employees
of the City for their devoted and competent service.

II.

RULES

A, All employees of any department or agency of the City of New
York who are in the Classified Service may receive a Career
Service Award following the 20th, 35th or 50th Anniversary
of the date of their entrance into City service.

B. Employees who, on the date of this Executive Order, have
passed any of these anniversaries are eligible to receive
the appropriate Career Service Award,

C. Each depertment and agency head shall annually present the
Career Service Awards for 20 and 35 years of service to the

eligible employees of his department.

D. The Mayor shall annually present the Career Service Awards
to eligible employees for 50 years of service.,

E. The criteria for receiving the awards are:
(1) Number of years of service with the City.

(2) Satisfactory performence as judged by the employing
department or agency head,

-







F. The Career Service Awards shall consist of a certificate
signifying satisfactory and devoted performance and pins,
buttons; charms or other suitable articles embossed with
the Seal of the City of New York.

ITI. ADMINISTRATION

The Career Service Award Program shall be administered by the :
Department of Personnel which will set up additional rules and procedures Y
congistent with this Executive Order as are necessary for the effective (
operation of the program. The Department of Personnel will assist agencies \
in setting up procedures and ceremonies for this award program.

\A,d‘— S
ROBERT F. WAGNER f
MAYOR

NOTE: If your agency is not a Mayor's Agency, this is for your information
and appropriate attention.




imaraFesiEasan.




May 29, 1963

CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

December 21, 1962
EXECUTIVE ORDER No. 23
TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: STANDARD PROCEDURE FOR REPORTING ON
PENDING STATE LEGISLATION

We are at the threshold of another legislative session.
During the course of the session Bernard J. Ruggieri, the City's
Legislative Representative, will refer pending bills to appropriate
City departments and agencies for written reports of analysis and
recommendations thereon.

In order that the Administration may be in a position to
oppose any proposed State laws which would be detrimental to the
City or to support the passage of beneficial legislation, strict
compliance with the terms of this Executive Order is essential.

INSTRUCTION FOR REPORTING ON BILLS
A, Form of Report.

1. Reports on pending State legislation shall be made on
the prescribed City forms. Form NYC 55 will be used for making a
favorable recommendation. Form NYC 56 will be used for recommending
disapproval. The detailed instructions on these forms with respect
to their preparation and routing are to be carefully followed, ex-
cept that all Albany mail should be addressed to the Legislative
Representative as follows: Room 578, Sheraton Ten-Eyck Hotel, Albany,
N.Y. These forms may be requisitioned from the Administrator of

this office.
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CiTY OF NEwW York

2. If you receive a request for comment on a bill which
(a) is identical to a bill previously reported on, or (b) is a
companion bill to a bill in the other house already reported on, or
(c) has been amended in immaterial respects, merely submit a report,
on the appropriate form, referring to the previous report and in-
cluding a notation that the prior comment remains unchanged.

3. If you receive a request for comment on a bill which
has been amended in material particulars, a new report on the
appropriate form, commenting on the effect of such amendments must
be prepared.

B. Time for Report.

1. Most bills transmitted to a department or agency for a
report will contain a notation indicating their status, as- "advancing
on calendar'; a "10 day' or a "30 day" bill. A bill which contains no
notation is 'in committee',

The respective due dates for reports on bills are as follows:
PERIOD OF TIME AFTER TRANSMITTAL

OF BILL TO CITY AGENCY WITHIN
WHICH REPORT THEREON IS DUE IN

STATUS OF BILL ALBANY
In Committee 5 days
Advancing on Calendar 2 days

"10 day'" bill (passed by both Houses and
sent to the Governor 10 days before ad-
journment of the Legislature) 2 days

"30 day" bill (sent to Governor after ad-
journment of the Legislature) 5 days

2. In order to give the Legislature or the Governor sufficient
time to adequately consider my recommendations concerning such bills it
is essential that the above specified time schedule for reports be
strictly followed.
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In any instance where the above time schedule cannot be met
and the bill to be reported on appears to be harmful to the interests
of the City, Mr. Ruggieri should be notified immediately and advised
as _to the probable date on which he will receive the report. The
telephone numbers of the City's office in Albany are HEmlock 4-4605,
HEmlock 4-2614 and HObart 3-2005.

3. Envelopes containing legislative reports should bear the
legend "Legislative Report' typed in the lower left hand corner, and
should not contain any other correspondence.

C. Requests for comments by State Agencies and requests for appearances
before legislative committees are to be forwarded to Mr. Ruggieri
in strict accordance with Executive Order #19 of 1962.

I request that you acknowledge receipt of this Executive
Order and indicate the name, title and home telephone number of an
officer who, in addition to the head of the agency, is authorized
to sign the legislative reports. A copy of this acknowledgment should
be sent to Mr. Ruggieri at the Sheraton Ten-Eyck Hotel, Albany, New York.

/_\‘ r‘ ——
- \/ ’——f—-\ /
*r;ifﬁa-.pf:l— “% (O a Gen
ROBERT F. WAGNER
Mayor
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OFFICE OF THE MAYOR
NEW YORK 7, N.Y

November 27, 1962
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EXECUTIVE ORDER NO.
TO: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: SPACE REQUIREMENTS OF DEPARTMENTS AND AGENCIES
RESPONSIBLE "m THE MAYOR.

It is directed that all requests for space required by
city departments or agencies to house their functions be made in
writing to the Director of the Budget. These requests will con-
tain a general description of the functions to be housed, the
total personnel involved, and any special equipment or other unique
requirements that may be necessary to perform the particular func-
tion.

The Bureau of the Budget will confirm the need for the
department or functional housing requested, including the number
of personnel allocated to the activity. The request and the
supporting data will, upon this initial approval, be forwarded to
the Department of Real Estate, for processing and determination

o

e

of the actual amount of space required, the approximate rental
cost of same including the cost of alterations, and whether this
activity should be house a public or a private building. This
information will be communicated to the Bureau of the Budget for
certifica;ion that the amount of space is reasonable and the nec-
essary funds will ade available. Approval of the expenditure
by the Eureau of . Budget will be authorization for the Depart-
ment of Real Esta to enter into negotiations for the space in a
private buildin - to allocate the space in a public building.

(A lease for space in a private building must be approved by the

Board of Estimate before it can be consummated.)

Under no circumstances will rental negotiations be en-
ered into by a public official without prior consultation with

exr
he Commissioner of Real Estate. If the allocation of space in a
ublic building entails substantial alteration expenditures, such
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expenditures are a proper charge against the budget appropriations

of the department or agency occupying such space. Before a decision
de to occupy public space requiring alteration, certification

@8s to the availability of funds shall be made by the Bureau of the

Estate proceed to inventory or update existing records of space now
occupied by city departments or agencies for purposes of insuring
efficient utilization of such property whether publicly or privately
ovned.

Commissioners of all agencies under my jurisdiction are
reminded of their responsibility to report all office space no
longer required for the proper housing of their functions to the
Department of Real Estate, which will determine its disposition.
Your cooperation with the Director of the Budget and the Department
of Real Estate in providing any further data pertinent to the sub-
ject matter is of utmost importance.

' ’/‘ P—T\ "
Robert F. Wagner
Mayor
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CiTy OF NEwW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

December 7, 1962

EXECUTIVE ORDER NO. 25
T0: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: ORGANIZATION AND FUNCTIONS OF AGENCY PERSONNEL OFFICES

I. INTRODUCTION

Studies of the personnel management needs of the City and its agencies
have indicated the necessity for continuing and extending our efforts to set up
well organized, competently staffed personnel units in each agency to carry out
effectively the many personnel functions and programs required for efficient
operation. The recommendations below on the organization and functions of the
personnel office in an operating agency have been developed to serve as a
general guide to you in the organization of your agency's personnel manage-
ment unit. They should be adapted to your individuval needs as dictated by
such considerations as the size and complexity of your agency, centralization
or decentralization of your offices and other factors relating to the nature
of your operations. It is essential, however, that an effective personnel
unit be established and that the functions described be accepted as agency
functions.

II, AGENCY RESPONSIBILITY

a. Each agency shall identify and group the functions which
fall into the area of personnel management, Where the
nature and scope of the functions and programs under
personnel management warrant, a distinct management unit
shall be set up to carry these out.

b. Each agency shall appoint an agency personnel officer who
will serve in a staff capacity with responsibility for the
personnel function. He shall report directly to the agency
head or to an executive who reports directly to the agency
head B

e ——— am '.\\
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c. Personnel functions in an agency shall include: placement,
classification, persomnel and labor relations, training,
safety, personal services budget, recruitment, selection,
personnel records and payroll processing.

d. Wherever the personnel office is large enough, major personnel
activities shall be assigned to separate and distinct sub-
divisions. For smaller agencies, two or more of the activities
may be assigned to a single subdivision.

III. DEPARTMENT OF PERSONNEL RESPONSIBILITIES

The Department of Personnel has Charter responsibility, "to aid
in the development of personnel divisions in the agencies of
the City." In carrying out this responsibility it shall

a. Prepare and keep up to date for the guidance of all
agencies a detailed statement of the functions and /
duties of an agency persomnel unit. {

b. Periodically and upon request review the activities of
agency personnel units, discuss these with the personnel
officers and make a report to the agency head of its
findings.

¢. Provide assistance to agencies in setting up effective
personnel units,

d. Supply consultant services in the field of personnel
management to agencies requesting such services.

e, Conduct training courses and special institutes to
insure that each agency will have an adequate supply of
trained and competent personnel people,

f, Submit to the Mayor an annual report on the status of
personnel management in all City agencies, together with

o

recommendations for improvement,
IV, BUDGETARY RESPONSIBILITY

Unless otherwise authorized, agency personnel offices are to
be established within existing budgetary appropriations. Any
proposed increase for this purpose must be submitted for con-
sideration and approval by the Budget Director and Personnel
Director,

R
t Ao 5 ‘
% - :

. WAGNER oy ’

NOTE: If your agency is not a Mayor's Agency, this is for your information
and appropriate attention.
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y

26 Deeember 21,

ALL CITY DEPARTMENTS AND AGENCIES

CAVANAGH, JR., DEPUTY MAYOR

SUBJECT: Ml .
COMMUNICATI

This memorandum contains

in eonnectien wi th

Graeie Mansien and Bex 100,

referred frem the Mayer's O

fer the recerd, it st

testimeny

anneunced

stated in Orders.

HANDLING

N
€ MAYOR

S
2
NS DIRECTET

the

addressed te the Mayer and referred te you and ether agencies
for apprepriate attentien, Cemmunicatiens include, in additien

te letters and telegrams addressed te the Mayer at City Hall,

applieable te communicatiens made by telephene or persenal visits.
Agency heads and these members of their staffs having

responsibility fer any aspect of the handling eof cemmunicatiens

be prepared te implement fully the precedures herein listed,

o

unprecedented number of expressiens eof appreciatien fer attem~-
ven te problems and views communicated te the Mayer, give

the effectiveness of the mail system and precedures

infermatien and instructiens

handling of cemmunicatiens which are

the currently used ferm ef memerandum

ffice sheuld beceme familiar with

ould be stated that the

ibed in Executive Memoranda #87, dated Mareh

9, 1962, and subsequent directives,

ing Executive Order #17. The Mayer's objectives remain as

inelud-

It is teward the fuller realizatien ef
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these ebjectives
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respendence
and handle all communicatie: W Ire 3 ed, accuraey and
contrel, Reports and analyse ' er -8 able, will

be by-preducts of the new ms: e 11 e actien reports

oy

shewing ageney activities, 1 actien everdue, and
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reperts en and analyses el ens v n ma el

As will be neted the ot 2 E nstructions, the re-
turn of original cerrespendence, as we as copies of agenecy's

reply or repert, will be eliminated exeepi n special instances,
The precedures herein set ferth were 5y ped e give the best

pessible service te our e¢itizens ar axpavers and the ceoeperatien

l, As every commu 1tien 2 res at the Mayer's Offiee, s

- » \
a coding sheet will be attache ' t see attached exhliblt).
——— e ————

A reference or identificatieom number Wwl he stamped en beth the

coding sheet and communiles 3 his ientifiecatien mumber 1is a
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permanent number for eaech piece of cerrespondence and sheuld be
used when making =ny reference te it,

2, The eoding sheet is divided inte three parts - upper,
middle and lewer., The upper and lewer are for the intermal use
of the Mayer's Cerrespendemce Divisienm., The middle area enly
is for yeur use. It is extremely impertant that your effice
confine its attentien te this area exelusively,

3. In this middle section there are twe sub jeets:

Terminatien of Actien and Explanatien of Aetien, Cheose ene

of the five alternatives in eaeh categery whieh deseribes the
actien takem im respense te the communicatien., The number cor-
respending te the actiemn taken sheuld be writtem im the preper
bex, When using eheiee 5, briefly deseribe the eircumstances
net cevered,

. The coding sheet will be returned te the Mayer's Office
as premptly as pessible, (This preeedure replaces the 30-day
Cumulative File,)

5« Neither the original communication mer cepy of reply er
repert mneed be sent baek te City Hall, unless requested by
Speeial Tmstruectien,

6. Speeial Imnstructions:

"o

a) Fer your infermatien enly" indiecates that the
coding sheet need met be returned,
b) Other instruetiens sheuld be fellewed as indieated,

7 If action on a communication is eutside your jurisdietion,

I e

indicate this by writing "L" in the bex previded im Explanatien

of Aetioen, and returmn at emce te the Mayor's Offiece, If the

communicatien necessitates emergeney action, notify the Cemtrel
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_Lu...
Desk ( CO 7-1000, Ext. 738) immediately, and preceed as abeve.

8. Cenversien te the Data Precessing System is expeeted in \

January 1963, and yeur cempliance is effective starting frem the

day en wWhich ceding sheets are attached te communiecatiemns referred

te you,

If any questions arise, Mr, Philip Shumsky ( CO 7-1000,
Ext, 710) sheuld be censulted,

/I
297 /7 v
Y [- ( A =LY
EDW, é. CAVANAGH, JR. ///

Deputy Mayeor f
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May 29, 1963

CitTy oF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y

January 16, 1963

EXECUTIVE ORDER NO, 27
TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYCR

SUBJECT: TERMS AND CONDITIONS OF THZ CAPITAL BUDGET FOR
1963 AND THE FIRST-HALF OF 1964 - EXPENDITL

mw

IRV

OF SPECIAL FUNDS AND CAPITAL FUNDS AUTHORIZED
PRIOR TO JANUARY 1, 1963 - APPROVAL BY THE
DIRECTOR OF THE BUDGET.

