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MEMORANDUM (continued)

Thirty-five
y

coples of each proposed bill and
supporting memorandum are to be submitted to Richard M.,
Rosen, Assistant to the Mayor, as soon as possible,

Those apencies and departments which require
technical assistance should pr omptly communicate with

the Law Department so that the above schedule may be ad-
hered too

Your operation in compliance with the terms of

co 1
this directive is anticipatad in order to obtain maximum
f i i

results in the on and processing of
the City's 1966 LP slqtlvp Pro*r’F

ROBERT PRICE

DEPUTY MAYOR
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January 12, 1966 o

MEMORANDUM TO: PFTAFTVENTS AND AGENCIES

FROM: RICHARD M. ROSEN

The office of the Legislative Assistant to the Mayor will
be located this year in Room #599, Sheraton Ten Eyck Hotel,
ALBANY, N Y.

As in the past, a direct line has besn installed from
New York City to the City's Albany office in the Sheraton Ten Eyck
Hotel. The number, which may be dialed directly, is CANAL &=T7500.

My Albany office numbers, where messages can be left for
m® at any time, are: L34-4605 and L4=2TT5 .

The area code in Albany is 518.

May I call your attention to the 1last paragraph in Mayor's
Executive Order #3 dated January 12, in which he asked that each
department acknowledge receipt of his executive or der and also in-
dicate the nams, title and home telephone numbers of two officers who
in addition to the head of the agency, are authorised te sign legis-
lative reports and to discuss pending legislation.. If you have not
already complied, please send this information to the Mayor, at City
Hall, with a copy to me at the Tsn Eyck Hotel, Albany, New York,

mLél ™ qu.\/
RICHARD M. ROSEN

ASSISTANT TO THE MATOR.
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MEMORANDUM

TO: All Department Heads

(-
,..LP

nuary 17, 1966

—

FROM: Robert Price, Deputy Mayor

.
requires heads of departments or agencies, considering plans
for an ott1C1al trip, to request "as far in advance as possible
permission for these trips.

Executive Order Number 21, dated October 8 1962,

~aken on City time and/or C

Official trips undert 1
seful when done in the line of

expense, are extremely us

professional activity.
They should, of course, be "essential" trips and .it is

necessary that approval be requested in advance.

Henceforth, approval for trips must be obtained several
days before the trip and it will not be my practice to routinely

approve trips. Therefore, a paragraph explaining the purpose of
each trip should be attached.




MEMORANDIM L6/

I & Department and Agency Heads
RE: Badget Econemy Rev
DATE lanesry 19, 1966
: Ag you ara all aware, strlct budget economies are necessary because of the

iscal situation. L am Tﬂﬁf?fO:” awxlng that each department and
agency head lmmedlstely review his 1965-1966 b budgat and list in reverse order of
priovity the pregrams, ﬂﬁ“’vi+uem or expenditures constituting 10% of that
budget wvhich are of the lowest priozity. The budget should be reviewed to

e ne wﬁ;?_rej;;flrﬁs would be made If the total budget were to be cut at
the rate of 10% on ax anrual besis, The 10% should be based on your net total
1ET artmental app: ation,

piace in rank order, starting with
items which might be curtailed or
in the reasoas for the ranking. It
3 ] 3 ] _ : 4l occur, if the cuts suggested are
followad, and the effect or the personal sarvice staffing of your department

This review should cover programs and activities partly financed by inter-
p.r

goverrmental grants; &3 well as tax levy programs. Ir each case the amount of
the loss im grants should be shown and the impact on the total program or
activity should be described.

: irable, or if some cutting back on the work force
nlar activity 15 dQQi'a“Lv, but this economy or reduction

Altheugh every dspartment must submit proposed economies, all department
heads sre asked to ldestlfy those economies which will imperil basic City
'r:""r;.is.’t".g.:-g this report vou should include the projected effect of the

*3@Awmfiww that two coples of the memoranda outlining the lowest
litures be submitted to the Budget Director not later

JOHN V, LINDSAY
MAYOR
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OFFICE OF THE MAYOR L/_ti"'e" /
CITY OF NEW YORK .

January 24, 1966

MEMORANDUM TO: MAYOR'S DEPARTMENTS AND AGENCIES

FROM: RICHARD M. ROSEN

Supplementing Executive Order #2 dated January 10, 1966,
City departments and agencies are requested to use the attached
form (in duplicate) in seeking approval of the Mayor's Office
for attendance at conferences or meetings called by State
Committees or Departments concerning State legislation.

The form should be addressed to the undersigned

at the
Mayor's Office, City Hall, New York.

If the department or agency representative plans to issue
a statement, either orally or in writing, a summary of the oral

statement or a copy of the written statement should be presented
to me several days prior to the meeting.

i
|

RICHARD M. ROSEN
Assistant to the Mayor

(Enclosures =~ 4)
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{ B \ i 'YK ‘I‘
OFFICE OF THE MAVOF \ o
NEW YORK, N. Y. 10007 | By
! !
&
. ]
25 January 1966 {Lé"’ 7
MANAGEMENT MEMORANDUM
TO: ALL CITY DEPARTMENTS AND AGENCIES
FR OM: TIMOTHY W. COSTELLO. DEPUTY MAYOR-CITY ADMINISTRATOR

SUBJECT: ALLOCATION OF OFFICE SPACE FOR USE BY
CITY DEPARTMENTS AND AGENCIES

-.l-f“
Executive Order #24 dated November 27. 1962 outlines procedures

Lor acquiring office space for use by established « Ity agencies, and remains in

effect as do all other Executive Orders not superseded or otherwise modified by
action of the Mayor.,

The acquisition of office space necessary for _]_;-F_\L_!}_m_f tions avuthor-
1zed by the Mayor whether of teémporary or permanent duration and not specif
ically assigned to an established agency requires special handling until such
time as they become an integral part of city government, The orderly process-
ing of the office space requirements of these new activities involves many con-
siderations not the least of which are priorities and budgetary limitations, con-
sistent with the most effective use of available city facilities and minimal need
10r renting more costly private building space,

The necessary space requirements therefore may best be provided
by channeling all requests for the housing of new functions through Mr. John
McMahon of my office who i1s serving as liaison with the Department of Real
Estate 1n allocating office space during this period of transition and reorgan-

1Z241i0nN.

g {
-l

/ ‘a P

TINIOTHY W.j COSTELLO
Deputy Mayor

/-’ ! ——

]
]
§
'
]
|
]
b
i
1
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CiITYy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y.

To All Department and Agency Heads

As you know through previous instructions, the
Vacancy Control Board has established procedures whereby
requests for filling sensitive positions are given priority
attention.

There may be cases of extreme emergency, however,
where an immediate verbal approval of a sensitive filling is
desirable,

Should such emergencies occur during other than
normal busire ss hours of the City, please contact the Vacancy

Control Board through the Mayor's office, 566=5700.

The Vacancy Control Board

Dr. Timothy Costello - Deputy Mayor-City Administrator
Eugene M, Becker - Acting Director of the Budget

Solomon Hoberman = Acting Personnel Director
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CiTy OF NEW YORK

oL
OFFICE OF THE MAYOR v é;/i”f
'

NeEwW YORK 7. N.Y.

February 8, 1966

MEMORANDUM

PO HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: JOHN V. LINDSAY, MAYOR

SUBJECT : COMMENTS ON CITY COUNCIL LEGISLATION

Please forward to Robert W. Sweet, Executive
Assistant to the Mayor, any comments of your department or
agency on local legislation in response to a request by the
City Council. He will undertake the submission of such

I

2 \/ r
(\ IA \ /‘E H\i ¥ i
A W~V N

\ Mayor

comments to the Council.




CiITYy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7. N.Y.

-

Februar 1C y 1 966

MEMORANDUM

i35 8 HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: JOHN V. LINDSAY, M2

For your n, I am forwarding to

given by Leona Baumgartner.

] A A
_.»f“h":’-. s Py /‘i"'}"-‘,‘- P L

ety

( ~ ,’/

L
John V. Lind :
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CiITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007

MEMORANDUM
TO: COMMISSIONERS, DEPUTY COMMISSIONERS, HEADS
OF CITY DEPARTMENTS AND AGENCIES, AND CITY
HALL STAFF
FROM: JOHN V. LINDSAY FEBRUARY 24, 1966

l. This memorandum revokes Executive Order

No. 26 (December 21, 1962).

2. All communications addressed to the
Mayor should be delivered to the Correspondence
Control Unit (Room 106) where each item will be

numbered for identification.

3. Those items requiring a reply by a De-
partment or Agency will be acknowledged over the
Mayor's signature and then forwarded to the Depart-

ment or Agency with a coding sheet attached.

4. Items referred to the Deputy Mayor,

Deputy Mayor City Administrator, or Assistants to




MEMORANDUM

PAGE TWO

FEBRUARY 24, 1966

the Mayor, will have a coding sheet attached,
but will not have been acknowledged by Co

pondence Control.

2. Special items not routinely referred
may be unacknowledged and, if so, their coding
sheet will have UA (unacknowledged) stamped on
1€,

6. All mail addressed to the Mayor and

-
-

referred must be answerec 1in 72 hour If

n

7
z
’..J

a complete answer is impractical or impossible

~a

in that time, an interim reply or acknowledge-

ment must be sent.

!+ Mayor's Office staff corresponding
over the Mayor's signature or on behalf of the
Mayor, must send a buff bond copy to Central
Files, indicating author and typist in lower

left corner of the copy only

8. For further information call Charles

R. Wadsley, Te. 566-5182

?’} |

w

NEW YORK CIT

v

W

i

\ /

N\



CiTtYy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007

February 28, 1966

MEMORANDUM

TO: All Commissioners, Heads of Departments
and Agencies

FROM: Mayor John V. Lindsay

I am attaching a copy of the press release
announcing the appointment of Dr. Efren Ramirez as
Narcotics Coordinator for the City of New York.

Following a trip to Europe to deliver a paper
in Rome and the cleaning up of his personal affairs in
San Juan, Dr. Ramirez will be full time in the City
Administrator's office.

I am asking all Commissioners and offices in
the City government to give him full cooperation.

/. ;ﬁ:

ohn V. Lindsay
Mayor

Thank you.

—

JVL:igo
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CITY OF NEW YORK Wi e P = 1
OFFICE OF THE MAYOR ' ' '

NEwW YORK 7. N.Y. : /g/f”‘
7 ) ~

MARCH 1, 1966

M E M O R A N D U M

203 THE HEADS OF ALL DEPARTMENTS AND AGENCIES

FROM: JOHN V. LINDSAY, MAYOR

SUBJECT: PROCESSING OF 1965-1966 EXPENSE BUDGET MODIFICATION
REQUESTS

In order to facilitate preparation of the Executive
Budget for the fiscal year 1966-1967, modifications of the
1965-1966 expense budget received in this office after March 1,
1966 will not be processed until after March 16, 1966, and will
be effective subsequent to this date.

Pending modifications of the 1965-1966 expense budget

which are not processed by March 1, 1966, will not be processed

cel
Yt

b“xx/ )MhL”““

JOHN V. LINDSAY

until after March 16, 1966.

MAYOR




CiTYy OF NEwW YORK
OFFICE OF THE MAYOR
NEwW YORK, N. Y. 10007

MEMORANDUM

March 24, 1966

TO : Commissioners, Deputy Commissioners, Heads

of Departments & Agencies, and City Hall
Staff

FROM: John V. Lindsay, Mayor

Assistant to the Mayor, Werner H.

1s hereby designated the representative of the

.

Mayor to coordinate and integrate the gathering

and processing of information and data for all

departments and agencies

Kramarsky,
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CITY OF NEW YORKX

10007

NEW YORK, N. Y.
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IHE CITY OF NEW Y

Intradepartmental Memorandum
To: All Commissioners, Agencvy Heads Data § =
L ’

and Bureau Chiefs |
From: Robert Price, Deputy Mayor

Subject: WORLD

| Ugss
[ L
\
1 | b | Pl
e l:, L7700
- " AT ST R T
W/ 1 R
® DAL wiLINA DN

The Mayor has set up a Negotiating Committee to represe
dealings with the Port Authority on
I am serving as Chairman, and the fo
Committee:

he proposed World

John J. Carty, Deputy Comptroller
Donald Elliott, Counsel to the Ma
Herbert Halberg, Deputy Commissioner, Departm

14
o
0
<

and A
William C. Mattison, Commissioner, Department

Rankin, Corporation Counsel

J. Le
1

e
Donald Shaughnessy, Assistant to the Mayor

If it 1s necessary for you to have any dealings, di

irec
with the Port Authority in connection with the World Trad

communicate with me prior to these dealings.

THis coordination is necessary to properly represent th
City.

nt the City in

Trade Center.

mbers of the

viation
of Public Works

4 l vantlo
ly or indirectly,
: | -
ade Center, please

e interest of the

o i e g iens

]

. e — i T =




TO

FROM:

(566-3000
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CiTy oF NEW YORX \ ¥ RS

OFFICE OF THE MAYOR - /
NEW YORK, N. Y. 10007 ce//

HEADS OF ALL DEPARTMENTS AND AGENCIES

LYNNE GOREE, SECRETARY TO THE MAYOR

T - | - == oy o e, i
Would vou kindly have your secretary call
1 - | ~ = T 1 "l = Fe c _r.' Y a .- . "™~ - e
the switchboard at City Hall (566-5700) and my office
with the following information:
“ -
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sre you can be reached at all hours.

1 "_ =
This 18 at he Mavyvor's request Thank wvou.
= b - -
- - -
y —~ ¢
i
Lvnne Goree
Y
- b 3= Y1 o AR = v~
Secretary to the Mayorl
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CiTy oF NeEw YORX
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007
April 14, 1966
TO: HEADS OF ALL DEPARTMENTS 2AND AGENCIES

FROM: MAYOR JOHN V. LINDSAY

I would appreciate your preparing a
draft letter for my signature when civil servants

rerform unusually effective services, P
E A\

N\

By

A [\ow V
éﬁhn V. Lindsay
 Mavyor




CiITY oF NEwW YORK //" y
OFFICE OF THE MAYOR > @ a*/

NEW YoRrK, N. Y. 10007

MEMORANDUM

On March 16, 1966 I announced the creation
of a special committee to examine the procedure whereby
public land is retained by the City for future developm:
To aid this committee 1n its studies, I direct eac]

A
Department to send to William F. Tobin, Assistant to the
Commissioner, Department of Real Estate, no 1

A , 1 066 = “-~mmrlaofta 131ct+ st =ha A
May 9, 1966 a complete list of the fol

A 11 E £ - - 1 1 : ~ = v = = e A
1 All official holds that each Departme
-~ - — - - N g o P ——— |
has presently on parcels of City-owned
proper .tk
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1. ASS,
e‘c'“ ch,‘,(\ : SECOND ANNIAL
49 INSTITUTE FOR MUNICIPAL MANAGEME \I
&

\
%
5 %
%," z SPONSORS
ooam'ro -?

