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[bookmark: _Toc116664334]Instructions for Filling out Quarterly Reports FY 2023

[Note:  These forms are cumulative and intended to retain information for the entire FY 2023.
For Q2, Q3 and Q4, use previous quarter’s submission to update, retaining all information for the prior quarters]

1. Please save this file as “XXXX Quarter X FY 2023 DEI-EEO Quarterly Report.Part I”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Word format. Please do not convert it to PDF.

2. Complete the “Diversity, Equity, Inclusion and EEO Training Summary” details in Part II – Training Summary [see the attached Excel file].

Core EEO Training: Copy the information from the Training Completion Report you receive quarterly from DCAS Learning & Development onto grey-shaded cells in rows 26, 30, 34, and 38. Include any of these trainings that were administrated by your agency in the rows immediately below (27, 35, 39).
Other Diversity, Equity, Inclusion and  EEO Related Training: Beginning with row 45, include training classes co-organized or co-sponsored by your agency EEO and/or HR that are related to the development of the agency staff in the areas of equal employment, diversity, inclusion, civil rights, workplace culture and behavior, interpersonal relations, and community relations.

3. Mark progress in check boxes in the column for the current quarter. [Note: Delayed = behind schedule; Deferred = put off until later when better resources become available.]

4. Please save the Excel file as “XXXX Quarter X FY 2023 DEI-EEO Training Summary”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Excel format. Please do not convert it to PDF.

[bookmark: _Toc116664335]
Part I:  Narrative Summary


I. [bookmark: _Toc116664336]Commitment and Accountability Statement by the Agency Head

[bookmark: _Hlk530066932]Distributed to all agency employees?	☒ Yes, on July 5, 2022____	☐ No
						☐ By e-mail	
						☐ Posted on agency intranet
						☐ Other _________________


II. [bookmark: _Toc116664337]Recognition and Accomplishments

The agency recognized employees, supervisors, managers, and units demonstrating superior accomplishment in diversity, equity, inclusion and equal employment opportunity through the following:

☐ Diversity, equity, inclusion and EEO Awards
☐ Diversity, equity, inclusion and EEO Appreciation Events
☐ Public Notices
☐ Positive Comments in Performance Appraisals
☐ Other (please specify): _______________________


	* Please describe DEI&EEO Awards and/or Appreciation Events below:


	
III. [bookmark: _Toc116664338] Workforce Review and Analysis

I. Agency Headcount as of the last day of the quarter was:

Q1 (9/30/2022):  __7244___   Q2 (12/31/2022):  __6570_____   Q3 (3/31/2023):  __________   Q4 (6/30/2023):  __________

II. Agency reminded employees to update self-ID information regarding race/ethnicity, gender, and veteran status.

	☐ Yes	 On (Date): ________________	☐ Yes	 again on (Date): ________________	☒ No		

☐ NYCAPS Employee Self Service (by email; strongly recommended every year)		☐ Agency’s intranet site
☐ Newsletters and internal Agency Publications						☐ On-boarding of new employees

III. The agency conducted a review of the dashboard sent to the EEO Officer with demographic data and trends, including workforce composition by job title, job group, race/ethnicity and gender; new hires, promotions and separation data; and utilization analysis.

☐ Yes	 On (Dates):

		 Q1 Review Date:   _July 6, 2022___   Q2 Review Date:  __October 11, 2022___   Q3 Review date:  ____   Q4 Review date:  __________

The review was conducted with:

☐ Agency Head		      ☐ Agency Head		          ☐ Agency Head			☐ Agency Head
☒ Human Resources		      ☐ Human Resources	          ☐ Human Resources		☐ Human Resources
☐ General Counsel		      ☐ General Counsel	          ☐ General Counsel		☐ General Counsel
☐ Other __________		      ☐ Other __________	          ☐ Other __________		☐ Other __________
		☐ Not conducted		      ☐ Not conducted		          ☐ Not conducted 		☐ Not conducted
IV. [bookmark: _Toc116664339]EEO, Diversity, Inclusion and Equity Initiatives for FY 2023

Please describe your progress this quarter in implementing the primary goals in Section IV of your Agency Diversity, Equity, Inclusion and EEO Plan for FY 2023.

A. Workforce:
	
[bookmark: _Hlk530066305]Please list the Workforce Goal(s) included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2023, which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan (e.g., underutilization, workforce planning, succession planning and diverse applicant pool, among others).


1. During the fiscal year, the Agency will host a Leadership Conference called “People Centric Leadership.” The conference will focus on leadership development among other topics. The Agency anticipates training a minimum of 600 supervisors and managers.


· Please describe the steps that your agency has taken to meet this goal. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity and inclusion, while reflecting the variety of communities that are served.  What steps were taken to evaluate effectiveness of these actions? This initiative has been planned. A location and a vendor have been identified.

	
Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




2. The Agency will create a professional development program entitled, “Planting the Seed,” which will focus on non-managerial employees. As a goal, the Agency will launch the program in the winter of 2023 and have a cohort of 20-30 employees.


· Please describe the steps that your agency has taken to meet this goal. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity and inclusion, while reflecting the variety of communities that are served.  What steps were taken to evaluate effectiveness of these actions? This initiative has been planned and is expected to begin in the near future.  Applications are currently being reviewed.

	
Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	



3. The Agency will research vendors and conduct at least one antiracism training session during the fiscal year.  

· Please describe the steps that your agency has taken to meet this goal. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity and inclusion, while reflecting the variety of communities that are served.  What steps were taken to evaluate effectiveness of these actions? This initiative is still in the planning stages.

	
Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	



4. The Agency will expand its outreach to include at least five HBCUs offering majors that align with the Agency’s titles.


· Please describe the steps that your agency has taken to meet this goal. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity and inclusion, while reflecting the variety of communities that are served.  What steps were taken to evaluate effectiveness of these actions?  The agency has focused its outreach toward local schools and community groups with diverse students.