In pursuance of Section 3 of the New York City

Charter the Director of the Budret is hereby authorized,

>

erpowered and directed, within his discretion to acprove

of expenditures chargeable to special funds or chargeable

against unencumbered balances of appropriations of capit
funds authorized prior to January 1, 1963; in accordance
with the terms and conditions of tiie Capital Dudget for

-

1965 and the First-lialf of 1964. 7This order shall take
effect on January

bl

L, 1963 and shall coatinue in effect
’

until withdrawn by executive order.
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CiTYy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7, N.Y

January 16, 1963

EXECUTIVE ORDER NO. 28
TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR
SUBJECT: CAPITAL BUDGET PROCEDURES

Pursuant to the provisions contained in the
New City Charter, the following procedures are hereby
established for the progressing of Capital Projects.

1. Initiation of Project - Any department
desiring to progress a project contained in the Capital

Budget must first submit a request, in writing, to the
Mayor, for its initiation.

Such request shall set forth the line
number, title and estimated cost of the project, and
the appropriation required, together with such other
pertinent information as the department may deem nec-
essary.

Before the Mayor may formally approve the
initiation of any such project, a public hearing must
be held before the Board of Estimate. The date of such
hearing is fixed and advertised by the Secretary of the
Board. You are hereby directed to attend any such hear-
ing affecting projects of your agency in person or by a
duly authorized representative.

2. Procedures following initiation. - After
formal approval by the Mayor of the initiation of a

~
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Ny |/
CiTY OF New YORK K

project, the department is empowered to proceed with the
capital project, except that separate and specific appro-
vals must be obtained from the Mayor for the following:

a. Architectural contracts and the employment | !
of departmental engineering staffs. \

b. Preliminary construction Plans.
c. Final construction Plans.
d. Contracts for furnishings and equipment.

3. Site Selection - The New Charter provides by
law a specific procedure for the selection of sites. All
departments shall submit their requests for sites directly
to the Site Selection Board. No applications for selection
of sites shall be made until after the Mayor has formally
approved initiation of the capital project.

Nl oo et

ROBERT F. WAGNE
MAYOR







CiTy OF NEW YORK
OFFICE OF THE MAaYOR
NEW YORK 7. N.Y

January 23, 1963

EXECUTIVE ORDER NO, 29
TO: EADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: NEW YORK - TOYKO SISTER-CITY AFFILIATION

New York and Tokyo established a permanent
sister-city affiliation on February 29, 1960. Many
committees of volunteers have been set up to effect
this People-to-People Program to increase harmony
through understanding between people of different coun-
tries. Mrs. Nathaniel Singer is the co-ordinator of

the New York-Tokyo Sister-City Affiliation, which is

under the auspices of the Decpartment of Public Events
at 625 Madison Avenue, New York 22, N. Y. TE £-1£00,
All matters concerning Tokyo should be

referred to Mrs. Singer

TN,
oy ¢







prepared to surrender

YOI TUR

PEN

N

.
i

CiTy oF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y

ORDER NO,.

AV N N

N LI ANC g » AT T Y TR

: DS OF ALL CITY I
o OBERT F. WAGNER,
m 3 e DAY ) 4 "D ™

UBJECT ¢ L FROPERTY

RESPONSIBLE TO

‘fective July

red to the

heads of

The

1

>

A t

eal property presently assicned to
e es but not required by 3
r Commissioner

—
_ {
1 O
—
s |
AL
—
4

1963, e jurisdictien
! city department
them for city purpcses

A
SLAaALe,

arencies

Commis

Board of Estimate all r
e

but not now

eal LUstate a&s agent of e C
rty previously assigned by the Board
zea Ior the purposes authorized

A listing and brief description of these
will be prepared by each department or acency and f
without delay to the Commission f 1 1 E
arate cover you are fur r direct
L real property withi jurisc on that v
anle for re-assignment te her public purposes or
be considered for privat 1Se or sale
ubsequent to the date of this directive
r the assignment of re r rty shall be direct
D 1188 Y of ﬂ‘ SL¢

{

be

i.

.

-







May 29, 1963

CWYCM‘NEWYORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y \

April 2, 1963
EXECUTIVE ORDER NO, 31

HEADS OF ALL DEPARTMENTS AND AGENCIES

FROM: MAYOR ROBERT F, WAGNER
SUBJECT: THE 1963 GREATER NEW YORK FUND CAMPAIGN (MAY 1 - JUNE 30)

This year, commemorating the 25th Anniversary of the founding of The \
Greater New York Fund, our campaign among city employees will be held '
from May 1 to June 30. This is the one opportunity that all employees
have to contribute to the 425 medical, health and welfare agencies of
the Fund., These agencies perform the vital role of helping 4,000,000
New Yorkers each year by aiding and comforting the aged, the homeless, ‘
the sick, the handicapped and the troubled, including many people we

know,

It is the responsibility of the entire community to support the cam-
paign and that is why each city employee is being asked to do his share.
Since the contributions are solicited only where people work, I sincerely
hope you will render your full effort to this once-a-year appeal.,

all chairman for The
vice Division, In ad=-
ed Fire Commissioner
the Greater New York ,

President Paul R, Screvane will serve as over
Greater New York Fund this year in the Public Se

dition, as my personal representative, I have as
Edward Thompson to assume full responsibility fo

Fund campaign among city employees,

i o
K

£ -

As a first step, I would 1ike you to appoint one of your executives
to serve as chairman for the drive and to forward his name to Commissioner
Thompson. I am sure that Commissioner Thompson can count on your whole-

4

hearted assistance in support of the Greater New York Fund,

/""—"‘\\% -~
e S50 s
(Pan? o A ’ ) Ca

R F, WAGNER

YOR

(¢}

noD
/DALN
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CiITYy OF NEw YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

EDW. F. CAVANAGH, JR.

DEPUTY MAYOR

April 16, 1963

EXECUTIVE ORDER NO. 33
TO: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: ED¥. F. CAVANAGH, JR., DEPUTY MAYOR

SUBJECT: AMENDMENT TO NEW YORK CITY CAREER SERVICE AWARDS PROGRAM

I. INTRODUCTION

On November 2, 1962, Executive Order No. 22 was issued to establish

the New York City Career Service Awards to be given as tokens of the apprecia-

tion of the City of New York to long-time employees of the City for their
devoted and competent service.

Paragraph A, Section II of BExecutive Order No. 22 is hereby
amended to read as follows;
II. RULES

A. All employees of any department or agency of the City of
New York who are in the Classified Service, elective officers, officers
and employees of the City Council and the heads of agencies are eligible

to receive a Career Service Award following the 20th, 35th, or 50th

Anniversary of the date of their entrance;?jaytity
/
\£

EDW 4/ F. CAVANAGH, JR.
DEPUTY MAYOR

/777

NOTE: If your agency is not a Mayor's agency, this is for yo

information and appropriate attention.

-~
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OF NEW YORK

Recommendations for Medical Procedure

For examination of Candidates for the Position of Driver of Public Motor
Vehicles in the Department of Hospitals of New York City and for their

Periodic Re=examinations, after Hire

Examination (To be recorded on suitable forms)
History (Special reference to anginal pain, dyspnea, edema, work capacity,

yncopal attacks, or any history of cardiovascular dysfunction)

W

]

Height and weight

Urinalysis

Physical Examination (Include fundi and peripheral vessels) Blood pressure
(Sitting and lying down)

Electrocardiogram

X-ray of Heart

Electroencephalogram, if cerebral involvement is suspected

Oscillometric examination of peripheral arteries, if disease is suspected

in these areas

Examinations to be made by Consultants de

)]

ignated by the Department.

L)

History and examination of personal physician welcomed, but not necessarily re-

garded as final,

Re=examinations

Annually for all drivers up to age 60; semi~annually thereafter
After absence of 3 weeks or more, due to illness
If examination reveals a defect calling for cessation of driving, an effort

employment in another capacity,

’_ 4

should be made to place the employee in gainfu

if possible in the same wage bracket, and consistent with the degree of physical

disability,
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4

Causes for Rejection, or Re-as: enment from Duty as Driver of a Public

B

Motor Vehicle, in the Department of Hospitals of the City of New York

(Cardiovascular Diseases)

Coronary heart disease

Sclerosis (Without symptoms)
Angina Pectoris

Cardiac Infarction (Hist cardiographic evidence)

ct
O
3
o
3
@
=
D
Q
ct
—
O

Hypertension

Blood Pressure 180/100 (Persistent) or over,

Diastolic Blood Pressure 105, or over

Cardiac Enlargement (By X-ray)

Abnormal Electrocardiogram (In judgment of special consultant)

Congenital Heart Disease

Aneurysm (In any vessel)

Valvular Heart Disease

Aortic Stenosis

Aortic Regurgitation

/

Mitral Stenosis and/or Regurgit rith cardiac

]
|
o+
)
—+

}
O
-
=
W
0
1)
O
Q
H
jAb]
ct
o
Q.
=
}_J

enlargement and/or symptoms of cardiac insufficiency) v
Sinus Syndrome (With syncope)

Arrhythmia

Paroxysmal tachycardia (Auricular, A=y nodal, or ventricular)

Premature contracti ted with other evidences of

<
=
O
u
-

H
]
A8
&)
16/]
o}
Q
-
48]

organic heart disease







Heart Block

Incomplete

Complete = wit

Congestive Heart Failure (Manifest or from history)
Cerebro~vascular

Dlsease = with or without paralysis

~

Intermittent Claudication (Impaired peri

v
s
o)
-
f
b
=
Ab]
]
-+
%
et
e
o)
;._J
0
-

irculation)
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

December 28, 196L

MEMORANDUM
10 HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: EDW. F. CAVANAGH, JR., DEPUTY MAYOR

SUBJECT: EXECUTIVE ORDER NO. 34 OF APRIL 15, 1963, CONCERNING EXAMINATION
OF CANDIDATES FOR THE POSITION OF DRIVER OF PUBLIC MOTOR VEHICLES
Executive Order No, 34 issued April 15, 1963, forwarded the recom-

mendations of Dr. Ray E. Trussell, Coomissioner of Hospitals, concerning

examination of candidates for the position of driver of public motor vehicles
and their periodie re-examination, after hire,

In connection with such examination, should your Department 's
examining physician, after any periodiec re-examination, recommend the dis-
continuance of employment of any person as a driver, such person, upon request,
shall be permitted to appeal to a Medical Board which shall consist ef the
person's own physician, the Department's examining physician, and a third

physician agreed upon by the other two.

The recommendation of such Medical

. CAVANAGH, JR.
DEPUTY MAYCR

J’
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CWYCN'NEWYORK
OFFICE OF THE MAYOR
NEW YORK 7. N.Y

EXECUTIVE ORDER NO. 36

. HEADS OF AILT. OTTV 7D AR MMV
TO. OoA1)S Ul ALL UGI1TY DEPART

PIJ
oy
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s e e S o e
AR o : /
nOBERT F, WAGNIR, MAYOR
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The authority, responsibility and functions of
the Housing Policy Board and of the Housing Executive
Committee, as set forth in Executive Order No. 13, dated
May 5, 1962, are hereby continued and extended, save as

modified below.

Policy Board shall consist of the

Mira
lLIle

the following

Chairman of

Chairman and

men poard.

i, g s
Chalrman and

Authority.

~ S aalAana ~Ff +ha )\ aT ~ + P I = ] W
Commlissioner of the Department of Real Lstate,
~ 2 aalasn = g Darn nAan F Ri1d 1
vommlssioner ol the Department of Buildings.

Admini
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Administra d
Commissioner of the Department of Health.
Commissioner of the Department of Hospitals.
Commissioner of the Department of Welfare.
Commissioner of the yartment of Sanitation.
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CiTy OF NEwW YORK
OFFICE OF THE MAYOR
NEW YORK 7. N.Y

May 16, 1963

EXECUTIVE ORDER NO, 38
TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F., WAGNER, MAYOR

SUBJECT: RE: CAPITAL BUDGET AMENDMENTS ‘

All requests by the head of any agency for
amendments to the Capital Budget shall not be submitted
to the City Planning Commission until submitted to the

Office of the Mayor in the first instance for consideration.

( ,J(‘\’

ROBERT F. WAGNER
Mayor

We o
{
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CiTy OF NEwW YORK
OFFICE OF THE MAYOR
NEwW YORK 7, N.Y

May 24, 1963

EXECUTIVE ORDER NO. 39 !
TO: FIRE DEPARTMENT PENSION FUND
FROM: ROBERT F. WAGNER. MAYOR

SUBJECT: REDUCTION OF CONTRIBUTIONS FOR MEMBERS OF THE ‘
FIRE DEPARTMENT PENSION FUND ARTICLE 1 /

1. Pursuant to the provisions of Administrative !
Code, section B19-4,1, as added by L. 1963 c. 222, the
Mayor, by this Executive Order adopted prior to June 1,1963,
hereby directs that in the case of each member of the Fire
Department Pension Fund, Article 1, in active service in the
uniformed force of the Fire Department on or after the date
of adoption of this Executive Order, and beginning with the
first full payroll period following January 1, 1963 and
ending with the payroll period immediately prior to that the
first day of which is nearest to June 30, 1964, the deduction
from the pay, salary or compensation of each such member made
pursuant to the provisions of Article 1 of Title B of Chapter
19 of the Administrative Code, shall be reduced by 2-1/2 per
centum of such pay, salary or compensation.

2. With respect to the period of time beginning
with the first full payroll period following January 1, 1963 i
and ending with the payroll period immediately prior to that
in which payrolls first reflect reductions in contributions
pursuant to this Executive Order, the Fire Department Pension
Fund, Article 1, as soon as is practicable after the termin-
ation of such period of time, shall refund to each member
thereof entitled to a reduced rate of contribution under the
provisions of paragraph one of this Executive Order, the

—
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CiTy oF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

May 24, 1963

EXECUTIVE ORDER NO. 40

TO: FIRE DEPARTMENT PENSION FUN
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: PENSIONS~-PROVIDING-FOR-INCREASED-TAKE-HOME-PAY
FOR MEMBERS OF THE FIRE DEPARTMENT PENSION FUND
ARTICLE 1-B

1. Pursuant to the provisions of Administrative
Code, section B19-7.651, as added by L. 1963, c¢. 224, the
Mayor, by this Executive Order adopted prior to June 1,
1963, hereby directs that in the case of each member of
the Fire Department Pension Fund, Article 1-B, in active
service in the uniformed force of the Fire Departmwent on
or after the date of adoption of this Executive Order,
and beginning with the first full payroll period following
January 1, 1963 and ending with the payroll period immedi-
ately prior to that the first day of which is nearest to
June 30, 1964, the contribution of each such member made
pursuant to section B19-7.65 of the Administrative Code,
shall be reduced by 2-1/2 per centum of the compensation
of such member.