‘, - . . . . - 4
ly Professional Association of Publie Executives
Wmuﬂ Municipal Association for Management and Administratiok
- , , sy '
2 Lalayette St., New York, N.Y. 10007, Room 202

Honorary Chairman

Mayor John V. Lindsay f\‘prjl 30, 1:}‘6{{)

Executive Chairman
Dep. Mayor Timothy W. Costello

‘mﬁr:pl;”f(r;" To: Heads of All Departments and Agencies
1 3 '
| Olive 11 From: Timothy W. Costello, Deputy Mayor

George Jacobs

¥

Implementation of Mayor John V. Lindsay's Memorandum of April 6, 1966

Executive Directors
Bernard C. Rone
Carmin Novie

In my role as Executive Director of the ‘inf;t‘itutm it is my

Coc;:r::nnti;g Committee pleasure to announce that the Professional Association of Public
1.-;n‘;;:kh:?zn Executives of the City of New York and Metropolitan and the
e Ensaa Municipal Association for Management and ;-.l-"_d;u stration in conjunction
Mauriee Feldman with the Executive De Vh;c-auc‘u Frogram of the lIr:;'.-.r' 1'::':;*}: University
RRYSE Sarie Graduate School of Public Administration will conduct their second

s andoments annual Institute on Municipal Management on Thursday, May 26, 1966.

Jessie Behagen The setting will be the Loeb Student Center on the Weshington Square
RS Sanee campus of New York Unjvr'rsi- ty; the topic will be "Administering f
Attendance Service City in an Era of Urbanization." A Journal of Proceedii
Harold Basden is planned for those who attend.
Ed. Goodman
Rournal Mayor Lindsay in his memorandum of April 6, 1966 stated
Arthor Braeger he was certain that "your adminis Iv"’ive and supervisory per
PATE SSUReARE will benefit greatly by attending the Institute". He ;‘..I-i-'?': vl
Press Relations "Attendance should be ¢onsidered part of their official duties.

Eugene Klemens
Jerome Kovalechik

Registration forms are enclosed. It would be appreciaf

Printing those attending from your organization would complete the registrali
Bernard Cohen form, enclose remittance and forward as indicated on the forms bj]
M 1QAL
Pfr'\ﬂf.ﬂ-‘! l‘lay l('., _1_7]00'
Eugene Dockman ” - '
Charles Kirnon I have designated Mr. Harold Basden, Department of Relocatlon,
\ 21a \fayette Street, N.Y.C., 566-6492 and Miss Jessie L. Behagen,

Treasurers

Henry Liebman lO Greenwich Ave., N.Y.C., Or. 5-2150 Ext. 14 %o 1";5.1‘;-:’519 all matters
B rasaspv pertaining to attendance. Please call Mr. Basden or Miss Behagen

» /_r

if any questions occur. |/

i

Auspices In, /
graduate Sehonl of Publie ¥ 1V
Administration T-i.i-i‘,‘a"t-};_]:]' \’Ilr. COStEHO
U I - - Mnax
ReXsUs X I.)'C"..;ut‘;r All?-\_'!ror,

' City of New York




5, i _ ; : : S N G .
Professional Association for Public sxecutives
AND

T . i A §i0 i e
‘unicipal Association for Management and Administration

Second Annual Municipal Institute
New York University

May 26, 1966

PROGRADM

Administering the Service City in an Era of Urbanization

Keynote Speaker:
Dr. Timothy W. Costello, Deputy Mayor

4

Moderator:
Dr. Harry iMiller, Professor of Sociology
Hunter College

o
-

Kurshan, Director of Administration
Port of N.Y. Authority

Management in the Service City

 d

John M, Leavens, Citizens Budget Commission

Ald

Fiscal Aspects of Administration in
the Service City

Arthur Palmer -

Role of Transportation in the
Service City

LUNCHEON SESSION:
Mayor John V. Lindsay
Herbert B. Evans, Chairman
Housing and Development Board

£ ] N ~ - ._-.'\“‘5‘ At b
Role of Urban Development runcticon

PANELS:

l, Administering the Service City for Change :
g Federal - Municipal Relationships -
3 Municipal Labor Management Relationships

: i cipati ' al Gov: n
s Community Participation in Local Governmen
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OFFICE OF THE MAYOR

Office of Administration
250 BROADWAY, NEW YORK, N. Y. 10007

Telephone: 566-6767

TIMOTHY W. COSTELLO, Deputy Mayor, City Administrator BN Tl ﬂ

To: All Department Veads of Contract Lett 1 Aganci

n

F O

Tinothy . Costellc, Deputy Mayor/City Ad . inistrator

Subject: Contract Coplizncz, Equal Enployment Onaortianity

Your attoation is direcizd to the Meyor's Executive Ceder WNe, 71,
dated Ap=-il 2, 1967 providine for Eauz2l Eaploy uent Contvaci Comliance

by all contizctors accepting contir-cts with the City of &

:
Executive Uosder was published in the City Record of Ae-il 10, 1967,

)

Sectioi of the Executive Crder provides that, eveent fcr contracts
exemptad in 2ccordance witk Cectiocn & thereof, all Cicy contrzeting
agencice £l2ll include in every City contraet the nrevieione of Section 2
decicnztad 2 (1) through (C), enid €.

Since Executive Order 1o, 71 ta''es cflfect on ilay 2 ce¢”, all Cigy
Lo

¥
contracts cffcetive afcer day 1, 1907 aust contain the cections veferred
to.

It is cequested that th= provisions of Section 2 2 inesgvied in
youi contraccs undec the heading "Equal Eaployment Comlizanc
imncdfately aZter the provicsions required by 220-e of the Lator La
and E»‘!Ct_-'."ii 323-8.0 of the Adninistrotive Code which yor noir ineluede

in your cuntvects,

For vou- convenience ve cuclose the provisions of Cection 2 of
Execut ve Order No.71. Please be svre they are included in ycur
contracie. Your attenticn iz 2lso directed to Section € of the
Execut ve Créor vhich provider 2s follous:

"9, Bidding and A..zd of City Contrackie

. Every City contract, and the lidding documents

tl.acefor, unless cempted from the provisionc of
cefor, .

¢l ¢ Euneccutive Ovder norsuant to Sectiom & hiereol,

‘u 11 C1.\lt"3;".- rij"'-'\_’ € s "-r"ql'“;‘._"_;ll: "-idd"_r., tll..-.-_t._"‘
to sulait to the contracting agency, pricy L

PR ——— T



the ouvard of such controcet, 2 prograw of affirustive
iction co provide four eq al eaployaent opoortunity

v accordance ich tk t20t and purpose of thie
E:2cutive Order, in suek Zorm and subkstance as w1y
Le required by vale, rzrul:tion or order of tho
City Adaianistrator

For.as for this purpose vill Le distriluoted shorilvy, Conicactors
auntkile vequired to providc tke folloving inforuacion

“

1. Mate aund location of counany

2. HNoeaes of = ning officicl vesponsille for equal ewployaent
ounertuaity.

3. Llu.cer c¢i nersons currcaily ewmployed.

4

&, Classilicziion of persons ecuwployed in all areas (i.e. clexls

-~
SBUNCTYVLEDTS, MANIPEYS, -ainkealace, ete.).

Fn

e TR er of uwinority groip aculere im each catepory.

e~ Ly the coupany to increage the =uaber

(e}

Efforts nreviously tal
¢f sincrity employces.

7. hat the co.pany plans to do in addition to its current cifoflts
to ‘ncrease the nuaber of « nority representation, hat results
are expected a) imaediately, ©) in thke future.

t. A uritcea coamitnent of the nuaber of ainoricy cecbers o ue
emloyed z) if construciic.a, by craft b) if wanufacturer orx

othier bL..cincse, by title.

Fecxr Consirvction Contracis

1. Pro,eetioca of total manpoucy by cratit,

L-contractors 2rnd crzafts they will be cuploying on site.

i~
.

-
- -
L)
i

(®]
(]

I 211 Lz ealling 7 wecting with you and those yco Lave designated
respengille for the iwpleanencation of our Comliance Progran in the
{macdizce future, Any questions ¥ ny have should Le dirceted to
e, Ja.er Norton (566-67¢1 or €745), of this office, the Dircctor

of tlhic Couwpliance Prograan,

1
L
I
:




CiITY OF NEW YORK P
OFFICE OF THE MAYOR e it /" L 4
NE./ YORK, N. Y. 10007 : /’ /

May 9, 1966

ROBERT PRICE

DEPUTY MAYOR

MEMORANDUM
FROM: ROBERT PRICE, DEPUTY MAYOR
TO: HEADS OF ALL CITY DEPARTMENTS AND AGENCIES

SUBJECT: REQUEST FOR APPROVAL OF OFFICIAL OUT-OF-TOWN TRIPS PURSUANT
TO THE PROVISIONS OF EXECUTIVE ORDER NO. 21, DATED OCTOBER 8, 1962

The provisions of subject Executive Order are amended as follows:

l. Requests will be submitted to the Deputy Mayor in triplicate
on Form 1-2,

2, Type information requested on all items,
3. Head of Department or Agency will sign all three (3) copies.
L., a, Part 1 will be retained in the office of the Deputy Mayor.
b, Part 2 will be forwarded by the Office of the Deputy Mayor
to the Comptroller,

¢, Part 3 will be returned to the Department or Agency Head.

Initial supply of Forms 1-2 is enclosed. Additional forms may be
obtained from Mr, Jack Friedberg, Room 106, 52 Chambers Street, Telephone

Number: 566-5267.,
(Bolisrt-Puns_

Robert Price
Deputy Mayor
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CITY OF NEw YORK e
OFFICE OF THE MAYOR é{: ”-"']-.-5#
NEW YORK, N. Y. 10007
MEMORAND UM May 31, 1966
TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: JOHN V, LINDSAY, MAYOR

SUBJECT: MDTION PICTUI

E AND TELEVISION PRODUCTION INDUSTRIES

The motion picture and television industries
can make a substantial contribution to the economic well-
being of New York City. Yet many policies and practices
of the city government affectimg these industries have
been unnecessarily complicated, vexatious and time consum-
ing. The city govermment has thereby tended to discourage
activity by the motion picture and television industries
with the consequent injury to our economy and direct loss
of revenue to the City of New York.

Henceforth, the government of New York City
will make every effort to stimulate activity by the motion
picture and television industries. All city officials are
encouraged to examine general policies as well as individual
decisions in light of this goal.

Motion picture and television production companies
have been required to deal with mumerous city departments
and agencies. Although permits were issued by the Department
of Commerce and Industrial Development, they were regquired
to bear the endorsement of the Police Department, Highways
Department and the 'raffic Departwent. If wires and cables
were used, permission also had to be received from the
Department of Water Supply, Gas and Electricity. Whenever
Parke Department property was used, a special permit was
regquired from that Department. ALL of this wae complicated
many times over by the unreasonable requirement that one
permit be obtained for each day at each location.




% ' . "{-f-'ﬁ TR A3 1R T GUT T MRS BT e e Wy b .
MOTION PICTURE AND TELEVISION PRODUCTION INDUSTRIES May 31, 1966
TRIES ; , 1

To eliminate unnecessary red tape, which has created
delay, inconvenience and economic logss. I nlf@by establish a
atjf@‘mnin@d “@W@"St@@w permic fﬁ"-i@@&'@@r@ for tha motion ﬁi@t“f@ and
television film industries. Accordingly, I direct the following
procedure:

L. CONSOLIDATED JURISDICTION: All motion pic
and television production permits will be given “gg@fgtagﬁcigiziee
by the Department of Commerce and Industrial Development and will
require the endorsement of that Department only. No endorsement will
be needed by the Departments of Police, Highway, Traffic and Water
Supply, Gas and Electricity. In additionm, éxcept with respect to
commercial still photography, it mo longer will be necessary to obtain
a special permit, or pay a fee, for the use of Parks Department
property. In those instances where a permit involves a temporary
installation for televising (as distinguished from a permit for the
taking of motion pictureSor f£film production), the Department of
Water Supply, Cas and Electricity will continue for the present its
powers of supervision. Wherever possible, instead of requiring
one permit per day per locatior as now required, this "one-stop"
procedure should promote the issuance of ome permit per picture
by the Department of Commerce and Industrial Development.

2. INTER-DEPARTMENTAL COMMUNICATIONS: Before issuing
a permit, the Department of Commerce and Industrial Development ghall
promptly transmit requests for the use of a city facility to the
appropriate departmwent or agency. Said department or agency shall,

as quickly as possible make a determination with respect to such
reguest. Pursuant to the policy of this order, I reguest that

all city officials be & cooperative as possible toward these requests,
consistent, of course, with the public interest. If there ic a
disagreement between the Departmwent of Commerce and Industrial Develop-
ment and such other department or agency concerning the desirability
of granting such request, the final declision will be rendered by

Barry Gottehrer, Assistant to the Mayor, or such other pereon as I

may designate.

3. POLICE DEPARTMENT: The prior precinct-by-precinct

jurisdiction of the Police Department over motion picture and television




MOTION PICTURE AND TELEVISION PROCUTION TNDITETRY

PROCUTLON Yay 31, 1966

3
swmitae ad 1% ®» ormimaf ad Phee B PR SRR RO o e o : . ;
UN1ECs Will D@ ferminate & ¢ rolice Commig@ S1LOnNex hﬁ;‘i‘ E@\yl,—e&j@,ﬁ mhe

gituation and bas decided to create a ap@ﬁi&“ police task force
under the direction of the Chi ef Ins PEc Pgr to have wﬁimw juris-
diction over motion prLcCure and televigion production units. Hence-
forth, the Department of Commerce and Industrial @PVelﬁpMEnt is to
advige promptly this special police task force of the issuance

of permits. This special task force will. in turn, have full
respongibllity and authority to police the production units as
they move from precinct to fociws& acout the city. The special
police task force also will have the responsibility of notifying
the local pﬁ@ilﬁﬁnﬁ whnen movie and television production units
ére to be in their area. This new centraiized procedure should
eliminate duplication and lead to greater police efficiency.

