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CITY OF NEW YORK
OFFICE OF THE MAYOR

NEW YORK 7., N. Y.

January 1, 1958

EXECUTIVE ORDER #1,8

MEMORANDUM TO: ALL CITY DEPARTMENTS AND AGENCIES

NS P i
FROM: ROBERT F, WAGNER, MAYOR

SUBJECT: STANDARD PROCEDURE FOR REPCRTING ON PENDING STATE
LEGI N

I have designated Bernard J., Ruggieri, Assistant to the
Mayor, to be the City's Legislative Representative in Albany. Duri?q
the course of the legislative session, Mr, Rugzieri will refer pending
bills to appropriate City Departments and agencies for their detailed
analysis and recommendations in accordance with the following standard
procedure,

Reports on pending State legislation should be made on the
prescribed Citv forms. Form NYC 55 will be used for reporting recommended
approvals, Form NYC 56 will be used for reporting recommended disapprova
Supplies of these forms may be obtained on requisition to the Chief Clerk
of this office.

These forms contain detailed instructions as to thc manner 1§
which they are to be prepared and routed, Please follow these directions
carefully.

. o R
QPP S AS
e 1§ 4 I_I, - o
o
TO
«
1, When Reports are due:
Bl Lo >
I n a e »+t Arn a2 B111 9 0 be answeret
RFach request for a report on a bill is to be answered.

The answer should
] if 1 ct te oq+s upon
especially if the enactment : - P
; . S i - s aal= e '\ v }D ! AT,T ‘_n
*hﬁ City, would restrict the City's home rule po Q, or xu‘]l ol $a‘el 1?
} 1tv Govern + r the welfa ‘
trimental to the best interests of Tho ity Government or the welfare ol

: L S 4
its residents.
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- Where no reply is received within the applicable period of tim
listed in the schedule of dates set forth below, it will be assumed *hat
your recommendation will not be adverse to enactment of the bill,

The due dates for reports on bills are as follows:

OF BILL TO CITY AGENCY. ”IT"

WHICH ITS REPORT ON BILL IS
STATUS OF BILL IN ALBANY

PERTOD OF TIME AFTER TRANSMITTAL

|“1 = ¢
H =

In Committee 10 days

Advancing on Calendar 2 da

"10 day" bill (passed by both Houses
and sent to the overno” 10 d:
before adjournment of the L@thlatur@) 2 days

"30 day" bill (sent to the Jovernor
after adjournment of the Legislature) 10 days

ce Importance of prompt transmission of Reports
on bills before the Governor
The "10 day" and "30 dav" desionations indicate the maximum
number of days which the Governor has to take executive action on bills at
any time within the applicable prescribed period.

Accordinzly, in order to obtain adequate consideration for my
recommendations for executive approval or disapproval of bills, it is
essential that my views be presented to the Governor as soon as possible
after the bill reaches him,

For this reas on, compliance by City Asencies with the forescoino
schedule of due dates for reports is of utmost importance. In instances
where this time schedule cannot be met and the bill to be reported on
appears to be harmful to the interests of the City, you should notify
Mre Rugzieri to that effect at once and advise him as to the probable
date on which he will receive your report

L]

"

3. Reports on bills sponsored by City Azencies, or
commented on by such Azencies prior to introduction

When you receive a recuest for a report on a bill which was
"rj_*ijwa_'Lpf recommended by your Avency, or which was referred to vou for

. red
Wﬂhﬂ“t prior to introduction, a detailed report is not necessary, Such
s 3 o -1 )1 ~ heao a2 - ~ o
a referral is made to inform you that the bill has been introduced and to

e

|
A
*ivp you a final opportunity to submit any further comment on the bill,







e

as introduced, which you may deem necessary, If you deem further
comment to be unnecessary, a short acknowledging report on the
appropriate form is all that will be expected,

L. Reports on bills identical with bill on which
Reports were previously filed.

If you receive a request for comment on a bill (a) which
1s identical with a bill previously reported on, or (b) which has been
amended in immaterial respects, all that is nececsarv is a report, on
the aporopriate form, referring to the previous report on the identical
0ill, or on the earlier version of the amended bill, tozether with a
notation that the prior comment stands unchanzed, Tf the bill has been I
amended in material respect, a new report commentinz on the effect of
such amendments should be prepared,

—— et

5. Envelopes containing Reports to bear identifying
description

Fach envelope enclosinz legislative reports should bear the ‘
words "Legislative Report™" typed in the lower left hand cornery and should }
not contain any other correspondence,

6. Requests addressed by State Agencies, directly to City Agencies,
for comments on legislation
Sometimes a State executive azency or legislative committee
writes directly to a City Agency renuesting the views of the City Agency ,
on pending or contemplated legislation. On occasion, State officials re- 4
quest City officials to make a personal appearance before a joint lecislative
committee or a temporary State commission,

In order that the views expressed in behalf of the City in such
instances may represent the position of the City Administration arrived at
after due consideration by and consultation with all interested City Agencies,

all written replies to such requests are to be forwarded through Mr, Rugzieri.

r

Similarly, Mr. Ruggieri is to be advised of all reocuests for '
personal appearances on lezislative matters, so that he may arranse for
bropnr advance consideration and coordination of anv oral presentation of ‘
the City's views.

.
Strict compliance with the terms of this Executive Order is l

necessary so that the City Administration may be in a position to oppose
) 3 : !

any proposed State laws which would be detrimental to the City and advocate :
the passage of beneficial legislation.

N S







I request that you acknowledge receipt of this Executive Order
and indicate the name and title of an officer who, in addition to
the head of the agency, is authorized to sign the legislative reports,

A copy of this acknowledgment should be sent to Mr. Ruggieri at the
De Witt Clinton Hotel, Albany, New York,

ROBERT F, WAGNER

AV AJL
MAYOR







NanCUTIVE ORDER No, 49 i
l
l
l

MUNICIPAL REFERENCE
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MUNICWPAL BUILPING
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CITY OF NEW YORK

OFFICE OF THE MAYOR
NEW YORK 7, N. Y. ‘

March 31, 1958

To: cads of all City Departments and agencies

3 e T 1 - T 1 ~ i
From:; Hon, Robert F, Wagnur, Mayor of the City of Now York )
.

ubject: Executive Order on the Conduct of Labor Fulations

Between the City of New York and Its Employees,

——-—-—da-V — e e

i INTRODUCTION
o

Inquiry into the mutual nceds of the City and its employces and exicr
lence developed in the establishment and maintcnance of labor relations in the
vnicipal service since issuance on July 21, 1954, of the Interim Order on the

Fe

'nduct of Relations Between the City of New York and Its Employccs, and of
e amendment thereto of March 14, 1955, have indicated the necessity for de-—
the City and its employe

i

-_—
—

vising a new progran of colloective dealing between -

Accordingly, this order is hereby issued, It shall, in place and in stead of

stxid Interim Order, constitute the present labor-re l itions policy and plan feor

the City of New York and its employees, Said Interim Order, to the extent ' 1

(
y W

O

=

.ot incorporated in this order, is hereby revoked and superseded, This order
shall be refcecrred to as the "Executive Order on City ELELuJJu Relations",

o o

2. DECLARATION OF POLICY
Bxperience has indicated that labor disputes between the City and its ‘

employees will be minimized, and that e ive operation of the City's aifairs

a
in the public interest will be safesuarded, by permitting employees to partici- ‘
pate, to the extent allowed by law, through their freely chosen representatives [
in the determination of the terms and conditions of their employment, !

Experience has further in
most efiectively be achieved by negotiating and bharzaining wi
shown to be the free choice of a majority of the employces and that such free
chhice can best be assured throush the utilization of orderly and peaceful pro-

dicated that such joint participation can
th the representatives

cedures desizned to ascertain th rishes of the employces,
' ok . : Y
hereby declared, subjucet to the limitations the :

Accordingly, it 1is
Constitution and the Laws of ¢
plicable laws of the City of New

he State of llew York and of the charter
York, to be the policy of the City of







Executive Order No, 49 Contd,

to ?romotc the practice and procedures of collective bargaining for the City
of New York and the duly chosen majority representativesof the employees,
Within the liwitations imposed by law upon the authority of city officials to
represent and act for the City, and upon the nature of the subjects open to
colleetive bargaining, the objective shall be to further and promote in so far
(=1

48 possible the practice and procedures of collective bargaining prevailing
in private labor relations,

3¢ RIGHTS OF ZMPLOYEERES

Zmployees of the City of New York shall have the right to self-orzan-~
tion, to form, join or assist labor organizations for their mutual aid or
protcction, and to bargain collectively through representatives of their own
choosing concerning the terms and conditions of their einployment. They shall
have the rizht also to refrain from any or all of such activities.

1 e
L e

Representatives desiznated or selected for the purposes of collectivs

bargaining by the majority of the cmployees in a grouping or unit appropriate
tor such purposes shall be the exclusive reprcsentatives for collective bar-
gailning concerning the terms and conditions of employment of the employees
in such grouping or unit: Provided, That nothing herein shall be construed to
prevent any city official from meetinz with any labor organization for the
purpose of hearing the views and requests of its members in such grouping or
unit so long as (a) the majority representative is informed of the meeting;
b) deliberations on such views are had solely with the majority representative
(c) any changes or modifications in terms and conditions are made only through
negotiation with the majority representative; and (d) the minority representative
is not permitted to present or process grievances,

’

Employees shall have the right at appropriate times to have the
question of the¢ representative status of any labor organization resolved by
appropriatc and suitable methods, including a sccret-ballot election,

Nothing herein shall be construcd to deny to any individuual employee
his rights under Section 15 of the New York Civil Rizhts Law or under applicable
civil service laws or regulations,

4, REPRUSENTATION PROCZDUR.S

In order to insure the full exercise of the rights granted to the
employees of the City of New York in this order, the Department of Labor shall
have the autho ity to resolve questions concerning representation by conducting
a secret—-ballot election or utilizing any other appropriate and suitable method
designed to ascertain the free choice of the employees,







Executive Order No, 49 Contd.

