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Description automatically generated] 				        	WORKSHEET 1 - COLLECTIONS 

Describe the following types of collections. Note, you may have multiple collections of the same type. 
	COLLECTIONS

	
	Type of Collection 
	Describe the Specific Activity
	Classification 
	Describe the agency purpose or mission served by this Collection.

	1
	Client or Customer Service	The Board routinely collects constituent name and email address for our communications and email listserv
	Pre-approved as routine	The Community Board is charter mandated to interact with and provide information to its constituents. Colleting this information directly supports this function. 

	2
	Records Management	Attendance and Meeting Minutes
	Pre-approved as routine	Collection and retention of identifying information furthers the purpose of the Board by encouraging and facilitating the participation of citizens within City Government, and within the community, and the efficient and effective organization of agencies that deliver municipal services in local communities and boroughs. 

	3
	Office Administration	Maintenance of mailing list
	Pre-approved as routine	Collecting and disclosing identify information to maintain mailing lists supports the Board’s mission to conduct public outreach administratively by the staff. 

	4
	Human Resources and other Personnel Matters	The Board routinely collects resumes and other supporting documents related to hiring and onboarding and/or Merit increases. 
	Pre-approved as routine	The Community Board requires staff to fulfill its charter mandated duties to complete the processing of Community Board staff and to submit to the Borough President’s office and Office of Management and Budget. 

	5
	Choose an item.	
	Choose an item.	

	6
	Choose an item.	
	Choose an item.	

	7
	Choose an item.	
	Choose an item.	

	8
	Choose an item.	
	Choose an item.	

	9
	Choose an item.	
	Choose an item.	

	10
	Choose an item.	
	Choose an item.	

	11
	Choose an item.	
	Choose an item.	

	12
	Choose an item.	
	Choose an item.	

	13
	Choose an item.	
	Choose an item.	

	14
	Choose an item.	
	Choose an item.	

	15
	Choose an item.	
	Choose an item.	

	16
	Choose an item.	
	Choose an item.	

	17
	Choose an item.	
	Choose an item.	

	18
	Choose an item.	
	Choose an item.	

	19
	Choose an item.	
	Choose an item.	

	20
	Choose an item.	
	Choose an item.	

	21
	Choose an item.	
	Choose an item.	

	22
	Choose an item.	
	Choose an item.	

	23
	Choose an item.	
	Choose an item.	

	24
	Choose an item.	
	Choose an item.	


	
	Type of Collection 
	Describe the Specific Activity
	Classification 
	Describe the agency purpose or mission served by this Collection.

	25
	Choose an item.	[free text]
	Choose an item.	[free text]

	26
	Choose an item.	
	Choose an item.	

	27
	Choose an item.	
	Choose an item.	

	28
	Choose an item.	
	Choose an item.	

	29
	Choose an item.	
	Choose an item.	

	30
	Choose an item.	
	Choose an item.	

	31
	Choose an item.	
	Choose an item.	

	32
	Choose an item.	
	Choose an item.	

	33
	Choose an item.	
	Choose an item.	

	34
	Choose an item.	
	Choose an item.	

	35
	Choose an item.	
	Choose an item.	

	36
	Choose an item.	
	Choose an item.	

	37
	Choose an item.	
	Choose an item.	

	38
	Choose an item.	
	Choose an item.	

	39
	Choose an item.	
	Choose an item.	

	40
	Choose an item.	
	Choose an item.	

	41
	Choose an item.	
	Choose an item.	

	42
	Choose an item.	
	Choose an item.	

	43
	Choose an item.	
	Choose an item.	

	44
	Choose an item.	
	Choose an item.	

	45
	Choose an item.	
	Choose an item.	

	46
	Choose an item.	
	Choose an item.	

	47
	Choose an item.	
	Choose an item.	

	48
	Choose an item.	
	Choose an item.	

	49
	Choose an item.	
	Choose an item.	

	50
	Choose an item.	
	Choose an item.	

	51
	Choose an item.	
	Choose an item.	

	
	Type of Collection
	Describe the Specific Activity
	Classification
	Describe the agency purpose or mission served by this Collection.

	52
	Choose an item.	[free text]
	Choose an item.	[free text]

	53
	Choose an item.	
	Choose an item.	

	54
	Choose an item.	
	Choose an item.	

	55
	Choose an item.	
	Choose an item.	

	56
	Choose an item.	
	Choose an item.	

	57
	Choose an item.	
	Choose an item.	

	58
	Choose an item.	
	Choose an item.	

	59
	Choose an item.	
	Choose an item.	

	60
	Choose an item.	
	Choose an item.	

	61
	Choose an item.	
	Choose an item.	

	62
	Choose an item.	
	Choose an item.	

	63
	Choose an item.	
	Choose an item.	

	64
	Choose an item.	
	Choose an item.	

	65
	Choose an item.	
	Choose an item.	

	66
	Choose an item.	
	Choose an item.	

	67
	Choose an item.	
	Choose an item.	

	68
	Choose an item.	
	Choose an item.	

	69
	Choose an item.	
	Choose an item.	

	70
	Choose an item.	
	Choose an item.	

	71
	Choose an item.	
	Choose an item.	

	72
	Choose an item.	
	Choose an item.	

	73
	Choose an item.	
	Choose an item.	

	74
	Choose an item.	
	Choose an item.	

	75
	Choose an item.	
	Choose an item.	

	76
	Choose an item.	
	Choose an item.	

	77
	Choose an item.	
	Choose an item.	

	78
	Choose an item.	
	Choose an item.	

	
	Type of Collection
	Describe the Specific Activity
	Classification
	Describe the agency purpose or mission served by this Collection.

	79
	Choose an item.	[free text]
	Choose an item.	[free text]

	80
	Choose an item.	
	Choose an item.	

	81
	Choose an item.	
	Choose an item.	

	82
	Choose an item.	
	Choose an item.	

	83
	Choose an item.	
	Choose an item.	

	84
	Choose an item.	
	Choose an item.	

	85
	Choose an item.	
	Choose an item.	

	86
	Choose an item.	
	Choose an item.	

	87
	Choose an item.	
	Choose an item.	

	88
	Choose an item.	
	Choose an item.	

	89
	Choose an item.	
	Choose an item.	

	90
	Choose an item.	
	Choose an item.	

	91
	Choose an item.	
	Choose an item.	

	92
	Choose an item.	
	Choose an item.	

	93
	Choose an item.	
	Choose an item.	

	94
	Choose an item.	
	Choose an item.	

	95
	Choose an item.	
	Choose an item.	

	96
	Choose an item.	
	Choose an item.	

	97
	Choose an item.	
	Choose an item.	

	98
	Choose an item.	
	Choose an item.	

	99
	Choose an item.	
	Choose an item.	

	100
	Choose an item.	
	Choose an item.	



Please add additional rows, if needed
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