FORM 3 (AGENCY REPORT)
(Due on or before July 31, 2022)

Agency: ] 481 Brooklyn Community Board No. 11

Agency Privacy Officer: ‘ Marnee Elias-Pavia

Email: ]Melias-pavia@cb.nyc.gov

Telephone: | 718-266-8800

Date of Report: [ “1-al éb@@wh—;{)

1. Specify the type of identifying information collected or disclosed (check all that apply):

K Name
OSocial security number (full or last 4 digits)*
OTaxpayer ID number (full or last 4 digits)*

Work-Related Information
OEmployer information
O Employment address

Biometric Information
OFingerprints
OPhotographs

OPalm and handprints*
[ORetina and iris patterns*
OFacial geometry™

[JGait or movement patterns*
OVoiceprints*

CIDNA sequences*®

Contact Information

X Current and/or previous home addresses
X Email address

XPhone number

Government Program Information
OAny scheduled appointments with any employee, contractor, or

subcontractor

OAny scheduled court appearances

OEligibility for or receipt of public assistance or City services
OIncome tax information

OOMotor vehicle information

Demographic Information
OCountry of origin

[Date of birth*

U Gender identity
OLanguages spoken
COMarital or partnership status
CINationality

[ORace

OIReligion

[JSexual orientation

Law Enforcement Information

[ Arrest record or criminal conviction

[ Date and/or time of release from custody of ACS, DOC, or NYPD
OInformation obtained from any surveillance system operated by, for the
benefit of, or at the direction of the NYPD

Status Information

[ICitizenship or immigration status

OEmployment status

OStatus as victim of domestic violence or sexual assault
O Status as crime victim or witness

Technologv-Related Information

ODevice identifier including media access control MAC address or
Internet mobile equipment identity (IMEI)*

LIGPS-based location obtained or derived from a device that can be used
to track or locate an individual*

Ollnternet protocol (IP) address*

[Social media account information

Other Types of Identifying Information (list below):

*Type of identifying information designated by the CPO (see CPO Policies & Protocols § 3.1.1).
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collections and disclosures.

Add additional rows as needed.

3. Describe the following types of collections and disclosures: (1) pre-approved as routine, (2) pre-approved as
routine by the APOs of two or more agencies, or (3) approved by the APO on a case-by-case basis. Appendix B
of the Agency Guidance on the 2022 Biennial Compliance Process includes examples of routine and non-routine

Describe the Collection or Disclosure

Classification Type

General Board, Committees and Land Use Matters

The District Office is responsible for maintain board membership lists, mailing lists for
meetings, minutes, and attendance sheets for all meetings.

XPre-approved as
routine

LJApprove as routine by
two or more agencies

JApproved by APO on a
case-by-case basis

Service Delivery

District Office staff maintains service delivery requests and collects basic information related
to complaints/inquiries. The basic information includes name, address, phone number and/or
email. The information is collected for the purpose of follow-up and not released. Community
Board 11’s contact information is used on all service requests.

X Pre-approved as
routine

OApprove as routine by
two or more agencies

L Approved by APO on a
case-by-case basis

Human Resources

Planned Action Reports are retained following submission to OMB and Human Resources at
Brooklyn Borough Hall. Personnel disciplinary reports are maintained.

X Pre-approved as
routine

Ol Approve as routine by
two or more agencies

OApproved by APO on a
case-by-case basis

OPre-approved as
routine

U Approve as routine by
two or more agencies

OApproved by APO on a
case-by-case basis

N.Y.C. Admin. Code §23-1205(a)(1)(b)

or mission of your agency.

2. Explain why the collection and retention of identifying information described in Question 1 furthers the purpose

and expense priorities, and has an advisory role in land use matters.

Community Board 11 is a non-mayoral agency of the City of New York. The Community Board monitors the delivery of
city services and is a liaison between the community and city agencies. The board assesses the needs of the community and
is mandated to issue a statement of district needs, assesses the needs of the community, provides recommendations on capital

N.Y.C. Admin. Code §23-1205(a)(1)(D
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4. If applicable, describe the types of collections and disclosures of identifying information involving your agency
that have been approved by the Chief Privacy Officer as being in the best interests of the City.

Add additional rows as needed.

Describe Type of Collection or Disclosure

N/A

N.Y.C. Admin. Code §23-1202(b)(2)(b): 23-1205(a)(1)(b)

5. Describe the agency’s current policies regarding requests for disclosures from other City agencies, local public
authorities, or local public benefit corporations, and third parties. Be as specific as possible.

NOTE: For questions 5 — 11, refer as necessary to the Model Citywide Protocol for Handling Third Party Requests
for Information Held by City Agencies (on file with the Office of Information Privacy) and the Identifying
Information Rider.

Community Board 11 does not release identifying information unless it is exigent circumstances, which we define as
instances where immediate action is required to prevent danger to life or public safety. These instances are rare, and
decisions are made on a case-by-case basis.

6. Do the above policies address access to or use of identifying information by employees, | X Yes [ No
contractors, and subcontractors?