The Commissioner of Labor shall decide in each instance which
employee grouping or unit, i.e., one or more dcpartmcnts, or any sub-
divisions or classifications thereof, will assure to employees the fullest
freedom in exercising the rights herein granted consistent with the effi-
cient operation of the public service and to designate such grouping or
urit as appropriate for the purpose of collective bargaining,

The Commissioner of Labor, with the approval of the Mayor, shall
preseribe such rules and regulations as he deems necessary and adminis-—
tratively feasible to carry out and promote the basic policy herein declared
and to achieve effective angd stable relations between the City of New York
and its employees. Such rules shall empower the Commissioner of Labor,
among other things: (a) to render an official report of the results of the elec-
tion or other method utilized and to certify the exclusive bargaining repre-
sentative for an appropriate grouping or unit, such certificate normally to
remain in effect for a period of one year from its date, and thereafter until
Such time as it shall be mede to appear that the certified representative does
not represent a majority of the employees in the appropriate unit; (b) to de-
termine, in the interest of effectuating the policies herein declared, when
special circumstances require that a particular certification shall remain
free from challenge or attack for a period either longer or shorter th

year,

an one

50 INTERVENTION TO RESOLVE DISPUTES

In the event that the parties are unable to reach agreement as to sub-
stantive terms and conditions of employment after sincere and exhaustive

o VT
bargaining, they may seck the intervention of the Commissioncr of Labor
or, if the public interest so requires, the Commissioner of Labor may prof-

fer his services upon his owvn motion., It sh=11l thereupon be the duty of the
Commissioner of Labor to take such steps as he may deem expedient to ef-

fect an expeditious adjustment and settlement of the differences between the
parties,

6, JOINT LABOR RELATIONS COMMITTEE

Until a majority representative has been selected for the purposes
of bargaining collectively for a particular employee grouping or unit, any
labor organization having members among the employees in such grouping
or unit may represent such members for the purposes and in the manner

and under the conditions set forth in section 6 of the Interim Order of July

2z [ | ) s TnNe At the stabli shment 4
2l, 1954, as amended on March 14, 1955, dealing with thgmcvthI*TL@L“p o;
and participation in joint labor relations committees, The provisions of

section 6 of the Interim Ordsr, as amended, are hercby incorporated in
and made a part of this order to the extent herein indicated,







=l
Executive Order No, 49 Contd,

: The Department of Labor shall have the authority to determine ques-
tions of representation in connection with the establishment of joint labor re-
lations committees or participation in such committees, The Commissioner
of Labor, with the approval of the layor, shall prescribe such rules and reg-

ulations as may be necessary and practicable for the resolution of such ques-
tions,

7o PRESENTATION AND ADJUSTMENT OF GRIEVANCE

The provisions of section 5 of the Interim Order; relating to the in-
stitution and observance of grievance procedures, are hereby incorporated
in and made a part of this order, with the following changes and additionst
Any individual employec may present his own grievance either personally
or through an appropriate representative or an organization of which he is
2 member and have such grievance adjusted: Provided, however, that where
a majority representative has been selected as the ba caining agent for the
unit of which the employee is a part, the grievance m2y be presented and
processed either by suech bargaining agent or by the employee as an individ-
ual, but not through any minority organization, N
8, FPROTECTION OF EMPLOYEZES IN THE EXERCISE OF THEIR RIGHTS

There shall be no discrimination against any employee because he
has exercised the rights of self-organization and collective activity granted
by this order or because he has presented a grievance under this order,
Nor shall there be any discrimination against any employee because he has
given testimony or information in any hearing or conference relating to any
matter presented or arising under this order.

Charges of a violation of this section shall be referred to or filed
directly with the Department of Labor, which shall make appropriate de-
termination after proper hearing and notice,

9. NON-QUALIFIED ORGANIZATIONS

The provisions of section 4 of the Interim Order, relating to the dis-
qualification of organizations seeking or claiming to represent employees of
the City, are hereby incorporated in and made a part of this order,

10. INTERPRETATION AND CONSTRUCTION

Whenever necessary, the Commissioner of Labor may issue an opin-
ion interpreting or construing the provisions of this order,







Executive Order No. 49 Cont'd.

\n

IT. COMPLIANCE

The Cormissioner of Labor shall submit periodic reports to
the Mayor on the progress of labor relations under this order.

Whenever the Commissioner of Labor has reason to believe
that there has been a willful failure on the part of any department or
agency head to comply with the policy and provisions of this order, he
shall so advise the Mayor in writing, together with a statement of the
basis for such belief.







:
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Executive Order No,. 49 Contd., [}
| §
THE CITY OF NEW YORK !
DEPARTMENT OF LABOR

RULES AND REGULATIONS GOVERNING

THE DETERITINATION OF THE REPRE-

SENTATIVE STATUS OF LABOR ORGAN-
IZATIONS OF CITY EMPLOYEES

—

In order to promote the policies of the Executive Order on City Em- }
>) < a Ral 3 2 2 2 2
ployees Relations, the Commissioner of Labor will issue a formal declaration
certifying the representative status of labor organizations seeking to act in
behalf of employees of the City, !
+

The machinery for obtaining such certificate and the circumstances '
governing its issuance are described and set forth in these rules and regu- |
+ations, which are hereby promulgated pursuant to the authority vested in
the Commissioner of Labor by sections 4 and 6 of said Executive Order.,

Vhere applicable and appropriate and when not inconsistent with these rules ‘
and regulations and with said Executive Order, the procedures and rules of

decision of the State Labor Relations Board will guide the application and f
administration of these rules and regulations. |

l. Any labor organization desiring to obtain a certificate of the ex-
tent of its representation among the employees of any city department or
agency may file a request with the Department of Labor asking to be so
certified. The request should be accompanied. by a statement of the rea-
sons for seeking the certificate and of the method by which the extent of
representation is sought to be established, The labor organization mak-
ing the request should also submit evidence of the extent of its current
representation among the employees involved. Such evidence may con-
sist of membership cards or rolls, petitions or cards authorizing or de-
signating the labor organization to represent the signers, or authoriza-
tions for the check-off of dues,

2a, Where the labor organization making the request desires that ’
the extent of its representation be determined on the basis of the evidence y
submitted, the Commissioner of Labor wi

i1l publish in the City Record no-
tice that, unless within ten (10) days good cause is shown or found why he
should not do so, he will issue a ¢
based upon the evidence submitted by

quest,







Executive Order No, 49 Contd,

b? If thereafter such cause is not showm or found, the Commis-
sione? will issue a certificate in accordance with the no{ice. Any labor
organization shown to have been authorized by a majority of the employ-
ees in an appropriate grouping or unit to act as their bargaining repre-
3§ntat1ve will be certified as the exclusive bargaining represeniati§e for
t;e Smployees in such grouping or unit in accordance with section 3 of
the Executive Order on City Employee Relations,

32, Where the labor organization making the request seeks to be
certified as the exclusive bargaining representative upon the basis of a
secret-ballot election and the evidence submitted with the request shows
that the labor organization has been authorized by at least thirty (30) per-
cﬁnt of the employees to act as their collective-bargaining representative,
the Commissioner of Labor will publish in the City Record notice of the
filing of the request together with a statement that any labor organization
claiming an interest in the matter should se inform the Department of La~
bor within ten (10) days of such publication. Any labor organization fail-
ing to respond as so required will not be considered a party in interest
and will be foreclosed from participation in the proceeding and in any elec-
tion which may be conducted,

be If, after expiration of the ten (10) day period, the labor organ-
ization making the request is still shown to be the authorized representa-
tive of at least thirty (30) percent of the employees involved and no goox
reason appears for not acting upon the request, the Commissioner of La-
bor will proceed to arrange for the conduct of a fair and free secret~-ballot
election. Any other labor organization desiring to participate in the elec-
tion will be permitted to do so if it makes timely response to the notice
and submits evidence showing that it is the authorized represcntative of
at least ten (10) percent of the employces involved,

ce Upon the conclusion of the counting of the ballots and the dis-
position of challenges and objections, the Commissioner of Labor will
make a report and will issue a certificate of extent of representation in
accordance with the mathematical results of the election, Any labor or-
ganization chosen by a majority of those voting in an appropriate group-
ing or unit will be certified as the exclusive bargaining agent for the em-
ployees in such grouping or unit in accordance with section 3 of the Ex-
ecutive Order on City Employee Relations,

4o A certificate of majority representation and of exclusive bar-
gaining status issued by the Commissioner of Labor in accordance with
paragraph 2 or 3 hereof will, in the absence of extraordinary circum-
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stances, remain in effect for a period of one year from its date, and there-
after until such time as it shall be made to appear to the Commissioner of
Labor that the certified representative does not represent a majority of the
employees within the appropriate unit,

5« When the public interest so demands, the Commissioner of Labor
may require that any labor organization seeking an election, and any labor
organization desiring to partiecipate in such election, defray all or any part
of the expenses incurred in connection therewith,

6. Information as to the names or indentity of labor-organization
members or of those desiring to be represented by any labor organization,

or not to be so represented, will be treated as confidential by the Commis-
sioner of Labor,

7. The Commissioner of Labor may delegate to any member of the
Department of Labor such functions and duties which he is authorized and

empowered by these rules and regulations to perform as he may deem nec-
essary.