&. REVIEW OF SCRIPTS: Umless a law is being violated
or the public interest is endangered, a municipal official should
not refuce to allow motion m'rivr# and television production com-
panies the use of public facilities because the official does not
approve of & script. The existing laws will be relied upon to
safeguard the public interest in this ares without resorting

to municipal censership Moreover, the withholding of the use

of & public facility does not preclude the production of the movie
or televigion film I'he company can simply move to another city,
taking its business with it, film the seript. and still depict it
ae taking place in New York. Henceforth, scripts should not be
examined for the purpose of editorial censorship and the use of
public facilities should no longer be denied on this ground.

‘f_%f{/‘y‘\.*
HN V. LINDSAY, MAYOR
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CITY oF NEwW YORK S

OFFICE OF THE MAYOR ./( o
NEW YoRK, N. Y. 10007 667 7~ /

June 30, 1966

TO: ALL COMMISSIONERS AND HEADS OF DEPARTMENTS AND AGENCIES
EXCEPT POLICE AND FIRE

FROM: MAYOR JOHN V. LINDSAY

RE: THE USE OF CITY CARS AND MOTOR VEHICLE OPERATORS

I am concerned about the use of city-owned and operated
vehicles by city persomnel. In past years, despite the existence
of two executive orders, there have been same very loose policies
and I firmly believe they should be ended.

No one below the rank of commissioner should have a
passenger vehicle or driver permanently assigned to him. (This
t, however, include trucks, vans, buses or other special
purpose vehicles). When a Deputy Commissioner or a member of the
Mayor's staff needs a passenger car or driver to perform city
functions, a Department of Public Works pool car should be used.

City vehicles should not be used for personal service by

e e —I'
! T e > 1 oy oy P
anyone aurling the week or on weekends
Tf camissioners themselves can do their work efficiently
without a car and driver assigned full time, they

~ do so. In any event, the car should be used by

others during the day when not used by the cammissioner.
As a first step toward bringing a modern, econamical and
to the City of New York, I am hereby

requesting all department and agency heads to do the following:

efficient motor system to
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the Vehicular Control Board-
later than July 29th

ach vehicle, its vyvear and
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t to an individual department
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blic Works Department Pool.
r Ccontrc 1 Board, which alsc will
Y A ing any Motor Vehicle
will nsist of three members--
> missioner of Public Works and
Purchase. The Budget Director,
s Automotive Analysis Unit, and the
will sit as non-voting members of the
3 , 2




| LFn the future, the Department of Public Works under
the direction of the Vehicular Control Board, will work with you

1n faciliﬁating assignment of cars and drivers to your agency
when required for city business.

| Ac?iditionally, I am requesting the United States General
Service Administration to assist us in a review of New York City's

motor system with the intention of making specific recamendations
regarding the establishment of a modern motor pool at the earliest
possible date. The United States government runs a very good one.

I would also like each commissioner to review his own
use of a city car and driver to determine whether he regards 1t as
essential to the performance of his city job. I would appreciate it

1f each camissioner and agency head would camunicate with me personally
on this matter.

I am convinced that we can make meaningful savings in this area

and finally bring a modern and efficient motor pool system to the City of
New York.

Sincerely,
f/_\
\ST# | / /
h( V. Lindsay

Mavyvor




CiTYy oF NEw YORK
OFFICE OF THE MAYOR
NEW YoRrK, N. Y. 10007

MEMORANDUM

TO: COMMISSIONERS, DEPUTY COMMISSIONERS.
HEADS OF CITY DEPARTMENTS AND
AGENCIES, AND CITY HALL STAFF

FROM: JOHN V., LINDSAY JULY 8, 1966
By virtue of the power vested in me as Mayor
of the City of New York, I have today formed a committee
to be known as '""The Task Force on Municipal Archives"
under the Chairmanship of Professor Richard B. Morris

of Columbia University.

The Task Force is composed of distinguished

professors and scholars with great knowledge of our

City's history and affairs. I have charged the Chairman

and the members of the Task Force with the responsi-

1=

bility of preparing a comprehensive report on the munici

pal records and archives which will include recommenda-

tions for their preservation and utilization.




This is to advise you that I will expect all de-
partments and agencies and the employees therein to cooper -
ate fully with the Chairman and members of The Task Force
on Municipal Archives, as well as persons acting with their
authority. It is anticipated that The Task Force will wish to
inspect the records in your custody or under your control,
and will require detailed information about such matters as
microfilm programs, storage arrangements and policies for
record retention, disposal and destruction. This enumera-
tion of Task Force activities is not inclusive. You are
hereby requested to afford such aid and assistance as may
be necessary to facilitate the speedy attainment of its objec-

tives. )

f ._ /A / ’ o~ -—/(f"l/'

JOHN V. LINDSAY
MAYOR

~




CiITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YoRrK, N. Y. 10007

MEMORANDUM

July 9, 1966
TO: Heads of All City Departments and Agencies

FROM: John V. Lindsay, Mayor

On July 8, I appointed Professor Richard B. Morris
of Columbia University to serve as Chairman of a recently

constituted Task Force on Municipal Archives.

This Task Force will report on the p
tion of all records kept by departments and ag
City of New York -- executive, legislative and
and will make recommendations for their safeke
effective utilization.

I am, therefore, reguesting your cooperation with
+the Task Force on Municipal Archives to allow access to
authorized persons operating un ' to make
all records fully available for 1ins o
such other information essential to the purposes of the
Task Force.

(1]
rt
o gl
@)
~
}_
1

provide

Your cooperation in this

appreciated.
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NEw YoRrk, N. Y. 10007

MEMORANDUM

TO: ALL DEPARTMENT AND AGENCY HEADS

Date: July 14, 1966

With over 180 branches and an annual circulation of
more than 32 million volumes, New York's three public
library systems are outstanding, world-renowned public
institutions., The City spends $20 million annually to
operate these libraries, but today they face problems of
financing and staffing as they seek to provide the expanding
facilities which the public requires.,

The Department of Parks has included, since July 1,
the Office of Cultural Affairs, which has concerns closely
related to those of the library system. It would appear
logical, therefore, pending the formation of the proposed
Recreation Administration to assign the Parks Department
the responsibility of coordinating the City's effort with
respect to library needs.

To provide this closer liaison between the City admin-
istration and the libraries, I have today designated Thomas
P. F. Hoving of the Department of Parks as my representative
on the Board of Trustees of the New York Public Library,
and to the Boards of the Brooklyn Public Library and Queens
Borough Public Library. Commissioner Hoving has designated
denry J. Stern, Executive Director of the Department of
parks and Office of Cultural Affairs to assist in this work.

This action is intended to strengthen the relationship
between the administration and the libraries with the view
of enabling the libraries TCO maintain a high st ard of

public service,
_-/Lﬁl" f g - _..!) )

/f' John V. Lindsay \\
(/ MAYOR
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CiTY OF NEW YORK .
OFFICE OF THE MAYOR f"‘-i‘_/
NEW YORK, N. Y. 10007 :

MEMORANDUM

TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: MAYTOR JOHN V. LINDSAY

SUBJECT: FEDERAL AID SURVEY

Last week, I officially opened New York City'e office
in Washington, D.C. It is located at 1730 K Street, N. W., Suite
319, phone 202-223-6694. Mr. Murray Drabkin, who directed our
tax reorganization program, will direct the cffice 'he office is
available to assist you in your needs in Washington and for your use
if you should be in Washington

As the first step in a large-scale eifort to establish
an effective working relationship with the Federal government
have asked Mr. Drabkin to undertake a detailed survey of all Federal
aid received by the City, He will be assisted by Mr. Jay Kriegel,
Assistant to the Mayor. This survey is & most important projec
my administration and [ urge you to give it your prompt attention

In addition, I should like you to designaie 3 member
of your staff as Federal Programs Ofiicer for the purpose of carryng
forward this survey and related Federal program wor! Piease send
a note to Mr. Drabkin at City Hall, notifying him whom vou have desig
nated.

To assist vou in undertaking a fresh lock at your Depar
ment's use of Federal aid, ] am sending you under se] <{s
copy of the Catalog of Federal Programs for Individual and Comm

2. whllahad ber th f Econor Qpportunity. This

A )L

Improvement, published by the Office ©
Catalog indexes and describes in general ferms most of the

aid programs now in Ope ration I should like to suggest that
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The citv oF New York “ /[,
OFFICE OF THE MAYOR o :/);{1
NEW YORK, N. Y. 10007

August 5, 1966

MEMORANDUM

TO: CITY DEPARTMENTS AND AGENCIES EXCEPT POLICE AND FIRE
FROM: MAYOR JOHN V., LINDSAY

SUBJECT: INSTRUCTIONS FOR IMPLEMENTATION OF MEMO DATED

JUNE 30, REFERRING TO THE USE OF CITY CARS AND
MOTOR VEHICLE OPERATORS

In order to implement my memorandum of June 30,
concerning the use of city cars and motor vehicle operators,
I hereby appoint a Vehicular Control Board to review the
city motor system, determine what cars and which drivers
should be reassigned to a centralized pool, and to work with
representatives of the United States General Service Adminis-
tration in a study of the city motor system with the intention
of making specific recommendations to me regarding the establish-
ment of a modern motor pool at the earliest possible date.

Additionally, the Vehicular Control Board will also
review the necessity of filling any motor vehicle operator
vacancies that may occur in the reassignment of motor vehicle
operators to a centralized pool.

The Vehicular Control Board will consist of three
members -- the Deputy Mayor, the Commissioner of Public Works
and the Commissioner of Purchase. The Budget Director,
through his bureau's Automotive Analysis Unit, and the Deputy
Mayor -- City Administrator will sit as non-voting members
of the Vehicular Control Board. Agency heads are instructed
to address any requests for information to the Vehicular
Control Board, the Department of Public Works, Munic;Pal
Building, New York, New York 1CCG7. /j

)

]
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CiTYy oF NEW YORK e
OFFICE OF THE MAYOR
NEW YORKk, N. Y. 10007

MEMORANDUM August 12, 1966
TO: CITY DEPARTMENTS AND AGENCIES EXCEPT POLICE AND FIRE
FROM : ROBERT PRICE, DEPUTY MAYOR

SUBJECT:

INSTRUCTIONS FOR IMPLEMENTATION OF MEMO DATED JUNE 30,

REFERRING TO THE USE OF CITY CARS AND MOTOR VEHICLE
OPERATORS

For the information of the above, the Vehicular Cont rol Board, consisting
of the undersigned, the Commissioner of Public Works, the pommissLoner of
Purchase and ex-officio the Budget Director through hlq bureau's Automo-
tive Analysis Unit, and the Deputy Mayor-City Administrator, haS appointed
Dan Tessler as Executive Director of the Vehicular Control Board, and
communications should be directed either to him personally or to the

Vehicular Control Board, The Department of Public Works, Municipal Building,
New York, New York 10007.

7 /> Z4 s
Cobod- (Fopec e

Robert Price
Deputy Mayor
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CiTY oF NeEw YORK

OFFICE OF THE MAYOR .,/. / >
NEW YoORrk, N. Y. 10007 4/ }}[ -;"-. k>
EXECUTIVE MEMORANDUM
b @ HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: MAYOR JOHN V. LINDSAY
SUBJECT: 1966 U. S. SAVINGS BONDS CAMPAIGN

As I told you at our recent meeting, the City of New York will conduct a
U.S. Savings Bonds Campaign during the month of October. Our cam-
paign will coincide with the current nation-wide 25th Anniversary Savings
Bonds Campaigns being conducted by corporations and local governments
on every level.

The demands growing out of our increased military needs make it more
important than ever to use all possible measures to combat inflation.
The stability of our dollar is vital to our economic strength and security,
Savings Bonds contribute significantly to this objective by achieving wide
spread ownership of the public debt by millions of Americans who at the
same time are providing individual financial security for themselves.

More than 35, 000 City employees are presently enrolled in the Payroll
Savings Plan for Bonds. I am sure many more are interested and to this
end each employee will be personally asked, without pressure, to join
the Plan or increase his allotment if already on the Plan.

I have appointed Deputy Finance Commissioner Julius J. Richman as
General Chairman for the campaign and it is my pleasure to appoint you
Chairman of the drive in your Department. To assist you in the organi-
zation and conduct of the campaign would you please appoint as your
Executive Bond Officer a senior official personally responsible to you and
notify Commissioner Richman who he is as soon as possible, but not later
than September 15. Commissioner Richman is planning a meeting with
all Executive Bond Officers in the very near future to organize the cam-

paign in all departments.

I would appreciate your prompt attention to this important matter.

John V. Lindsgy, Mayor

\f"-—"-—n o \/ J l' .