	
Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	



· Please describe steps that were taken or considered to address underutilization identified through quarterly workforce reports. Please list Job Groups where underutilization exists in the current quarter.

The Agency has expanded its recruitment efforts to address areas where underutilization exists. During this quarter, underutilization was identified in the following job groups: Building Services (Female), Clerical Supervisors (Black), Craft (Female and Black), Guards (Female and Black), Laborers (Asian), Management Specialists (Black), Science Professionals (Black and Asian), Social Scientists (Black) and Social Workers (Female and Black).

B. Workplace:

Please list the Workplace Goal(s) included in Section IV: Diversity, Equity, Inclusion and EEO Initiatives for FY 2023, which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan (e.g., job satisfaction/engagement surveys, exit interviews/surveys, and onboarding surveys).

	

1. During the previous fiscal year, the Agency launched a Wellness Ambassador program in collaboration with the Office of Labor Relations (OLR).   Ambassadors help to extend WorkWell NYC’s reach by planning and implementing worksite wellness activities for staff. The Agency is aiming to conduct at least one wellness session in each borough and hold a minimum of 25 wellness programs during the fiscal year.

 
· Please describe the steps that your agency has taken to meet this goal. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. What steps were taken to evaluate effectiveness of these actions?  During the quarter, several wellness related programs were held.



Q1 Update: 	☒ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	



2. The Agency will create its first Diversity, Equity and Inclusion (DEI) council during the fiscal year. The council will consist of a variety of employees from various divisions, titles and backgrounds.  


	




· Please describe the steps that your agency has taken to meet this goal. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. What steps were taken to evaluate effectiveness of these actions? This initiative is still in the research and development phase.  However, meetings were held with other divisions/ people to provide information concerning how a DEI council should be designed.




Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




3. The Agency will continue to utilize restorative practices as a forum for employees to express themselves and as a tool to restore relationships and build a stronger community.  During the fiscal year, in collaboration with the Center for Creative Conflict Resolution, the Agency will hold at least three additional restorative practices sessions. 







· Please describe the steps that your agency has taken to meet this goal. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. What steps were taken to evaluate effectiveness of these actions? During the quarter, three restorative practices circles were held with senior leaders.  This initiative is still being planned.


	
Q1 Update: 	☒ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




4. The Agency will expand its “Reflections On” platform to discuss issues important employees.  The Agency is aiming to hold four sessions during the fiscal year and will utilize its employee resource groups to facilitate the sessions.




· Please describe the steps that your agency has taken to meet this goal. Include actions taken to create equitable work environment which values differences and maintain focus on retaining talent. What steps were taken to evaluate effectiveness of these actions? During the quarter, the agency held two “Reflections On” sessions.  One session was hosted by the Latino Society which focused on domestic violence while the other was sponsored by the Stonewall Society (LGBTQ+) which dealt with LGBTQ issues.




	
Q1 Update: 	☒ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




· Please specify any other EEO-related activities designed to improve/enhance the workplace during the quarter (e.g., postings, meetings, cultural programs promoting diversity, newsletters/articles, etc.) and describe the activities, including the dates when the activities occurred.


· On October 6, 2022 - DEIB participated in Environment and Planning’s division wide meeting which discussed diversity, equity and inclusion among other topics.  DEIB provided an overview of the “Reflections On” platform followed by updates concerning upcoming initiatives to address the following areas: communication, wellness, equity, training and accountability. On a separate note, DEIB was also involved in assisting the division with a DEI survey prior to the meeting and preparing facilitators to discuss diversity and inclusion within their small groups.
· On October 13, 2022 - DEIB participated in a lifeguard meet and greet at Chelsea Recreation Center. The meeting provided an overview of the agency and each division discussed who they were and what they did.  DEIB provided an overview of its division along with the next steps which the agency was taking in the “Reflections On” platform.
· On October 26, 2022 - DPR hosted a conversation regarding language usage in the agency. Concerns were raised regarding the use of the words “comfort stations” and “in the field” among other phrases. The group identified potential next steps which included a marketing campaign/ signage to address a host of language concerns.
· On October 19, 2022 - DEIB in collaboration with Chris Noel (Disability Rights Coordinator) and AHRC held a third training session regarding reasonable accommodations during covid. The training session had approximately 100 participants and the topics included procedures and policies regarding reasonable accommodations, how to interact with individuals with physical and intellectual disabilities and appropriate language usage.  The course also allowed AHRC to discuss their partnership with governmental organizations concerning job placements for people with disabilities. 
· On the November 1, 2022 - the DEIB Office along with Environment and Planning hosted a diversity conference entitled, “Diverse Environmentalism: A Candid Conversation for Sustainable Change.”  The conference featured a panel consisting of external and internal partners: DEP, Teaching and Curriculum Specialist and Parks. Over 100 employees were in attendance. Overall, the conference evoked a lot of conversation particularly around hearing community voices and strategies to increase diversity in the “green” field.  
· On November 2,2022 - the Latino Society along with the DEIB Office hosted a “Reflections On - Domestic Violence and Gender Based Violence.”  The session included powerful testimonials and stories and it included representatives from the Mayor’s Office to End Domestic Violence. An overview of domestic violence including statistics, reasons why some people stay in a DV relationships and the City’s polices concerning DV was discussed. It should be noted that this was the first occasion in which the Latino Society hosted a “Reflections On” session.  A little over 30 employees were in attendance.  
· On November 17, 2022 – Daily Plant wrote an article about “Urban Parks Rangers Honor Native American and Indigenous Heritage.” The article discussed the influence of indigenous people throughout local neighborhoods and parks, i.e., rock caves in Inwood Park and Raritan Bay in Staten Island etc.
· On December 8, 2022 – the Stonewall Society and DEIB hosted a “Reflections On – LGBTQIA: Choose Love.” The focus was on what it means to have dignity for all at Parks (i.e., use of pronouns, comfortable facilities and being respected). There were 56 attendees.
· On December 12, 13 and 15, 2022 - the Center for Creative Conflict Resolution and the DEIB Office hosted three restorative practices circles with senior leaders.  The circles included themes concerning managing change and overcoming challenges as individuals and as leaders in government. After the circles, a debrief was held during Senior Staff in which people vocalized concerns surrounding hierarchy of titles within future circles as well as who should serve as a circle keeper.  Overall, senior leaders found the circles to be beneficial and they expressed joy in seeing the humanity of their colleagues.   
· On December 14, 2022 – there was a broadcast message from Commissioner Donoghue to all DPR employees regarding sexual harassment. This was in response to a newspaper article regarding a current sexual harassment complaint. Commissioner Donoghue reminded employees to contact DEIB if they needed to file a complaint, that supervisors/managers were responsible for reporting sexual harassment incidents and that all bystanders should take appropriate action against sexual harassment.
· On December 19, 2022 - the DEIB Office presented its annual “Year in Review” report to senior staff. The meeting complies with a mandate that the EEO Officer, Chief of Personnel and the General Counsel meet at least once on an annual basis. During the presentation, workforce demographics were shared along with EEO trends. The group had a lengthy discussion concerning reasonable accommodations and teleworking.  Subsequent data will be provided to the group.