Fr e d g ,/7///@,@(74

Commissioner of Labor

Approved

N\

S

Mayor of the City of New York\

Date:

N
:
.
:







EXECUTIVE MEMORANDUM

No. 5C April 18, 1958
T0: HEADS UF ALL CITY DEPARTMENTS AND A@ENCIES
FROM: HON. ROBERT F. WAGNER, MAYOR, 6ITY OF NEW YORK

SUBJECT: SENIOR CITIZENS MONTH, MAY, 1958

On May 1, 1958, I shall proclaim May as Senior Citizens Month in
New York City. During this period, civic, religious, social, professional and
business groups will be asked to participate by paying tribute to the
accomplishments of some older person or persons.

Many older City employees are proving daily that their dependability
and experience constitute a stable foundation for services to the public. The
City-wide observance of Senior Citizens Month offers a timely opportunity for the
theads of all departments to arrange for some type of acknowledgement of the
contributions of senior employees.

It is particularly important that full publicity be given, during
May, not only to staff ceremonies but also to any special departmental services
which are of interest and benefit to older residents of New York City.

Attached are some suggestions which may be adapted for your own use.

If you bhave any further questions, do not hesitate to call the Senior Citizens

Month Committee. A representative is available for consultation at all times.







THE CITY OF NEW YORK
OFFICE OF THE MAYOR

PROCLAMATION

WHEREAS one of every eight persons in the City of New York is 60 years of

age, or older, and

WHEREAS the progress of our City rests firmly on the past and present
contributions of older men and women to all elements of our social
structure, and

WHEREAS it is our responsibility to make certain that continued usefulness
to society and status in the community shall not be terminated by
reason of age, alone; nor shall false concepts concerning aging
result in discriminatory practices, social isolation or segregation
of elderly men and women, and

WHEREAS it is our duty to recognize the right of all older persons to spend
their later years in whatever manner and in whatever surroundings
shall best preserve their dignity and self-esteem, to be provided
with opportunities to remain active and productive as long as they

are able, and to be assured adequate care when they are ill or
incapacitated.

NOW, THEREFORE, I, Robert F. Wagner, Mayor of the City of New York, do
hereby proclaim May, 1958 as

SENIOR CITIZENS MONTH

and call upon all govermnmental and voluntar; agencies, media of
communication to the public, religious denominations, business and
industry, the arts, sciences,and professions, and all citizens
generally in our City, to give public acknowledgment to the
accomplishments of older men and women and to their contributions
to our society and to extend to our senior citizens the

opportunities, advantages and services which are the right of every
member of our community.

TN WITNESS WHEREOF I have hereunto
set my hand and caused the Seal
of the City of New York to be
affixed this 1lst day of May,
1958,

(Signed) ROBERT F. WAGNER
Mayor
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SENIOR CITIZENS MONTH COMMITTEE

250 Church Street

New York 13, N.Y.

DIgby 4-8700
Extension 298

Mayor Robert F. Wagner Henry L. McCarthy
Honorary Chairman Chairman

SUGGESTIONS FOR THE OBSERVANCE OF SENIOR CITIZENS MONTH

il oy

MAY, 1958

Among the many activities which can serve to give resognition to senior
citizens are:

AdCresses Lectures
Corferences Luncheons

Forums Dinners
Ceremonies Receptions
Resclutions Panel Diseussions
Exhibits Speakers Bureaus

Publicize Senior Citizens Month through house organs, school papers, trade
Journals, professional publications, vieual displays, radio and T.V.

Honor the senior members of your organization by holding a luncheon in their

honor or by presenting them with awards, secrolls or other citations, Recognition

may also be given to those with longest periods of cervice,

Highlight the value of the older person to the organization and also show what
is being done in the areas of pensions, health and welfare funds and pre-

= b
retirement counseling.

Display the work of the older person in arts and crafts and in the professions;
stress the contributions of older persons in your own field; i.e., science,
finance, music or the theatre.

Agencies dealing with the public should have open house during May and invite
prominent people to participate in special events.

Feature stories about older people in their community such as the oldest sports
enthusiast, oldest active actor, interesting hobbies for older people.

Schools can carry the message of the older person through classroom lectures,
highlighting courses available to adults, and stressing the contributions in
education of the older people in the teaching profession.

(For consultation, speakers or additional suggestions for specific observances,
write or telephone the Senior Citizens Month Committee.)

Bt e S e S S —
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N. Y.

EXECUTIVE MEMORANDUM
no. Hi

7O HEADS OF ALL CITY DEPARTMENTS AND AGENCIES
FROM: HON. ROBERT F. WAGNER, MAYOR, CITY OF NEW YORK

SUBJECT: NEIGHBORHOOD PEDESTRIAN SAFETY MONTH

On May 5, 1958, shall proclaim the period from May 15th to June 15th as
Neighborhood Pedestrian Safety Month in New York City. During this period, 800
ivic, service and fraternal organizations throughout the five boroughs will engage
in activities designed to support and advance the Padestrian Safety Campaign and its
goal of reducing the number of pedestrian casualties on the streets of our City.

Bumper strips and other materials as indica ed on the enclosed form are
available from the Department of Traffic. It is most important that each City
Department and agency take part in this activity by ordering sufficient quantities
of these materials to insure that all city units are able to participate.

It should be remembered that City employees and their families number among
the pedestrians killed and injured, and therefore it behooves all in positions of

responsibility to implement this program for the benefit of their subordinates and

themselves.
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PROMOTION MATERIAL. ORDER FORM
MAYOR'S COMMITTEE FOR PEDESTRIAN SAFETY

(PLEASE PRINT)

ORGANIZATION DATE
ADDRESS

NUMBER AND STREET BOROUGH ZONE
TELEPHONE ORDERED BY

(PLEASE SIGN AT BOTTOM OF PAGE)

ITEM DESCRIPTION QUANTITY (PLEASE CIRCLE OR WRITE
IN OTHER QUANTITY DESIRED)
OTHER
1. WINDOW OR CAR CARD POSTER,
FULL coLor, 21" x n" 10 25 50
2, AU TO BUMPER STRIPS. in coLor. 10 - 50
WITH KLEENSTICK ADHESIVE BACKING. 15''x3 172"
3. POLE STICKERS, In coLor, ApDHESIVE
BACKING (REMOVEABLE). 3 374" x 2 172", 50 100 200
4. POLE POSTER. "vLook BerFore vyou waLk"
FULL coLOR, 17" x 22" 4—HOLE PUNCH. 5 10 25
PACKED WITH STRINGS.
5. POLE POSTER. SsAME SPECIFICATIONS
AS ABOVE WITH COPY, ''BE WISE .. CROSS
AT GREEN .. 5 10 25
6. WALLET CARDS. 3 2" x2 v2". 10 25 50
7 PLEDGE SHEET. =& 12" x 14", 10 25 50
8. "WALK SAFELY" FOLDER. 3" xs" 50 100 | 200
9. POSTER. "LasT 3 Seconps' 11" x 16" 10 25 50
10, PROOF SHEET OF 50 LINE ADS 5 5 10

(APPROXIMATELY 3 172" BY ONE COLUMN)

PRESIDENT

(PLEASE SIGN)

SEND THIS ORDER TO: DeparTMEeEnT OF TRAFFIC,
Division oF SarFrery EbucaTion,
City oF New York
100 GoLp STreeT
New York 38, N. Y.

NoTe: ADDITIONAL ORDER FORMS MAY BE OBTAINED BY WRITING THE ABOVE ADDRESS.
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7. N.Y.

June 5, 1958
EXECUTIVE ORDER NO. 52
To: Heads of all City Departments and Agencies
From: Hon. Robert F. Wagner, Mayor of the City of New York

Subje

@)
c‘?‘

Uniformity of Policy Regarding Time Practice

The Board of Estimate on June 15, 1956 yrov:j "Leave Regu-
lations for Employees Who Are Under the Career and Salary Plan" for the

purpose of establishing uniform working conditions

Occasionally, emergency situations develop which require some
deviation from the normal work day with respect to time o
time of arrival. Consistent with the purpose of the leav :
it is my decision that deviations from such regulations under emergency

conditions be made on a uniform basis for all agencies and department
under my direct control.

Accordingly, I direct
mination and uniform appl n
departures and late arrivals due
which are to be excused pay &
leave balances, uch central deci
Director through the Department
House which was establis

: gfﬁ@ﬂ Lo e

4

e

NOTE s

f your agency is not a Mayor's agency, thi

ion and appropriate action.

ct







CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N. Y.

EXECUTIVE ORDER #53
TOs HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM ¢ HON. ROBFRT F. WAGNER, MAYOR OF THE CITY OF NEW YORK

SUBJECT: 1959 LEGISIATIVE PROGRAM

I am issuing the annual call for such legislative
proposals as may be recommended by City departments and azencies
for submission to the Legislature durine the 1959 Session.

The formulation of a sound legislative proeram usually
requires numerous preliminary conferences and study. The preparation

of specific bills to implement such a program remires much analysis

and study before a bill is in final form for introduction. It is
} 4

th.’l"”' '7?"“’, "\("’“‘ 9 "'"ﬂ?“?:,,’j_nf +“Q“, pDronose 1 Jeoialation bhe C‘yl\mlfr)

. . L - i - .

soon as possible, This is especially tm 1f a Joint JTezislative
',(”‘Tvﬁ_ tee oOr a 1Ay orary ‘:/:»f., "Or"r"if‘,ff‘nf"" as b sen created C‘ ST:I"A‘!“..Y‘ 3
particular subject or if the lezislation involves State or City funds.

Consistent with my policy of utilizinc the City's home rule
powers to the fullest extent, I direct that State lerislation be
recommended only to enact lecislative measures which cannot as a matter
of law be adooted locally.