2, With respect to the period of time beginning
with the first full payroll period following January 1,
1963 and ending with the payroll period immediately prior
to that in which payrolls first reflect reductions in con-
tributions pursuant to this Executive Order, the Fire
Department Pension Fund, Article 1-B, as soon as is practi-
cable after the termination of such period of time, shall
refund to bex 1ereof entitled to a reduced rate

of contribut undez e provisions of paragraph one of
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Executive Order No. 41 - 2 - May 24, 1963

2. With respect to the period of time beginning
with the first full payroll period following January 1,
1963 and ending with the payroll period immediately prior
to that in which payrolls first reflect reductions in con-
tributions pursuant to this Executive Order, the Police
Pension Fund, Article 1, as soon as is practicable after
the termination of such period of time, shall refund to
sacl swber thereof entitled to a reduced rate of contribu-
tion under the provisions of paragraph one of this Executive
Order, the amount by which the contributions paid by such
member to such Pension Fund for such period of time exceeded
the amount of his required contributions for such period

under the provisions of this Executive Order,
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CiTYy OF NEW YOoRK
OFFICE OF THE MAYOR
NEW YORK 7. N Y.
‘R N g
TO: ALL CITY AGEN
FROM: ROBERT F. WA
SUBJECT PENSIONS=PROVTI / D-TAKE-FOME

PAY PLAN FOR MEM? : NEW YORK CITY
EMPLOYEES® RETIRE : M FOR THE
196}*-;‘.96/_’ I ]
Pursuant to the g L Administrative Code, section B3-36.1,

as last amended by Law - he Mayor herebyv directs by this

executive order adopted b3 163, as follows:

7]

1. For the purg 2Xxecutive order, the provisions of

subdivision j of sects , idministrative Code shall apply,
subject to the terms and fied 1n this executive order, in
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CiTy OF NEW YORK
OFFriceE OF THE MAYOR
NEwW YORK 7, N.Y.

May 29, 1963

TO: THE NEW YORK CITY TEACHERS'! RETIREMENT SYSTEM
FROM: ROBERT F. WAGNER, MAYOR
SUBJECT: PENSIONS«PROVIDING=FORe«INCREASEDeTAKE=HOME~

PAY PLAN FOR MEMBERS OF THE NEW YORK CITY

TEACHER'S RETIREMENT SYSTEM FOR THE 1962-196L

FISCAL YEAR.

Pursuant to the provisions of Administrative Code,§B20-41,1,
subdivision 1, as added by Laws 1963, Ch. 519, the Mayor hereby elects
by thils executive order, adopted, prior to June 1, 1963, that the
provisions of paragraph four of such subdivision i and the provisions
of subdivisions e and f of such Section B20-4l.l, shall be

applicable to and for the benefit of all contributors to the New York

City Teachers! Retirement System,

ROBERT F. WAGNER
MAYOR

S T
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May 29, 1963

CiTy OF NEW YORK
OFFICE OF THE Mayor
NEW YORK 7, N.Y

FROM: ROBERT

SUBJECT: PENSIONS-PROVIDING-FOI EASED-TAKE-HOME-PAY PLAN FOR
MEMBERS OF THE APPELLATE DIVISION, FIRST DEPARTMENT AND
ICIAL DISTRICT RETIE FUND FOR THE ONE-YEAR

FIRST JUD

e e
PERIOD E

Y
s
)

l. Pursuan - 5 1 , ns 1bd. 7 of Section 108 of the

Judiciary Law, as

m
1
:__\;‘
@
b

ects to provide
that the deduction f r ' : mpensation of any employee or
officer made pursuan . ' the udiclary Law, need not be
made and that 1 . ' 1 there >ed be made during the
one-year period comme ] with f nineteen hundred sixty-
three

2. The pr¢ : : : e order shall not imply
any obligation m } nise - enefits herein granted
or provided

thereof, as herein pre







CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7, N.Y.

EXECUTIVE ORDER NO. L6
TO: THE COMMISSIONER OF SANITATION

FROM: ROBERT F. WAGNER, MAYOR
SUBJECT: PENSIUNSnPduVl;lK?rFURw;HZhhHSED-TAKd—HbME-
PAY-PLAN FOR MEMBERS OF THE RELIEF AND PENSION
FUND OF THE DEPARTMENT OF STREET CILEANING FQR
THE ONE- YEAR PERIOD BEGINNING JULY 1, 1963,

Pursuant to the provisions of Section G51=343 of the
Administrative Code, as added by Chapter 516 of the Laws of 1963, the

Mayor hereby elects to provide that the deduction from the pay,

salary or compensation of any member of the Relief and Pension Fund of
the Department of Street Cleaning, made pursuant to the provisions

of Section G51-3.0, par., 2 of the Administrative Code, shall be reduced

to zero per centum instead of three per centum during the one-year period

-

commencing with July first, nineteen hundred sixty-three,
The provisions of this executive order shall not imply
any obligation, commitment or promise that benefits herein granted

or provided for shall be continued beyond the termination date thereof,

as herein prescribed,
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CiTy OF NEW YORK
OFFrice OF THE MAYOR

NEW YORK 7. N.Y.
May 29, 1963

EXECUTIVE ORDER NO. L7

TO: THE BOARD OF ESTIMATE AND THE
COMMISSIONER OF HEALTH

FROM: ROBERT F. WAGNER, MAYOR
SUBJECT: PENSIONS - PROVIDING - FOR = INCREASED -

TAKE - HOME PAY PLAN FOR MEMBERS OF THE

HEALTH DEPARTMENT PENSION F'IND FOR THE ONE-

YEAR PERIOD BEGINNING JULY 1, 19613,

Pursuant to the provisions of Administrative Code,$§G51=53.3,
as added by L. 1963, c. 516, the Mayor hereby elects to provide that the
deduction from the pay, salary, or compensation of each member of the Health
Department Pension Fund made pursuant to Article 3 of Title G of chapter
51 of the Administrative Code need not be made and that no contribution
in lieu thereof need be made by any such member during the one-year
period commencing with July first, nineteen hundred sixty-three,

The provisions of this executive order shall not imply

any obligation, commitment or promise that benefits herein granted or

provided for shall be continued beyond the termination date thereof,

as herein prescribed.

L+_ 24 sy
WAGNER (’Ym

2 -~
(OBERT F,
MAYOR







May 29, 1963

CiITY OF NEW YORK
Orrice orF THE MAaror
NEW YOrRK 7, N.Y.

EXECUTIVE ORDER NO, 48
TO: THE NEW YORK CITY HOUSING AUTHORITY
FROM: ROBERT F, WAGNER , Mayor
SUBJECT: PENSIONS-PROVIDING-FOR-INCREASED-TAKE-HOME-PAY PLAN FOR
MEMBERS, OFFICERS AND EMPLOYEES OF THE NEW YORK CITY
HOUSING AUTHORITY FOR THE 1963-196lL FISCAL YEAR
Pursuant to Section B3-36.1 of the Administrative Code, as
last amended by Laws 1963, Ch 518, T hereby approve the annexed reso-

lution of the New York City Housing Authority adopted by such

—t
<¥;5;i§;ij&5+* ,4¥Jcr = h
e =

Authority on May 22, 1963,

ROBERT F. WAG
MAYOR







RESOLUTION AUTHORIZING FOR THE 1963-
1964 FISCLiL YE..R *usz1q~L-1“xp-HULE-
PiY BENEFITS FOR MEME BERS, OFFICERS

uND EAMPLOYEXS OF THE +UTLORITY BY RE-
DUCING ThEIR CONTRIBUTION TO THE NEW
YORK CITY EMPLOYEZRS! RETIREMENT SYSTEM

= 4 | i3 HEREBY KWESOLVED BY 7hE MEMSERS OF ThE NEW
IORK CITY HOUSING sUTHORITY, L3 FOLLQWYS:

Section 1. (a) This resolution is adopted pursuant
to the provisions of .dministrative Code Section B3-36. l, as
auenued by Laws of 190;, Ch. 518.

(b} For the purposes of this resolution,
the provisions of subdivision J of sect~on B,=-30.1 of the
administrative Code shall ap,ly, subject to the terms and con=-
ditions specified in this resolution, in the same manner, to
the same extent and with the same force and effect as if:

(1) wherever the word "sixty two"
appears in such subdivision 3, the word
"eixty-three" were substituted therefor;

(2) wherever the word "sixty-three"
aylealo in such subdivision j, the word
"sixty-four" were substituted therefor;

(3) wherever "ooard of estimate"
1s referred to in such subdivision j,

t e word "mayvor" were substituted
herefor;

(L; herever such subdivision refers
to adoption oi a resolution by the board
of eSthate such subdivision instead
referred to adoytion of an executive order

-
by the mayor.

Section 2. From and inciucing the payroll period
the first day of which is nearest tc July 1, 1963 to and
including the payroll period immediately prior to that the
first day of which is nearest to June 30, 1964, the benefits
proviued by the governing provisions of paragraph 14 of ‘
subdivision j, anu the provisions of subuivisions g, h and i
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of Administrative Code Section B3-30.1, as amended, shall be
applicable to and for the berefit of all Members, officers
ana euployees of the ~uthority who are members of the ew
York City Eaployees! Retirement System, the reduced-rate-of-
contribution factor to be five per centum.

Section 3. The provisions of this resolution shall
not iuply any ooli;ation, commitilent or prromise that the
benefits herein grénted shall be continued beyond the termina-
tion aate thereof, as hereinabove prescribed.

Section 4. The Controller of the iuthority is
- hereby authorizeq and directed to do and perform all acts
necessary to carry out and implement this resolution.

Section 5. This resolution is subject to approval
by the llayor of the City of New York.
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CiTy OF NEwW YoRrK
OFFICE OF THE MAYOR
NEwW YORK 7, N.Y

EXECUTIVE ORDER NO. 49
TO: THE NEW YORK CITY TRANSIT AUTHORITY
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: PENSIONS-PROVIDING-=FOR-IN! 'REASED-TAKE-HOME-PAY-PIAN

FOR OFFICERS AND EMPLOYEES ( 1: THE NEW YORK CITY

TRANSIT AUTHORITY FOR THE 1963 1964 FISCAL YEAR

Pursuant to Section B3-36,1 of the Administrative Code, as
last amended by Laws 1963, Ch, 518, T nereby approve the annexed
resolution of the New York City Transit Authority adopted by such

Authority on May 28, 1963,
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WHEREAS, Chapter 518 of the Laws of 1963 amended the
Administrative Code in relation to the New York City Employees'
Retirement System so as to authorize the New York City Transit
Authority with the approval of the Mayor of the City of New York,
to provide a pensions-providing;—for-increased-take-home-pay
Plan, during the fiscal year 1963-1964, for its officers and employees
who are members of said retirement system; and

WHEREAS, the Authority has determined to extend benefits
analagous to those authorized during the fiscal year 1962-1963 by
L. of 1962, c. 787 to certain of its officers and employees;

RESOLVED, by the New York City Transit Authority as
follows:

l. For the purposes of this resolution, the provisions
of subdivision j of section B3-36,1 of the Adminis-
trative Code shall apply, subject to the terms and
conditions specified in this resolution, in the same
manner, to the same extent and with the same force
and effect as if:

(a) wherever the word ""sixty-two'' appears
in such subdivision j,
were substituted therefor;

the word '"sixty-three"

(b) wherever the word ""sixty-three" appears
in such subdivision j, the word "sixty-four"
were substituted therefor;

(c) wherever '"board of estimate' is referred
to in such subdivision j, the word "mayor"
were substituted therefor; and

(d) wherever such subdivision refers to
adoption of a resolution by the board of
estimate, such subdivision instead referred
to adoption of an order by the Mayor.

2, Effective during the period of time from and includ-
the payroll period the first day of which is nearest
to July 1, 1963 and to and including the payroll period
immediately preceding that, the first day of which is




wrrnbaraRiaiidess T heisan

sarieszeen
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to participate in a plan affording retire
substantially similar to those cur rentls
Article 2, of Title B, of Chapter 18 of
tive Code and such member becomes
such benefits, then on the effective
ment of participation of such member:

system membership, which includes suc
rights of such member to receive benefits

pensions-providing-for-increased-take
set forth in this resolution shall term
member waives such rights for any pez
to such date, In the event that any
uniformed transit police force ent

ment, the Authority and the Mayor shall

the Administrative Code ¢B3-36, i
conditions precedent to applicability
have been satisfied and the benefits pr
resolution shall be applicable to such

1963-1964 increased-take-home-pay p
however, to earlier termination and

benefits, as provided in such agreement

(d) The exclusion from applicability set fc

paragraph (c) of paragraph two of this
remain in effect unless a prevailin;
or wage accord determination made
the date of this resolution specifically
members all or part of the benefits

g, h, i and j, of the Administrative (
by reducing their contributions by re
contribution factor of either 2-1/2¢
that such a prevailing rate determina
determination shall be made as to a:
the Authority shall, pursuant to Adm
§B3-36. 1, certify by resolution appr
that the conditions precedent to applic
such member have been satisfied,
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5. The provisions of this resolution shall not imply any
obligation, commitment or Promise that benefits herein
granted or provided for shall be continued beyond the
termination date thereof, as herein Prescribed,

6. This resolution shall not take effect unless approved by
the Mayor,

NEW YORK CITY TRANSIT AUTHCRITY
By

Paul J, Keleti
Acting Secretary
May 28, 1963
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29, 1963

CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y

FEXECUTIVE ORDER NO. 50

~

TO: THE TRIBOROUGH BRIDGE AND TUNNEL AUTHORITY

FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: PENSIONS-PROVIDING-FOR- [NCREASED-TAKE-HOME-PAY
PIAN FOR OFFICERS AND EMPI 5\07 THE
TRIBOROUGH BRIDGE AND TV"TT[ AUT ITY FOR

THE 1963-196l FISCAL YEAR

Pursuant to Section B3=36.1 of the Administrative Code,
as last emended by Laws 1963, ch. 510, I hereby approve the annexed

resolution of the Triborough Bridge and runnel Authority adopted

R?BERT F WAGNER
MAYO

by such Authority on May 29, 1963

Aerry
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RESOLVED, That pursuant to the provisions of subdivision
), paragraph 7 of Section B3-36. 1 of the Administrative Code of The
City of New York as added by Chapter 787 of the Laws of 1962, as
amended by subdivision m, paragraph 2 of the said Section of the
said Code as added by Chapter 518 of the Laws of 1963, Triborough
Bridge and Tunnel Authority hereby elects to provide by this
resolution adopted prior to June 1, 1963:

(1) that the governing provisions of paragraph 14 of
subdivision j, with 2 reduced rate of contribution
factor of 5%, and subdivisions g, h, and i of
Section B3-36. 1 of the Administrative Code shall \
apply to and for the benefit of all members of the
New York City Employees' Retirement System
who are officers or employees of Triborough
Bridge and Tunnel Authority, except that there
shall be excluded from such application all
officers and employees of the Authority employed
in the titles of Bridge and Tunnel Officer, Bridge
and Tunnel Sergeant, Bridge and Tunnel Lieutenant,
Bridge and Tunnel Captain, Attendant, Assistant
Bridge Operator, Assistant Bridge and Tunnel
Maintainer, Bridge and Tunnel Maintainer, Cleaner
(men), Laborer, Garage Helper, General Mechanic,
Handyiman (Grade 2), Motor Vehicle Operator and
Senior Bridge and Tunnel Maintainer unless prior
to July 1, 1963 the Authority approves and executes
a collective bargaining agreement or collective
bargaining agreements providing for specific
grants to such excluded officers and employees
of the benefits provided in this paragraph (1).