C. Community:

Please list the Community Goal(s) included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2023, which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan (e.g., community outreach and engagement, M/WBE participation and customer satisfaction surveys).


1. During the previous fiscal year, the Agency started having discussions with its partners to develop at least one new program which will address diversity, equity and inclusion (DEI).  The DEIB Office, along with one of the Agency’s partners, will implement at least one program. In the past, the Agency has relied upon its Public Programs division to create diversity related programs for the public. However, this initiative will have more involvement from the Agency’s DEIB Office.




· Please describe the steps that your agency has taken to meet this goal. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity and inclusion, while reflecting the variety of communities that are served.  What steps were taken to evaluate effectiveness of these actions? This initiative is still being planned.


Q1 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☒ Planned       ☒ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


2. Through the Agency’s Framework for an Equitable Future initiative, the Agency will continue its commitment towards creating thriving public spaces for all New Yorkers. This framework was used to strategically allocate resources; make the city cleaner, greener, and more resilient; incorporate substantial community and stakeholder engagement; and develop innovative and data-driven approaches to designing, planning, developing, and delivering services in our parks. Such initiatives include the Anchor Parks, Community Parks Initiative (CPI) and Walk to a Park among other items. The Agency will also partner with EquityNYC to develop other ways to measure the status of racial and social inequities in the City.





· Please describe the steps that your agency has taken to meet this goal. Include actions taken to establish your agency as a leading service provider to the citizens of New York City focused on diversity, equity and inclusion, while reflecting the variety of communities that are served.  What steps were taken to evaluate effectiveness of these actions? 





Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	


· Please specify any other Community-directed activities during the quarter (e.g., meetings, educational and cultural programs, promotion of agency services, community fairs, etc.) and describe the activities, including the dates when the activities occurred.

· On October 29, 2022 – Tots finger painting at McCarren Park, Brooklyn
· On October 29, 2022 – Canoeing, tours and kid friendly activities, Bronx River
· On November 1, 2022 – Central Park Nature and History Hike, Manhattan
· On November 19, 2022 - Native American Heritage Month: Native Americans Past to Present at Van Cortlandt
· On November 20, 2022 - Living with The Lenape 
· Between October to December 2022 - Shape Up NYC offered 84 fitness classes. It was a combination of indoor, outdoor, and virtual – in all five boroughs.
· Between October to December 2022 - NYC Parks offered jazz and samba concerts and art workshops in Manhattan Recreation Centers.
· Between October to December 2022 - NYC Parks offered many fitness activities (i.e., running circuit training and step classes etc.) at Ocean Breeze Recreation Center in Staten Island.










D. Equity, Inclusion and Race Relations Initiatives:

Please list the Equity, Inclusion and Race Relations Goal(s) included in Section IV:  Diversity, Equity, Inclusion and EEO Initiatives for FY 2023, which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan.	


1. Reflections On- In 2020 the Agency launched a new platform called “Reflections On…” which provided the Agency with an opportunity to listen to employees discuss the current issues surrounding generational, institutional racism and injustice against Black people in America.  Since those sessions, the Agency has drafted a strategic plan which was finally approved by the new commissioner this past fiscal year. Areas of the plan include communication, wellness/safety, training and development, accountability and equity. Many of the goals are covered in the previous sections.



· Please describe the steps that your agency has taken to meet this goal. Include steps taken to establish your agency as a leader in creating equitable and inclusive workplace environment and enhancing cultural competency. What steps were taken to evaluate effectiveness of these actions?  See above.


	
Q1 Update: 	☒ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	




· Please specify Equity and Race Relations initiatives embarked on or continued from previous year(s) (e.g., meetings, educational and cultural programs, presentations, discussions, books/articles, other suggested readings, etc.) and describe the activities, including the dates when the activities occurred.

· On November 3, 2022 and on November 30, 2022 - the DEIB Office attended Health and Safety meetings in Staten Island and Manhattan, respectively, as a part of its roadshow tour.  During the roadshow, the “Reflections On” platform was explained along with the current HR and diversity related initiatives. 

· On December 5, 2022 - Commissioner Donoghue and the DEIB Office met with employees from Citywide Services. The meeting consisted of an update of the “People and Parks” initiatives which includes both HR and diversity related programs. 