1

Each propose bill must be accompanied by a supporting

d
de

memorandum stating in tail the purpose of the bill and the reason for
requestine it, The memorandum should also contain a complete statement
of any previous legislative history, and an estimate of any fiscal
significance the bill may have,

Eisht cories of each proposed bill, tozether with eicht copies
of the supporting memorandam, are to be submitted to Bernard J. Rug~ieri,

Assistant to the "ayor, as soon as possible,







CITY OF NEW YORK

OFFICE OF THE MAYOR
NEW YORK 7, N. Y.
L),

™ T

TIPTVR ! : R —, R QLR
EX 1(:‘(}? _»v oﬂ/.—‘.“’. (17’ fonff:vw\.i,,;r 2 1/4:“\

The final date for submittin~ proposed legislation for
inclusion in the City's 1959 Le~islative Program 1is 0k .
Lerislation which would affect City or State finances 1n any way

should be submitted immediately.

Your coovneration in compliance with tThe terms Ol TN1S
s 2 P 1 . , S S m e e 1n the
directive is anticipated in order to obtain maXimum resultsS 1in >
. s N v - - . ~ -

1 1 4 ArASCoT N £ +h Ma+~rtle )EQ Teom "-]’)'L""‘.’e
formulation, preparation and processin= ol tne L1TY'S 1959 Legislati

Program.
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N. Y.

™ 1 © TN

December &, 195¢
EIECUTIVE ORDER NO, 55
"ROM : Ho Robert F lagne
F R - non. novbert r. Wagner
it S . e =l

Mayor of The City of New York
TCO) » ~rMma o I A ; ~ & . - o $
IO: Commissioners and Heads of Agenciles
YTTT TN o — S e - i p— o 1 - D -~ o .
>UBJECT : Interagency Council on Radiation

The increasing us f radioactive materials for ace=-

e 1 a 4 C
time purposes - medical, ifAdustrial and resear: ed many
Ja = 1 1 )

“
ch - 1} t
new problems of protecting the health and safetv of New York City's
residents and its workers, These ©p oblems are quite apart from
:

the hazards of atomic attack,

Last April, I announced the creation of a Technical
Advisory Committee on Radiation with Dr, John C. Bugher, Director
> nr - - 2 ™ o 2 - 1 . & P 1 1 fa T 1 m~ ) ™
o1 ledical Education and Public Health of the Rockefeller Founda-
tion, as chairman to advise me and the various city agencies on

policies relating to handling and radiation materials
within The City of New York. In a announced the appoint-
ment of a Radiation Consultant for Health Dep
- .
s

to formulate a department

provide advice and assistance to other citv agencies conc
s ol = -

z cl 1 J.f« L"rlo

2P 4 3 3 e L ~ > - 3 o sen A d Bdi 3 s -
L0 rouna out our Clty-wide radiation control program and
-~ » -~ { s -~ o | - 1 ~ £* ~ . ~ ~ -~ Y ~ T S > il ~
CO provide a mechanism for the exchange of informati n and the
. & 2 WY - 2 5 ~ ~ v o 1 —— S = P - -
resolution of interagency problems relating t radiation hazards,
R, L g - . . - = 314 b i I
I am hereby establishing an Interagency Councill on Radiations The
Couneadl will have $he Prliacdee S acat o
souncil will have the following functions:
. :
| o L nsiae: an recor dations conc¢erning inter-
> ; 1 - 3 o9l o -
igency problems 1 4 7 | \ tion hazards.
o e 2 S s =
« 10 define, pursuant t aw, the res»onsibilities of
the various City agencies with respect to radiation zards and
emergencies result ‘rom rad 10N SOUrcCesS.,
3, To disseminate technical information and provide
assistance to the various agencies on matters relating to radiation







Cont'd.
EABECUTIVE ORDER NO. 55

L+ To make recommendations comcerning training programs
ind safety standards for City employees whose work mey bring them

1NL0 contact with raciation sources.

m - ] -~ 4 vy A A ~17 ~
5. To adopt such rules

organization and operation of the

The Council will consist of the Borough Presidents, the
City Administrat tor, the Lirector of the Budget, the Chief Medical
Zaminer the Dir TTL;C of the Cffic ) ivil ’

’ N . nse, the Presiden
L the Board of Jnt@r Supply, and the heads of the following depdrt

mentse: Alr rollution Control, Buildings, City Planning, Fire,
nel
G

Health, Hocnitals, Marine and Aviation, Personn , Folice, ru“llc
orks, Purchase, Sanitation, and Water oupply, Gas and Electricity.

A e o e o~ 4= o 23 b o 1F 7 . : ~ e - ~
I have designated the City Administ or to serve as
- i TR RS T i s, g =0 T - Pa + 1
chairman of the Council until June 30 lv/y. [hereafter, the
a

Council will select a chairman from

The Council will make an annual report to the Mayor and
will rpovide him with such interim reports as may be neces to
keep him informed of the Council's activities.

Commissioners and heads of agencies not members of the
Cu1wvi1 are recuested to contact the (;rir“r; of- the Council or the
Radiation Consultant in the Health Department on anv radiation

+.C
tters affecting the operations of t%kﬂw agency.

J

'
C: ym F c"'} 'L -
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N. Y.

November 28, 1958

EXECUTIVE MEMORANDUM #56

FROM: THE MAYOR

TO: COMMISSIONERS AND HEADS OF AGENCIES

SUBJECT: THE EXECUTIVE AND INTERMEDIATE MANAGEMENT TRAINING PROGRAM

the Ford Foundation has made a grant of $250,000 to New

of Executive Development for the City of
to be conducted in cooperation with the

As you know,
York University for a pilot program
New York and the metropolitan region
City of New York.

T am extremely pleased that the Ford Foundation saw fit to make this
grant as it will enable us to develop a program which has the objective of
giving City officials in the executive levels the opportunity to improve their
management skills.

To effectuate these aims, I have asked the Personnel Director to con-
and Heads of Agencies and to enlist their cooperation in
the development of a plan of action for the proposed Executive Program. We plan
to convene a series of meetings of Commissioners at which I will participate,

1 discuss the proposed Executive Program.

tact the Commissioners

wherein we wil

be necessary to keep the meetings relatively small, we will
to participate at the first conference
special value to your agency, you may
program from the outset.

As it will
not be able to invite all Commissloners
If you feel that this program can be of
wish to make sure to be included in the

This program has all the oromise of becoming one of the outstanding
Executive Development Programs 1in the country and a great credit to our City
[t ie my hope that it will be possible for all Commissioners to give this impor-
tant program their active interest and personal support which are essential for

ZesSs

118 SUClesSSe
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N. Y.

bl
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December 12,
EXECUTIVE OPDER {#57

i ot ileacu of City Departmemts
‘rom: Robuert F. Wagner, Mayor

Re Appezrances before Legislative Commitiecs

The policy of the City administration has always been that
che handling of legislative matters, the City's legislative
Representative presented te the Legislature the views of the City
sdministration and those of individual departments, when necessary.

“his poliey has worked well over the years, and has eperated to
ninimize confusion and avoid the possibility of separate departments
whose fields are touching, working at cross=purposes. Under this
nolicy, no departmental appearances nhave been made before the
l.egislature except im umysuak e¢irgumstances, and after clearance,

in each case, by the Mayor amd the Legislative Representative,

1t is obvious, and should be ynderstood by all department
heads, that this applies to appgarances as well before Legislative
Committees, whigch im effect are subdivisions of the Legislature,
and before which it is equally gmportant that the City's position
be handled by a eeptral agency, the effice of the Legislative
Representgtive,
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CITY OF NEW YORK

OQFFICE OF THE MAYOR

NEW YORK 7. N. Y
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CITY OF NEW YORK

OFFICE OF T MHE MAYOR
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the direction of the Acting Mayor, the following memorandum is hereby
- . 1 g — s .
-~ . e v pA S A Vi da Vv - »
i sinsnaaallenidd o 2 - ol o ead n w143 ) r arnd DParea .
oIl consulTation witia LAty r CommlsSsSion Herold A. Felix and Person
& 0. o - : . ; , - = -

- \ T 5 : nt + £ v e | ~11 s | lor , .
seph Schechter, 1 am & that \ g8 Executive Order No. 3C
4y s rart - . " s coartat 4 v v 1md netdvitdoe 4 4 A wmv
tine spent eriployee representatives on union activities is in no way

v - 4 <+ - .Y - M ~ 1 AT 1 4+ aroreyy hoaoade -~ yor “+
nor is it ¢t e construed to require department or agency heads T rant
y - + = sob 4 Ad vk 4 arsr A p—— 144 A . ~4) s manca aotdar -
leave to participate in any demonstration or other mass activity.
+ £ +eo 1 low for leave for such urpose + he
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N. Y.

EXECUTIVE ORDER #61

TC . HEADS OF ALL CITY DEPARTMENTS AND ACENCIES
FROM ROBERT F. WAGNER, M.YOR OF THE CITY OF NEW YORK
SUEJECT 3 DESIGNATION OF RAIPH W. WIELLN AS COMMISSIONER OF

YOUTH SERVICES AND EXECUTIVE VICE CHAIRMAN OF THE
NEW YORK CITY YOUTH ROQ:ARD
I have designated Ralph W. Whelan, who has been Secretary and
Executive Director of the New York City Youth Roard and City
Coordinator for Juvenile Delinquency Prevention and Control, to
the post of Commissi oner QE Youth Services and Executive Vice
Chairman of the New York City Youth Bosrd,

In addition to the administration of the Youth Board, Commis=-
sioner Whelant's responsivilities will be:
n on the delingquency pre-

1) To maintain complete informatio
s of the various city agencies.

vention and control prograns

c) To determine and implement in consultation with Depar tment
and sgency Heads the most effective programs for youth
among public agencies related to delifiquency prevention
and control.