In the event that such collective bargaining
agreeinent or agreements shall be approved and
executed as hereinabove provided, the benefits
provided in this paragraph (1) shall be applicable

to such members of such retirement system who
are affected thereby begiuning on the date or dates
specified in such collective bargaining agreement or
agreements.

(2) that pursuant to the provisions of Section B3-36.1 of
the Administrative Code, the exclusion under paragraph
(1) of this resolution of officers and employees of







Triborough Bridge and Tunnel Authority employed
in the titles therein set forth is he:eby declared to
be conditional and shall remain in effect unless the
conditions for termination of ouﬂn exclusion are

satisfied as prescribed in such paragraph (1); and
be it further

RESOLVED, That such election unanimously adopted by the
Members of the Authority is subject approval of the Mayor of
The City of New York as required pursuant to said Section B3-36. 1
of said Administrative Code.

I hereby certify that the foregoing
is a true and exact copy of a
Resolution adopted by Triborough
Bridge and Tunnel Authority at its
meeting held on May 29, 1963.

‘7},\» 7'//‘-( P /4
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RESOLVED, That pursuant to provisions of

subdivision ¢, and within the conditions set forth in sub-

division a, of Section 70-a of the Retirement and Social
Security Law as ] 2 of the I Laws of
1963, Triborough
elects as a pa
Employees' Retiremer t

tributions to the pension accumulation for the pur-

pose of pl“owi’?im“ death benefits and pensions-providing=-
for-increased-take-home-pay; and b:: it

LI_.; 21Pe

TNTVOV AT TTTT
O L.\t
AWV Aa V d

member's rate of contribution s : eqi rmmg
with the payroll reriod beginning March L'C*E'u being
the intent of this resolution that the reductions in tnc con=-
tributions of such members hereby vided, pursuant to
Chapter 54 of the Laws of 1963, shall succeed without
interruption, the reductions provided * such members,
purouant to Chap | 02

apter iu4 O1 by the
resolutio of he Authority apr ”_"*‘;‘cn of the
Board of Estimal y 24, No. 364-i).

is a u‘ue and exac of a
Resolution adopted by Triborou
Bridge and Tunnel Authority at 1ts
meeting held on May 29, 1963
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GRAND ARMY PLAZA

Honorable Board of
City of New York
Municipal Buildin

New York 7, New York

Gentlemen:

Following is
the Brooklyn
May 31, 1963:

BE IT
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made beginn
1963; it b

in the contri
c. 54, shall
for such memb
of this Boarc
Estimate on

amended,

|

[C

B

7‘“’2*'
LIBRARY | “"é“’*l"f‘
¢« STERLING 3-2300 | : i

May 31, 1963
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Charles(J. Mylod/
President
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Honorable Board of Estimnt.

-2~ Mav 31, 1963
THIS 1S TO CERTITY that the forec:oin- is 2 trun cony of *!
resaln o fanvovred DY the Board o Trustors of the e )
Public Lihrupy at

its special mestinz en Moy 3L, 193 . nd

th~: i Iorejoing signature is tnat of the President of the
Board¢, Chari~s J. Mylod.

Ve iy
s byt
S Irviny Engg)

Secretary, pro tem
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: The Ouems Borougb Pubhc Library

HAROILD W. TUCKER

14 PPARSONS HBLVID
CHIEY LIBRARIAN

JAMAICA 32, NEW YORK

May 16, 1963

Honoraeble Robert F. Wagner
Mayor of the City of New York

e é_/

At a regular meeting of the Board }‘
of Trusteee of the Queens Borough . 1
Public Library, held at Jammice ]
Bew York, on Thursday, May 16, 1963, \
the following action was taken: )

(EXTRACT FPRONX MINUTES)

BE IT RESOLVED, That pursuant to the provisions of Section 70-a of
che Retirement and Social Becurity law, as amended by L. 1963, ¢. Sk,
'he Board of Trustees of the Queens Porough Public Library does hereby
:lect as a participating employer with respect to the New York State
mployees' Retirement System to make contributions to the penaion accu-
nlation fund pursuant to zuch Bection 70-a, as so amended, for the pure
ose of providing death bepefits apd pensions-providing-for-increased-
cake-home -pay; and be it further

RESOLVED, that the reductioms, pursuant to such Bection T0O-e., as so
amended, in the contributions of members of such Retirement System in
the employ of the Queens Borough Publie Library, shall be made beginning
with the peyroll period commencing on April 1, 1963: it being the intent
of this resolution that the reductions in the coutributions of such mem-
bers hereby provided, pursuant to L. 1963, c. S, shall sueceed without
interruption, the redvetions provided for such members, pursuant to
L. 1962, ¢. 104, by the resolution of this Board of Trustees approved by
resolution of the Board of Estimate on May 24, 1962 (Cal. No. 36L4-})).
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CiTy OF NEW YORK
OFFicCE OF THE MAYOR
NEW YOrK 7, N.Y.

June 6, 1963

EXECUTIVE ORDER NO, 52

TO: THE BOARD OF EDUCATION
FROM: ROBERT F, WAGNER, MAYOR
SUBJECT: PENSIONS-PROVIDING=FOR«INCREASED
TAKE-HOME=PAY PLAN FOR MEMBERS
OF THE BOARD OF EDUCATION RETIRE=-
MENT SYSTEM FOR THE 1963«196L
FISCAL YEAR
Pursuant to Section 2575, subdivision 5 of the Education
Law, as added By Laws 1963, Ch. 517, I hereby approve the annexed
resolution of the Board of Education, adopted on June 5, 1963, amending
the provisions governing the Board of Education Retirement System to the
extent necessary to put into effect a pensions~providing=foreincreased=~

take=home=pay plan for the fiscal year 1963=196L analogous to that

authorized by Laws 1962, Ch, 787.

oy D

ROBERT F. WAGNER
MAYOR
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June 5, 1963
TO THE BARD OF EDUCATION:.

Mrs, Shopiro and Gentlemen:

Re: BO\RD OF EDUCATION RETIREMENT SYSTEM
I present the following preambles and resolutions:

WHEREAS, Chapter 517 of the Laws of 1963 authorized the Board of Education to
adopt a resolution amending the provisions governing  the Board of Education Retire-
ment System to the extent neceesary to put into effect a pension-providing-for-
increased-take-home-pay plan analagous to that authorized by Chapter 787 of the
Laws of 1962 which resolution shall not take ef fect until and unless it is approved
by the Mayor of the City of New York; and

WHEREAS, The Board of Education has determined to adopt a resolution pursuant
to said Law putting such a plan into effect with respect to the period beginning
with the payroll period the first day of which is pnearest to July one, nineteen
hundred sixty three and ending with the payroll period immediately prior to that ,the
first day of which is nearest June thirtieth, nineteen hundred sixty-four; now
therefore be it

RESOLVED by the Board of Education as follows:
1. That Section 29 of the Rules and Regulations of the Board of Bducation Retirement
System is hereby amended to read as follows:

Section 29, Pensions-prOViding—for—incrcnscd-take-hcme-pay.

a. Beginning with the payroll period the first day of which is nearest to July
rirst, nineteen hundred sixty-one, and ending with the payroll period immediately
prior to that, the first day of which is nearest to June thirtieth, nineteen hundred
sixty-[thre€) four the contribution of each member, other than (&) any member
'xcluded under the terms of subdivision h or subdivision i of this Ezztion,nmio&nr than

any member with respect to whom it is otherwise provided in subdivision j of this
Téction, to the annuity savings fund, exclusive of any increase thereof made

sursuant to Section four-a, the second and ninth unnumbered paragraphs of

Subdivision (one) of section eight, or Subdivision (five) of section ten, and before
any reduction thereof pursuant to subdivision one of section one hundred thirty-eight-
» of the retirement and social security law, shall be reduced by an amount equal to
five percentum of his compensation. If such rate of contribution,exclusive of any
increase thereof {{} made pursuant to Section four-a, the second and ninth unnumbered
paragragraphs of Subdivision (one) of section eight, or Subdivision (five) of

Section ten, and before reduction thereof pursuant to subdivision one of section

one hundred thirty-eight-b of the retirement and social security law, and before
reduction therecf pursuant to the provisions of this section, is equal to or less than
five percentum, such rate shall be discontinued. The methods of computation and the
deducticns from compensation prescribed by the third, fourtk, fifth, sixth, seventh,
eighth, tenth and eleventh unnumbered paragraphs of Subdivision (one) of Section
eight, Subdivision (four) of section eleven, Subdivision (five) of Section twelve and
Subdivision (five) of section fourteen shall be appropriately modified in the case of
a member for whom a rate of contribution is otherwisc fixed pursuant to this
subdivision,
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2 June 5,1963

b, With re;pcct to each member not excluded under the terms of subdivision h or
subdivision i of this section, contrubutions shall be made by the Retireme
during the period for which the provisions of this section aZc 9:p;§z;;;ec?; Sgsgd'
member, to the contingent reserve fund or the pension fund, as t;e case may be, at
a rate fixed by the actuary which shall be computed to be sufficient to providé A
death benefit and a pension-providing-for—incrcnsed-takc-home—nny, which is or may
become payable on account of such member. Such rate of ccntribution with respect to
the pension fund shall be in addition to the rate of contribution provided for in the
first and second unnumbered paragraphs of subdivision (five) of section cight of
these rules and regulations and the ponsion-providing-fOr—incrcased-takc-home—pay
shall not be included in the computation of tae contribution payable to the pension
fund pursuant to the first and second unnumbered paragraphs of subdivision (five) of
such section eight. The death benefit and pension-providing-for-increased-take-home-

pay as provided for in this section shall be based on a resgrve-for-increased-take-
home-pay.

c. On retirement of such member, pursuant to the provisions of subdivision (two)
of section~ten, subdivision (five) or (six) of section eleven or sections twelve,
fourteen, sixteen or eighteen of these rules and regulations, such member shall
receive, in addition to the pension to which he may be entitled under any such
section, a pension-providing-for-increased-take-home-pay, which is the actuarial

equivalent o” the reserve-for-increased-take-home-pay to which he may then be entitled.

Upon the death of any such member under such circumstances that an ordinary death
benefit is payable under the provisions of section twenty of these rules and regula-
tions, an amount equal to the reserve-for-increased-take-home-pay, if any,
accumulated with respect to such member shall be paid to his estate, or if any
beneficiary has been designated by him to receive any payment of an ordinary death
benefit pursuant to the provisions of such section twenty, to such beneficiary.

Upon the death of any such member under such circumstances that an accidental death
benefit is payable under the provisions of section twenty-one of these rules and
regulations, the reserve for increased-take-home-pay, if any, accumulated with
respect to such member shall be paid in a lump sum to the dependent or dependents as
to whom the pension is credited by the retirement board under the provisions of
section twenty-one of these rules and regulations. Where more than ore dependent is
granted such a pensicn, under the provisions of such section twenty-one, such lump
sum payment shall be distributed among such dependents in the same proportions as
such pension. On the retirement of any such member or upon his death in the per-
formance of duty, the reserve-for-increased-take-home-pay accumulated in the
contingent reserve fund with respect to such member shall be transferred to the
pension reserve fund.

d., Where a member's rate of contribution is reduced pursuant to the provisions
of this section, such member may by written notice duly acknowledged and filed with
the retirement system within one year after such reduction or within one year after
he last became a member, whichever is later, elect to waive such reduction. One year
or more after the filing thercof, a member may withdraw any such waiver by written
notice duly acknowledged and filed with the retirement system. Where 2 member makes
an election to waive such reduction, he shall contribute to the retirement system as
otherwise provided in these rules and regulations. Any such member who waives any
reduction or discontinuance of his contribution in accordance with the provisions of

this subdivision shall be entitled to a pension-providing-for-increased-take-home-
pay and death benefits to the same extent as if such waiver had not been made,

w

e, Any reduction or discontinuance of a member's contribution, as tle case may
be, made pursuant to the provisions of this section, shall take precedence over the
member’s privilege under subdivision one of section one hundréd thirty-eight-b of
the retirement and social security law, to decrease his annuity contribution for the

o




SeeFralananalressn




June 5,1963

Pa ge 3

o aying hi ontributions f« ag SUrviv : £ 14 :
purpose of D;Klﬂg h1§ contridbutions or old-age, survivors and disability insurance
> o yosed 17 ] ™ YiirSi1ay N - '~ ] . * .
co:nrabe or e tax imposed upon him pursuant to the federal insurance contributions
act,

f..For Fhe purposgs‘or subdivision (four) of section seven, subdivision (four)
of section eight, subdivision (three) of section ten and section nineteen of these

ul 5 : 10 ¢ the nsion-nrovidi:no increacod :
r e§ and.rcguliﬁlnn% he pension ,Lm.iuznb—f«r—LH\xudduu-take-hOme—pay provided
for in this section, shall be deemed to be included within the term "pension"” as

used in any such sections, and the r?ocrl¥—50[—in:ruﬁhcd~tﬂkc-h0mc—pay shall be
deemed to be included within the term "pension reserve" as used in any such sections,

g. (1) For the purpose of section twenty-three of these rules and regulations,
the term "pension" and the term "retirement allowance" as used in such section shall
be deemed to include the pu1simn~urn:idxnx-fur~1n:rv::cd-tﬂke-home—pay, if any,

(2) For the purpose of section sixteen of these rules and regulations, the
term "retirement allowance as computed under (1) and (2)" as used in subdivision
(two) of such section shall be deemed to
take-home-pay, if any.