September 8, 1966

>0
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MEMORANDUM

TO: HEADS OF ALL DEPARTMENTS AND AGEN(

SUBJECT 1967 LEGISLATIVE PRO

UL
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a = rrograms Officers by their respective agencies or
departments in accordanc urvey directed

by the Mayor's memorandum of July 2° 1966

Since in many cases a igency s federal program is

closely interrelated with its state and local legislative pro

gram,
: _ s en-

tire legislative program would appear most desirable Accordingly,
unless advised other
1gnated as Federal Programs Officer will also serve as the person

responsible for the state and city legislative progranm

wise, 1 shall assume that the same person des-
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Addiction Programs., Office of

Cocordinator M3 ?
Budget, Bureau of M7 ~hn A. M is
Bui 1di Ngs Dept of MY William J Di1iamond
Civil Court Howard F [vson
Education, Board of Mr. Norman Brombacker

Elections, Board of . Philip R. Dunst

Estimate Board of -Bureau of Franchises Mt P > Dachinger

Finance Department Mr. Max leinseider
w Department Mr. Norman Redlich

}. x--‘:{
Library, Brooklyvn Public Mr. Philip Adam
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Licenses, Dept. ot Gerard Weisberg
Deput LSs10nex

Marine and Aviatiorl
Mental Health Board, ra
Parks, Dept. of Mr. Theodore Diamond
Personnel, Dept., of Mr, Arthur

Planning Commission, City Mr., Morton Isler

Police Department Mr. Abraham P. Chess
Public Works, Dept. of Mr, Frank J. McCue, P.E
Purchase, Dept. ol
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Que'—nn J‘B(‘LCL:%'“’ of 1 Mlchat { ITZEeS
Office of the President
Richmond, Borocugh of M Joseph M. Mangino

Office of the President
Real Estate, Dept. of Mr, Michael Lacher
Real Property Assessment Department
Register of the City of New York Mr . Samtie
Relocation, Dept. oI Mr. Irving I. Scorotick

Assistant Commissioner
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THE CiITy oF NEwW York _ }”_Li=ﬁﬁ 1
OFFICE oF THE MAYOR e

NEW YORK,N.Y. 10007 ,_/,é’/jd}‘/

September 16, 1966

NEW YORK CITY COUNCIL AGAINST POVERTY

I hereby designate the following additional
members to the New York City Council Against Poverty:
Very Rev. Msgr. John B. Ahern
Winslow Carlton
Thomas Davis
Andrew R. Tyler

Rabbi Bernard Weinberger

- & i
ZC\/G W U /A

/fJohn V. Lindsay
{/ MAYOR

v
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MEMORANDUM September 19, 1966
TO: ALL COMMISSIONERS, HEADS OF AGENCIES

AND ASSISTANTS TO THE MAYOR
FROM: MAYOR JOHN V. LINDSAY

It 1s most important that all Commissioners inform
Mr. Murray Drabkin in the Washington O?Il’? when you plan to go
to Washington for any reason Please advise M: drabkin of the
date, place and na frre of the appearance as well as any other
information that may be helpful to the Washington Office

There are many important d good reascons for this

First, the Washington Office may be able to give yo
some information that will assist you

Second, the press 1s in constant touch with the
Washington Office about the visits to Washington by members of
the New York City government and it is important that Mr. Drabk
be able to answer questions 1f appropriate to do so

Third, on two occasions to date Mr. Drabkin and the
Office have been called as a follow-up to a visit by a New York
City official, and it would have been helpful if they had known
of the visit in the first place

Fourth, in connection with any visit to the Execut
Branch of the Federal government it may be that there is a
Congressional aspect which is good to know about and where we

can receive assistance

M
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TO: HEADS OF ALL DEPARTMENTS AND AGENCIES

FROM: ROBERT PRICE, DEPUTY MAYOR

On Election Day, November 8th, the voters of the Citv will have

i
before them on referendum a question designed to eliminate the current
Civilian Review Board which has beer

operating effectively since June, 1966.

-

In the next few weeks you will, on a number of occasions during public

'j»L
appearances, be asked questions about this subject. Many of you have asked

24

for a briefing to be better equipped to answer these questions and for that
ou please call my Executive

e . u
purpose we will have a series of briefings. Will y pleas
Assistant, Miss M.J. Cadgene, at BE 3-3110 and tell her when you and interested
key members of your staff will attend one of the following sessions:

Monday, September 26th Tuesday, September 27th

':3) p.2:30 p.m. Prompt 9:30 a.m. Prompt
3:45 p.m. Prompt 10:30 a.m Prompt

5:00 p.m. Prompt
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€ads oi £ll Mayoral S gencies
From: Timothy V/. Costello

D e A..Llid-\'lg- ;-""‘-‘;,'U r - \l i } k"i..'f_?j ni :‘,El‘ tor

There has been, naturally enough, seriocus concern among
those both within and without city povernment as t
including those paid to administrators and

deputies and other dej

0 executive salaries
commissioners, their first
uties.

currently underway in the City Administrator's Cifice is
full-scale review of executive salaries. nti
and you will all have ample opportunity to present your opinions, no
decisions will be made or actions taken in regard to requests for

10T TEe=-

1iew of salaries within administrations or departments whether {or in-

cumbents or for e:isting or to be established positions.

We will attempt to come up with a salary pattern for all top
executives of the city government, thereby eliminating the need for
individual recuests for review,

n “xecutive Salary Board consisting of Dr., Timothy VW. Costello,
Deputy Mayor- City Administrator; Frederick C. R. Hayes, Director of

the Budget; Sol Heberman, cting Directer of Personnel; Robert Sweet,
Lxecutive ~ssistant to the Mayor; and Constantine Eristoff, A ssistant
to the Mavor, will administer the Executive Salary ~lan and deai with

.
any matters which may arise in the application of the plan.

that review 1s cecmpleted,
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CITY OF NEW YORK

OFFICE OF THE MAYOR /,- /
NEW YORK, N. Y. 10007 bbo ?l

October 4, 1966

MEMORANDUM TO: All Commissioners and Heads of Agencies
FROM: Mayor John V. Lindsay

SUBJECT: Manhattan Civic Center

I have designated Public Works Commissioner
William C. Mattison as the coordinator of all phases of
the planning and construction of the Manhattan Civic Center
including all public buildings and traffic layouts. I have
directed him to expedite all phases of this project and,
accordingly, I have given him the fullest authority to
that end.

All Departments and Agencies are directed to give

Commissioner Mattison their fullest cooperation.

oY | (; T

}/T\(\,-/ \f
/[John V. Lindsay
/| Mayor
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CiTYy OF NEW YORK
OFFICE OF THE MAYOR
NEW YoRK, N. Y. 10007

MEMORANDUM

TO: HEADS OF ALL DEPARTMENTS AND AGENCIES,
AND ASSISTANTS TO THE MAYOR
FROM: MAYOR JOHN V. LINDSAY
RE: REPRESENTATIVES TO THE BOARD OF STANDARDIZATION

The Board of Standardization, wh

; ich is an
adjunct of the Department of Purchase, was established
for the purpose of classifying all su gll'es, materials
and equipment and adopting standards of minimum qualities,
sizes and types of commodities and promulgating specifica-

tions for such commodities

In view of the fact that
Board's deliberations involve the H
tion, I hereby direct the Health :CTWLCES mdml i:tr
Howard J. Brown, to appoint a representative from t
ment of Hospitals, with authority to make decisions, to attend
the regular meetings of the Board along with Chairman Richard
Lewisohn, the Commissioner of Public Works, representatives from
the Office of the Comptroller and the Bureau of the Budget and

an engineer from the Department of Purchase
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CiTY OF NEW YORK
OFFICE OF THE MAYOR
NEW YoORK, N. Y. 10007

October 21, 1966

MEMORANDUM

TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: ROBERT PRICE, DEPUTY MAYOR

RE: CIVILIAN REVIEW BOARD

Since the first briefings held on the Civilian Review Board
last month, there have been a number of new developments. Many of
you have asked to be brought up to date on the facts. We have there-
fore arranged to hold another series of briefings so that you may be
better equipped to answer any questions which you may be asked during
your public appearances.

Will you please call my Executive Assistant, Miss M.J. Cadgene, at BE
BE 3-3110 and tell her when you and interested key members of your
staff will attend one of the following sessions in the Blue Room at
City Hall:

WEDNESDAY, OCTOBER 26th

1:00 p.m. Prompt
2:00 p.m. Prompt
3:00 p.m. Prompt

4:00 p.m. Prompt
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October 25, 1966

Tor Heads of All Mayoral Agencies

TA7

From: Timothy W. Costello
Deputy Mayor-City Administrator

This office has been asked, on a number of
occasions recently, about the City's position in requesting

draft deferment for its employees.

The City's established position in Mayoral

Agencies is not to a sk for such deferments.

’

Timothy W. Costellc
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November 2, 1966

MEMORANDUM
A 1y i 1 HEADS OF ALL DEPARTMENTS AND AGENCIES,
AND ASSISTANTS TO THE MAYOR
FROM: MAYOR JOHN V. LINDSAY
RE: THE MAYOR'S AMUSEMENT-RESORT ADVISORY COMMITTEE

On August 2, 1966, I appointed a. group of 20 outstanding
citizens to serve as the Mayor's Amusement-Resort Advisory Com-
mittee, functioning under the general direction of Joel J. Tyler,
Commissioner of Licenses.

The chief purpose of this Committee is to examine
matters pertaining to the Rockaway and Coney Island amusement
areas, 1n order to achieve the best possible year-round economy
in those areas, consonant with and protective of the needs of
the over-all community. Its further purpose is to act as liaison
between the business community in those areas and City government;
and to advise the City government of its needs and aspirations
for consideration.

The Committee has been meeting regularly and it has
beeh and will continue to do important work. Its achievements
will, in.large part, depend on cooperation of all municipal
agencies and departments. With this in mind, may I suggest the
following:

1. If feasible, invite a member or members of the
Committee to be present at open discussions or
hearings relating to municipal activities in the
concerned resort areas. Such invitations should

be addressed to the

Resort Amusement Advisory Committee
c/o Commissioner J. J. Tyler

80 Lafayette Street

New York, New York 10013




MEMORANDUM

- Mayor's Amusement-Resort Advisory Committee, p. 2

Copies of press releases which you may issue
relating to your department's activities in the

concerned resort areas, be forwarded to Commissioner
Tyler.

Attend meetings of this Committee, when matters of
concern to your department or agency are under
consideration.

Cooperate with Commissioner Ty
mittee to help its purposes.

/Mf\r“ \ -
JO

hn V. Lindsay
Mayor

and the Com-




CITY OF NEW YORK _— 7 177 O
OFFICE OF THE MAYOR e/ 7
NEW YORK, N. Y. 10007
November 9, 1
MEMORANDUM : Je
TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: RICHARD M. ROSEN, ASSISTANT TO THE MAYOR (LEGISLATIVE

REPRESENTATIVE)

SUBJECT: 1967 STATE LEGISLATIVE PROGRAM

The 1967 legislative program for the City is now being
formulated for the State Legislature. All department and agency
heads have been requested to appoint one person to coordinate this
program in each department.

Consistent with previous policy of utilizing the City's
home rule powers to the fullest extent, State legislation should
be recommended only to enact legislative measures which cannot
as a matter of law be adopted locally.

The coming Legislative Session in Albany is expected
to be of short duration. The Legislature is hopeful of completing
its Session by April lst, when the Constitutional Convention
convenes. It is therefore most important that our "City legisla-
tive package'' be ready for introduction in the main during the
pre-filing period between November 15th and December 15th of this

year.

As per the memorandum of Deputy Mayorx Price of September,
1966, kindly submit, as soon as possible, drafts of any State
legislation proposed by your agency, together with supporting
memoranda, directly to my office. There should be twenty=-five
(25) copies of said drafts and memoranda in support thereof.

M/iz/

ard M. Rosen
Atﬁl: ant to the Mayor
(Legislative Representative)
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MEMORANDUM TR TR

TO: Heads of All Departments and Agenci

FROM: Murray Drabkil
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picture D ! leral as: : e, : :
requested that, prior to filing an application for Federal
aid, each agency submit a copy of the application to me at
City Hall. To bring us up to date for this
we should also have copies of all apoli
SERCce July 1, 1966.
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and an extra copy 1s able, a descriptive cetter
will do. The letter ntain the following informa-
tion:*

- name of the Federal agency to which application

is made:

e e, W PO IR T U TSR T T
- Federal program involved, including cita

Federal statute:

- the amon { ey requested;
- 5 T . ey e (P g P = T R & o B ey B b
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for.
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Prompt compllanct wilith thlis reguest wWlll 1aKe 1t

ble for us to give you maximum assistance 1n obtalning
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CITY OF New YoRrk ey
OFFICE OoF THE MAYOR 6 {:f/"?'&‘:"
NEW York, N. Y. 10007 ;

November 28, 1966

B W. BMITH
IANT TO THE MAYOR

MEMORANDUM

TO: ALL COMMISSIONERS » HEADS OF DEPARTMENTS AND AGENCIES,

In point of time we are well on our way through the City-wide fund
raising cempaign among municipal employees for the United Negro
College Fund., This campaign commenced with Mayor John V, Lindsay's
acceptance of the Honorary Chairmanship and the issuance of his
Executive Proclamation in April,

I know that you must share my interest in helping the thirty-three
desegregated colleges contributed to by the United Negro College Fund,
Hundreds of New York City residents who may otherwise be unable to
acquire higher education are doing so in these accredited institutions.,

Any worthwhile venture undertaken must be properly managed and successfully
concluded. I, therefore, urge that you follow through on this in your
department, or agency, if you have not already done so., Call in your
United Negro College campalgn managers, reimpress them, reinstruct them
and remind them to report back,

Your efforts in this voluntary matter are urgently requested and will be
greatly appreciated.

Cordially yours,

it Sat—

JAMES W, SMITH
Asgistant to the Mayor




-yt
p—— -

)} —i \_ _..,._ U -
\ Is — Ly e D 0 4+ K
L 2 . =1 in W
) . el ] L :
& i Nt y 3 ] O
al L) ) n u I | :
i ) 1 i
14 | o] 3 " *
42 b = 0
o f | e~ ' e -
& r 4 ey () n o )
.-— - ‘ N 4
" 1} r 1 — -
U 0a) | » ¥ 1 =
- - : 1 . ) (18] C
1 J 1) { +
1 * v J Lty
= - - [ ) ) W) i ™~ -
& ; : | I v =Y A1k
d g i i Y, r ™ | \ b - o E
! - P = 1)
q - 3 [ ) i O 1 < 5 U e
" ¢ 1) } N t \ i 4 - A
r) o O SOOI - LS
1 i { [
1 ] L} ’ " | r (
: \ 1 | [ Y 4L |
| i ) L
[} | F ™ L !
i - J
5 SN { <, _
" y U O, - C 18 li - 2
[ ¢ | O W i
b} I J
I 1 v K W
_ 3 - s 3 L ] ) +
. - 3 }
/ ®) B i L S
"3 i 4 e _,._
{ f
/]
i |
i
E
r)
-,
: (Ea|
o (|
.o O s
O 8 —




P

CITY OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK, N. Y. 10007
o
IFMORANDIM — ‘
MEMORANDUM December 7, 1966

. - - - el —~ ] -y 4= - - | S - -' — N = - -
O reninda you chact tiie Mavor s Office a

is : i

tributes to all departments and agencies appropriate appr
= i

1 S

- - 3 = i - aF = s B

and uloup;-uu forms for use in ‘yﬂu‘.LE; on prOpUSL“ L e
gislation Form NYC 55 1is used for making favorable

o i e e S N o Gamd s RV BR L WEsagh e 2 F ol s

recommendations 3 RG FOTTmE: NI 23D FOX iJli'L_jr‘_-S ing Q.L;:;BPXJLOVQ]_.