7. If YES, do those policies specify that access to identifying information must be necessary to Yes 0O No
perform their duties?

8. Describe whether the policies are The policy implemented permits employees to release identifying
implemented in a manner that minimizes information only in rare emergency situations, and then only basic
access to the greatest extent possible while identifying information is released.
furthering the purpose or mission of the

The routine collection for service-related requests are maintained
and stored by the District Manager, and are not accessible to the
public or the board.

agency.

N.Y.C. Admin. Code §§23-1205(a)(1)(c)(1), and {4)

9. Describe the agency’s current policies for handling proposals for disclosures of identifying information to other
City agencies, local public authorities, or local public benefit corporations, and third parties. Be as specific as
possible,

Community Board 11 does not disclose identifying information to other agencies, local public
authorities, local benefit corporations or third parties unless it is related to a specific request for service
by aresident. i.e., heat complaints

N.Y.C. Admin, Code §23-1205(2)(1)(c)(2)
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10. Describe the agency’s current policies regarding the classification of disclosures as necessitated by the existence
of exigent circumstances or as routine. Be as specific as possible.

Community Board 11 considers routine information related to service requests as the name, address,
phone number and location of issue. This information is collected for office follow-up; however, it is
not required.

N.Y.C. Admin. Code §23-1205(a)(1)(c)(3)

11. Describe the agency’s current policies regarding which divisions and categories of employees have been approved
by the agency privacy officer to disclose identifying information. Be as specific as possible.

The staff does not release identifying information except for exigent circumstances.

N.Y.C. Admin. Code §23-1205(a)(1)(¢)(4)

12. Describe whether the agency has considered or implemented, where applicable, any alternative policies since
2020 that minimize the collection, retention, and disclosure of identifying information to the greatest extent
possible while furthering the agency’s purpose or mission.

N/A

N.Y.C. Admin. Code §23-1205(a)(4)

13. Describe the agency’s use of agreements for any use or disclosure of identifying information.

N/A

N.Y.C. Admin. Code §23-1205(a)(1)(d)

Identifying Information Law

FORM 3 - AGENCY REPORT Page 7



g o3eq

LHOdT ADNHTIV — £ NA04A

-23nJ SUIM0J]0,] UO UOHSING JXIN] 0F PaII04y -

MeT HoneuLioju] sSulsyiuapy

GUD®SOZI-€Z8 9po) 'mmpy “J'A'N

10 asodand s £>uaGe ) SAY)INJ 3.MSO[ISIP M0 Jo UonNdLIISI

AANRIISIUTWPY SUOI)IY [PUUOSIdJ P 100

JAneISIUTW SUON)IY [JUUOS.II, $32In0SIY

Neysurupy MV I d urHmME/AEH ySnotog

sysanbau oyroads Jo L19ATIP 991AISS UIE}qO JAY)IN] O, s3sanbau 3514198 UL J0 [ s1sanbay PMABS/TIE
UoISSIUI

il AINSOISI(] 10] UOSeIY Jo uondrIdsa( Lmuy Jo adL],

‘popIdu SB SMOJ [RUOIPDE PPV

*Aduage

oY} jo uorsstur 10 dsodand ay) JaY).Imy sAMSOPSIP AUk AYM (7) pue ‘Anus oY) 0) HoeULIOFUT SULAFNUIPT SISOPSIP AIuade o) Ay (J) AqLIISIP ‘AIUd YIEd J0,
h.noﬁwﬁueﬁ SurAgnuapi yo saamsodsIp 10y syesodoad 1o uopeurIoyur SUIAJHUIPI Jo dInsO[ASIpP Ay Sunsanba sannua Jo sadA) oy AQLIDSAP ‘MO[3( d]qv) ) SUIs) ‘]




Office of
information Privacy

15. Describe the impact of the Identifying Information Law and other local, state, or federal laws upon your agency’s
practices in relation to collecting, retaining, and disclosing identifying information (i.e., if such practices would
differ in the absence of these laws).

There is no impact to the board in relation to the collection, retention, and disclosure of identifying information.

N.Y.C. Admin. Code §23-1205(2)(2)

16. Describe the impact of the privacy policies and protocols issued by the Chief Privacy Officer, or by the Citywide
Privacy Protection Committee, as applicable, upon your agency’s practices in relation to collecting, retaining,
and disclosing identifying information (i.e., if they have affected such practices).

There are no impacts.

N.Y.C. Admin. Code §23-1205(a)(3)

APPROVAL SIGNATURE FOR AGENCY REPORT

Preparer of Agency Report:

Name: Marnee Elias-Pavia
Title: District Manager/APO
Email: Melias-pavia@cb.nye.gov | Phone: | 718-266-8800

ELECTRONIC SIGNATURE OF AGENCY HEAD OR DESIGNEE REQUIRED BELOW
Agency Head (or designee):

Name: Marnee Elias-Pavia

Title: District Manager/APO

Email: Melias-pavia@cb.nyc.gov Phone: | 718-266-8800
Electronic \ "

Shnstire. /Y\AMUJ\ % ‘ { P .} |Date: | 7262022

— End of Document —
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