—

include the pension-providing-for-increased-

h. The provisions of this section, with respect to the period beginning with
the payroll period, the first day of which is nearest to July first, nineteen
hundred sixty-one and ending with the payroll period immediately prior to that, the
first day of which is nearest to June thirtieth, nineteen hundred sixty-two, shall
not apply to:

(1) any member in a position or employment: (a) which is subject to prevailing
rate determinations made within the purview of section two hundred twenty of the
labor law, or (b) to which wage accord determinations made by the Comptroller apply;
or (¢) to which wage agreements approved by the Board of Estimate apply; unless a
prevailing rate determination, wage accord determination or wage agreement made or
entered into after the effective date of this section, and prior to the commencemat
of the payroll period last above mentioned in this subdivision h specifically grants
to such member benefits not in excess of those provided by this section. In the
event that such prevaling rate determination, wage accocd determination or wage
agrecement grants benefits to such nbers, the benefits provided in the determination
or the agreement shall be applicable to such members as of and beginning with the
payroll period, the first day of which is nearest to July first, nineteen hundred
sixty-one or as of any other date specified in such prevailing rate determination,
wage accord determination or wage agreement, and ending with the payroll period
immediately prior to that the first day of which is nearest to June thirtieth,
nineteen hundrdd sixty-two; or

(2) any member who received benefit under subdivision h of section 28 of these
rules and regulations but does not receive the benefits of this section in v
accordance with the terms of sub-items (a), (b) or (c) of item (1) of this sub-
division h; provided however, that any such member described in this item (2) shall
continue to receive the benefit granted pursuant to subdivision h of section 28 of
these rules and regulations during the period,beginning with the payroll period, the
first day of which is nearest to July first,nineteen hundred and sixty-one and
ending with the payroll period immediately prior to that the first day of which is
nearest to June thirtieth, nineteen hundred sixty-two.
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City OF NEW YORK
OFFICE OF THE MAYOR
NEW Yomrk 7. N.Y

EDW. F. CAVANAGHK, JR
DEPUTY MAYOR

BYEOITTTTULR RN LRI T ol
EXECUTIVE DER NO, 53
o AT Q B e - e -
I'( EADS OF A CITY DEPARTMENTS AND
. ) e e A e
FROM EDW. F, CAVANAGH, JR, SPUTY YOR
UBJECT: PUR( B 7 AT - RSONAL Pl
- ¥ : Cg
In an accompanying Memorandum,
has rendered an opinion in answer to
employees concerning proposed purchases

Order relates t

Executive

All officers
to refrain from purchasing I
purchase of real estate as well as pe
whose salary is payable
c1ty treasury,
any employee or officer who violates this
subjeet to fine,

sub jeect to prosecution for a

employees

mlsdemeanor,

The
1ed and all
xecutive

ployees

department
the
under the

attac
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and officers
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Yfemorandum Opinion from the

and agency head
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AGENCIES

)

PLOYEES

the Board of Ethics
communications of city

real
both real and personal property.

estate., This

and employees of the city are hereby
operty from the city.
sonal property by

in whole or in part from the
is prohibited by Section 1106 of the Charter and
provision of law is
suspension or removal from office and may be

Board of Ethics is

are directed to bring
ion to the attention of
dic

a t‘e}y -

/’/ "4 ./

G ol
"’/,"r/;“'/< '»’;’4‘11‘5,”
Edw. F., €avanagh, Jr,

Deputy Mayor







CiTy oF NEwW YORK
OFFICE OF THE MAYOR

NEW YORK 7 N.Y

May 29, 1963

EXECUTIVE ORDER NO, 54

TO: NEW YORK CITY DEPARTMENT AND AGENCY HEADS
FROM: MAYOR ROBERT F. WAGNER
SUBJECT: ADDITIONAL ACTION PROGRAMS ON EQUAL RIGHTS AND

OPPORTUNITIES AND FREEDOM FROM DISCRIMINATION

Both by law and by Mayoral direction, every agency and
department is under mandate to advance the cause of equal rights
and equal opportunity. Many departments and agencies are ac=
tively engaged in a wide range of major efforts against con=-
ditions arising from past or present segregation, discrimina-
tion, prejudice and bigotry. For some agencies it is their
primary problem and function. By any count, we have been doing
much more on these fronts than any other city. However, it
should be clear from even a cursory reading of the current news
that whatever we have been doing in the field of human rights un-
til today is still not enough for tomorrow,.

It is therefore directed, as a matter of major priority,
that every executive department and agency proceed without delay
to: (1) Review, reassess and summarize all present programs and
activities pertaining to the above, and submit such a review and

reassessment to me without delay.







-

(2) Make recommendations for expansions, extensions and
intensifications of present programs, (Present budgetary limits
must be adhered to, but suggestions involving the shifting of ex-
penditures within the agency and of phasing expenditures so that
present budgetary limits will not be exceeded are invited).

(3) Submit for consideration for immediate implementation
new programs designed to advance the goals referred to, which can
be undertaken without budgetary shifts, changes or increases,

(4) Propose new feasible programs even though involving
new expenditures; such recommendations, however, must be accom-
panied by suggestions as to how such programs could be financed,
to the maximum extent possible, by internal savings,

(5) Instructions (1), (2), (3) and (L) are to be con=-
ceived of as primarily oriented toward services and work among,
with and for the general publiec. Internal personnel policies
are referred to in Instruction (6) below.

(6) With regard to internal personnel policies ---
hiring, promotion and advancement --- each head of agency is re-
quested to submit a comprehensive memorandum of review and assess=
ment of program and progress as far as equal opportunity for all
is concerned: observations with regard to further moves and pro-
gress are invited,

(7) In the light of pertinent laws, executive orders and

red in or associated

Vo]
o

policies, those departments and agencies engag
with extensive purchase or contract activities are requested to

submit reports of status and progress --- and recommendations of
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-3=
steps necessary for further progress --- with respect to compliance
with laws, orders and policies on non-discrimination on the part of
private firms doing business with the city or with city support or
assistance,

(8) Instruetions (1), (2), (3), (L), (6) and (7) are to

be carried out in separate memoranda addressed to me,

..........

It is the purpose of this memorandum to stimulate thinking
and consideration of our present programs and of possible major fore
ward strides toward our goals. Although the achievement of our pure
pose is not to be sought in new public relations approaches, there
may certainly be included in the reports submitted to me, pursuant
to these instructions, ways and means of making better known to the
public at large and to the groups most immediately affected, existing
programs, services and availabilities --- such as jobs, job-training
and housing opportunities --- which are not now generally known even
to those who stand to benefit from these programs,

Following the submission of the reports referred to, suite
able coordination will be arranged so that an appropriate over-all
program or a series of them can be promulgated,

(9) It is requested that preliminary memoranda based on
these instructions be submitted to me no later than July 1, Each
such memorandum should include a statement as to when the final

memorandum will be submitted. In no event shall these final reports
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& City )P &Y T % Kgernicies

m Rebert F, Wagner, May
ub ject: Special Pay Plan ef the Career & Salary Plar
I or Vehicle Operaters)
Special Pay Pla: areer & Salary Plan (Meter Vehicle Operators)
for the periodJa: ry 1,1963 toe December 31,1964
1) Grant eachincumbent on the payroll January 1, 1963 a reallecatien

ad justment.,

2) Grant regular increment eor 1/2 increment in accerdance with the
Career & Salary Plan regulations geverning reallocations,

3) Grant a special bonus ef $60 te all incumbents on the payroll
January 1, 1963

4) Provide a grade adjustment to the reallecated minimum ef Jsnuary 1,
1963, if necessary,

5) On July 1,1963 provide a special bonus eof $300, which bonus is in
addition te any increments due,

S*nnig;_‘rcvisions

a

=z fifth step of the increment scale is net te be a bar to the
granting of any special bonus during the effective peried of thi:

2) No employee is te exceed the maximum ef the new salary grade, by
y 8 s D
er cation of the special pay plan,

3) All other general rules and regulations ef areer & Salary Plan
are to apply te these incumbents,

) These who are considered to be aprointed as of January 1,1963 are to
receive the special bonus of $60 o.. January 1, 1963 and the additienal
special bonus eof $300 en “uly 1,1963., Ne appeintees after this date
(January 1, 1963) arz Lo receive a ny special bonus

Rebert F, Wagner
Mayer
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EXECUTIVE ORDERS NO. 4§, 56

These orderyg dealt with internal matters insspecifiec agencies

and were not released to any but the agencie= concerned







CiTy OF NEW YORK
OFFICE OF THE MAYOR

NEw Yomk 7, N.Y. June 28, 1963

EXECUTIVE ORDER NO. 57
I'O: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT ¢ CONTINUATION OF SALARY ADJUSTMENT PIAN.

I'he salary adjustment plan adopted by the Board of Estimate on
une 21, 1962 (Cal., No. 525) for the 1962-1963 fiscal year is hereby con-
inued for the 1963-196l fiscal year, including the same terms and con-
] 4 ons [n @ddition to the Tity employees covered by the plan, the salary
ad tment plan 1s continued for officers and employees of publiec authori-
ties, Boards of Education and Higher Education, the Community Colleges,
16 Cultural Institutiong and including prevailing rate employees of the
yrlican Museum of Natural History, provided such agencies provide the
?ssary funds from their existing appropriations.

-~ :' L, A l/,’ ' : ( ’

ROFERT F. WAGNER (
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CiTYy OF NEw YORK
OFFicE OF THE MAYOR
NEW YOrK 7, N.Y.

June 28, 1963

): HEADS OF ALL DEPARTMENTS AND AGENCTES

':w_?\»-\\" o v_?:\ rETM o F'A (YN \‘? “ \ ,\[?
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GRANTING OF INCREMENT CREDIT FOR PROMOTIONS EFFECTED PRIOR

TO JULY 26, 1963

The effective date for increment credit pur'boseq for promotion
made from Civil Servies Lists shall be July 1lst, 1963, providing sucl
.“-;’;':“:.*c";s are effected prior to July 26, 1963.

Sincerely,

e /

[T { (R \( e
ROF’E'RT T". WAGNER
MAYOR







XECUTIVE ORDER NO,

TO: HEADS OF ALL DEPARTM
FROM: ROBERT F. WAGNER, MA
SUBJECT: TERMS AND CONDITIONS
The powers of Section

yudget modifications are hereby

sxcept the Boards of

59

ilections, District Attorneys,
Health,

ind the Departments of

In accordance with
&1;;

udget appropriations

yf*
Vi

Se

other departments

e d i (] e m IVHA
:"'l;i OF THE MAYOR
NEW YORNK N.Y
'S AND AGENCIES
VF(
R ADMIN RATION OF BUDGET APPROPRIATION
124a of the New York City Charter concerning
withdrawn from all agencies and departments,

4

.
oA

the ty Council; the
Hoapitals and Correctior

o

&

12

ic O the

ction
anad

idministered during the fiscal year 1963-196L4 under the terms of this
lirective.

Pursuant to the provisions of Section 123a of the New York City
tharter the schedules of appropriations as ntained in the Mayor's Message
ind as amended by the Board of Eastimate are hereby approved effective July 1l
963,

In accordance with Section 117b (2) of the New York City Charter
the 1temized information in the aforementioned supporting schedules of the
flayor's Message have included modifications to March 15th, Subsequent action
If the Board of Estimate approving modifications are hereby carried over
iffective July lst.

TERMS AND CONDITIONS R ADMIN N T APPR TIATIONS
l., DEFINITIONS The term "Agency'" as used in this directive
means any office, department, division ureau, board, commission,
w corporation, institution or other unit of government, the expenses
of which are paid in whole or in part from the City Treasury.

2. VACANCIES:

(a) A1l vacancies, expect those in the unclassiflied or exempt
service or in the uniformed forces of the Police, Fire,

and Sanitation services may be filled by an agency head

at the minimum entrance rate of the title; or at the step

rate provided by the Career and Salary an regulations.

Vacancies in the non-competitive class of those positions

in the Career end Salery Plan may also be filled at the

minimum entrance rate f the title. 11 other vacanclies;

except those irncluded 1in SUDpAragrar shall be approved

by the Mayor.

(b) Vacancies in the unifcormed force of lice, Fire,
and Sanitation services shall be fllled In accordance
with filling scnedules approved by tne Mayora

New York City Charter
agencies

rd Education and Higher Educatien, and the Community
tolleges, the Offices of the Borough Presidents and Comptroller,
Courts,

Office of
)

tt

Y
A

shall be

the Board ef
Probation,
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Civy op NeEw Yopx
Orriceg or THE Mavor
NeEw York 2, N.Y.

EXECUTIVE ORDER NO, 59

(¢)

Filling of POsltions crdlnarily filled by promotion shall
be done in accordance with the pPresently approved palicy
and shall be effective in the following manner:

A-1l, The number of filled positions in lower titles

which ars @evaluated to the title being considered
for Promotion; less the number of filled positions

In the title under consideration that are evaluated
O lower Cltles:

n

o Plus the number of vacancies of the next lower
title which are evaluated up to the title being
consldered;

3e Plus the number of vacancles of higher titles
whichhave been evaluated down to the title
being considered;

4e Plus the number of vacancies ez e title being
consldered that are found to be properly evaluated
in that title,

The net number resulting from the above would then
be eligible for promotion.