The detailed instructions printed on the forms with
respect to their preparation and routing should be carefully
foll

r~ 1

A supply of the forms can be secured from Mr
Jack Friedberg, of the Mayor's Office, in Room 106,
52 Chambers Street, New York City.

r 1~ £ -~
Use of these forms greatly simplifies the work or tne
Mavor's legislative staff, and will be greatly appreciated.
- .
/7 1 g
/!’I / z"/J- 7
[l cdan At ] LL~
ichard M. Rosen
Assistant to the Mayor
and
Legislative Representative
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MEMORANDUM
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TO: ALL CITY DEPARTMENTS AND AGEN(

FROM: RICHARD M. ROSEN, ASSISTANT TO THE MAYOR

SUBJECT: STANDARD PROCEDURE FOR REPORTING ON PENDING STATE LEGISLATION

Please take notice that our NEW Albany sddress will be:

1T 11 ™ i
L1l Washington Avenue, Room 203
Albany, N.Y 12210

(D
L

been installed from
the above address. The
1 6=7500

As in the past, direct line has
New York City to the City' s Albany office at
number, which may be dialled directly C
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Albany office numbers

434=4605 and 434=2775

o
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The area code in Albany is 518,

In my memorandum of December 7th 1 requested that all
reports on pending State legislation be made on the prescribed City
forme = NYC 55 for favorable recommendations, and NYC 56 for
recommending disapprovals.

procedure for reportin

I1f you receive a request for comment on a bi;l which
(a) is identical to a bill previously reported on, or (b) is
companion bill to a bill in the other house alr'e‘:.—tifi_y reported on, Or
(¢c) has been amended in immaterial respects, merely submit a~r§pcrt:
on the appropriate form, referring to the previcus report and in-

» . . - L GRS . v 2y e e =% s 2 L 1 1 TITY -"‘lrﬂ ™Moo :
cluding a notation that the prior comment remalng unchangeda.

I f .\'!r_-.':? I..E_-_ oo : ve a e 11,""_ es f’ on a h j. .'_. ] Wh .1-(_]-‘ ha S

. T g T - et — " - on .
been amended in material particula: a new report on the
: e e L. oaffarm nf euch amendment
appropriate form, commenting on L effect of such amendment

be prepared.

for comment

n

musc
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to me at the Mayor ind that a copy of the acknowledgement

be sent to me at 111 Washington Avenue, Room 203 Albany
k : ;, Room 203; Albany,

12210.
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CiITY OF NEW YORK
OFFICE OF THE MAYOR 5 o
NEW YoORK, N. Y. 10007 < //

MEMORANDUM .
TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: RICHARD M. ROSEN, ASSISTANT TO THE MAYOR

SUBJECT: DRAFTING LEGISLATIVE MEMORANDA

When drafting memoranda in support of the legislation of
your department or agency, it has been customary to send the
memoranda and bills to my office in final form. This custom has
proved unworkable, since many of the memoranda are redrafted by
my office for circulation to the Legislature and the public.

Unfortunately, in the past some of the draft memoranda
of the departments, although not approved by the Mayor, have been
circulated to other people and looked as if they were final
memoranda.

From now on, when submitting a memorandum to this office
in support of legislation drafted by your department, simply put
across the top of the first page an indication that it is a

DRAFT of a memorandum in support of the bill, and identify it with

the agency and its number. Do not put a:z/;;i;ridentificacion on
= _
the covering sheet. MJ/} /g:, :
CHA v

RD M. ROSEN

Assistant to the Mayor




January 10, 1967

6. 7/f~

MEMORANDUM

il @ Heads of All City Departments and Agencies
FROM: Timothy W. Costello

Deputy Mayor-City Administrator
SUBJECT: Agency Rules and Regulations (Local Law No. 51)

Your attention is called to the provisicns of Section 1105 of
the New York City Charter as amended by Local Law No, 51, approved
by Mayor Lindsay on December 21, 1966. The significant cilanges, effec-
tive January 20, 1967, are as follows.

1. No agency rule or regulation or amendment or addition
thereto may be adopted or repealed unless interested persons have been
afforded an opportunity to comment thereon in writing by a date specified
in a notice published at least twice in the City Record. The first publica-
tion must be not less than 20 days and the second publication not more
than ten nor less than five days preceding the specified date. The notice
must set forth the text and an explanation of the rule, regulation, amend-
ment.or addition and the authority pursuant to which it is to be adopted or

repealed.

2. An agency may dispense with the foregoing requirements
and adopt or repeal a rule, regulation, amendment or addition as an emer-
gency measure, if it finds that imminent peril to the public health or safety
requires such action and that observance of the reguirements of notice and
opportunity for comment would be contrary to the public interest. Such
finding and a brief statement of the reasons therefor must be incorporated
in the emergency measure and published in the City Record. An emergency
measure remains in effect for only 80 days, unless during that time inter-
ested persons are given notice and an opportunity to comment,

3. No rule or regulation or amendment or addition thereto
can be effective until it is filed with the City Clerk, thereafter published
in the City Record and 30 days have elapsed after such publication, The




30-day requirement does not apply where a finding of imminent peril has
been made or where the agency certifies that good cause exists for waiving
the same and a statement of such certification is published with the rule,
regulation, amendment or addition.

4. The foregoing provisions of section 1105 do not apply to
rules, regulations or amendments or additions thereto (1) which are pro-
mulgated by the Board of Estimate, or (2) which relate to the organization
or internal management of an agency and do not materially affect the rights
of or procedures available to the public, or (3) where and to the extent that
there is no other specific provision of law as to notice, opportunity for com-
ment, or effective date.

.

( |
£ ¥
{' 5

’I"imoti;y 'W. Costello
Deputy Mavor-City Administrator
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NEW YORK CITY

CiITY OF NEW YORK
OFFICE OF THE MAYOR

NEW YORK, N. Y. 10007 P ,;/’-
OFFICE OF THE
LEGISLATIVE REPRESENTATIVE
1 HINGTO
ALBAWY, . ¥, 13810 January 13, 1967
10 All Departments and Agencies
RE: Requests for comments on State legislation

Any requests for comments on State legislation are to be
referred for reply to the City's Legislative Representative at
111 Washington Avenue, Albany, New York. This applies to requests
from all sources, including State and other governmental sources.
This rule, of course, does not apply to requests from other New
York City Departments and Agencies.

Upon receipt of any such request, kindly forward it
h request that you have forwarded

lative Representative in Albany,
on it.

lso, inform the source of
the inquiry to the City's I

y 8
who will take appropriate a

He = O T
7]
= -

A K Y| NAANSAAAN
{7
PAUL J//CURRAN
Legislative Representative
City of New York
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January 16, 1967
MEMORANDUM

TO: Heads of All City Departments and Agencies

FROM: Timothy W. Costello
Deputy Mayor-City Administrator

SUBJECT: Agency Rules and Regulations (Local Law No. 51)

In paragraph number 4 of my memorandum of January 10,
1967, on the above subject, it is stated that the provisions of section
1105 do not apply to rules, regulations or amendments or additions

thereto "(13) where and to the extent that there is no other specific pro-
vigion of 1aw as to notice, opportumity for comment, or effective date. "

The word "no" in clause (3) quoted above is an error and
should be deleted. Clause (3) should read **where and to the extent that
there is other specific provision of law as to notice, opportunity for com-
ment, -or effective date."

-~
F p J P
/ { 1
‘I“‘._. ('U { {‘(.. ¢ _ﬁﬁ

S ¥ PR “7 \
Timothy W. Costello
Deputy Mayor-City AQministrator
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OFFICE OF THE MAYOR
NEwW YORK, N. Y. 10007

MEMORANDUM

January 17, 1967

TO: ALL COMMISSIONERS, HEADS OF AGENCIES
AND ASSISTANTS TO THE MAYOR

FROM: ALFONSO TROCHE, ASSISTANT PRESS SECRETARY

I would like to encourage all of those who may not already
have done so to attend a showing of "The Ox-cart," the first
professionally staged, English language production of a play by a
Puerto Rican author ever presented on or off Broadway, and presently
showing at The Greenwich Mews Theater, 141 West 13th Street, New
York,; RN. Y.

Emory Lewis said in Cue, December 31, 1966, that "The
drama says more about the Puerto Ricans in New York than reams of
editorials. I wish some of those sad citizens who bombard one with
snide anti-Puerto Rican remarks could see it. Perhaps they would
understand a little more. Perhaps."

Dr. Maria Theresa Babin, formerly with N.Y.U., said,
'The Ox Cart is the most valuable Puerto Rican play written so far
in this century."

I feel that by seeing this play we would all learn a great
deal about the almost 800,000 Puerto Ricans pres=ntly making their
homes here in New York City.

(b

I think you'll be in for a real experience.
There are special discounts for theatre parties.

Arrangements can be made by calling CH 3 - 6800.
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MEMORANDUM

January 23, 1967

TO: ALL CITY DEPARTMENTS

FROM: MAYOR JOHN V. LINDSAY

Under current practices, applications for
Federal and State aid are in many instances sent
directly from a City agency to a Federal or State
agency. Because of the growing importance of
Federal and State aid, it is essential that we
achieve maximum coordination of our efforts.
Accordingly, effective immediately, the following
procedures should be followed:

(1) Completed applications for Federal

and State aid are to be submitted via
the Mayor's Office. Therefore, when
you complete your application for aid,
do not send it to the Federal or State
agency. Send the application to the
Mayor's Office for transmittal by us.
Applications should be addressed to:

Mr. Murray Drabkin

Office of the Mayor

City Hall

New York, N. Y. 10007
The same procedure is to be followed
with respect to all amendments and
modifications.

(2) When you receive notification from the
Federal or State agency of the disposition
of vour application, send a cOpy to Mr.
Drabkin at the Mayor's Office.

A
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FROM: MAYOR JOHN V. LINDSAY

SUBJECT DISASTER PREPAREDNESS PROGRAM - NEW YORK UNIVERSITY

The City of New York pursuant to the New York State
Defense Emergency Act was mandated to prepare and implement a
plan to meet natural disasters and civil defense emergencies,
In order to assist the localities with their training
responsibilities, the federal government has developéd a
program whereby at least one university from each state will
give the necessary disaster preparedness courses. The full
expense of this program will be borne by the federal government.

New York University has] n. designated by the
federal government to establish & prcuy.am in New York City

for the training of members of all municipal agencies in the
performance of special duties, during and subsequent to a
natural disaster or civil defense emergency.

It 1s essential that each city agency and department
cooperate to the fullest in the implementation of this program.
Qualified personnel should be selected immediately to attend
these courses, which will be given during the working day hours.
Specific information with respect to these courses will be
forwarded to the various city agencies and departments By New
York University 1n the near future.

In order to acquaint the heads of all city agencies
and departments with the goals and objectives of this program,
a morning seminar and luncheon will be held in February.

The exact date 1s presently unknown, but invitations will be
sent directly to agency and department heads by Newaork

University. (
Vg | ’Ir ( Ve,
\-' An VNS o’ \
14 VYV 7 \/ Y
Jdhn V. Lindsay =
MAYOR o
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January 30, 1967
MEMORANDUM

TO: COMMISSIONERS AND HEADS OF ALL
CITY DEPARTMENTS AND AGENCIES

FROM: MAYOR JOHN V. LINDSAY

SUBJECT: THE CITY'S TOW-AWAY PROGRAM

The City's tow-away program between 34th and 66th
Streets, river to river, has proven extraordinarily
successful.

Traffic is flowing swiftly through what were once
jammed streets.

Emergency equipment, including ambulances, was
able to arrive in amazingly short time last Thursday at the
scene of the building collapse at 17av and 54th Street
because there was no traffic congestion in the general area.

Order has been restored where once what appeared
to be hopeless traffic chaos reigned.

The tow-away campaign, which will continue without
let-up, deserves the full support and cooperation of all
heads of departments and agencies.

I therefore strongly urge you to make use of the
city's excellent public transportation facilities =-- subways,
buses or taxicabs -- whenever making a trip into mid-Manhattan.

The members of your staff and of your agency should
receive your personal urging to do likewise.

The result can be a measurable reduction in the
volume of traffic in the mid-Manhattan area, a substantial
monetary saving to the city and, very probably, a decrease
in traveling time for you and your staff.

B % ®
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February 2, 1967
TO : HEADS OF ALL ADMINISTRATIONS, DEPARTMENTS AND AGENCIES
FROM : JOHN V. LINDSAY, MAYOR
SUBJECT: APPOINTMENTS

The success of the reorganization of the government demands central
con§rol over all appointments at a policy making level, especially
during the interim period, This control is necessary to:

1. Allow only essential executive positions to be
established during the time the proposals are
being considered;

2, Prevent the establishment of new positions without
corresponding elimination of other positions;

3. Permit vacancy control by Budget to be changed
from a system requiring individual consideration
of each filling to one which would permit filling
of all lower vacancies within limits negotiated

by each agency;

4, Assure that present employees receive consideration
for positions in new and reorganized agencies and
that the Executive Roster be fully utilized; and

5. Preserve the Mayor's control over the quality of
high level appointments, especially important as
the Department of Personnel moves toward reduction
of the technical requirements for non~competitive
positions to the minimum in order to encourage
recruitment and employment of outstanding young

people.,

Therefore, I am modifying my previous instructions to you.fo? the
implementation of my Executive Order No. 5 to the extent indicated
herein, and the following procedures will be in effect hereafter:

IK‘

A, No appointment shall be made in any administration,




department Or agency under my jurisdiction without

my Prior approval, to any position in the exempt class
or the non-competitive class, or as a consultant (SeTedn)
Or as a provisional to a position in the competitive

clas§ Oor to a position pending classification except as
provided in paragraph B below

Blanket exception to the restrictions expressed in
A above,lsubject to existing Budget and Personnel
restrictions, is granted for the following:

1. All appointments to non=competitive positions with
salaries less than $10,000 a year;

2. All provisional appointments to positions in the
competitive class with salaries or pay grades
less than $7500 a year;

3. All appointments to non-competitive positions for
which the minimum requirements call for an M.D,,
an R,N. or an engineering degree and for which
salaries are less than $16,000 a year;

4. All consultant appointments at a rate equivalent
to less than $10,000 a year, or for fewer than
100 days a year at a rate not greater than $50
a day; and

S. All provisional promotions of employees with
competitive status to fill vacancies in the next
higher title in the competitive class,

The Mayor's approval must be secured prior to sub-
mission of any request for a certificate to fill a
vacancy pursuant to Executive Order No. 5 or a re-
quest for a budget modification, and previoug instruc-
tions to you in connection therewith remain in

effect.