3) To integrate the efforts of public agencies with private
agencies in order to ;gtbu;ify social services in poten=-
tially hazardous areas,

1) To advise the Mayor on necessary steps and measures for
implementation of proposals for the prevention and control

of juvenile delinquency.

To advise the Mayor on appropriate legislation and changes
in legislation dealing with delinguen: Cy prevention and
C 1

6) To confer with clty and state officials regarding facili=-
ties and programs for children and youth in trouble re-
nitment or-placement away from theilr own homes.
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CITY OF NEW YORK

OFFICE O F THE MAYOR

NEW YORK 7. N. Y







CITY OF NEW YORK

OFFICE O F T HE MAYOR

NEW YORK 7. N. Y

April 17, 1959

Ve
. r TN Y . L T - GENCI
] ! '

3 AL L L ULlll LA 1IM : A WL NG L

’ 1 x a1 oy 4 v y adm Mav o © {

May 4, 1959, I shall again proclaim May as Senlior
" & - M + . YAk 4 v w4 4+) » thar 1 ] ] ¢ OO0 persons
aAVA & U W W AVEIER VALY » L N mnore Will Ly id)y 5 PEL OUUO

60 years of age and older in this City, this group has a marked impact

n Ir home life, economy, and welfare and health service structure,

th public 1 private.
During the month, civic, religious, social, professional
1 busin 4 gelby wcknowledge the contributions of older persons to
ar community. ior Citizens Month also offers a timely opportunity
to call attention to City services which are of interest and value to
ir older residents. The fullest use should be made of the press,
radi nd television

1 / lled upon for suggestil for participation. In order
+ 2 . - 4 & ! Yoy 5
that your activiti Yy € inc.lu in 1 Committed comprehensive
- - v 4 4 4- 3 - . 1
re relea y early notification of your plan u be made t«

rid Laurence, 150 Nassau Street,
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OFFICE OF THE MAYOR

NEW YORK 7. N. Y

April 28, 1959

EXECUTIVE ORDER NO., 64
TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: NEGOTIATIONS CONCERNING REAL PROPERTY

Your attention hereby is called to the creation by
the city, under legislative authority, of a new city department,
the Department of Real Estate of the City of New York, effective
May 1, 1959.

It was the intention of the city, in seeking the estab-
lishment of this department, to center within it control over all
real estate matters except where separate procedures have been
established for specific reasons. For example, the Departments
of Marine and Aviation and Parks have such separate procedures,
and will continue to exercise their authority in this field over
property under their jurisdiction. Similarly, the Authorities,
such as Housing, Transit and Triborough Bridge and Tunnel remain

undisturbed.







Executive Order No. 64 - 2 - April 28, 1959

In all other cases, the City Commissioner of Real

Estate will, and is hereby authorized to, exercise control over

the purchase or rental of properties for the use of city depart-

ments, and the sale or leasing of city properties to private or

outside interests

It should be borne in mind that even preliminary

negotiations carried on by an individual agency or department

can have a detrimental effect on the over-all city interest.

At all stages matters involving real estate are the concern of

the new city department

Robert F. Wagner (

Mavor
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I am issuing the annual call for such legislative
proposals as may be recommended by ity departments and agencies
' Yy Ay -~ o ’ 5 -} ! vq =) $ - QA Q c A
I0r submission tc he Legislature during the 1960 Session

! formulati »f a sound legislative program usually
requires numerous preliminary nferences and study. The preparation
of specific bills to implement such a program requires much analysis

+

and study before a bill is in final form for introduction. It is,
nereiore, ost important that proposed legislation be submitted as
soon as possible lhis is especially true if a Joint Legislative
Coomittee or a Temporary State Commission has been created to study a
particular subject or if the legislation involves State or City funds.

Jonsistent with my policy of utilizing the City's home

to the fullest extent, I direct that State legislation

led only to enac egislative measures which cannot as
a matter of law be adopted ally

Each proposed bill must be accompanied by a supporting
memorandum tatil 1 letail the purpose of the bill and the
reason for requesting it The memorandum should also contain a
complete statement of any previous legislative history, and an
; 3

estimate of ny fiscal significance the bill may have







EXECUTIVE ORDER #A8 Q
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L1lgNT coples oI each proposed bill, together with eight

cOpleS Ol tThe supporting memorandum ire to be submitted to Bernard
J. Ruggieri, Assistant to the Mayor, as soon as possible, i
b e it i A o i i Sl S S \
€ OI' SUlDM1.CTT1Nng pProposed .iej 1slation for !
y's 1960 Legislative Program is November 1l. '
1ld affect City or State finances in any way
immediately.

1 1n compliance with the terms of this

direCctive 1s anticipated in order to obtain maximum results in the

< sm11 1 o+ 3 An . mwadt Ay i ol e . £ . M2 ¢ - : = :
iormulation, preparation and processing, of the City's 1960 Legislative
Pracra

L 8 e KAl e

/
i

F
~




T PTTaT




CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7, N Y

November 13, 1959
EXECUTIVE ORDER #69
TO: Commissioners and Heads of all City Departments and Agencies

FROM: Hom. Robert F. Wagner, Mayor of the City of New York

The city administration has been giving careful consideration
to the possibility of multiple purpose use of real estate, that is, land
area within the city that might otherwise be used for a single city
public improvement A series of studies of this problem have been made
at my direction over a period of time, and we have come to the con-
clusion that such multiple use is possible and desirable in some cases,
and not in others We cannot, for example, order that all three story
schools, or two story fire houses, be combined with twenty story office
or apartment buildings, to dilute the land costs. On the other hand,
there are other instances where it might be done. It is possible that
in selecting a site for a public building of any kind that, under the
present system, the least costly, but not necessarily the most ad-
vantageous site is chosen A better site, costing more orginally, but
with distinct advantages for simultaneous private development and
therefore a lower final cost to the city, may well be available.

I am therefore directing all commissioners, departments,
and agencies whose normal activities involve participation in the
selection of sites for public structures of any kind, to follow this
procedure:

1) In canvassing a neighborhood for a site for a
necessary public building, to include in your thinking
such sites as may be suitable for multiple use develop-
ment.

2) To request an opinion from the Department of Real
Estate whether any such sites, or any other sites in

the area, are so suitable




I
|
|




Executive Order #69 -2~ November 13, 1959

3) To report to the Bureau of the Budget and the

City Planning Commission the result of your own effort,
and the conclusion of the Department of Real Estate,
when submitting the application for site approval.

The Department of Real Estate is instructed to check any

site, or area, with multiple purpose use in mind, and to interest
private developers in such use whenever and wherever this seems

feasible.

AU - e

Mavyor

R







CITY OF NEW YORK

OFFICE OF THE MAYOR y

NEW YORK 7. N. Y

December 10, 1959

EXECUTIVE ORDER #70

No City Department or agency shall permit |

1

& representative to attend any meeting or conference pertaining .
ol |
to State Legislation unless prior notification is given to, and ;
\

approval is received from Bernard J. Ruggieri, the City's

Legislative Representative, prior to attending such meeting, i

There will be no exceptions to this rule. h

e S

Robert F. Wagner
MAYOR
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EXECUTIVE ORDER #71

MEMORANDUM TO: ALL CITY DEPARTMENTS AND AGENCIES

TOM ROBERT F. WAGNER, MAYOR

SJECT: STANDARD PROCEDURE FOR REPORTING ON
PENDING STATE LEGISLATION

We are at the threshold of another legislative
sicn During the course of the session Bernard J.
mogieri, the City's Legislative Representative,will refer
ending bills to appropriate City departments and agencies
s written reports of analysis and recommendations thereon.

in order that the Administration may be in a
sition to oppose any proposed State laws which would be
crimental to the City or to support the passage of bene-
jal legislation, strict compliance with the terms of

Executive Order is essential.
INSTRUCTION FOR REPORTING ON BILLS

A Form of Repor
1. Reporte on pending State legislation shall be
la on the presciiied City iorms Form NYC 55 will be used
king a favorable reccmmendation., Form NYC 56 will
u:ed for recommending discpprovel The detailed instruc-
ms on these forms with respect to their preparation and
roating are to e carefullv followed. These forms may be

Yomisiticued from the Cuief Cleri of this office.
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2. If you receive a request for comment on a bill
which (a) is identical to a bill previously reported on, or
(b) has been amended in immaterial respects, merely submit
a report, on the appropriate form, referring to the previous y
report and including a notation that the prior comment re-
mains unchanged. n

3. 1If you receive a request for comment on a bill
which has been amended in material particulars, a new re-
port, on the appropriate form, commenting on the effect of
such amendments must be prepared.

—

3. Time for Report.

1 Every bill transmitted to a department or i

acency for a report will contain a notation indicating 1its }

itus, as - »in committeer: radvancing on calendar»; a
.0 day" or a 30 day» bill.

The respective due dates for reports on bills
aring such notations are as follows:

PERIOD OF TIME AFTER TRANS-
MITTAL OF BILL TO CITY AGENCY
WITHIN WHICH REPCRT THEREON

————— -

i

TATIIS OF BILL IC DUE IN ALBANY ) \
Committee 10 days
\ivancing on Calendar 2 days
) day» bill (passed by both Houses
ent to the Governor 10 days :

ore adjournment of the Legis-

nre) 2 days (

7

»30 day" bill (sent to Governor :
“ter adjournment of the Legis- !
ture) 10 days [

)

In order to givc the Legislature or the Governor
‘ficient tim= to adequztel  concicder my recommendations
icerning suc!l. bills it is ¢ .sentiz. that the above spec:-

f .od time schedule for reports be cirictly followed.
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The »10 day» and 30 day" designations indicate
the maximum number of days in which the Governor is allowed
to take executive action on bills presented to him. Reports
on such bills are due in two and ten days, respectively, as
directed above.