I. [bookmark: _Toc116503096][bookmark: _Toc116503132][bookmark: _Toc116573390][bookmark: _Toc116662130][bookmark: _Toc116662226][bookmark: _Toc116662259][bookmark: _Toc116664279][bookmark: _Toc116664340]
II. [bookmark: _Toc116503097][bookmark: _Toc116503133][bookmark: _Toc116573391][bookmark: _Toc116662131][bookmark: _Toc116662227][bookmark: _Toc116662260][bookmark: _Toc116664280][bookmark: _Toc116664341]
III. [bookmark: _Toc116503098][bookmark: _Toc116503134][bookmark: _Toc116573392][bookmark: _Toc116662132][bookmark: _Toc116662228][bookmark: _Toc116662261][bookmark: _Toc116664281][bookmark: _Toc116664342]
IV. [bookmark: _Toc116503099][bookmark: _Toc116503135][bookmark: _Toc116573393][bookmark: _Toc116662133][bookmark: _Toc116662229][bookmark: _Toc116662262][bookmark: _Toc116664282][bookmark: _Toc116664343]
V. [bookmark: _Toc116664344]Recruitment
A. Recruitment Efforts
Please list Recruitment Initiatives and Strategies which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan (e.g., targeted outreach and outreach, diversity recruitment, social media presence, where jobs are posted, EEO and APO collaboration, evaluation of best recruitment sources, structured interview training and unconscious bias training). 


1. The Agency will continue to regularly post available positions on its Intranet. Human Resources staff will also send email blasts to employees about upcoming civil service exams, highlighting exams for titles in use at Parks.

· Please describe the steps that your agency has taken to meet these initiatives/strategies. What steps were taken to evaluate effectiveness of these actions?

	
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	







2. Human Resources will further continue to develop content for the Agency’s LinkedIn page in order to attract a broader pool of candidates.  Furthermore, Human Resources has also begun to brainstorm about local educational institutions and community-based organizations with whom to partner for recruitment outreach.


· Please describe the steps that your agency has taken to meet these initiatives/strategies. What steps were taken to evaluate effectiveness of these actions?
	


	
Q1 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q2 Update: 	☐ Planned       ☐ Not started	 ☒ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q3 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	
Q4 Update: 	☐ Planned       ☐ Not started	 ☐ Ongoing 	☐ Delayed 	☐ Deferred 	☐ Completed	







	


	






B. Internships/Fellowships

The agency is providing the following internship opportunities in FY 2023. [Note:  Please update this information every quarter.]

[bookmark: _Hlk525313981]Race/Ethnicity* [#s]  * Use self-ID data obtained from NYCAPS;  Gender* [#s] [N-B=Non-Binary; O=Other; U=Unknown] * Use self-ID data

1. Urban Fellows Total: 0

Race/Ethnicity* [#s]: Black___ Hispanic___ Asian/Pacific Islander___ Native American___ White___ Two or more Races___ UKN: 

Gender* [#s]:  M ___ F ___ N-B ___ O ___ U ___

Additional comments: 
· College Graduate Intern - 1 
1 Male
1 White





C.	55-A Program

The agency uses the 55-a Program to hire and retain qualified individuals with disabilities.                ☐ Yes		☐ No	

Currently, the agency employs the following number of 55-a participants:

Q1 (9/30/2022):  __3________   Q2 (12/31/2022):  __3________  Q3 (3/31/2023):  __________  Q4 (6/30/2023):  __________

During the 1st Quarter, a total of __0__ [number] new applications for the program were received.
During the 1st Quarter _1__ participants left the program due to [state reasons] Please note that the agency was informed by DCAS that labor class titles were not entitled to 55a rights.  This was done years ago.  Thus, on August 3, 2022, one participant was removed from the 55a program. 

During the 2nd Quarter, a total of __0__ [number] new applications for the program were received.
During the 2nd Quarter _0__ participants left the program due to [state reasons] ________.

During the 3rd Quarter, a total of ____ [number] new applications for the program were received.
During the 3rd Quarter ___ participants left the program due to [state reasons] ________.

During the 4th Quarter, a total of ____ [number] new applications for the program were received.
During the 4th Quarter ___ participants left the program due to [state reasons] ________.

The 55-a Coordinator has achieved the following goals:

1. Disseminated 55-a information –
    by e-mail:    ☐ Yes   ☐ No
	     in training sessions:    ☒ Yes   ☐ No
on the agency website:    ☒ Yes   ☐ No
through an agency newsletter:    ☐ Yes   ☐ No
Other:_________________________________

2.  ___________________________________________________________________________________
3.  ___________________________________________________________________________________


V. Selection (Hiring and Promotion)

Please review Section VI of your  FY 2023 Diversity, Equity, Inclusion and EEO Plan and describe your activities for this quarter below:

Please list additional Selection Strategies and Initiatives which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan (e.g., use of structured interview, EEO or APO representatives observing interviews, review of placements, review of e-hire applicant data).	

1.  Career Counseling: Advising employees of opportunities for promotion and career development; Notification of promotion/transfer opportunities.


· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions?
· The Agency’s Career Coaching program helps staff conceptualize and develop a plan to grow their career at the agency. An employee is personally matched with a coach that is tailored to his/her unique needs and will work with the employee on a one-on-one basis to: learn about career options throughout the agency; develop career strategies; understand the civil service system, write resumes and cover letters; prepare for interviews and explore training opportunities.



2. Reviewing the methods by which candidates are selected for appointment, promotion, or to fill vacancies (new hires), especially for mid- and high-level discretionary positions.
· Currently the Agency reviews new hires and promotions when warranted. However, going forward, the Agency will commit to reviewing this information on a more consistent basis.  In addition, the Agency will continue to post announcements for all mid and high-level discretionary positions and conduct outreach towards underrepresented groups to ensure a diverse applicant pool. Furthermore, the Agency will continue to work with the Mayor’s Office of Appointment to help identify diverse applicant pool.




· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions?

· Review and analyze the demographics race\ethnicity and gender for those who received the promotion\salary raises to ensure such practices are equitable.
· Review on a regular basis the demographics of those who received promotion and share the information with the Commissioner and Human Resources (by EEO Officer).
· Monitor the results of action plans for any changes in the agency workforce including increases or decreases in applications of qualified applicants and selection rates.