Approval may be secured by submitting a letter of
request over the signature of the head of the agency
to "The Mayor", in triplicate. The letter should
contain a description of the position to be filled,




the salary recommended, a justification of the
request, and the qualifications of the person
recommended.

A copy of the prospective employee's complete resume
or biography should be attached One copy of the
letter of request will be returned to the agency head
with approval or disapproval noted thereon.

i

The head of each administration, department or agency shall
submit a complete list of all requests to fill vacancies
wnich are pending on the 20th of each month to the Mayor

on or before the 25th day of each month, together with a
list of all requests to fill which are expected to be made
petween the 20th of such month and the end of the next
cucceeding month, in each and every personal service opera-

on of his organization, The list shall include:

title of position

b} number of vacancies

c) code and line number and the nature of the filling to be
made ; whether permanent, provisional, provisional
promotion or temporary

d ! classification of the position; whether unclassified,
exempt, non-competitive or competitive

e) pay grade or salary for the position and whether or not
a civil service list exists or has been certified to fill
the position

f) any further pertinent information which is descriptive of

the nature of the vacancy ‘[\)
)“' |

-
\ | ¢ o ({fvﬁﬁ«g\, 4 1\’\'\_\

! :
4 JOHN V., LINDSAY d—>
‘ MAYOR
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February 9, 1967

TO: ALL CITY DEPARTMENTS AND AGENCIES

FROM: PAUL J. CURRAN, LEGISLATIVE REPRESENTATIVE
RE: L. CUT-OFF DATE FOR INTRODUCTION OF STATE LEGISLATION

2. SUPPORTING MEMORANDA

l. The cut-off date for individual introduction of
bills in both houses of the Legislature is February 21, 1967.
After February 21, the Rules Committees of Senmate and Assembly
will sponsor bills but such sponsorship will be limited to
measures which are demonstrably of an emergency nature.

Accordingly, the deadline for receipt by me of bills
in shape for introduction is 5:00 P.M. on Thursday, February ¥ /& .
Bills received in Albany after then will be introduced only if
they are accompanied by the written authorization of the Mayor (22«
or Deputy Mayor Sweet. If you have any question about these
deadlines, please telephone me.

You should also know that the Legislature is driving
toward adjournment sine die in late March.

2. We have had difficulty in somé instances with
poorly-drafted and imprecise supporting memoranda which have
required tightening in this office. Your cooperation in prepar-
ing concise and persuasive supporting memoranda will bring about
speedier introduction and legislative consideration of the
measures which you submit. J

AN
&iﬁlkkd/} MV — .
" PAUL J.[ CURRAN
Legislative RE¥presentative
City of New York
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February 9, 1967

TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: PAUL J. CURRAN, LEGISLATIVE REPRESENTATIVE
RE: CORRECTION IN MEMORANDUM RE DEADLINE FOR STATE
LEGISLATION
The date of February 15 in the second paragraph
of today's memorandum dealing with the above is incorrect.

This date should read February 16.

f/fr(}) fr | | &
%.}r ;(/LA ¥ \/j/'//'JIA/L’_\-_ |
PAUL q".. CURRAN
LEgiSlativeéRepresentative
City of New York
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February 10, 1967

Dear Commissioner:

A Brotherhood Conference of delegates from Religious and
Fraternal Organizations comprised of employees in New York
City Civil Service will be held at City Hall on Monday, Febru-
ary 20, 1967 (during Brotherhood Week) at 2 P. M. The theme
of the Conference is '"The City of New York Promotes Brother-
hood 365 Days a Year. "

Each Religious and Fraternal Organization participating will
send three delegates to this Conference.

I would appreciate your authorizing time off from their duties
for these accredited delegates from your Department to attend
this Conference.

You are cordially invited to attend and participate. If you de-
sire to do so, please notify Mr. Samuel Mandell, Law Depart-
ment, Room 1721, Municipal Building, New York City, 10007;
telephone - 566-5876; also please send him the names of the
authorized delegates from your Department indicating t he
organizations that they represent, no later than February 15,

1967.

Sincerely,

John V. Lindsay 6‘,

Mayor
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February 17, 1967

TO HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM MAYOR JOHN V., LINDSAY

SUB.JECT FEDERAL AID

By memorandum dated January 23, 1967, I requested
that all future applications for federal assistance be sub-
mitted to my office for review prior to submission to the
federal government. Reports on the future receipt of grants
were also requested. In order to have a complete picture of
our current posture vis-a-vis the federal government, I would
like you to submit to Murray Drabkin, by February 28, 1967:

e

T

1. a summary of all federal grants made to your agency
since July 1, 1966, and

LA

a1 summary of all aid applications initiated by your
agency currently pending before any federal agency.

> gsummaries should include the name of the
federal agency concerned, the federal programs involved, the
date submitted or awarded, the amount requested or awarded,
and a brief description of what the money is to be used for.

These
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February 20, 1967
MEMORANDUM TO: All Commissioners and Heads of
Agencies
FROM : Mayor John V. Lindsa
SUBJECT : Manhattan Civic Center
I have designated Richard H. Buford, Director

of Lower Manhattan Development, as coordinator of all
phases of the planning and construction of the Manhattan
Civic Center, including all public buildings and traffic
layouts. I have directed him to expedite all phases of
this project and, accordingly, I have given him the

hat end.

I
—

fullest authority to

directed to
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All Departments and Agencles are

0
!_J .
A
0]
=
o
Hh
O
N
[—t‘
5
N
n
=
r_!
}_}

N
{
0
O
i:]

O

(D
o
+
fed
O
=




CITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007

April 4, 1967

MEMO RANDUM

TO All Commissioners, heads of
Departments and Agencies

FROM Mayor John V, Lindsay (

It has come to my attention that Commissione
and Department heads have, on occasion, been offered
honorariums by private organizations or Agencies of the
State or Federal Government for speaking engagements,
participation in seminars, or other public appearances.

I do not believe it appropriate to accept such honorariums
Accordingly, 1f an honorarium is received following a
public appearance, 1t should either be returned, or sent
to a private charity, and the sender so notified.

rs
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April 5, 1967

T0: ALL COMMISSIONERS AND DEPARTMENT HEADS
FROM: JOHN V. LINDSAY, MAYOR

RE: COMMENTS ON BILLS BEFORE THE GOVERNOR

Some 945 bills which have pa ssed both Houses of the I_F:‘g slature
are now before the Govermor for his executive consideration, The
Governmor will be acting on all such bills very shortly.

In order that the Governor may receive New York City's position
during this period;, I have instructed my Legislative Representative,
Paul J. Curran, to mail you a copy of each bill that might affect your
department or agency, stamped ''Bill before the Governor"

It is urgent that you mail your opinion and positi
two (2) days after you receive the bill and that you addrpse it
lirectly to Paul J. Curran, Leglalative Representative, Room 203,
111 Washington Avenue, Albany, N.Y., 12210, Delay in responding could
result in the enactment of legislat ion highly unfavorable to the City.

rou have already commented on the bill, you may attach a
copy of said comment and sen Mr. Curran in Albany. Please
u ills may have been amended subsequent to

o I
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note, however, that some bi _
vour comment. This will necessitate a *e,tvdv of the bill and
perhaps a new comment.

You? seration in this area of vital comncerm to the

tly appreciated,
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April 14, 1967

M"MORANDIM TO- All Commissioners and Heads of
Agencies

FROM : Mayor John V. Lindsay
SUBJECT': Title Searches

G. Michael Morris, City Register, is investigating the land title
search and examination requirements of all city departments and agencies,
wlith the objective of determining whether there is duplication of effort,
and whether savings might be realized through coordination, or otherwise.

You are requested to designate, by letter addressed to Mr, Morris,
one person in your department or agency who will be able to supply the
necessary information. If your department or agency has no title search
or examination requirements, you should advise Mr. Morris of this fact by

letter.
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CiITY OF NEw YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007

MEMORANDUM
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LOMMmisslioners Heads of Aqg_u'r“-‘:__ 1e8

nd Assistants to the Mavor

David Love 1s the Director of the newlyv formed
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ction Cente: Please 1instruct your personnel

O give their utmost cooperation to him and his staff
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City Hall, c ames and telephone numbers of the
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TO » All Commissioners, Heads of Aqg ncies
and Assistants to the Mavor
FROM: Mayor John V. Lindsavy

SUBJECT: The 1967 Greater New York Fund Campaign

Once each year, all members of the Municipal Staff have the opportunity
of helping support the 425 voluntary hospital, health and welfare
agencies of the Greater New York Fund. As the largest grouping of
voluntary agencies in the world, the agencies of the Greater New York
Fund help 4,000,000 people in need each year, and 1s recognized as
New York City's equivalent of the United Fund found in other cities.

This year the Greater New York Fund campalgn among city ?Wployees will
begin on May lst. Since the Fund does not conduct any solicitation at
home or in public places, but only "on-the-job," I urge all employees
to take advantage of this program by being as generous as possible.

In order to coordinate our efforts, I have asbed Mr. Cyril D. Tyson,

Deputy Administrator of the Human Resources Administration to serve
as my personal representative for the GreateL New York Fund among the
municipal agencies and omplvyazs. He will be working closely with
Deputy Mayor Timothy W. Costello, who is serving as Public Service

Division Chairman.

As a first step, I would like you to appoint one of the senior
A
t

executives 1in your organization to serve as chairman for the drive
among your employees. Please forward his name to Mr. Tyson at the
Human Resources Administration.
I am sure I can count on your wholehearted assistanceé /in support of
the 425 agencies of the Greater New York Fund.

] 1

f‘lfl

A W _

)
|
John V. Lindsa
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April 27, 1967

MEMO RANDUM
TO All Commissioners, Heads of Agencies
and Assistants to the Mayor

I"ROM : Lynne Goree, Secretary to the Mayor

Would you kindly advise your staff that the
number on which to reach Miss Joan Gregory 1s 249-7177.
It has been requested by Mrs, Lindsay that no other

number be used.
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31D DAVIDOFF
ASSISTANT TO THE MAYOR
April 28, 1967
TO: Heads of All Administrations, Departments

and Agencies.

FROM: SID DAVIDOFF
Assistant to the Mayor

The Executive Memorandum, dated February 2nd, concerning ap-

r.—-J

pointments has been accorded little response from some agencies.

I ask you to review again the outlined procedure. If this is
not adhered to it could cause a significant slowing up of that
L

agency's requests. May I ask you to comply with this reguest

immediately.
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TO? All Departments and Agencies

FROM » Joh Ve T
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The final date for introduction of proposition
Constitutional Convention 1is June 1 1967.

Accordingly, be submitted t he Con-
stitutional Conventior to uty M r Robert
W. Sweet at City Hall no 24 , 1967 '] wlill then
be transmitted to the Ma n the Constitutional
Convention for evaluatio s should be i1n form proper

for submission and should be accompanied by supporting memoranda.
Twenty copies of each should be forwarded.

All reports on propositions referred for e, by, £he
office of the Legislative Representative should be made within
five days of the receipt of the printed proposition to t office,
111 Washington Avenue, bany, New York, with a carbon copy to
Deputy Mayor Sweet.
O C 3 titutional Convention should be

n U
D
T
=
L
~
(D
n
ot
T
}_.
0
"
T
C

" = 4 i —— = = - Nl
‘ | 1 reguest S ) = 1 1 ) 1 NS ) D Nne ‘_,‘_1 ! Y Comn t
-~ - y o I 5 . 4 ! DR ] -3 | d ¢ ma = 4 h office
ees Or the on cutl | 8
1L - o~ ~ P - = 4
- - ~ - T + ~ ¥ ~
~ 1- i }-I e Lf ,:’I 1 |___: l =2 T 1 £ i | - ¥ § a ) N1TI ol DC & \ CO
T - - » | V| < - -, +
Jeputcty VavVOoOIr oWee
g b,
- : | e h = o led
Con tees y 4 N ) = 1LTU 1011al | L na > 1led
- FAl - - Y s
! 1 . 1- I vy vy C1, T o |
e oo 3 = R , 1 1 } 1 =1 \ 1 | £ L - | i w WE __ L ]
hearings and y will be contacts 1ther | Deputsy ay ‘
i ~ T - AT ("It e ' ™1 *OONNed 1 ) 1 N1TDh Cr Irese I R }
by the Corporation Counsel’'s O ¢ - c1ion - S |
- - = L. | P 2 Y o i i o -~ tr 117 ~TE |
els : YOS1LE1O6NS I - I vV | . reliLevalll e VOLULL dgellCyV .
“10n Oof poOsS1tlions w hich ma y D€ EFELE AI1T e O, ] Y !
: ]
.
o~
r ~— -’
" ¥ {
|_|;r=‘| \/ 1 _L-_‘ \l‘
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ROBERT W. SWEET
DEPUTY MAYOR

TO All Commissioners, Heads o
and Assistants to the Mavc

- A -4 4T

On Saturday, May 20th the UN pers ne ind thelr
children will visi y Island under the auspices of tli
Coney Island Chamber of Commerce. A special express subw
train will pick up the UN personnel and ths children at
Street and Sixth Avenue, at 11:3
non-stop to Coney 1I

i

L
u
.

n

land., There they will have lunch suppli
by Nathan's Famous and will have the run of Astroland and all
1ts rides

All agency heads are invited to bring thei:
to join with the UN personnel in this day of fun
has asked me to urge y 3 30
the UN people for this day of enjoyment [t will be
you and your children to meet with the UN personnel &
children to demonstrate how much welcome they are in

ou to invite vour family

In the event you will attend, please complete the
enclosed and promptly return 1t to Mrs John 1 Loeb, Commis-

sioner, New York City Commission to the United Nations, 809
United Nation

n

Plaza, New York, New YorkK 10(

Enclosure




MEMORANDUM May 17, 1967

T0: All Commissioners, Heads of Agencies
and Assistants to the Mayor

FROM: Dave Love, Director
Mayor's Actinn Center

The Mayor's Action Center, located in City Hall, is operated
from 8 AM to 11 PM daily, and has replaced what was formerly
called the Mayor's Information Center.