(d)

5¢ When vacancles occur in positions evaluated
Lo a promotional title in an agency where

the number of employees in the title exceeds
the number of poslticns evaluated to the
title such vacancies, shall be filled
alternately Py promction and by reassignment,
the first such vacancy to be filled by
promotion. In this way S50% of such vacancies
will be filled Oy promotion, No promotions
are to be made unless the required reassignment
1s made,

6o Vacancies of pcsitions crdinarily filled by promotion
resulting from the establishment of new positions
created as the result of need for an expanded staff
shall be filled by promotion exclusively,

The head of each sgency shall submit to the
Director of the Budget on or before the Sth day

of each quarter a complete Summarized list of

vacancles existing on the last day of the Preceding
quarter, in esch and every personal service appropriation
of his agency,

3« BUDGET MODIFICATION: Subject to the Provisions of Civil Service
Law or other applicable ststutes changes in schedules within units of

"PPrepriations,

(a)

may be made as follows

In accordance with the provisions of the Career and Salary
Plan or any aspecial pay plan, to adjust inequities, to
Provide incresments not provided in the scheduleas, ete,







cdification lncreasing op decreasing & rate of Compensation

Y iIn arecordance with provisions of salary plans concerning
annual adjustments Or not in accordance with provisions in-
creasing or descrea31ng salary scales, or increasing the
numoer of days, op périod of time provided for any position,
shall not be done unlegs approved by the Mayor, except that
the Head of an Agency may grant a merit increase to an
émp.ioyee in the Competitive clags within increment ranges,

not to exceed an ad justment equal to one increment in a fiscal

year to an insumbent With at least one year of service in the
title

¢) Any modification creating any position in any schedule shall
be done only upon approval of the Mayor, éxcept that the title
of a position may be changed with the approval of the Depart-
mert of Personnel to another title more appropriate, providing
1t is in the same or lower salary scale,

d) Any changes in appropriations by transferring Other Than
Personal Service Funds to Personal Service or vice-versa shall
be done only upon appreval of the Mayor,

e) Any modification changimg any s chedule as allowed by these
terms and cornditions shall be on a schedule basis, and not
on a cash basis,

4. SALARY ADJUSTMENTS AND INCREMENTS FOR POSITIONS COVERED BY
CAREER AND SALARY PLANS Salary adjustments and increments are
to be provided in acccrdance with the provisions of g resolution adopted by
the Board of Estimate on Jure 23, 1955 (Cal. No, L98), as amended,

5e SALARY ADJUSTMENTS AND NCREMENTS FOR POSITIONS UNDER SPECIAL
PAY PLANS Positioens which arnual ad Justments are provided
in accordance with Special P F S are to be provided in accordance with
‘the provisions of the resclutions adopted vy the Board of Estimate approving
‘such Salary Plans,

O, SKILLED AND UNSKILLED LABOCR

a) The supporting schedules contain provisions for the employment
of certain positions for a specific number of days. A payroll
certificate shall be Submitted in such form as the Comptroller
m&y prescribe establishing the fact that employees of such
positions are working the required number of days, and the
Compensation of employees not working such number of days
shall be reduced proportionately, It is not the purpose of
this condition to deduct compensation for absences due to
vacation, sick leaves, holidays, weather or other permissible
cause,

b) No skilied Laborer whose pesitlon is provided in this budget
at a prevailing rate and on per diem basis shall be permitted
to work in excess of five days in any one week, or two hundred
and fifty days in one year, except in case of Seasonal work
Or in an emergency, and then only upon approval of the Mayor
authorizing an increased number of days., The foregoing general
Provision shall be superseded by any speclal provision attached
to any particular line or code in this budget,

" . -3 -
——







BABLUUTLVE ORDER NO, b9

) Where the number of dg
day shall constitute e
except the titles of ¢

of Traffic and Polics), Bollermaker, Boilermak
Armature Winder, Bricklayer, Bridge Painter, C
Cement Mason, Job Compositonr, (Borough Preaf{das

e

cated, each
or all titles,

ys of employment is indi
ight (8) working hours f
able Splicsr and lneman (Departments

o 8 Heiper,
arpenter,
nt of Queens),

Core Drill Operator (Department of Publie Works), Electrician,
Electrician's Helper, Flagger, Glazier, House
Smith, Letterer, Marble Setter (Publi: Works)
Painter, Paver, Pipe Caulker, Plumber, Pl:mter
Sheet Metal Worker, Szgn Painter, Steam Fitte:

Helper,
Offices)

Painter, House
Mas:on’s Helper,
3 Helper, Rammer,
Stsam Fitter's

Thermostat Repairer, Tinsmith, Labsrer (Counts Clerk's

and Foreman of any of the skilled tr

which each day shall constitute seven (7) work

Plasterer and Plasterer’'s Helper (Ameri
History) for which each day shall cona titute s

My 3
MU

- el

v A AL

hours, unless otherwise specified.

T. SNOW AND ICE REMOVAL: Funds provided for this purp

-

38-901 "Snow and Ice Removal® shall be allocated only upon a

-

fayor and payment to all persons engaged in Snow and Ice Rem
3ade in accordance with

laborers or skilled mechanics and t1l other empioyees whose
ippropriate thereto, shall uron recuest cf the Commissicner
*equired to work, consistent with thelr titles, vpcn or i
INOW removal, and if their comper.sation is fixed poil & per
3Xtra compensation shall be pald them for such werk for thar
ipon which their per annum compensation is based I[f any s
‘ail or refuse to work upon or in nnection with sncw rem
:ompensation shall be reducsd Prceporiionately to the niumbe
thich he fails sc to werk,
8 VACATIONS:
a) The vacation and leave allowances for empisyees
under the Career and Salary Plan shall bs in &
with the resclution appraoved the Beocard of E
on June 15, 1956, sstablish ] ]

i
Employees Who Are Under th
1

The vacation and lsave a

shall be

)
by the Personnel Director and the Director

b) Where the f 1
vacation shall be allowed during the slack ses

L'.J
ades hersin for
ing hours and
saum -f Natural

1ix &) working

vse in Cods 098-
pprcval ¢f the
cval shall be

the terms and conditions contained therein. All

: : = - 4 . -
in accorqdarice with reguiat

3 seasconal 1n c¢na

work of empicyee
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of San*tation be
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3
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10,

il,

MAINTENANCE CHAR ES

Iricun - » 141l or partial meintenance, are to receive full
compersaticr 4 ncrements in accordance with the Career and Salar
Pian anag r soe Pay plans approved by the Board of Estimate,
Such employees are to reimburse the Clty of New York in accordance
wWith the s-hedyj:: °l' charges heretofore approved by the Board of
Es:ﬂru’f o Febraery 23, 1956 (Cal. No. 217), or any amendments thereto,
in the +-0UWing marner
Charge hal i ‘eClted against total compensation incumbent is
en ed t 1S 1ve increments ang other jifferentials), and
shall be g ) > lncumbent from such totagl compensation
received
Admini: ~+t€ctlon of charges shall be the responsibility
0l deparctmer geéncy employing the incumbent, subject to audit by
the Comptrelle

.
PAYMENT ¢ VLRTIME FOF [TY EMPLOYEES: Payment of overtime or City
employees sha. Cé pald In accordance with the general rules and
reéegu.avions promuigated in accordance with the resolution of June 2
1961 al. Nc, 515) adg pted t the Board of Estimate,
LIMITATICN ON EXPEND TURES: N liability is to be contracted for in
exces £ «fuan .1able f the purpose, The head of a department
r other agency 3 neld strictly agcountable for exceeding
af i ‘ pecific {temized approval of the Mayor,
SPECIFI(#
All ) . narket rders I'or supplies, materials, and
equipme t Abproprlations eclassified as "Other Than
Per e bas upon specifications which have been
apj -andardization in accordance with the
New i the absence of such Standard or Tentative
St t articular supplies, materials, or
equi t t B¢ pén marxet orders shall be based
up € definite and certain and which permit
o1 ! the New York City Charter or which
oo} ’ f i€ regulations of the Board of Estimate
ad t - P N 318-4),
The hea awarding the contraet shall, at the time the
contra smitted to the Comptroller for reylistration, certify
that s rg +t3 DLased upon specifications which comply with the
above prcv.sions, €n market orders issued shll contain g
certiri = Oy the head of the agency lssuing the orders that such
order 1s based upon specifications which comply with the above praovisions,




seeseabaranial




CiTy oF New Yornr
OFFICE OF THE MAYOR
NEw YORK 7. N.Y

JUTIVE ORDER NO. 59

(c)

13,

b)

c)

-

No contract chargeable to this budget shall, after an award 1is
made, be cancelled nor shall any contract be modified in a
manner materially affecting the substance thereof, unless such
cancellation or such modification is approved by resolution

of the Board of Estimate. This rule, however, shall not apply
to a case wheres the terms of the contract reserve to the

head of an agency the right to void a contract for default or
abandonment of the work by a contractor,

APPROVAL OF CONTRACTS

No contract or proposal for work to be performed, chargeable te
thlis Budget; the cost of which is estimated to be in excess

of $5,000 but not more than $50,000 shall be advertised until
such contract and specifications or proposal shall have been
submi tted to and spproved b, the Director of the Budget,
Contracts and specifications or proposals for work estimated te

cost 1n excess of 850,000 shall be submitted to and approved
by the Mayor befére such contracts and specifications or

proposals are advertised. When specifications have been
approved by the Boegrd cf Estimate, addenda thereto may be
approved by %“he DlIec of the Budget, provided, howeyer,
that the estimated ¢os A 1ot increased or that the change
is not materiale The :pecificationa for the supplles,
materials, and equipment irn such contracts shall comply

with the requirements of Subdivision No. 12,

wm

All contracts, in accordas:é with Secticn 343a to be awarded

withcut publi1 etting must be submitted to the Mayor and

annrove%'bx he Board of Eztimate, Contracts for professional
pp rc 1 by th ocard of I ’ ;

services must be submitteéea 1 the Mayor for his approval,

TELEPHONE SERVICE ANI ABULATING EQUIPMENT.

Major modifications f telephone service con‘racts shall not be

effective, except to the extent and 1n the manner approved

by the Mavor,

No call directors, automatic¢ switchboards, legsed lines
eknept for Civil Defense services, etcC., shall be contracted

for unless approved by the Mayor,

All contracts for the rental of tabulating and auxilliary
tabulating equipment 3hall be restricted to the equipment
provided for under the contract in f)rc? when this bUdg?ti -
takes effect. Modifications Or pPropossa.s involving add ona
equipment shall not be effective excapt and in the manner

approved by the Mayore







15, GENERAL PURCHAGSE FUND: Subject to the

16,

17.

18,

a)

v v

rovisions of par

12 of these terms and conditions the apgropriations hSreiﬁraph
provided for the various agencies for supplies, materials,
equipment and certain contractual services are made to the
Department of Purchase Lo the extent of the amounts set forth
in the amended schedules of the Mayor's Budget Message for this
fiscal year and as also indicated in brackets opposite
departmertal appropriations for Other Than Personal Service and
the Comptroller is hereby authorized and lirected to transfer
from the respective appropriation the amocunts stated in the
said schedule to the General Purchase Fund herein established
for the Department of Purchase, The balance remaining in the
said appropriaticns, after the amounts stated in the said
schedule have been transferred to the General Purchase Fund,
shall be under the Jurisdiction of and control of the various
&gencies, Certain allowances Set up in this budget which

are payable from other than tax levy funds appropriated to
agencies, subject to.the provisions of law, for supplies,
materials and equipment, shall be made upon requisitions for
purchase by the Department of Purchase.

AUTHURITY FOR PETTY CASH EXPLNDITUTES: Requests for permission
to draw upon the Comptroller and the City Treasurer by
requisition for such amounts as may be required to defray the
cost of minor and incidental expenditures chargeable to
appropriations included in the Budget for this fiscal year,

may be made upon the Comptroller on vouchers fiied by the
agency for the amount required,

FELS: Appropriations to the various agencies for Witness

Fees and Expenses, Juror Fees and Expenses, and Stenographer
Fees (including minutes) shall be subject to administration
by the Comptroller and the Comptroller is authorized and directed
to adjust such accounts of the various agencies when
necessary to provide for expenditures; but the total of such
appropriations shall not be exceedsd. In addition to the
foregoing, the Comptroller is authorized to distribute the
budget appropriations for Judgments and Claims to other
Judgment and Claims Accounts, namelv, Accounts 710 to.719,
inclusive and between Account No. 465, Special Ubligatory
County Expenses Per State Statutes, and Account No, 467,
Services of Counsel Assigned by Courts., The Comptrollér

will distribute, in accordance with the Manual”of Expense
Accounts, appropriations for 902, Repaving of otreet, and 903,
Demoliticn of Unsafe Buildings, as the Department of Highways,
the Department of Parks and the Department of Buildings may

direct with respect to their share -f such appropriations,
TRAVEL EXPENSES;
Appropriations to the various agenzi«s for travel expenses shall

receive prior apprcval of the Deputy Mayor and those incurred for
lodging and meals shall be limited b. audit of the Comptroller to
& maximum of $15,0C per day for of: .als and for employees

while traveling out-of-town on offig:al business.

0 o
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EXECUTIVE ORDER NO. 59

b)

19.

Claims for the reimbursement of all traveling éXpenses shall
be submitted ,n the regularly authorized form and must be itemized
and stated in chronological order, the eXpenses as incurred sSupported

by receipted cills for evVery expense for which a receipt can be
obtained,

GENERAL

PURCHASE OF EquPM;NT: All expenditures for the purchase of
equipment shall be based on the Scnedules upon which the appropriation

1s predicated. Any variations Or substitutions must be approved by
the Mayor,

In order to expedite the payment of the July 1lst pPayrolls funds for

the carryover and for applying the January sy 1963, reallocations
have been provided gs follows:

Funds required fop Career and Salary Plan ad justments and
Prevailing Rate ad justments have been provided from Code
098-05-019 Career and Salary Plan, and Code 098-03-019
Prevailing Rates,

Other funds for the foregoing purpocse have been provided
from existing appropriations, and reimbursement of these
amounts will be submitted to the Board of Estimate and the
City Council as S00n as the actual needs are determined,

The Director of the Budget 1ig nereoy designated custodian

of the master ouaget. Accordingly, for Information of the
Director of the Budget all modificetions eand changes in units
of appropriations shall be transmitted to the Director of the
Budget on forms provlided by his office,

Personal Service expenditures, étc., made pursuant to
this directive are to be reported monthly to the Director of

o

the Budget on forms provided by his office

DEPARTMENTAL QUARTERLY PERFORMANCE REPORTS: For the development
of performance standards, and for analyses of work load data and
manpower utilization, all agencies shall submit performance
reports, in triplicate to the Director of the Budget, on forms
prescribed by the Director of the Budget

The Comptroller shall not authorize the ayment of any compensation
to any person appointed on or after July 1 of this fiscgl year
which 1s not in conformity with the provisions of this directive.