3. Describe the role of agency EEO Officer and other EEO staff in the selection of candidates for appointment or promotion (pre- and post-appointment).
· Ensure that all vacancy announcements include the revised NYC EEO I Anti-Discrimination Statement.
· Review vacancy postings to ensure elimination of language that has the potential for gender and age stereotyping and other unlawful discrimination.  (It is recommended to use gender-neutral terms and pronouns and language that is age-inclusive).
· Actively monitor agency job postings and ensure recruitment strategy aligns with the diversity goals of the agency.
· Provide consultation regarding creation/review of objective criteria for evaluating candidates for hire or promotion and applying those criteria consistently to all candidates.
· In collaboration with the Director of Human Resources, review interview questions to ensure that they are EEO-compliant, job-related, and required by business necessity.
· Assist the hiring manager if a reasonable accommodation is requested during the interview.
· Observe interviews, when necessary, especially for underutilized job titles and/or mid- and high-level discretionary positions.

4. Analyzing the impact of layoffs or terminations on racial, gender and age groups.
· The agency will use the DCAS Layoff Procedure as guidance, should there be any layoffs, terminations, and demotions due to legitimate business/operational reasons in FY 2023.
· The agency will analyze the impact of layoffs or terminations on racial, gender, age groups, and people with disabilities.
· Where layoffs or terminations would have a disproportionate impact on any of these groups, the agency will document that the targeted titles or programs were selected based on objective criteria and justified by business necessity.
· The Agency Personnel Officer, EEO Officer and General Counsel will be involved in making layoff or termination decisions. It should be noted that layoffs must be conducted by seniority in compliance with civil service law (for competitive titles) and union contract (for non-competitive and labor class titles).


5.    Other:



During this Quarter the Agency activities included:	# of Vacancies			# of New Hires	# of New Promotions
 				Q1	   # F/T and Seasonal (157 & 229)_____	 	# _1108__		   # _255___
Q2	   # _full-Time and seasonal (320 & 300)____	# _671____		   # _221____
Q3	   # _____		    # _____		   # _____
Q4	   # _____ 		    # _____  		   # _____

I. [bookmark: _Toc116503101][bookmark: _Toc116503137][bookmark: _Toc116573395][bookmark: _Toc116662135][bookmark: _Toc116662231][bookmark: _Toc116662264][bookmark: _Toc116664284][bookmark: _Toc116664345]
II. [bookmark: _Toc116503102][bookmark: _Toc116503138][bookmark: _Toc116573396][bookmark: _Toc116662136][bookmark: _Toc116662232][bookmark: _Toc116662265][bookmark: _Toc116664285][bookmark: _Toc116664346]
III. [bookmark: _Toc116503103][bookmark: _Toc116503139][bookmark: _Toc116573397][bookmark: _Toc116662137][bookmark: _Toc116662233][bookmark: _Toc116662266][bookmark: _Toc116664286][bookmark: _Toc116664347]
IV. [bookmark: _Toc116503104][bookmark: _Toc116503140][bookmark: _Toc116573398][bookmark: _Toc116662138][bookmark: _Toc116662234][bookmark: _Toc116662267][bookmark: _Toc116664287][bookmark: _Toc116664348]
V. [bookmark: _Toc116503105][bookmark: _Toc116503141][bookmark: _Toc116573399][bookmark: _Toc116662139][bookmark: _Toc116662235][bookmark: _Toc116662268][bookmark: _Toc116664288][bookmark: _Toc116664349]
VI. [bookmark: _Toc116664350]Training

[bookmark: _Hlk530067472]Please provide your training information in Part II of the report “Diversity, Equity, Inclusion and EEO Training Summary” (in MS Excel).




IV. [bookmark: _Toc116503107][bookmark: _Toc116503143][bookmark: _Toc116573401][bookmark: _Toc116662141][bookmark: _Toc116662237][bookmark: _Toc116662270][bookmark: _Toc116664290][bookmark: _Toc116664351]
V. [bookmark: _Toc116503108][bookmark: _Toc116503144][bookmark: _Toc116573402][bookmark: _Toc116662142][bookmark: _Toc116662238][bookmark: _Toc116662271][bookmark: _Toc116664291][bookmark: _Toc116664352]
VII. [bookmark: _Toc116664353]Reasonable Accommodation

Please report all reasonable accommodation requests and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at:   https://mspwva-dcslnx01.csc.nycnet/Login.aspx



VIII. [bookmark: _Toc116664354]Compliance and Implementation of Requirements Under Executive Orders and Local Laws


A. Local Law 92:  Annual Sexual Harassment Prevention training

Please provide Sexual Harassment Prevention Training Information in Part II of the report “Diversity, Equity, Inclusion and EEO Training Summary” (in MS Excel).


B. Local Law 97:  Annual Sexual Harassment Reporting

☒ The agency has entered the sexual harassment Complaint Data in the DCAS Citywide Complaint Tracking System and updates the information as they occur.
				Q1   ☒		 Q2   ☒		 Q3   ☐		 Q4   ☐

☒ The agency has entered all types of complaints in the DCAS Citywide Complaint Tracking System and updates the information as they   occur.

☐ The agency ensures that complaints are closed within 90 days. 

Report all complaints and their disposition in the DCAS Citywide Complaint/Reasonable Accommodation Tracking System by logging into your CICS Account at:  https://mspwva-dcslnx01.csc.nycnet/Login.aspx


C. Executive Order 16:  Training on Transgender Diversity and Inclusion

Please provide E.O. 16 Training Information in Part II of the report “Diversity, Equity, Inclusion and EEO Training Summary” (in MS Excel).


D. Local Law 101:  Climate Survey

Please describe your progress this quarter in implementing the primary goals in Appendix B of your Agency Diversity, Equity, Inclusion and EEO Plan for FY 2023.


Please list the actions, initiatives, programs, or policies included in Appendix B:  2020 Climate Survey Action Plan, which you set/declared in your FY 2023 Diversity, Equity, Inclusion and EEO Plan.