It is an "ombudsman-type" of operation in that it attempts
to assist citizens of the city in their dealings with govern-
mental agencies.

For this purpose a lialson 1s set up with every city agency.

If for some reason you have not forwarded the name and tele-
phone number of your liaison, please do so as soon as possible,
so that we can expedite action on any problems or complaints
that may arise within our dealings with your agency.

D.L.
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ROBERT W. SWEET Lo /-. N
DEPUTY MAYOR

EXECUTIVE MEMORANDUM

FROM: ROBERT W. SWEET DEPUTY MAYOR

RE : DEPARTMENTAL SI]
MAYOR'S EXECUTI

Enclosed you will find a copy
No. 25 signed by the Mayor on August 1,
scribes the procedure to be followe
space for municipal departments and agen

Executlive QOrder
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1@ procurement of

I call to your attention that this Order places
exclusive jurisdiction and responsibility for space
curement in the Commissioner of Real Estate. Under no
circumstances should the head of any agency direct or permit
staff to canvass for space or conduct negotiations, in any
form, for space 1n either municipally or privately-owned
buildings. Furthermore, offerings or communications re-
ceived from property owners should be promptly forwarded to
the Commissioner of Real Estate.
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to your personne.d.

May 22, 1967
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WHEREAS, this Administration has revigwed seistin
procedurea for procuring and allocating office and IpaCe
for all City Departments and Agencies, and

- - <
< oy raae@amnyYyes haowe oom canm s 9
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such procurement and allocation and to centrsld :
bility for the control and admiristration of spice reduirement

within the administration,

BOW, THEREFORE, by e ¢ authority veste
in me as Mayor of the City of New York amd subiecct to the
powers vested in the Board of Estimas i herehy o ,
as fellows;

Section 1. Jurisdiction, The Commissione: £
Estate is hereby given sole authority and responsibility
the procurement, assignment and allocation of space in the
following categories:

(a) All municipally T 531
except those constructed for and used in thei ytirety by
a particular department (i.e. police precinct ire aealth
=t

center, etc.) Space becoming vacant in such buildings no

required for departmental uses shall automaticall : 298
the jurisdiction of the Department of Resl Estste. ommi s 330
shall promptly notify the Department of Rezl Estste of sue N
vacancies.

(b) Space in privately-owned buildings

under lease to the City of New York




EXECUTIVE ORDER ugust 1, 1966

£ 92 Procedursa for saommaastda 0 )
\ "“i e ‘_w- eAEI TEduesting new or additional
égﬁﬁ&- o ﬁ@id T{: L ; o sk a @ | r}‘.;il-: de in writing to the
omeissioner of Real Escate accompanisd by the following

information:

2y |

(3) B=C" forms 1n dmli.
N / £ = g Sk a & - R e
obtainsble from the Deportment of Real Est

(b) Certitication by the Commissioner or
Head of the Agency (on form 9S:ff+f ry Department of Real
Estate) &:tE’ﬂ*:g‘??e* the program, personnel and facilities
;:awm zidiﬁ-ﬁ-?h Lotwe have been previously authorized by the
yor for the Budget Directon

(c) 1f pertinent, the geographical area in
which the space should be ited together with & statement
of requirements of the agency as to the type, guality and
specialized ra:a;;?;av or installations in the space desired,
date of occupancy, ete

Upon receipt of the preceding information,
the Department of Real Estate shall determine the amount
of space required, whether the space can be supplied in a
municipally-owned building under its jurisdiction, or procure
the required space in 2 privately-owned building and negotiate
the terms of a l=ase for such space, and thereafter, request
confirmation from the Director of the Budget that fuﬁdg for
the payment of the went et 3 23 under the lease
are availlable After ' jrmation f*'m *h~ Buresu :
of the Budget, che Departme R Estate shall pare and -
submit 3z Report and Re i ic the Bosrd 8T ]
authorize the Commissi f L Estate to enter
execute the prop | f of the City of New York.

1+
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leases ?EﬂfTLTJM:{:% | ntal of $10,000 or les - shall

be iniciared bHv y £ha ' onar of Reaal E"_R-.
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EXECUTIVE ORD
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Liued occupancy of the space 1is required.

| _ spartmenta rations and personmel housed
in the space have ng ~hanged materlally since the inception
date of the expiring lesse or » L arrangement,

JS
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(c) Any addi nal comditions or provisions
which the Department desires be il wtpnrated in the renewal
agreement .

Th partmant of I Estate shall negotiate the
renewal of the lease, or obtain substitute quarters, and obtain
Board of Estimate authorizstion for the renewal of the lease.

§4. Proce -'5.—--..”.’.2._f,_,"._f..‘,_.f.;‘—;bi.~_§§-_‘."}.37f&-..‘£E ewals and exten-
sions of expiring ;;;;:i"_m present :cupied space at annual
rentals in excess of $310.000. Suct shall be processed

in the same manner &s requisitions for new or additional space
as described in Paragraph 2 above.

§3 inventory., The Commissioner of Real Estate

shall maintain & current inve nEor of space occupied by City
agencies in municipally and privately-owned buildings.

§6 Effective Date. This order shall take effect
on August 1, 1966 and shsll -v:%*=@i? Ek@t itive Order No. 24

issued 11-=27-62.

. Lindsay
" O R
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OFFICE OF THE MAYOR
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MEMORANDUM

TO; ALL DEPARTMENT AND AGENCY HEADS

Date: June 1, 1967

With over 180 branches and an annual circulation of
more than 32 million volumes, New York's three public library
systems are outstanding, world-renowned public institutions,

The City spends $20 million annually to operate these libraries,
but today they face problems of financing and staffing as they
seek to provide the expanding facilities which the public
requires,

Now that T have created the Recreation and Cultural
Affairs Administration, it is that Administration's responsi-
bility to coordinate the City's efforts with respect to 1 brary
needs,

August Heckscher, Administrator, is hereby designated
as my representative on the Board of Trustees of the New York
Public Library, and on the Boards of the Brooklyn Public Library

and Queens Borough Public Library.

This action is intended to strengthen the relationship
between the administration and the libraries with the view of
enabling the libraries to maintain a high standard of public

service
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CUSSiCHEEiI“”? covered the driving of crew-served motor vehlcles
by crew members who do not have the title of Motor Vehicle Oper-
ator - an uTTngGHEKT most favorable to efficient and economical

a1 Y a4+ 9 A~
administration.

ne condition necessary to the accomplisnment o
this desirable arrangement is strict adherence to the companion
requirement that clty agencies assign only motor V ehicle oper-
ators to drive vehicles which are not crew served., Administrative
Order No. O carried 1ins C

|
d structions designed TO .1lmlﬂnlﬁ 411 o t~

of-title assignments to drive motor Vven S | A

of making such assignments nampers ‘

the requirements of the labor agreemelt
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fJFllClCS comply at once witn TNAES! instructions. There 1s no
1 stification for out-of-title assignment Ol even one employee
as a motor vehicle operatorl.
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Executive Assistant Corporation Counsel
J_ -_!

Room 1656, Municipal uirlding
Floravante G. Perrotta
Executive Assistant to the Mavor
City Hall

Murray Drabkin

Speclial Assistant to the YOI
1730 K Street, W

Suite 319

Washington, D.C

..
]
1
.
{
'
|
'
i

B = et S =




"%
s A
fF A
S
-
"I
] -
L |
w
F B
J

1.‘|'\.-':i¢ -y

1y
" ey & -
A A LA [
-
A J
*
- J k r
i .
e L4 L4 L
l-_ L L1 i
e )]
- ’i
!'-l 4
L]
-
| v
k. e §
¥
i
y
L
a 5

CITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007

gy A N e e

e — gl

N s Y T

e Pl v s ke e sdad &

o A

[
€
"
L
F |
]

P, T

ey gl g T e

-

. W Y

gy, T A W

o E B - . v gt v e

-




: 0. LY » 1 ! 1
.riu.(f. November . °

N 1
v | 1“1,_ 1SSUEe w) ) 1 3
i : i ) 1 | @ - J‘
nsti L0N wi '
~a L ] A [ A JU ! A .
‘urpose: aln permission to ~ LE1d ' '
[ A . '3 L A 4 . ” L ' T . )
g ‘\.r : : I : | . - he & A
W LV oLdle2 Tran '
iroceeds: billion for mass tr
il 1Ol i L

pporters: Non-partisan approva : : ' o

o W e H - ¥ L L 3 V \ ! Ol
— . 4
| - -
Aaod U= L U ik i » b 4 il J [ > J 4
P = o - v - bt Y 5
1 ] .
lv;t'\‘\.. Al i " e n ' ¥ 3 !
v \‘l. '-“ ] - . . - . v . L
LAOLK LLITICS ; INEY Ori 'O . ~ o 1\ JATFT ~1 f B e v
i . 4 . . e 1) i A | dlicg L Ladil
| \ C O1 b AT s0C1ati -
L > J - - - - ~r e
- S - A £ S A L 01 AP £l =LAV
- - 4 A . ~ - - h L _J-
- - =Llcl i t A 3 = 1110 LaDOY
91-' "o Pointoecs ] The Snvue ; i : :
s 'I"“ni:: FO1ns: L. 1A01€C l1nvestment. ' TR T oy LN DONG 5 e = ] ied
i - i - 4 N ALK il Al L AN i o de o A .
L1l Ordel -0
cl . i (IR S £ ur T Y or TOO0 s
AN \ id G | . | " . e it LA O -A._ S 5
{ ™ 1 1
3 a . - - L ' - - 1 a - - -— . 4 4N ¥y *
- . 0 |
. \ i 3 i
1 i1 l( = cEenier
J = i . - Alg e L A -
L Lil i C N - J L iUl A
7 - 1 ] y 11F a 1
L | i - L Ly il alC oldl"eud
1 y 1\’ - 3
L i i -l d LA L - |
- /
LY
o ! . ~ 1
iJ i \ ] Wy @ = - I s ad N il A
adou . ) [ ng dilld dCUULS1I L1101}
L L -
£r . 1l i . —
A -
-~ T r Y N i ] ;
C y i 11 ) o ! i : J
@) = L LOTI] 0 > d Ay B i -
/ f ‘-.-.a_ . Ll '. {‘_ A d
L | TeSuUlL L L $'m o0 ] id
» a - e i h‘_.’
i o C “Torc
] o i oCliCLl'S




——————— R S

P ——




L4l

-t
d

T




CiTY OF NEW YORK iy THE .4
OFFICE OF THE MAYOR —
NEW YORK, N. Y. 10007




CITY OF NEw YORK
OFFICE OF THE MAYOR

| ) '_'_.‘-‘
NEW YORK, N. Y. 10007 S AT e
> /z
- & . et

ROBERT W. SWEET
DEPUTY MAYOR

¥ 3 L J = v

'rf'._ {

.
|
'
]
]
]

i




CITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007




o=

TErAaTmeer ey ra T eCE =y

R T i

3]

|
L]
i
]
1
\
!
§
i
]




l‘;u\- 3§ :,.'__'JL;_’ 2413
NEW YORK CHTY

e

CiTYy OF NEW YORK - . e e g
OFFICE OF THE MAYOR é[//
NEw YORK, N. Y. 10007 7

HARRY J. O'DONNELL

PRESS SECRETARY " - .
January 4, 1968

MEMORANDUM RE g INFORMATION TELEPHONE NUMBERS
FROM : HARRY J. O'DONNELL
TO: ALL CITY DEPARTMENTS AND AGENCIES

I have learned from representatives of the
New York Telephone Company of instances where city
departments have announced a special telephone number
where the public can call for information without making
the proper arrangements for sufficient lines to handle
the number of calls. As a result callers are inconven-
ienced by repeated busy signals and call the Mayor's
Office to complain that they have been given a number
to call but can't get through.

To insure the best possible service to the
public I ask that you contact Mr. Philip C, Hitchins,
N. Y. Telephone Company account manager for the City,
at 394-6900 prior to publicizing any information type
telephone number. Mr, Hitchins will assist you in setting

up an arrangement best suited to serve the public,




OFFICE OF THE MAYOR

Office of Administration

250 BROADWAY, NEW YORK, N. Y. 10007
Telephone: 566-6767

TIMOTHY W. COSTELLO, Deputy Mayor, City Administrator

if—

February 16, 1968

To: All Administrators, Deputy Administrators, Assistant
Administrators, Commissioners, Deputly Commissioners,
and Assistant Commissioners

The Mayor's executive office, this office, and the Bureau of
the Budget are jointly undertaking a major project with respect
to the organization, management, and use of the City's data-
processing resources, and will develop an action-oriented

plan to enable the City to take full advantage of modern in-
formation technology. The scope and infent of this project
was described in a document entitled ""An Action Program

for Information Systems for the City of New York, " which

you received from me several months ago.

This project is underway and we are being assisted by the
consulting firm of Touche, Ross, Bailey & Smart. You can
expect to be called upon to devote some of your personal
time as well as some modest amount of departmental effort

to this important effort.

Timothy W. Costello
Deputy Mayor-City Administrator

cc: Mr. Robert W. Sweet
Mr. Frederick O'R. Hayes
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February 27, 1968

TO: All Agencies
FROM: Timothy '/, Costello
Deputy Mayor - City Administrator

SUBJECT: Impending Retirements of Employees

New pension benefits have been negotiated for
employees in the New York City Employees Retirement
System in collective bargaining with District Council 37 -
AFSCME - AFL - CIO, effective July 1, 1968,

All employees who retire for service between
January 1, 1968 and June 30, 1068 are eligible to receive
the new benefits.

Please advise members of your staff on terminal
leave, or contemplating service retirement to nroceed with
their original plans. They will receive the new benefits.

} '.\

A "-....-

TINMOTHY W. COSTELLO




DEPARTMENT OF PURCHASE
MUNICIPAL BUILDING, NEW YORK, N. Y. 10007
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March 5 1968
NOTICE NO. 531

'he Vehicular Control Board letter of February 21, 1968 announced a
change in the City of New York passenger Y replacement cycle, re-
vised vehicle specifications and related subjects. This communica-
tion supplements and further details procedure implementing the policy

change as stated 1n Page 3, Section B, of that letter.
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1. All agencies receiving purchase orders for new vehicles must
submit to the Chief f Salvage a relinguishment (Form 23-BS-
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: es are ready for
se and appointments will be scheduled for surrender of
e

ss being replaced and delivery of new vehicles.