SR il

iI0OBERT F. WAGNER
MAYOR

o
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EXECUTIVE ORDER NO. 60

BOARD OF EDUCATION, BOARD OF HIGHER EDUCATTON, NEW YORK CITY
COMMUNITY COLLEGE OF APPLIED ARTS AND SCIENCES, ROARD OF
ELECTIONS, OFFICES OF THE DISTRICT ATTORNEYS OFFICE OF
PROBATION, DEPARTMENTS OF HEALTH, HOSPITALS AND CORRECTION
AND COURTS. '

TO: OFFICES OF THE ROROUGH PRESIDENTS, COMPTROLLER CITY COUNCIL,

TROM : ROEERT F, WAGNER, MAYOR

Effective July 1, 1963. I am allowing vou to exercise the powers
of gection 124a of the New York City Charter, without any limitation except
those providedq by law, on the expenditure of funds appropriated to your
agency,

Pursuant to the provisions of Section 123a of the New York City
Charter the schedules of appropriatiéns as contained in the Mayor's
Message, and as amended by the Rosrd of Estimate are hereby approved,
effective July 1, 1963,

In accordance with Section 117b ( I' the New York City Charter
the itemized information in the aforementioned supporting schedules of the
Mayor's Message have included modifications tc rch 15th., Subsequent
action of the Board of Estimate approving modifications ars hereby carried
over effective July 1, 1463

0

The Director of the Rudget has been designated custodian of the
master budget. Accordingly, for informational rpose, all modifications and

changes in units of appropriations shall be transmitted monthly to the
Director of the PRudget on forms provided by his office. In addition, all
appointments, expenditures etc. are to be reported monthly to the Director
of the Budget, on the forms supplied by his office

For the development of
work load data, and manpower t1
reports to the pirector of the E
intervals required.

periormance standards and for analyses of
lization, you are to submit performance
dge on the forms prescribed, and at the

All budget requests presently pending in the office of the

Director of the Rudget will be filed, as you have now been granted the
power to administer vour budeet appropriations

Any items requiring my ap
Estimate and the City Council shou

\ \
\
— ™ T ™ 1.TANMANTTTD
ROBERT F WAGNER
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CiTYy OF New YORK

OFFICE OF THE MAYOR
NEW YORK 7. N.Y. June 28, 1963

EXECUTIVE ORDER NO. 61
TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR
SUBJECT: SPECIAL SCHEDULES, CAPITAL BUDGET PROJECTS
Certain appropriations in the Capital Budget for 1963 contain

amounts for engineering and other services as part of the project cost.
Schedules of these amounts, &re nereby approved. Effective July 1, 1963.

4F ..

ROBERT F. WAGNER \
MAYOR
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CiTYy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7, N.Y.

June 2li, 1963

EXECUTIVE ORDER NO, 62
TO: NEW YORK BOTANICAL GARDEN

FROM:¢ ROBERT F, WAGNER
MAYOR

SUBJECT: EXCLUSION OF CERTAIN EMPLOYEES FROM CULTURAL INSTITUTIONS
RETIREMENT SYSTEM

The By=Laws of The Cultural Institutions Retirement System
provide in Section 2, Subdivision (1)(b) that with the prior written
consent of the Mayor upon written notice to the Committee a
Cultural Institution may exclude from Membership in the System any
employee who is a member of another retirement system to which the
Cultural Institution contributes on such member's behalf,

The New York Botanical Garden was one of the Institutions
approved for membership in the System as of July 1, 1962, The
New York Botanical Garden has requested that 28 employees in
professional and high administrative classifications be excluded
from membership in The Cultural Institutions Retirement System
because they are presently members of TIAA and the cost of their
retirement plan is borne entirely by the Cultural Institutions,

The Committee has received such notice from the
Botanical Garden., I hereby concur in the recommendation of the
Committee in excluding employees in the folleowing classifications:

Officers, directors, curators, research associates and

assistants, staff associates and specialists, botanists, and
business managers,

\" - 4 ‘ ’ : N
N\~ Qv“./\
ROBERT F., WAGNER

MAYOR
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OFFICE OF THE MAYOR
NEW YORK 7. N.Y

EXECUTIVE ORDER NO. 63
TO: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: ESTABLISHMENT OF MAYOR'S COUNGCIL ON EXPANDED
EMPLOYMENT OPPORTUNITY AND TRAINING

A principal objective of this Administration is to
encourage and promote the achievement of more Jobs, higher
levels of income, and expanded and equal opportunity for
employment for all the working people of this City. The
work of many City departments and agencies is directed
toward this objective. To stimulate and coordinate measures
directed toward this goal, the following is hereby provided:

l. A Council on Expanded Employment Opportunity and
Training (to be known as the Mayor's Council on Expanded
Employment Opportunity and Tralwlng) is hereby established
in the 0ffice of the Mayor.

2. The purpose of this Council, under the direction
of the Mayor, is to (a) expand, strengthen, expedite and coor-
dinate existing City agency programs in manpower training and
utilization and economic development; (b) initiate and
stimulate the creation of new and necessary programs in these
fields within a unified policy framework in a coordinated and
integrated manner; (c) give fundamental emphasis in all suech
programs to the achievement of equal participation and oppor-
tunity for members of minority and disadvantaged groups in
employment and training in all sectors of the City's economy,
including the government sector, and ) carry out such
other special projects and DPOJP“Y f tions as the Mayor
may, from time to time, assign.

3. The specific duties o Co il shall be
(a) to prepare and submit to the Mayor recommendations for

—
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COFFICE OF THE MAaYOR

2
the establishment of over-asll poli es for the achievement
of the above purposes, and erebiL*sally in rafarence to

vocational training, expanded and equal Job opportunity
and economic development; (b) under the Mavor's 4 e
to coordinate and integrate programs and pro jects which

Wwill help achieve the aforem ioned Irpose (¢) to assist
the Mayor in representing the City Government in dealings
with Federal and State agencies concerned witl these activi-
ties, and to help coor 1nate such dealings

i The Council shall be composed of the
following: A

(a) The Superintendent of Schools

(b) The Commissioner of Welfare

(c) The Commissioner of Labor

(d) The Commissioner of Commerce and Industrial

Development

(e) The Director of Personnel

The Deputy Mayor for Administration and the Execu-
tive Assistant for Policy and Program Planning shall be ex-

officio members of the Council.

The positions of chairman and vi
Council shall rotate on an annual b

chairman of
the e
time members of the Council

the full-

5 All proposals which are to be or have been sub-
mitted to Federal and State agencies for financial and other
forms of assistance in the fields of economic

a

of economic and manpower
utilization will be referred to the Council for its comment
and recommendation to the Mayor

Advisory Committee to
consist partments and Agencies
involved : scribed in this Order
Members e with the Council and par-
ticipate rat ] itti 18 a Poliey
Board Individual members will meet w il when
the subject matter involves or affects tion of
the Department or Agency concerned : will in-
clude the head or duly designated repre the
following agencies, and such others as ed by the
Mayor from time to time:

(a) The Bureau of the Budget
(b) The Commission on Huma ts
(c) The Youth Board
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X
-y

(d) The City Planning Commission
(e) The Board of Higher Education.

7. Subject to the approval of the Mayor, the
council is empowered to organize and encourage such citizens

committees as may assist in the achievement of the goals
set forth in this Order.

Y
MAYOR r
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EXECUTIVE ORDER NO,
TO2 HILLCREST CENTER FOI niN AND YOUTH HOUSES, INC,
FROM: ROBERT F, WAGNE
MAYOR

SUBJECTe ADMISSION OF INSTI NS TO CULTURAL INSTITUTIONS
RETIREMENT SYSTEM

Section 1, Subdi ) of The Cultural Institutions
Retirement System By=-Lazws 1 . 8t, with the approval of the

Mayor and the Committes, & Ltural Institution as defined in
the By=Laws receiving fina - pport from The City of New York
may participate in the S Neo

Hillerest Cente children and Yc¢ *f F\’l “"39 Ince
have applied for me ne System effective July 1, 1963
and the C\mMJr ;6@ apr , : epplication for entry at ite
meeting held on June » 363 o

In ord - Yo - fully effective, 1
hereby approve admi s | ltutions to the Retirement
Syatem,







CiITY OF NEw YORK
OFFICE OF THE MAYOR

NEW YORK 7, N.Y. June 2, 1963
EXECUTIVE ORDER NO, 65
TO: QUEENS BOTANICAL GARDEN SOCIETY, INC

X

FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: ADMISSION OF INSTITUTION TO CULTURAL INSTITUTIONS
RETIREMENT SYSTEM

Gentlemen:

On February 25, 1963, the 1ty appropriated funds for the
support of the Queens Botanical Garden Society, Inc. This
institution has requested membership in the System subject to the
approval of the Mayor and the System,

Section 1, Subdivision (6) of The Cultural Institutions
Retirement System By-Laws provides that, with the approval of the
Mayor and the Committee, any cultural institution as defined in
the By-Laws receiving financial support from The City of New York
may participate in the System,

1e Queens

As the Committee has approved the application of th
imission to

Botanical Garden Society, In I hereby approve their ad
the Retirement Systen

\

’

. -ﬁN ™

| [ C >N
\\/ L <i ’/(/
mOs”fI F. WAGNER
MAYOR

Y\M(J N
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NEw YorRKk 7, N.Y,

EXECUTIVE ORDER NO. 66

TO: HEADS OF ALL DEPARTMENTS AND AGENCT

Q
W AL ATLODNUV1L0O

FROM: ROBERT F. WAGNER, MAYOR

Ly ¥,

SUBJECT: CHANGES AND CORRECTIONS IN EXECUTIVE ORDERS 58 and 59.

I In order to provi?e sufficient time for ag

4 A0 L0111 ULl 4 OL ap

of employees without the loss of

encies to make promotions
f the July 1lst increment date, the
following change in Executivc Order 58 is approved:

Change the date on line 3 of paragraph one to read "August 23,
1963,"

ITI To correct a typographical error in line 10 of paragraph thirteen
(a) of Executive Order 59 the following change is approved:

Change "Board of Estimate" to read "Mayor,

IIT To clarify the provisions of paragraph two (a) of Executive Order 59
the following addition is approved to be inserted on line 3, after
Sanitation services; "or experts, consultants etc."

IV To clarify the provisions of ragraph two (a) of Executive Order 59
the following addition is approved to be inserted on line 5, after
egulations:

"or if a former employee is reinstated he may be granted
the salary previously attain

V To clarify the provision of paragraph two (b) of Executive Order 59
the following addition is approved, to be inserted on line 3 after
Mayor:

' former employees may be made by an agency
: viously attained by the employee."

MA I O R
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OFFicE OF THE MAYOR
NEwW YORK 7, N.Y.

July 9, 1963
EXECUTIVE ORDFR NO. 67

TO: OFFICES OF THE BOROUGH PRESIDENTS, COMPTROLLLR, CITY COUNCIL,
BOARD OF HIGHER EDUCATION, NEW YORK CITY COMMUNITY COLLEGE OF
APPLIED ARTS AND SCIENCES, BOARD OF ELECTIONS, OFFICES OF THE
DISTRICT ATTORNEYS, OFFICE OF PROBATION, DEPARTMENTS OF HEALTH,
HOSP ITALS AND CORRECTION AND COURTS.

FROM: Robert F. Wagner, Mayor
‘Subject: Amendment to Executive Order No., 60

I 1In order to provide a standard procedure for the processing of
contracts, the following material is to be inserted between
paragraphs 3 and I} of Executive Order 60:

SPECIFICATIONS:

a) All contracts and open market orders for supplies, materials, and
equipment, chargeable to appropriations classified as "Other Than
Personal Service", shall be based upon specifications which have
been approved by the Board of Standardization in accordance with
the New York City Charter; or in the absence of such Standard or
Tentative Standard specifications for the particular supplies,
materials, or equipment required, contracts and open market orders
shall be based upon specifications which are definite and certain
and which permit of competition, as required by the New York City
Charter or which comply with Section 12 of the regulations of the
Board of Estimate adopted June 30, 1949 (Cal., No. 318-a),

b) The head of the agency awarding the contract shall, at the time the
contract 1s transmitted to the Comptroller for registration, certify
that such contract is based upon specifications which comply with the
above Provisiong. A1l open market orders issued shall contain a
certificate by the head of the agency issuing the orders that such
order 1s based upon specifications which comply with the above
provisions,

c) No contract chargeable to this budget shall, after an award is made,
be cancelled nor shall any contract be modified in a manner materially
affecting the substance thereof, unless such cancellation or such
modification 1s approved by resolution of the Board of Estimate,

This rule, however, shall not apply to a case where the terms of
the contract reserve to the head of any agency the right to void a
contract for default or abandonment of the work by a contractor,

APPROVAL OF CONTRACTS:

a) No contract or proposal for work to be performed charpgeable to this
Budget, except those of the Board of Education, the cost of which
i1s estimated to be in excess of $5,000 but not more than #50,000
shall be advertised until such contract and specifications or proposal
shall have been submitted to and approved by the Director of the Buget,

Contracts and specifications or proposals for work estimated to cost
in excess of $50,000 shall be submitted to and approved by the Mayor
bef'ore such contracts and specificatlions or proposals are advertised,
When specifications have been approved by the Mayor, adienda thereto
may be approved by the Director of the Budpget, provided, however, that
the egtimated cost is not increased or that the change 1s not material,
The specifications for the supplles, materlals, and equipment In suct

)
)

contracts shall comply with the requlrements of the par:
of this Exeentive Order pertainling to speclf'ications,







CiITYy OF NEW YORK
Orrice or THE MAYOR
NEW YORK 7, N.Y.

P
XECUTIVE ORDER NO, 67 (Contt'd)

{) All contracts, in accordance with Section 343a to be awarded without
public letting, must be submitted to the Mayor and approved by the
Board of Estimate, Contracts for professional services must

be submitted
to the Mayor for his approval,

and to simplify the reporting system required of agencies by
Executive Order 60, the following changes are approved:

I To provide a standard method of processing budget modifications,

On line 3 of paragraph four eliminate the word "monthly"

U

On line S of paragraph four eliminate the work "appointments"
and substitute "personal service",

iRUEEF?“TT‘%i%ﬁ“F p ‘
MAYOR

EA
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7 N.Y

Aurus ] 3
EXECUTIVE ORDER NO, 6O«
TO: HEADS OF ALL CITY DEPALTMENTS AND AGENCIES
FRC: OBERT F. WAGNER, MAYCR

SURJLCT: SPACE REQUIREMENTS CF DEPARTMENTS AND AGENCIEs RESPONSIRLE
TO THE MAYOR,

The procedure for processing requests for real proreriv
space requirements of the various departments and avercies undaxr oy

jurisdiction as outlined in Executive Order No, 24 dated »ovember 27,

1962 is hereby amended to include the following paragraphs:

"A1l requests for space, whether funds are to be
provided under the Mayor's Expense Budget or from
Capital Budget appropriations, shall be processed
through the Department of Real Estate as acent for
the Board of Estimate. In the case of requests
initiated by the Board of Education, the nced for
the nousing requested, including the numwber of
personnel allocated to the activity, will be con-
firmed by the chief fiscal officer of the Board
of Education."