1. Increase employees’ familiarity with the EEO Policy. The DEIB Office will circulate a revised EEO Policy on the Intranet as well as on bulletin boards throughout the Agency. The DEIB Office will ensure that the Agency consistently conducts EEO related trainings so that employees’ knowledge of the EEO policy is augmented. In addition, in December, Commissioner Donoghue reminded employees to contact DEIB if they needed to file a complaint. She then encouraged supervisors/managers to report sexual harassment incidents and that all bystanders should take appropriate action against sexual harassment.


· Please describe the steps that your agency has taken to meet these goals. What steps were taken to evaluate effectiveness of these actions? The revised EEO Policy was sent to all five borough central locations and the EEO Policy was then distributed to the local offices.


2. Improve the EEO Office’s visibility to the workforce. The DEIB Office will conduct in person meetings in the fall to discuss next steps in the “Reflections On” platform and to increase the office’s visibility to the workforce.  

· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions? A virtual “Reflections On” Town Hall meeting was held on September 19, 2022.  Other subsequent meetings were held during the quarter.


3. Improve employees’ knowledge of the EEO complaint process, including where and how to file a formal complaint, and what happens after a complaint is filed. Aside from conducting EEO trainings and circulating the revised EEO Policy as mentioned above, the Agency will revive its Parkies Advocating for Real Change Program (PARC).  The purpose of PARC is to promote involvement in creating positive culture change around harassment, as well as increase procedural awareness for reporting incidents of harassment. PARC participants deliver talking points concerning sexual harassment, among other duties which includes informing employees where and how to file an EEO complaint. In addition, the Agency plans on holding an in-person summit sponsored by the PARC program during the fiscal year.  During the summit, topics which will be discussed include how to file a complaint and what happens after a complaint is filed. The Agency will ensure that it’s anti-sexual harassment marketing campaign, which primarily consists of posters, is visible throughout the Agency. Those posters also provide DEIB’s contact information. The Agency will create a marketing campaign to highlight its EEO counselors which are responsible for intaking EEO complaints among other duties.


· Please describe the steps that your agency has taken to meet these initiatives/strategies. What steps were taken to evaluate effectiveness of these actions?  The above is in the planning phases.


4. Increase employees’ understanding of protected rights and prohibition of discrimination, including sexual harassment, in the workplace. The Agency will revive the PARC (Parkies Advocating for Real Change) program in which employees will lead discussions concerning EEO and other topics including sexual harassment. The Agency will have at least one program (summit) focusing on sexual harassment. The Agency will ensure that it’s anti-sexual harassment marketing campaign, which primarily consists of posters, is visible throughout the agency.

· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions? This is in the planning phases.


5. Improve managers’ and supervisors’ awareness of measures that an employee may take to report any violations under the EEO Policy, including discrimination and sexual harassment. The Agency plans on hosting a summit, which will address measures that an employee may take to report EEO violations. Online EEO training will still be required for all Agency’s employees, including its managers. The training is also geared towards augmenting a supervisor’s awareness of their responsibilities under the EEO Policy.



· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions? This is in the planning phases.




6. Improve managers’ and supervisors’ knowledge of whom and where to direct employees who may want to discuss a complaint (s) under the EEO Policy.  


· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions? See above.


7. Other:


· Please describe the steps that your agency has taken to meet this goal. What steps were taken to evaluate effectiveness of these actions?
I. [bookmark: _Toc116503111][bookmark: _Toc116503147][bookmark: _Toc116573405][bookmark: _Toc116662145][bookmark: _Toc116662241][bookmark: _Toc116662274][bookmark: _Toc116664294][bookmark: _Toc116664355]
II. [bookmark: _Toc116503112][bookmark: _Toc116503148][bookmark: _Toc116573406][bookmark: _Toc116662146][bookmark: _Toc116662242][bookmark: _Toc116662275][bookmark: _Toc116664295][bookmark: _Toc116664356]
III. [bookmark: _Toc116503113][bookmark: _Toc116503149][bookmark: _Toc116573407][bookmark: _Toc116662147][bookmark: _Toc116662243][bookmark: _Toc116662276][bookmark: _Toc116664296][bookmark: _Toc116664357]
IV. [bookmark: _Toc116503114][bookmark: _Toc116503150][bookmark: _Toc116573408][bookmark: _Toc116662148][bookmark: _Toc116662244][bookmark: _Toc116662277][bookmark: _Toc116664297][bookmark: _Toc116664358]
V. [bookmark: _Toc116503115][bookmark: _Toc116503151][bookmark: _Toc116573409][bookmark: _Toc116662149][bookmark: _Toc116662245][bookmark: _Toc116662278][bookmark: _Toc116664298][bookmark: _Toc116664359]
VI. [bookmark: _Toc116503116][bookmark: _Toc116503152][bookmark: _Toc116573410][bookmark: _Toc116662150][bookmark: _Toc116662246][bookmark: _Toc116662279][bookmark: _Toc116664299][bookmark: _Toc116664360]
VII. [bookmark: _Toc116503117][bookmark: _Toc116503153][bookmark: _Toc116573411][bookmark: _Toc116662151][bookmark: _Toc116662247][bookmark: _Toc116662280][bookmark: _Toc116664300][bookmark: _Toc116664361]
VIII. [bookmark: _Toc116503118][bookmark: _Toc116503154][bookmark: _Toc116573412][bookmark: _Toc116662152][bookmark: _Toc116662248][bookmark: _Toc116662281][bookmark: _Toc116664301][bookmark: _Toc116664362]
IX. [bookmark: _Toc116664363]Audits and Corrective Measures

Please choose the statement that applies to your agency. 

☒ The agency is NOT involved in an audit conducted by NYC Equal Employment Practice Commission (EEPC) or another governmental   agency specific to our EEO practices.

☐ The agency is involved in an audit; please specify who is conducting the audit: ___________________________________.
	
	☐ Attach the audit recommendations by EEPC or the other auditing agency.

	☐ The agency has submitted or will submit to DCAS Citywide Equity and Inclusion an amendment letter, which shall amend the agency      plan for FY 2022.

☐ The agency received a Certificate of Compliance from the auditing agency.