In any instance where the above time schedule
cannot be met and the bill to be reported on appears to be
harmful to the interests of the City, Mr. Ruggileri should

be notified immediately and advised as to the probable date
n_which he will receive the report. The telephone numbers

of the Cily's office in Albany are HEmlock 4-4605,
HEmlock 4-2614 and HObart 3-2005,

]

3. Envelopes containing legislative reports

chould bear the legend »Legislative Reportr typed in the
ver left hand corner, and should not contain any other
rresponcence.,

Request for comments by State Agencies and requests
for appearances before legislative committees.

Sometimes a State executive agency or legislative
ccmmittee writes directly to a City Agency requesting the
views of the City Agency on pending or contemplated legils-

ation. Cn occasion, State officials request City officials
'c make a personal appearance before a joint legislative com-
ittee or a temporary State commission,

In order that the views expressed in behalf of
> City in such instances may represent the position of the
~ity Administration arrived at after due consideration Dy
-nd ~onsultation with all interested City agencies, all
ritten replies to such requests are to be forwarded througn
‘r. Ruggieri as stated in Executive Order 270.

Similarly, Mr. Ruggieri is to be advised of all
quests for personal appear-nces on legislative matters, so
at he may arrange for oroper advance congideration and
rdination of any oral rresentation of the City's views.







I request that you acknowledge receipt of this
Executive Order and indicate the name and title of an
officer who, in addition to the head of the agency, is
authorized to sign the legislative reports. A copy of
this acknowledgment should be sent to Mr., Ruggieri at the
Manger De Witt Clinton Hotel. Albany, New York.

J-)‘ ,/I? -\*\\\
%\J/AJ)" T \i (,L AATN QA
ROBERT F. WAGNER u&
MAYOR







City oF New YOmn
Ormen or ™ma Mavon
New Youu 7. N.Y.

February 18, 1960
EXECUTIVE ORDER #72

MEMORANDUM TO: ALL CITY DRPARTMENTS AND AGENC IES

FROM: ROBERT F. WAGNER; MAYOR

SUBJECT: NEW YORK CITY CHARTER REVISION

I have appointed the following persons to the New Yark City
Charter Revision Staff:

Abraham D, Beame, Budgst Director

Francis J, Bloustein, Vice Chairman, City Plamning Coamission
Leo Larkin, First Assistant Corporation Counsel

Maxwel]l Lehman, Deputy City Administrator

Jacob Lutsky, Legal Aide to the Mayor

William Reid, Chairman, New York City Housing Authority
Paul Screvane, Camissioner of Sanitatiom

Paul T, O'Keefe, Deputy Mayor, has been designated by me as
Liaison Officer between the Mayor and the Staff,

The functiom of the staff is to draft a new charter which will
streaml ine the present city charter to provide for a more efficient and

econamical form of government better adopted to the present day conditions
of our ecity.

I have stated that this work must be adapted in time for
submission to the electorate at the general electiom to be held in 1960,

In order to do this, the propossd new charter will have to be campleted by
the =taff no later tham July lst,

The opinicns and views of the heads of the variocus city agencies
will be of inestimable value to the Charter Staff,

Accordingly, it is bereby directed that the head of each city
agency submit his recamendations, if any, with respect to those provisions
governing his agency and the Charter in general,

Because of the short period of time involved, such recommendations
must be submitted not later than March 4, 1960,

Each agency head shall be available to the Staff as required,







All materials submitted to the Staff ia writing sball be in
sets of 10 copies and addressed to Deputy Mayor Faul T. 0'Ksefe, Rom 1,
City Hall, New York 7, N.Y.

I expect the full cooperation from all ocity sgencies in assisting
the Staff to carry out its functions to a successful comclusiom,

LIy W e

ROBERT 7. WAGEER
Mayor
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

March 14, 1660

EXECUTIVE ORDER No. 74

To: Heads of all City Departments and Agencies
Subject Authorization for employment of City employees as census

snumarators

approved the employment of city employees as census
assist the U.S5., Bureau of the Census. This work

ce the amount of state aid receilved by the city
t city's population. Interested employees will
to work for the Census Bureau between March 28 and
b

S i
~ 3
o
<

3
anumarators to
iS important s
iahén§s upon

3 vy Lo
D8 parmitte

harge their absence from their city jobs to their
alances, provided their agencies can spare them
e 1s no conflict of interest.

a A

,‘

-

Avvynd 2 Bl = 3
ADI 195 ana
1-3

Training Period

The period of training for Census Enumerators 1s: 3 hours
per day, from 9 a.m, to 12 Noon or from 1:00 PM to 4:00 PM on
March 28, 29 and 30, Training will be conducted near the enumer-
ator's home. The salary for the 9 hours training period 1is
210 00
Active Duty

The taking of the census will begin Anril 1 and continue
mtil about April 15. Enumerators will be required to work full
time five days a week with occasional call-backs at night to
intarview individuals who are not at home during the day. The
salary is 365 to %75 a week.
Applications

should first obtain the approval of
ite immediately to:

Bureau of the Census

Box No. 1960

New York 13, N.Y. - and mark on the envelope
"City Employee".

Applicants will be examined at a locatlon near thelr home.

A1l departments are requested to cooperate to the extent
permitted by the necessary carrying out of normal governmental
activitiss. Please post on all bulletin boards and send to all
outlying offices,
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I am therefore designating J. Clarence Davies as
temporary chairman to accomplish these immediate assignments. At
the same time I am directing Mrs., Hortense W. Gabel of my staff and
Acting City Administrator Lyle Fitch to render such assistance to
the temporary chairman as he may require.

Effective as of April 18th, all duties and responsibilities
of the Mayor's Committee on Slum Clearance are assigned to the tem-
porary chairman. The staff of this Committee is assigned to him
until further notice. I shall expect the first report on Title I
and organization from the temporary chairman no later than May 16th
During this period, Mr. Davies will detach himself from his present
duties until further notice.

The other responsibilities for housing action outlined
in the legislation referred to above will vest, until further notice
in the temporary chairman, upon the signing of the legislation by
the Governor, without further action by me.

2

%‘4‘,\/ - \"’ ‘(:}\, o o
e :

ROBERT F. WAGNER | Sl
MAYOR
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OFFICE OF THE MAYOR
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EXECUTIVE C

CITY DEPARTMENTS AND AGENC]

ALL

'‘'RT {AVNODR
MIATUK

LIS I

WAGNER ,

HOUSING AND REDEVELOPMENT

In accordance with the powers
Chapter 1069 of the laws of 1960, I
New York City Housing and Redevelopment Board,
iembers appointed by the Mayor, and

y pleasure

three members, to serve at

Chail

i [ -

J. Clarence Davies,

Fried

Walter S.

obert Weaver

kd

hereby establish in being

I hereby appoint, as

Ny

TONICIAL TEFERENCE
4 LIBRARY
: REEEIVED

MAY 4 ~ 19560

MUNITIPAL  BOH.OTNG
NEW YORK CITY

1N me under
cthe
consisting of three

those
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IVE

HONORABLE ROBERT F.

(RDER NUMBER: 78

™

WAGNER

June 20, 1960

RECI

1 A
\

MUNICIPAL

NEW Y!

r_r»wr._ ICIPAL REF! RENCE |
ED

JUN2 3 1960

to

MAYOR OF THE CITY OF NEW Y(RK g
[0: COMMISSIONERS AND HEADS OF AGENCIES
UBJECT: MAYOR'S INFORMATION CENTER
MOBILE UNIT
jovernment must be constantly responsive to the needs of its citizens.
Thi Admi stration has always been re ptive to suggestions and recommendations
: rove *ipal service We must continue to seek more effective methods
nake widel ‘ the 3 1 servic vailable and what the City Administration
e et tl len eated by the complexitie f City living.
i : nc f [ e enas, ] reby establi st 11 (;lt,‘v Hall the “A‘A(‘v’ Y ol
Information Center nd ubsidiary Mobile Unit which will bring City Hall to
L rarl } ¢ rh horhoods of the ’31 ty
The o vill be

1) To make more accessible information on the scope and nature of

nicipal vices, how and where to obtain them.,

) rovide citizens direct channels to present to the Mayor

ecific complaints it municipal services, and procedures
for prompt correcti action, if such action appears warranted.

3) To e le the Mayor to maintain continually on a regular basis
sontact with broad base of citizens in order that government
may be continually responsive to their needs

P Ma e Information Center will be located at Room 8A, City Hall
) 4 i Robert A Low, A {stant to the Mayor, to rve 3 Director
f the Mayor's Information Center and i subsidiary Mobile Unit
I Director 11 mak erindic reports to the Mayor and wil rovide
- y ~} f~vmat ] may De ne€ ATy 1 e¢ nim 1formed of the
Center 1 i e
The succe ~f the Center will depend on the cooperation of the head

Commissioners

various a

gencies to which

Therefore, I request

and heads of agenc

re ferrals

*ho ap*ivp.

ies to insure

=

for information

cooneration

and

and

the of this

success

oI+

ROBERT F. WAG
MAYOR

remedial

support of the

venture.
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CITY OF NEW YORK

OFFICE OF THE MAYOR

NEW YORK 7. N. Y.