Issuance of this Executive Order is intended to clarify
and i-plement procedures necessary to meet the new city charter
requirecme ts goveraing capital as well as expense buduets.
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CiTy oOF New YORK
OFFICE OF THE MAYOR
NEwW YORK 7 N .Y

September 9, 1963

EXECUTIVE ORDER i#69

TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: HON. ROBERT F, WACNER, MAYOR OF TVE CITY OF NEW YORK
SUBJECT: 1964 LECISLATIVE PROGRAM

The 1964 Legislative rogram is now being formulated.
All department and agency heads are directed to submit any pro-
posals which they wish to have included in this program on or
before October 15th. It is my intention as usual to prefile
portions of this program.

Inasmuch as the preparation of speciric bills to
implement such a program requires conferences, analysis and
study before a pill is in final form for introduction, it is
most important that you start planning your programs immediately.
This is especially true il the legislation involves City or
State funds. )

Consistent with my policy of utilizing the City's
home rule powers to the fullest extent, I direct that State
legislation be recommended only to enact legislative measures
which cannot as a matter of law be adopted locally.

No proposed bill will be accepted for processing un-
less it is accompanied by a supporting memorandum stating in
detail the purpose of the bill and the reason for requesting it.
The memorandum should also contain a complete statement of any
pPrevious legislative history, and an estimate of any fiscal
significance the bill may have.
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OFFICE OF THE MAYor

EXECUTIVE ORDER #7(
TO: CIT ‘ ‘ NCIES
FROM: ROBI

SUBJECT : ATTENDAN( MEETINGS

ol

No City Department all permit a
representative to attend onference
called by a legislativ ite agency unless

prior notification i proval is received

U

from Bernard J. Rt eri gislative

Representative, prio: , ich meeting.

There wil this rule.
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October 9, 1963

EXECUTIVE ORDER NO, 71

TO: HEADS OF ALL CITY DEPARTMENTS
AND AGENCIES

FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: PROMULGATION OF RULES AND REGULATIONS

No City department, agency or board having rule-
making power, may promulgate or adopt any rule or regulation

relating to building construction, alteration, or installa-

tion of equipment which by design becomes part of a structure
or is necessary for its maintenance without first submitting

such rule or regulation to the Office of the Deputy Mayor

RN

ROBERT F. WAGNER
Mayor

for Administration
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ECTU :

4 a OF ALL AFFECTED DEPARTMENTS AND AGENCIES
FROM ROBERT F. WAGN MAY OR

’

SUBJECT 10TOR VEHICLE OPERATORS - PAYMENTS TO WELFARE FUND

virtue of the powers vested in me by the New York City
pursuant to the resolution adopted by the Board of Estimate
20, 1962 (Cal. No. uSu , and in accordance with the terms
ment entered into on September 30, 1963 between the City of
; Q.S’Vlji Couneil, No. 37, A.F S.VGJ,E,, AFL-CIO, implementa-
'ms of Paragraph L of the aforementioned Boar: of Estimate
is APTHLJ ordered.

Payments to the District Council 37 Welfare Fund are
hereby authorized on the pro-rata basis not to exceed $50 per year for
ach emp r he title of Motor Vehicle Operator, whetb?r a union
membe smployed as a Motor Vehicle Operator, as follows:
O DEPARTMENTS AND A_ur:CIj32,_1‘?1’-2??.7’
THE 'Wf*:tm '
THE resp ecH
) fffm the re ating Budge
Lne ea ®
one : 18 !
»\g_ - e > -
Octobe 31 every four weeks there: until December 31,
9 o - nis purpose are to be made to the respective year's
budge 1 Code 58=7L41-01, Supplementary Employee Welfare Benefits
NEW YORK CITY TRANSIT
ayme paragraph (1) of this order
Y D ted t yomptroller for audit and
t: ! p& cover the periods January 1,
' ober 25, 1963, and every four
he : ] Charges for this purpose are
=
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b) JULY 1, 1963 TO DECEMBER 31, 196l

Payments in accordance with paragraph (1) of this
order are to be submitted to the Office of the Comptroller for audit
and transmittal to the payee. Payments are to cover the periods
July 1, 1963 to October 25, 1963, and every four weeks thereafter unti
December 31, 196l . Charges for this purpose are to be financed w ithin
the Board of Education's appropriations for the respective fiscal year.

AT by

OBERT F. WAGNER
iv MAYOR
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EXECUTIVE

L

lln(\

Offices o
Comptroll
Higher Educati
Community College of applied
and Sciences, |
Office of tl
Office of Pr
Health, Hospi
the Courts

5
i0n,

FROM: Robert F., Wagner, Mayor

SUBJECT: Amendment to Executive Order No., 60

The following addition is to be added after
in the first paragraph.

Any changes in appropriations by transferring

Other Than Personal Service Funds to Personal

Service or vice-versa shall be done only upon

of the Mayor.

the word

"

"agency

approval
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I'C \merican Museun I Naturali History, New York Zoological
g rAarn ar v~ Y - b o . TarnrAde )
ar - ¢ inda 1 K1V] potanl Jaraen

FROM Robert F. Wagne Ma-

QTIL Jalis o 3 A
2 ( +orai - < D
b 9 LJJIL\J i X LXTEIS )il ¢ 2 <l 8y AQ ] STment o T

of Estimate on
63=1964 fiscal

i 2 inued for tl 1
rear by Execut s Ord tended effective July 1, 1963
emplovee 1 ¢ 3 3 i hos wages are fixed in
rdaence with sctior f Ls f ithout any limitation on
maximum sal vhick axceptin t the minimum

2 tha
antee provided in the S Ly lan shall not be included, and further
vided tha suct rencie ha rovide the necessary funds for this

purpose from exist
R )
ROBERT F

v

ERT F WAGNER
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CUTIVE ORDER NO. 75

Al Lo JIN U LD

TO: HEADS OF DEPARTMENTS AND AGENCIES LISTED UNDER THIS ORDER
FROM: ROBERT F. WAGNER, MAYOR

LJECT DIRECT INWARD DIALING TELEPHONE S TEM CENTREX HASE II

W

» 10 4L = e e - .
In June 1963 some thirty y Departments were aced on uni

: X - _ L k i N WE plLac a fled
sern, direct dlaling system that afforded better and faster servi to the
flic in its communications with Ci o Thi ons

=

-up, known as Centrex, provided the City with its own Centr: Of

#th office telephone extension become a private may

iched by direct dialing of G followed by the 1t extensio

tber, or the caller is still able to reach his EL ne assistance
the City's own telephone operator

With the new system, the public is able to reach City personnel
fiter and directly If the called telephone, dialed direct
does not answer, there is no charge for 2
toming calls to your agency goes through a switecl
SMTREX system;, most calls will be dialed dire

v y busvy
1Yy 13 Dbusy

=
-
{

b

}
e

o

o

&

H
3

1
-

A telephone traffic su : C
#ncles; at peak traffic hours, 75 per cer of he callers had sufficient
‘ormation so that their calls could easily have been dialed directly

the extension

’
[
4

[\
I
a

The second phase of the work of installing the CENT
§tem covering more City locations south of Canal
art about June 1, 1964 and be completed on a progress
Ppartment will be included in Pha 1

EX telephone
s expected to
)yasis Your

= 0

!
4]
]
et =

w
u
s
D
O

A representative of the Telephone Company
©lic Works will be visiti your artment in t
frvey your present telep z and ask
tension user, The main pur se ¢ S h a visit

the conversion from one syster C he other, I

lir complete ooperation

You are ; bmi by Ni T 76
S sit ho ill r ate this change
> alte ] e tma ' irector of Operating S
b 1C WOIrKS Room i \ ni 3 | di £ New
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December 23, 1963

EXECUTIVE ORDER NO. 76

TO: ALL CITY DEPARTMENTS AND AGENCILES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: STANDARD PROCEDURE FOR REPORTING ON
PENDING STATE LEGISLATION

We are at the threshold of anotl
the course of the session Bernard J. R
Rep“ecnntatiwe, will refer pending bil
and agencies for written reports of analy
thereon.

her legislative session. During
iggieri, the City's Legislative

ls to appropriate City departments
lysis and recommendations

In order that the Administration may be in a positio
any proposed State laws which would be detrimental to the City orx
support the passage of beneficial le 2gislation, ' L1
the terms of this bxecuLive Order is essential.

'TIONS FOR REPORTING ON BILLS

A, Form of Report.

1. Reports on pending State legis lation shall be made on the
> 1 )

prescribed City forms. Form NYC 55 will be used for making a favorable
recommendation. Form NYC 56 will be used for recommen ding disapproval
The detailed instructions on these forms with respect to their

preparation and routing are to be carefully followed, except that all

Albany mail should be addressed to the Legislative Re resentative as
o
follows: Room 578, Ten-Eyck Hotel, Albany, N.Y. These forms may be

e
requisitioned from the Administrator of this office
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2. If you receive a request for comment on a bill which
(a) is identical to a bill previously reported on, or (b) is a
companion bill to a bill in the other house already reported on, or
(c) has been amended in immaterial respects, merely submit a report,
on the appropriate form, referring to the previous report and in-
cluding a notation that the prior comment remains unchanged.

3. If you receive a request for comment on a bill which
has been amended in material particulars, a new report on the
appropriate form, commenting on the effect of such amendments must
be prepared.

B. Time for Report,

1. Most bills transmitted to a department or agency for a
report will contain a notation indicating their status, such as
"advancing on calendar'", a "10 day" or a "30 day" bill. A bill which
contains no notation is "in committee'.

The respective due dates for reports on bills are as follows:
PERIOD OF TIME AFTER TRANSMITTAL

OF BILL TO CITY AGENCY WITHIN
WHICH REPORT THEREON IS DUE IN

STATUS OF BILL ALBANY

In Committee 5 days
Advancing on Calendar 2 days
"10 day" bill (passed by both Houses and

sent to the Governor before adjournment

of the Legislature) 2 days
'"30 day" bill (sent to Governor after

adjournment of the Legislature) 5 days

In order to give the Legislature or the Governor sufficient

quately consider my recommendations concerning such bills

tial that the above specified time schedule for reports
followed.

time to ade
it is essen
be strictly







In any instance where the above time schedule cannot be met
and the bill to be reported on appears to be harmful to the in

of the City, Mr. Ruggieri should be notified immediately and a
as to the orovaolc date on which he will receive the report. The

telephone numbers of the City's office in Albany are Area Code 518
434-4605 and 463-2005.

Q.
<~
el
m
l
-~

3. Envelopes containing legislative reports should bear the
legend ”Legislatlvb Report" typed in the lower left hand corner, and
should not contain any other correspondence

C. Requests for comments by State Agencies and requests for appearances
before legislative committees are to be forwarded to Mr, Ruggieri
in strict accordance with Executive Order #70 of 1963.

I request that you acknowledge receipt of this Executive
Order and indicate the name, title and home telephone numbers of two
officers who, in addition to the head of the agency, are authorized
to sign legislative reports and to discuss pending legislation. A
copy of this acknowledgment should be sent to Mr. Ruggieri at the

Ten=-Eyck Hotel, Albany, New York.
'k"f AN v \:'\J G c Y‘/ Lan,.

ROBERT F. WAGNER
Mayor







CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7 N.Y.

December 23, 1963

EXECUTIVE ORDER NO. 77

TO: HEADS OF DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: TENANT RELOCATION AND PROPERTY MANAGEMENT FOR
URBAN RENEWAL PROJECTS (TITLE 1)

Intensive discussions and consultations have been
held with the Federal Housing and Home Finance Agency and the
State Division of Housing and Community Renewal concerning
the method of allocation of costs for relocating tenants and
managing properties in Urban Renewal projects. This matter
was also reviewed with the members of the Board of Estimate
and the leadership of the City Council on November 4, 1963 at
City Hall.

As a result of these discussions it has been agreed
by all of the representatives of the various government agen-
cies, in the interest of humane relocation, maximum economy
in new housing, and control of existing properties, that it
shall be the policy of The City of New York to assume the
direct management of property acquired in condemnation, re-
location of site tenants and demolition of structures. The
responsibility for management of property and demolition of
structures will be in the Department of Real Estate. Reloca=-
tion of site tenants will be carried out by the Department of
Relocation. The Housing and Redevelopment Board will continue
to co-ordinate these activities and provide the necessary
liaison with the other governmental agencies.

Under the terms of the agreed policy the costs of
management, relocation (other than bonuses, relocation allow-
ances and finders' fees) and demolition will be charged to
Gross Project Costs and borne by the Federal, State and City
Governments. Since this will eliminate these costs from







project development costs, it will result in reduced rental
and carrying charges for middle-income housing.

The new policy shall apply to all future projects
in urban renewal areas, except for Battery Park, and any
other project where special circumstances require special

treatment.
N
SR e e

ROBERT F. WAGNER
MAYOR
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December 23, 1963

EXECUTIVE ORDER NO., 78
TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECTS: CONSULTANT REPORTS TO BE FILED WITH THE
MUNICIPAL REFERENCE LIBRARY

The Municipal Reference Library has had difficulty
acquiring from the departments and agencies consultant re-
ports and studies contracted for by the City. Because the
Library is the official depository for all city documents it
is imperative that each agency head forward to the Chief
Librarian at least one copy of each consultant study or re-
port as soon as it has been completed.

The value of having complete sets of all consult-
ant reports on file in the Municipal Reference Library can
be appreciated by all agencies. Department copies, after a
period of time, are not always available for consultation.
The Library copy remains on file permanently and will be
available for study or review.

All heads of departments and agencies are hereby
directed to forward copies of all consultant reports or
studies as soon as they are received by the contracting
agency.

This order shall not apply to classified consultant
reports which are not released publicly or considered temp-

orarily confidential.
/E;iiiii;:t %h e *Xuxv ~—

ROBERT F. WAGNER
MAYOR
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December 26, 1963

Executive Order No. 79

PO HEADS OF AGENCIES OPERATING UNDER EXECUTIVE ORDER NO. 59
FROM: ROBERT F. WAGNER IAYOR

SUBJECT: CHANGE IN "GENERAL PROVISIONS" OF EXECUTIVE ORDER 59

Equipment” the following

substitutions must be
1ce is to be added to the

sentence is to be elimi
approved by the Mayor"

paragraph "Agency Head: Department of Purchase
may make substitutions t that variations or
substitutions to provi irnishings, rugs, draps,

electric typewriters, air conditi Y motor vehicles (unless a similar
vrehicle is surrendered to the ivision of Salvage of the Department of

Purchase and such replacement 1s i ac rdance ] notot !
replacement standards . D) v e Mard e SO

. 1
) vehicecle
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