     Please attach a copy of the Certificate of Compliance from the auditing agency.


[bookmark: _Toc116664364]Appendix A: EEO Personnel Details

EEO Personnel For __2__ Quarter, FY 2023

Personnel Changes

	Personnel Changes this Quarter:	☒   No Changes
	Number of Additions: 
	Number of Deletions: 

	
Employee's Name & Title
	1. 
	2. 
	3. 

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 9/15/22
	Start Date or Termination Date: 9/15/22
	Start Date or Termination Date: 

	

	Employee's Name & Title
	
	
	

	Nature of change
	☐  Addition		☐  Deletion
	☐  Addition			☐  Deletion
	☐  Addition			☐  Deletion

	Date of Change in EEO Role
	Start Date or Termination Date: 
	Start Date or Termination Date: 
	Start Date or Termination Date: 

	For New EEO Professionals:

	
Name & Title
	4. 
	5. 
	6. 

	EEO Function 
	☒  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☒  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 

	

	Name & Title			
	
	
	

	EEO Function
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)
	☐  EEO Officer		☐  EEO Counselor
☐  EEO Trainer		☐  EEO Investigator
☐  55-a Coordinator	☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 
	☐  100%	☐  Other: (specify %): 



	
EEO Training Completed within the Last Two Years, including the Current Quarter (EEO and D&I Officers, Deputies, and All New EEO Professionals):

	Name & EEO Role			
	1. Iyana Titus-Assistant Commissioner
	2.	Flaveia Henry-Deputy EEO Officer
	3.	Solita Riley-Deputy D & I Officer

	Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
Complaint/Investigative Processes
8. EEO Officer Essentials:
 Reasonable Accommodation
9. Essential Overview Training
for New EEO Officers
10. Understanding CEEDS Reports
	 ☐  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☒  Yes			☐  No

	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☒  Yes			☐  No

	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☐  Yes			☐  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☒  Yes			☐  No
☒  Yes			☐  No







EEO Personnel Training Continued:

	EEO Training completed within the last two years, including the Current Quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role
	1. Daniel Dajani-Chief Investigator
	2. Nicole Pizarro-EEO Analyst
	3. Robin Tally-EEO Policy Analyst

		Completed EEO Trainings:
1. Everybody Matters-EEO and D&I
2. Sexual Harassment Prevention
3. lgbTq: The Power of Inclusion
4. Disability Awareness & Etiquette 
5. Unconscious Bias
6. Microaggressions
7. EEO Officer Essentials:
      Complaint/Investigative Processes
8. EEO Officer Essentials:
       Reasonable Accommodation
9. Essential Overview Training
      for New EEO Officers
10. Understanding CEEDS Reports

	



	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☐  No
 ☒  Yes			☐  No
☒  Yes			☐  No
 ☒  Yes			☐  No
☐  Yes			☒  No

	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No

	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
 ☐  Yes			☒  No
☐  Yes			☒  No
 ☐  Yes			☒  No
☒  Yes			☐  No






EEO Personnel Training Continued:

	[bookmark: _Hlk125735056]EEO Training completed within the last two years, including the Current Quarter (EEO and D&I Officers, Deputies, and all new EEO Professionals):

	[bookmark: _Hlk125734998]Name & EEO Role
	1. Nicole Machado-Investigator
	2.
	3. 

		[bookmark: _Hlk125735198]Completed EEO Trainings:
11. Everybody Matters-EEO and D&I
12. Sexual Harassment Prevention
13. lgbTq: The Power of Inclusion
14. Disability Awareness & Etiquette 
15. Unconscious Bias
16. Microaggressions
17. EEO Officer Essentials:
      Complaint/Investigative Processes
18. EEO Officer Essentials:
       Reasonable Accommodation
19. Essential Overview Training
      for New EEO Officers
20. Understanding CEEDS Reports

	



	 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☒  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☒  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No

	 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No
 ☐  Yes			☐  No
☐  Yes			☐  No












EEO Personnel Contact Information (Please list all current EEO professionals)

Please provide full mailing address of the principal Agency EEO Office:


Diversity and EEO Staffing as of ___Quarter FY 2023*


	EEO\Diversity Role
	Name
	Civil Service Title
	% of Time Devoted to EEO & Diversity Functions
	Office E-mail Address
	Telephone #

	EEO Officer/Director
	Iyana Titus
	EXECUTIVE AGENCY COUNSEL
	100
	Iyana.titus@parks.nyc.gov
	212-360-27707

	Deputy EEO Officer OR
Co-EEO Officer
	Flaveia Henry
	ADMINISTRATIVE PARKS & RECREATION MANAGER
	100
	Flaveia.henry@parks.nyc.gov
	212-360-2796

	Chief Diversity & Inclusion Officer
	Iyana Titus
	EXECUTIVE AGENCY COUNSEL
	100
	Iyana.titus@parks.nyc.gov
	212-360-27707

	Diversity & Inclusion Officer (Deputy)
	Solita Riley
	ADMINISTRATIVE STAFF ANALYST
	100
	Solita.Riley@parks.nyc.gov
	212-360-2733

	Chief Diversity Officer/Chief MWBE Officer per E.O. 59
	Joy Wang
	Deputy Commissioner/Chief Administrative Officer
	
	Joy.Wang@parks.nyc.gov

	212-360-1302

	ADA Coordinator
	Chris Noel
	ADMINISTRATIVE STAFF ANALYST
	50
	Chris.noel@parks.nyc.gov
	718-760-6831

	Disability Rights Coordinator
	See ADA Coordinator
	
	
	
	

	Disability Services Facilitator
	See ADA Coordinator
	
	
	
	

	55-a Coordinator
	Iyana Titus
	EXECUTIVE AGENCY COUNSEL
	100
	Iyana.titus@parks.nyc.gov
	212-360-27707