3. No new vehicles will be delivered to any agency until 1t has
complied with the provisions of Executive Order No. 61, dated
February 5. 1968, and has surrendered surplus vehicles as called

4. No new vehicles will be delivered unless the vehicle being re-
nlaced has been surrendered to the receiving officer at 280
Avenue "C" cr Piers 31 and 3, East River, and authorization

A A vehicle condition report Form 24-CW-414) 1in triplicate.
Distribution of copies to be as follows:

nd - Automotive Consultant Department of Purchase
'hird Receipted and retained by the agency relin-




Page Two

March 5, 1968

B. Attached to condition report, Transfer Part (Part 4) of
el el a4l s wee o ibeomt e T e A =+ 1
motor vehicle registration, signed by agency representative
leaving space for the name of transferee blank.

6. Agency representatives will be requlred to sign a receipt for
new vehicles and will receive official papers required for motor
vehicle registration or re-registration. Registration, re-regis-
tration and transfer of plates shall be the responsibility of

d must be performed by the receiving agency .
7. Relinquished vehicles - 1962 model and older shall be delivered

to Department of Purchase Salvage Pier 31, East River, Manhattan,

t of Pike Slip or Pier 33, East River, Manhattan, foot of
Rutgers Slip. Note reguirement for accompanying vehicle con-
dition report and signed Transfer Part (Part 4) of Motor Vehicle

Registraticn)

\ e 1963 model and later shall be delivered
tO stagling area at 280 Avenue "C", Manhattan. (Note requirement
for accompanyling vehicle condition report and signed Transfer

\ oy 3 : A

9. Vehicle Condition Report (Form 24-CW-414) will be checked for
_ A physical check of each car will
L1tion as stated by the agency in its

completeness and accuracy

be made against the cond

report.

Your cooperation in following this procedure will be appreciated. If
there are any questions please contact Mr. Gus Cohen at 566-4156 or
Mr. Dave Long at 566-2030. Thank you.

of Public Works
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lMlarch 7, 1968

TO: All Agencies

FROI : Timothy W. Costello

Deputy llayor-City Administrator

SUBJZECT: Impending Retirements of Emnployees

The following enlarges on our memorandum of February 27,

New pension benefits have been negotiated for employees
in the New York City Employees Retirement System in collective bar-
gaining with District Council 37 - AFSCIE - AFL - CIO, effective
July 1, 19068.

All employees who retire for service between January 1, 1968
and June 30, 1968 are eligible to receive the new benefits provided
in the Career Pension Plan if they meet the service requirement.

Please advise members of your staff on terminal leave or
contemplating service retirement who are eligible for the Career
Pension Plan to proceed with their original plans. They will receive
the new benefits.

/

¢/ \ 3 K -5

J

TILIOTHY W. COSTELLO
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OFFICE OF THE MAYOR

Office of Administration i =
¥ oA -. ! AR =% __4
250 BROADWAY, NEW YORK, N. Y. 10007 & B o

Telephone: 566-6767

TIMOTHY W, COSTELLO, Deputy Mayor, City Administrator

— — S e s et g S - —

May 1, 1968

To: All Departwent Heads of Contract Letting Agencies

From: Timothy W. Costello, Deputy Mayor
City Administrator

Subject: Contract Compliance, Equal Employment Cpportunity

Your attention is directed to the Mayor“s Executive Order No.71, dated
April 2, 1960 providing for IZqual Employment Contract Compliance by all
contractors accepting contracts with the City of New York., The Executive
Order was published in the Cliy Record of April 10, 1968.

Section 2 of the Executive Order provides that, except for contracts
exempted in accordance with Section 4 thereof, all City contracting agencies

shall include in every City contract the provisions of Section 2 designated
a (1) through (6), b and c.

Since Executive Order No. 71 takes effect on May 2, 1968, all City

contracts effective after May 1, 1968 must contain the sections referred
Co.

It is requested that the provisions of Section 2 be inserted in your
contracts under the headirg '"Fqual Employment Compliance", immediately
after the provisions required by 220-e of the Labor Law and Section 343-8.0
of the Administrative Code which you now include in your contracts.

For your conveniernce ve enclose the provisions of Section 2 of
Executive Order No. 71. Please be sure they are included in your contracts,
Your attention is also directed to Section 9 of the Executive Order which
provides as follous:

"o, Bidding and Avard of City Contracts

a. Every City contract, and the bidding documents
therefor, unless exempted from the provisions of

this Executive Order pursuant to Section 4 hereof,
shall contain provisions requiring bidders, there-
for to submit to the contracting agency, prior to




the award of such contract, a program of affirmative
action to provide for equal employment opportunity
in accordance vith the intent and purpose oi this
Executive Order, in such form and substance as may
be required by rule, regulation or order of the

City Administrator'l,

Forms for this purpose will be distributed shortly. Contractors are
meanvhile required to provide the following information:

1. Name and location of company.
2. Name of ranlking official responsible for equal emp loyment opportunity.
3. Humber of persons currently employed.

4. Classification of persons employed in all areas (e.i. clerks,
supervisors, managers, waintenance, etc.) -

5. WNumber of minority group members in each catagory.
y P

6., Efforts previously talien by the company to increase the number of
minority employees

7. Uhat the company plans to do in addition to its current efforts
to increase the number of minority representation. !/hat results
are expected a) jmmediately, b) in the future

8. A written commitment of the number of minority members to be
employed a) if copgtruction, by craft b) if manufacturer or other
business, by title.

For Construction Contracts

1. Projection of total manpower by craft.
2. WName of sub-contractors and crafets they will be ewploying on site,

1 will be calling a meeting uith you and those you have designated
responsible for the iiplementation of our Compliance Program in the
jmmediate future. Any questions you may have should lLe director to
lir. James D, Uorton (566-6761 ox 6745), of this office, the Director of

the Compliance Program.
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June 20, 1968
0 ADMINISTRATORS, COMMISSIONERS AND
AGENCY HEADS
RE : ACTION ON REQUESTS FROM @OUNCILMEN

In order that speedy response may be provided
to all requests for service or information received from
members of the City Council, or from the Borough
Presidents, I should like to have you designate a member
of your staff to serve as Service Liaison to the City
Council and Board of Estimate. Please advise my

Assistant, Robert M. Blum (Room 22, 52 Chambers Street),
of the name and address of your liaison officer, so that
he can transmit that information to'the President and
Majority and Minority Leaders of the City Council, and
Borough Presidents.
As before, dealings with members of the City
Council or with the Borough Presidents should be reported
to Mr. Blum or to Assistant to the Mayor, Werner H.
Kramarsky, respectively.
\ A P
Q) J |
,I A
| ,:’ / V /
/ John V. Lindsay
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OFFICE OF THE MAYOR / A o
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TO ; A i fak i nimise :
?ll A&mlMlSLtdLDIn, Commlssioners, Heads of
Agencles and Assistants to the Mavo:

Sheldon Brosoff is the new Director of

Mayor 's Action Center. Please instruct your personnel

'

to give their utmost cooperation to

[
(
bl
tr
i)
.r

+

{

whenever the need arises.
- - L "~ I ST, : —THE T 3 -
Please have LOorLwarded To sheldaon Brosoff ”
(o] " oo I

Room 8, City Hall, the names and telephone numbers of

the individuals designated by you to serve as a liaison

A /

between your agency and the Mayor's Action f?nter.
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OFFICE OF THE MAYOR (_}f’/é;
NEW YORK, N. Y. 10007

1T0O Administrator S Comm 1551011ers

and Assistants to the Mavyor

FROM Mayor John V, 1]

SUBJ LT Merv Grifiin %pkt 12l = WNEW=TYV
Wednesday, July 17. 1968. 8:30 p. m.

[Last week I participated in the taping of a Merv Grifiin
Special TV Show = filmed in Harlem at 115th St

Lenox Avenue

and
[he theme of the show is '"Give a damn. "
the campaign currently being used by the New York

Urban Coalition and our Mayor's Urban Action Task Force

to raise jobs and money for the current drive

Those who have seen the film clips are most enthusiastic
This show will be aired on WNEW-=TV today. July 1/, at

8:30 p.m, on Channel 5. Please notiily your staif. It is
interesting viewing
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FROM: DEPUTY MAYOR ROBERT W. SWEE

R 1969 Legislative Program
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: Y1y prepare the Mayor's 1969 Legislative
Program, 1t 1s iﬁugjtﬂ:“t that counsel within each Administration,
1n cooperation with the Corporation Counsel and the Albanvy
Leglislative Office, meet the following deadlines:

Immediatelyv
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Committee bills from the )68 session appropriately

amended and up-dated, with suppo t1ng memoranda

Copies of these bills should be sent to the Office of the
Albany Legislative Representative an Marilyn Shapiro,
Mavor's Office.

September 9
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MUNICIFPAL BUILSY
NEW YORK CITY

September 5, 196

Q0

MEMORANDUM

TO: Heads of Administrations, Departments and Agencies
FROM: Timothy W. Costello, Deputy Mayor-City Administrator
SUBJECT: Cost Determination Program

In my Administrative Order No. 13 of August 6, I
informed you of the establishment of a city-wide CostT Determination
Program in compliance with the Mayor's Executive Order No. 836 of
July 19, 1968, and requested that you designate an official of your

agency who would be responsible for carrying out this program.

A meeting of agency designees will be held on Monday ,
September 16 at 2:30 p.m. in Conference Room "A" of my office.
The purpose of this meeting is to discuss the policies and
procedures involved in fulfilling the requirements of Executive
Order No. 86 and the Cost Determination Program.
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CITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007

September 27,

MEMORANDUM

TO: ALL CITY AGENCIES

FROM: MAYOR JOHN V. LINDSAY

The Grand Jury of New York County returned indictments,
filed on August 1l3th and 19th, 1968, against the following cor-
porations and individuals charging them with:' a conspiracy to rig
bids on certain contracts let by various private utility companies:

VINCENT PETER DiNAPOLI, TULLY & DiANAPOLI, INC.,
FRANCIS JORDAN, POIRIER & McLANE CORPORATION,
ALFRED KORSEN, SLATTERY CONTRACTING COMPANY,
INC., HENRY FRIED, MACKAY CONSTRUCTION CORP.,
THEODORE GALLUCCI,JR., SAMUEL GALLUCCI & SONS,
INC., JOSEPH J. HAGGERTY, SR., THE SICILIAN
ASPHALT PAVING COMPANY, SAMUEL AVIRON, LIPSETT
INCORPORATED, ROBERT CRIMMINS, THOMAS CRIMMINGS
CONTRACTING COMPANY, ARTHUR CIPOLLA, YONKERS
CONTRACTING CO., INC., GULL CONTRACTING CO., I1INC.,
DELEE GENERAL CONSTRUCTION CORP., CASPER HELBOCK
COMPANY, INC., ERNEST MUCCINI, SR., ERNEST
MUCCINI, JR., OAKHILL CONTRACTING CO., INC.,
SIDNEY ROSENWASSER, S.T. GRAND, INC., ROBERT E. LI

T]

L+

In the event that any of the above named defendants
appear as low bidder for any contract to be awarded by your Agency,
+he name of such low bidder should Dbe referred to the Board ot
Responsibl l1ty fFor determination of such low bidder's responsibility

in accordance with Sec. 5> (C) of the Resolution of the Board otf
Estimate adopted on June 30, 1945 (Cal. No. 318-A), as amended.

Requests for such a meeting of the Board of Responsibility
should be addressed to Deputy Comptroller Joseph J. Perrini, and

copies thereof forwarded tO the Corporation Counsel and the Commlis-
sioner of Investigation.

/ JOHN V. LINDSAY
‘ M ay OX




CiTY OF NEW YORK L
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007 » /

ROBERT W. SWEET

DEPUTY MAYOR

MEMORANDUM

jluet. ADMINISTRATORS, COMMISSIONERS, AN
ASSISTANTS TO THE MAYOR

FROM : DEPUTY MAYOR ROBERT W. SWEET

-y

It has been brought to my attention that various
city agencies are becoming active in initiating or developlng
parks and recreation facilitles.

The Parks, Recreation and Cultural Affairs Admini-
stration has sole responsibility for planning and coordinating
and building such facilities. In mosSt 1nstances they will

inherit ultimate responsibility for maintalning them.

All plans for mini-parks, recreation lots, etc.,
must be approved by the PRCA Administrator. All 1nquirles
and expressions of interest in this field, as well as 1nfor-
mation on possible sites, potential donors Or lnterested
community groups must be communicated toO him prgmptly,
Coordination in this field is essential to avoid duplicat
and make the best use of available resources. This policy
must be followed by all agencies and personnel.

A
7
/
/’/ \\_7._\
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. \\ /1

.H\
rd

ot .# L \E‘: y - ~
_—— Robext W. Sweet
/ Deputy Mayor

September 30, 1968
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OFFICE OF THE MAYOR 6 o
NEW YORK, N. Y. 10007

CiTY OF NEW YORK A }/ "
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MEMORANDUM
2032 ALL COMPETITIVE CLASS MANAGERIAL EMPLOYEES
FROM: MAYOR JOHN V. LINDSAY

I have become increasingly concerned that our
salaries for outstanding management employees in the
competitive class have not kept pace with those resulting
from collective bargaining and with the increasing cost
of living. We are not alone in this situation as 1is
demonstrated by recent federal actions.

To remedy this situation, I have approved a
Managerial Pay Plan which provides for establishing
equitable assignment rates for all competitive class
managerial positions and an annual percentage across-
the-board economic adjustment to keep the plan current.
The Director of the Budget, and the Personnel Director
have been assigned the responsibility to develop and
implement the detailed plan subject to review by the
Management Salary Committee which consists of the two
Deputy Mayors, the Director of the Budget, the Personnel
Director, and the Director of Labor Relations, and sub-
ject to my final approval.

Work was started about August lst and is well along.
We expect, with the cooperation of all concerned, to meet our

target date of December 31, 1968. The salary adjustments for
employees on staff will be retroactive to July 1, 1968.
I thank all of you who have given the City so many
you tina

years of outstanding and devoted service and gpsure
you will be pleased by the new Managerial Pa Plan.

"
-/,,/

EEaty
e ¥ [~




CITY OF NEwW YORK
OFFICE OF THE MAYOR
NEW YORK, N. Y. 10007
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