July 14,

1960

Ll T 2] \ YRRV . AT " TNV
HiGADS OF ALL CULl) U PARLIMBNLD AND Al ClES
"y v " . 11 e Ty 2 vAR
I‘: 'é 4 "‘- L PSS 4 Pl VIt Ul TS Vil Ul NS 1(4 -I
ey ! M R
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nt indications all point to a summer of unrest and
i _— p -7 VIt 1 O Q
r teen-agers. 11 public and voluntary agenciles
o vy 7~ o i * N
to provide a netwol f services to youth
11 homicid Y gang warfare.
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CiTy OF NEW YORK
OFFICE OF THE MAYOR

NEW YORK 7. N.Y

August 18, 1960

EXECUTIVE ORDER #80

TO: HEADS OF ALL DEPARTMENTS AND AGENCIES
FROM: HON. ROBERT F, WAGNER, MAYOR OF THE CITY OF NEW YORK

SUBJECT: 1961 LEGISIATIVE PROG

The 1961 Legislative Program is now being formulated.
A1l department and agency heads are directed to submit any
proposals which they wish to have included in this program on or

before October 15th., It is my intention as usual to prefile
portions of this program,

Inasmich as the preparation of specific bills to implement
such a program requires conferences, analysis and study before a bill
is in final form for introduction, it is most important that you start
planning your programs immediately. This is especially true if the
legislation involves City or State funds.

Consistent with my policy of utilizing the City's home rule
powers to the fullest extent, I direct that State legislation be
recommended only to enact legislative measures which cannot as a
matter of law be adopted locally.

Bach proposed bill must be accompanied by a supporting
memorandum stating in detail tThe purpose of the bill and the reason
for requesting it. The memorandum should also contain a complete
statement of any previous legislative history, and an estimate of
any fiscal significance the bill may have,

Eight copies of each proposed bill, together with eight
copies of the supporting memorandum, are to be submitted to
Bernard J. Ruggzieri, Assistant to the Mayor, as soon as possible.







EXECUTIVE ORDER #80 August 18, 1960

Those agencies and departments which require technical
assistance should promptly communicate with the Law Department
so that the above schedule may be adhered to.

Your cooperation in compliance with the terms of this
directive is anticipated in order to obtain maximum results in

the formmlation, preparation and processing of the City's 1961
lLegislative Program.







CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7. N.Y

August 26, 1960

lhe M ' has directed that a study and analysis
it wned or city-controlled properties which are

nts, under leases, concessions, permits or any

Dffic f the City Administrator will shortly

Aith you t 1in basic data, The Mayor has asked

it your fu cooperation in this study.

S

Paul T, O'Keefe
Deputy Mayor
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CiTYy OF NEW YORK
OFFICE OF THE MAYOR
NEwW YORK 7. N.Y

December 15, 1960
EXECUTIVE ORDER #83

MEMORANDUM TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: STANDARD PROCEDURE FOR REPORTING ON
PENDING STATE LEGISLATION

we are at the threshold of another legislative session. During
the course of the session Bernard J. Ruggieri, the City's Legislative
Representative, will refer pending bills to appropriate City departments
and agencies for written reports of analysis and recommendations thereon.

In order that the Administration may be in a position to oppose
any proposed State laws which would be detrimental to the City or to sup<
port the passage of beneficial legislation, strict compliance with the
terms of this Executive Order is essential.

INSTRUCTION FOR REPORTING ON BILLS

l. Reports on pending State legislation shall be made on the
prescribed City forms. Form NYC 55 will be used for making a favorable
recommendation Form NYC 56 will be used for recommending disapproval.
The detailed instructions on these forms with respect to their prepara-
tion and routing are to be carefully followed. These forms may be
requisitioned from the Chief Clerk of this office.

2. 1f you receive a request for comment on a bill which (a) is
identical to a bill previously reported on, 6r (b) has been amended in
immaterial respects, merely submit a report, on the appropriate form,
referring to the previous report and including a notation that the
prior comment remains unchanged.

3. If you receive a request for comment on a bill which has been
amended in material particulars, a new report on the appropriate form,
commenting on the effect of such amendments must be prepared.
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writes directly to a City Agency requesting the views of the City
Agency on pending or contemplated legislation. On occasion, State
officials request City officials to make a personal appearance before
a joint legislative committee or a temporary State commission.

In order that the views expressed in behalf of the City in
such instances may represent the position of the City Administration
arrived at after due consideration by and consultation with all
interested City agencies, all written replies to such requests are to
be forwarded through Mr. Ruggieri, as stated in Executive Order #85.

Similarly, Mr., Ruggieri is to
personal appearances on legislative matters, so that he may arrange

for proper advance consideration and coordination of any oral
presentation of the City's views.

be advised of all requests for

I request that you acknowledge receipt of this Executive
Order and indicate the name and title of an officer who, in addition
to the head of the agency, is authorized to sign the legislative
reports. A copy of this acknowledgment should be sent to Mr. Ruggieri
at the Manger DeWitt Clinton Hotel, Albany, New York.

"r\:\: = L& m - —\{,-—u\

ROBERT F. WAGNER
Mayor
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CiITY OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7Z. N.Y

December 16, 1960

EXECUTIVE ORDER #85

MDMORANDUM TO: ALL CITY DEPARTMENTS AND AGENCIES

FROM: ROBERT F. WAGHNER, MATOR
SUBJECT: ATTENDANCE AT LEGISLATIVE MEETINGS AND
CONFERENCES

No City Department or agency shall permit a representative
to attend any mesting or conference called by a legislative
committee or State agency unless prior notification is givea to,
andi approval is received from Bernmard J. Ruggieri, the City's
Lugislative Representative, prior to attending such meeting.

There will be no exceptions to this rule.

Mayor

=1 - - —M?w."w "
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f CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7. N.Y

April 11, 1961

EXECUTIVE ORDER #92
T0 HEADS OF ALL DEPARTMENTS AND MAYORAL AGENCIES
FROM: ROBERT F., WAGNER, MAYOR

SUBJECT COMMUNICATION BY PHONE BETWEEN THE MAYOR'S OFFICE
AND DEPARTMENT HEADS

The need for ready communication between the Mayor or his staff acting

at his direction, and the heads of the city's operating agencies, both
during and after wo"hiu hours, is too obvious to need stressing. At the
same time there have been occasions, both during and after working hours
when the head of some agency was not reachable because he had not thought
f leaving the Lulcpnone number where he could be reached, either with his
secretary, or at his home.

G

o |

he Mayor's Office has taken two steps designed to improve two-way
communications. The first, already in effect, has involved furnishing
itself, and all C~wu1t““wta. with the private, direct line telephones of
the commissioners in their offices, for use in case switchboards are busy,

The second step involves the instaii. tion of a new. night switchboard system

at City Hall, with the police officer on duty capable of handling a series
of incoming calls, and making outgoing ones., This will include a direct
tie-line to Gracie Mansion. The purpose of this is to permit the Mayor, by
one phone call to City hall, to have commissioners needed in an emergency
alerted to that fact. It will, of course, facilitate also the calls to
Gracie Mansion, and the pdbSlng on of 1nformat10n and messages from the
commissioners and agency heads to the Mayor and his staff, This new system
will be in effect within the next two weeks.







Executive Order #92

Q)
!

April 11, 1961

s e & I ah. S il c : :

For the further improvement of communications, you are requested to take
the following steps

1) During rormal working nours, a period when there is no reason for

any commissioner or agency head to be out of touch. carry out without

exception the rule of leaving a telephone number with your secretary or
responsible assistant.

2) After hours, observe whenever possible the practice of leaving the
telephone number or address of where you are going. If there is no one at
ed to receive calls, please leave the number with the
night City Hall telephone operator. It should be remembered that it is by
no means impossible for you to be paged and located even at a public dinmer,
or the theatre, although the need for this will occur very seldom, I am sure.

your residence qualifi

3) The heads of operating agencies such as Police, Fire, Sanitation,

Correction, Hospitals and Water Supply will continue, as in the past, to
use the 24 hour facilities of their own departmental switchboards for the
same purpose.

Your cooperation in this is expected and appreciated.

ROBERT F. WAGNER
MAYOR

By direction of the Mayor:

7
P ' C‘-/‘-/‘-/t / / N 2e . —

PAUL R. SCREVANE
DEPUTY MAYOR







m-Mayoral agencies for their information and guidance.
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‘ CiTYy OF NEW YORK
OFFICE OF THE MAYOR

NEW YORK 7. N.Y

PAUL R, SCREVANE
DeEputry MAYOR
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(S BITY S LA™ Qs
A ) ~ CEART Y TN O
VESLL OO ALUNGNDO AND NBEBALD OF AUKNULLS
nubpeEnll r's. WAL MAYOR
AL : YV R - : - 1T DTV
NEw LU L1Y FALLOUT SHELTER Sl RVEY

LC studles and other tests conducted by the Federal

>y : wiwat

nt and a numober ol private agencies are unanimous in their

r
+
*
-
>
’
-
v
-

nuclear fallout can be substantially
ougn the avallablility, and the emergency usé by public,

S S
In order to determine the capabilities of the structures
W rk City to provide protection against radioactive

wr 3

the Mayor of the City of New York has recently entered into

nu

acte
nt
| et Al
{ + T+
it and

.

e of New York and the Federal Governments for

ural survey of the buildings, by individual category, within

T .

e terms of this contract, the Federal

e State of New York have agreed to assist the City

ly in effecting the survey., The Contract stipulates that

e necessary for the City of New York to provide all information

e

. X StTrTmit s @ w4 + 0 4
¢O Structures within the City.

P
)
ry
»
jos
5

ill the Commissioners of Departments and Heads of Agencies are
to insure that all such information in their Departments and
be made available to the survey project staff as required.

ation is indispensable to the survey.