	Career Counselor
	
Joann Bayron
	Community Coordinator
	20
	Joann.bayron@parks.nyc.gov

	212-830-7711

	
	Sandra J. Williams
	Community Coordinator
	20
	Sandra.Williams@parks.nyc.gov

	(718) 430-4609


	
	Gregg Gordon
	COMMUNITY COORDINATOR
	20
	Gregg.Gordon@parks.nyc.gov
	212-830-7703

	
	Melvin Carey
	Community Coordinator
	20
	Melvin.Carey@parks.nyc.gov
	212-830-7783

	
	Vera Jacobs
	Community Coordinator
	20
	Vera.Jacobs@parks.nyc.gov
	212-830-7724

	
	Judd Faulkner
	Community Coordinator
	20
	Judd.Faulkner@parks.nyc.gov

	212-830-7751

	
	Ellen King

	COMMUNITY COORDINATOR
	20
	 Ellen.King@parks.nyc.gov

	(212)-830-7740

	
	Katia Matias
	COMMUNITY COORDINATOR
	20
	Katia.Matias@parks.nyc.gov

	212-830-7708

	
	Glen Williams
	COMMUNITY COORDINATOR
	20
	Glen.Williams@parks.nyc.gov

	212-830-7802

	
	Serry Jones
	COMMUNITY COORDINATOR
	20
	Serry.Jones@parks.nyc.gov
	718-430-4639

	
	Melissa Charley
	COMMUNITY COORDINATOR
	20
	Melissa.Charley@parks.nyc.gov

	862-206-6258

	
	Rafael Sanchez
	COMMUNITY COORDINATOR
	20
	Rafael.Sanchez@parks.nyc.gov
	862-501-2027

	
	[bookmark: _Hlk118980046]Marjorie Mayes
	COMMUNITY COORDINATOR
	20
	Marjorie.Mayes@parks.nyc.gov
	212-830-7718

	
	Josh Chrisman
	COMMUNITY COORDINATOR
	20
	Josh.Chrisman@parks.nyc.gov
	718-760-6996

	
	Erica Grazette
	COMMUNITY COORDINATOR
	20
	Erica.Grazette@parks.nyc.gov

	718-760-6997

	
	Terica Mannette
	COMMUNITY COORDINATOR
	20
	Terica.Mannette@parks.nyc.gov
	718-760-6998

	
	Harpeet Rathor
	COMMUNITY COORDINATOR
	20
	Harpeet.Rathor@parks.nyc.gov

	718-760-5995

	EEO Counselor
	Lilya Kane
	COMMUNITY COORDINATOR
	20
	Lilya.Kane@parks.nyc.gov
	(212) 830-7876

	
	Gina Berdecia
	ADMINISTRATIVE STAFF ANALYST
	20
	Gina.berdecia@parks.nyc.gov
	(718) 760-6595

	
	Michele Lignore-Diaz
	ADMINISTRATIVE STAFF ANALYST
	20
	Michele.lignore-diaz@parks.nyc.gov
	(212) 410-8364

	
	Karen Dugan
	PRINCIPAL ADMINISTRATIVE ASSOCIATE-NON SUPVR  
	20
	Karen.dugan@parks.nyc.gov
	(212) 360-8206

	
	William LaCurtis
	COMMUNITY COORDINATOR
	20
	Bill.LaCurtis@parks.nyc.gov
	(718) 984-8266

	
	Nicole Brooks
	COMMUNITY COORDINATOR
	20
	Nicole.Brooks@parks.nyc.gov
	718 390 8005

	
	Charles Krugler
	COMMUNITY COORDINATOR
	20
	Charles.Krugler@parks.nyc.gov
	718-430

	
	Eileen Egan
	ADM MANAGER-NON-MGRL
	20
	Eileen.Egan@parks.nyc.gov
	(718) 760-6685

	
	Desiree Paulin
	ADMIN COMMUNITY RELATIONS SPECIALIST
	20
	Desiree.Paulin@parks.nyc.gov
	(718)9658906

	
	Barbara Nickels
	ADMINISTRATIVE STAFF ANALYST
	20
	Barbara.Nickels@parks.nyc.gov
	(718)760-
6842

	
	Hanice Tavares
	ASSOCIATE FRAUD INVESTIGATOR                                
	20
	Hanice.Tavares@parks.nyc.gov
	(212)360-2717

	
	Roy Tellason
	ADM MANAGER-NON-MGRL
	20
	Roy.Tellason@parks.nyc.gov
	(212) 360-8103

	
	Bala Kolasinac
	ADMIN COMMUNITY RELATIONS SPECIALIST    
	20
	Bala.Kolasinac@parks.nyc.gov
	718-430-1841

	
	Shawn James
	ADMIN COMMUNITY RELATIONS SPECIALIST    
	20
	Shawn.James@parks.nyc.gov
	718-430-1831

	EEO Investigator
	Nicole Machado
	INVESTIGATOR
	100
	Nicole.Machado@parks.nyc.gov
	212-360-2730

	
	Daniel Dajani
	Chief INVESTIGATOR
	100
	Daniel.dajani@parks.nyc.gov
	212-360-2732

	EEO Counselor\ Investigator 
	n/a
	
	
	
	

	Investigator/Trainer
	n/a
	
	
	
	

	EEO Training Liaison
	Michael Crescenzo
	ADMIN COMMUNITY RELATIONS SPECIALIST
	50
	Michael.Crescenzo@parks.nyc.gov
	718-760-6588

	Other (EEO Policy Analyst)
	Nicole Pizarro
	COMMUNITY COORDINATOR
	100
	Nicole.Pizarro@parks.nyc.gov
	212-360-2793

	Other (EEO Policy Analyst)
	Robin Talley
	COMMUNITY COORDINATOR
	100
	Robin.Talley@parks.nyc.gov

	212-360-2715


* Please note changes (new personnel filling the specified role). You may insert additional entries as needed. Title refers to the civil service title. If there is an EEO\Diversity role that your staff performs that is not on the list above, you may indicate it on the chart.  You may provide full contact information once if several roles are performed by the same person.
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