[his survey is vital for the protection of the people of our
- peor :

will assemble definitive information with respect to thé
capabilities of existing structures, together with modifi-

maximum utilization during emergencies,
& g

supply the factual information and fundamental guidance for

,ity-wide fallout shelter utilization plan.
lhe Director of Civil Defense, Robert E. Condon, is charged
nsibility for the conduct and expeditious completion of
you to accord him and his project staff
est operation in this vital undertaking.

é—E' Lf.I . ’\gu‘ @-}:(W

ROBERT F

MAYOR
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CiITY OF NEW YORK
OFFICE OF THE MAYOR

NEW YORK 7. N.Y

FAUL R.SCREVANE
DeErutry MAaYOn

July 28, 1961

A1;_:4\.:\ -—vid \ e .4‘- '

il O ALL MAYOR'S AGENCIES

FRQOM ¢ PAUL R. SCREVANE, DEPUTY MAYO!

~ L} -1‘ - L& \_:,.' - ..AJx.::.i’_;w‘v;;';; \.- L;;L\J- -.;. .l...Lq 1 odd ..,"‘4 T.LL:VZ'E\Y

layor Wagner has received a request from the United States
: Ulfice that the departments ang. agencies of New York City use

2¢cific addresses on their letterheads and stationery in order

to fac the handling of mail.
1t is difficult far the Post Office to direct the mail
erl el street address is not indicated or the rumber is

At 211 +

mitted. JIn Queens, especially, there is difficulty when only a

)

count r borough name is used in place of the carrect post office

»
Will you therefore take the appropriate steps to remedy
- situation and instruct your borough heads accordingly.

ANE
DEPUTY MAYOR
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e CITY OF NEW YORK
CIOBER 24, 1961 OFFICE OF THE MAYOR

ayor Robert F, Wagner today moved to establish a blood
*d1lt program to provide blood for the city's 250,000 employees and

thelr lmmediate families., He named a three member board to work out

ne program will also help in maintaining an adequate supply

loO or other civilian needs and for the requirements of the
a C Che ne poard are leona DBaumgartner, Commissioner
lang, Chairman of the City Civil Service
S S LS OnNne LEECH ! 1y Trus L ,OMm =
sioner ospitals. r. Lang will serve as Chairman,

ne ayor directed the new board to 5tUJy all of the problems

lch wou e the clty in establishing and maintaining a
program to supply a sufficient amount of blood to meet the needs of

approximately three-quarters of a million persons.
some of the problems the board has to consider involve the
collection of blood from city employees, a determination of the basis

on which blood is to be provided, and how to establish blood credit

e

Another problem the board must resolve is the coordination
of efforts with blood collection groups such as the American Red Cross.
The three member board will administer the program when
established,

Attached is a copy of the Mayor's Executive Order,

{HiFiFF
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EXECUTIVE ORDER OVEMBER 3 1961 .

FROM : HON. ROBERT F. WAGNER, MAYOR OF THE CITY OF NEW YORK

'he Department aalt is assigned the responsibility
for coordinati + the =1 rt in dealing with narcotics

w
fds
o]
i
r{
ct

rdinate the activitie f the various City

’ . : $ - ’ 1 4 +
: e - - ed AW AW L R »

Deve onjunction with other agencies

ino lve esearch progra for determining
10 be 3 !
the best approacnes 1 be used for the care,
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EXECUTIVE ORDER #99 NOVEMBER 3, 1961

. Enlist the aid of and work with voluntary
groups in the community in the care, treatment
and rehabilitation of addicts.

e

Keep the City Administrator advised on a
continuing basis as to the status of the City's
efforts in the care, treatment and rehabilitation
of addicts.

In addition, the Narcotics Advisory Council, now advising
the City Administrator, is transferred to the Commissioner of Health
for advice and assistance.

In addition, the Commissioner of Health will take over
responsibility from the City Administrator for liaison with the
s Advisory Council. The Council will continue its advisory
role in carrying out the City's efforts to provide care, control,
treatment and rehabilitation of addicts.

C) ct

ve

N S

ROBERT F. WAGNER
M A Y O R
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October 31, 1961

EXECUTIVE ORDER NO. 100

-

To: Heads of all City Departments and Agencies
From: Hon, Robert F, Wagner, Mayor of the City of New York
Subject: Mayor's Medal for Cutstanding City Employees
I. INTRODUCTION

To provide recognition to City employees for the high caliber of
their work and to encourage them to aim for ever higher standards of
performance and to call to the attention of the people of the City the
outstanding work of the City's employees and the wide variety and great
satisfaction of careers in the City service, I hereby establish "The
Mayor's Medal For Outstanding Performance In The Service Of The City
of New York," to be given each year to each of two employees of the

ity whose contributions to the efficiency and quality of the City's ,
services to its people merit the highest recognition,

11 RULES AND PROCEDURE

idoe N ;,.

A. ELIGIBILITY

—— e —

All employees of any department or any agency of the City of
lew York, (other than agency heads) with five or more years of
continuous, full-time service in the Classified Service of the
City or on the teaching staffs of the Board of Education and

the pﬁa”d of Higher Education shall be eligible to receive the
Mayor's Medal.

N
“

o

NOMINATIONS

- e A————

(1) Fach agency head shall annually submit two nominations for
the Mayor's Medal,

(2) Employee groups, civic organizations and professional
societies, shall be invited to submit two nominations
annually.

C. CRITERIA FOR SELECTION

The following criteria shall be used in selecting employees to
receive the Mayor's Medal:
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CiTy OF NEW YORK
OFFICE OF THE MAYOR

NEW YORK Z N.Y

November 28, 1961
EXECUTIVE ORDER #102
MEMORANDUM TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WACNER, MAYOR
SUBJECT: ATTENDANCE AT LEGISLATIVE MEETINGCS
AND CONFERENCES

No City Department or agency shall permit a representative
to attend any meeting or conference called by a legislative
committee or State agency unless prior notification is given to,
and approval is received from Bernard J. Ruggieri, the City's
Legislative Representative, prior to attending such meeting.

There will be no exceptions to this rule

i — S

4’\% ;/\1?@@@\)@

ROBERT F. WAGNER
Mayor
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CiTy OF NEW YORK
OFFICE OF THE MAYOR
NEW YORK 7. N.Y

December 15, 1961
EXECUTIVE ORDER #106

MEMORANDUM TO: ALL CITY DEPARTMENTS AND AGENCIES
FROM: ROBERT F. WAGNER, MAYOR

SUBJECT: STANDARD PROCEDURE FOR REPORTING ON
PENDING STATE LEGISLATION

We are at the threshold of another legislative ses-
‘oring the course of the session Befrnard J. Ruggieri,
tio City's Legislative Representative, will refer pending
bills to appropriate City departments and agencies for
written reports of analysis and recommendations thereon.

sS17n., T

In order that the Administration may be in a posi-
tion to oppose any proposed State laws which would be detri-
montal to the City or to support the passage of beneficial
lcgislation, strict compliance with the terms of this
Executive Order is essential.

INSTRUCTION FOR REPORTING ON BILLS

A. Form of Report.

1. Reports on pending State legislation shall be
made on the prescribed City forms. Form NYC 55 will be used
for meking a favorable recommendation. Form NYC 56 will be
vsed for recommending disapproval. The detailed instructions
on these forms with respect to their preparation and routing
are to be carefully followed, These forms may be requi-
siticned from the Chief Clerk of this office.

2. If you receive a request for comment on a bill
which (a) is identical to a bill previously reported on, or
(o) has been amended in immaterial respects, merely submit a







report, on the appropriate form, referring to the previous
report and including a notation that the prior comment
remains unchanged.

3. If you receive a request for comment on a bill
which has been amended in material particulars, a new report

on the cppropriate form, commenting on the effect of such
amendmcnts must be prepared.

B. Time for Report,

l. Every bill transmitted to a department or agency
for a report will contain a notation indicating its status,

as = "1n committer; radvancing on calendar»; a 10 day» or
a 30 day» bill.

The respective due dates for reports on bills
bearing such notations are as follows:

PERIOD OF TIME AFTER TRANS-
MITTAL OF BILL TO CITY AGENCY
WITHIN WHICH REPOAXT THEREON

STATUS OF RILL IS DUE IN ALBANY
In Committce o days
Advancing on Calendar 2 days

10 day» bill (passed by both Houses
and cent to the Covernor 10 days be-

for adjournment of the Legislature) 2 days
oJ c¢av» bill (sent to Governor after
ad iourament of the Legislature) o days

2 In order to give the lLegislature or the Governor

sufficient time to idequatﬁly consider my recommendations
: ng sica bi t i8S essSential tuat tac WUVe specl-

fied time schadule for rnpnrrq be =trictly followed

In any instance where the above time schedule can-

not be met and the bilIl to be reported on appears to be
harmiul io {he interests of the City, Mr. Ruggieri should
De notifled 1umediately and advised as to the probable date
o Txrf—ﬁfﬂvill receive the report. The telephone numbers
(

btz City's office in Albany are HEmlock .4-4605,
HEmloL 4-2614 and liObart 3-2005.

-2=







3. Fnvelopes containing legislative reports should
bear the legend rLegislative fonortn typed in the lower left
hand corner, and should not contain any other correspondence.

O

Requests for comments by State Agencies and requests for
appearances before legislative committees are to be
forwarded to Mr. BRuggieri in strict accordance with
Executive Order #102.

I reguest that you acknowledge receipt of this

Executive Order and indicate the neme and title of an
olficer who, in addition to the head of the agency, is
authorized to cign the legislative reports. A copy of

this acknowledgment stouid be sent to Mr. Ruggieri at the

Manger DeWitt Clinton Hotel, Albany, New York.

.
’{"‘-‘:f“\s”ﬁgn -t— - r)
RCEBERT F. WAGE

Mayor
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