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Date Received: (MM/DD/YY)	





Instructions for Filling out Quarterly Reports FY 2026
[NOTE: These forms are cumulative and designed to retain and preserve information for the entire FY 2026.]

· For Q1, please copy the goals, programs, and initiatives from your draft of the FY 2026 DEI-EEO plan. Insert these statements in the corresponding sections of the Quarterly Report below, particularly sections IV, V, and VI.
· For Q2, Q3 and Q4, use the previous quarter’s submission to update your status, retaining all information for the prior quarters.  You should also add programs and initiatives begun in these quarters, even if they were not mentioned in your Annual Plan.

1. Please save this file as “XXXX Quarter X FY 2026 DEI-EEO Quarterly Report. Part I, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Word format. Please do not convert it to PDF.

2. Complete the “Diversity, Equity, Inclusion and EEO Training Summary” details in Part II – Training Summary [see the attached Excel file].

Core EEO Training: Copy the information from the Training Completion Report you receive quarterly from DCAS Learning & Development onto grey-shaded cells in rows 26, 30, 34, and 38. Include any of these trainings that were administrated by your agency in the rows immediately below (27, 35, 39).

Other Diversity, Equity, Inclusion and EEO Related Training: Beginning with row 45, include training classes co-organized or co-sponsored by your agency EEO and/or HR that are related to the development of the agency staff in the areas of equal employment opportunity, diversity, inclusion, civil rights, workplace culture and behavior, interpersonal relations, and community relations.

3. Mark progress in check boxes in the column for the current quarter.
[Note: Delayed = behind schedule; Ongoing = in progress and on schedule.]

4. Please save the Excel file as “XXXX Quarter X FY 2026 DEI-EEO Report. Part II Training Summary”, where ‘XXXX’ is the commonly used acronym of your agency. You must submit this file in MS Excel format. Please do not convert it to PDF.

I.  Commitment and Accountability Statement by the Agency Head
Distributed to all agency employees?
☒ Yes, on: January tbd 2026
☐ No
☒ By e-mail	
☐ Posted on agency intranet and/or website
☐ Other: Enter text here

II. [bookmark: _Hlk530066932] Recognition and Accomplishments
The agency recognized employees, supervisors, managers, and units demonstrating superior accomplishment in fostering principles of equal employment opportunity and inclusivity for all through the following:
☒ Employee Accomplishment Awards
☒ Employee Appreciation Events
☐ Public Notices
☒ Positive Comments in Performance Appraisals
☒ Other (please specify): KUDOS, the Agency’s employee recognition message board


		Please describe Awards and/or Appreciation Events below: [Enter Awards and/or Appreciation Events Here]
Q1:
Q2:
Q3: Employee Recognition Ceremony for Years of Service scheduled for February 2026
Q4: Next Comptroller’s Office Excellence Recognition Program scheduled for May 2026

III.  Workforce Review and Analysis

Agency Headcount as of the last day of the quarter was: (Source: CEEDS report EBEPR210)
Q1 (09/30/2025): 715  Q2 (12/30/2026): Enter number 
Q3 (03/30/2026): Enter number  Q4 (6/30/2026): Enter number

Agency reminded employees to update self-ID information regarding race/ethnicity, gender, and veteran status (as aligned with objectives of Local Law 14 of 2019)
☒ Yes on (Date): April tbd 2026
☐ Yes (again) on (Date): (MM/DD/YY)
☐ No
☒ NYCAPS Employee Self Service (by email; strongly recommended every year)
☐ Agency’s intranet site
☒ On-boarding of new employees
☒ Newsletters and internal Agency Publications
In April, the Agency Newsletter will ask employees to update the info in NYCAPS ESS.



Agency conducted a review of the quarterly CEEDS workforce aggregate reports and the dashboard with demographic data and trends, including workforce composition by job title, job group, race/ethnicity and gender; new hires, promotions and separation data; and utilization analysis in order to inform broad recruitment outreach efforts.  
☒ Yes, on (enter dates below):
	Quarter 1 Review
	Quarter 2 Review
	Quarter 3 Review
	Quarter 4 Review

	Q1 Review Date: 09/29/25
	Q2 Review Date: (MM/DD/YY)
	Q3 Review date: (MM/DD/YY)
	Q4 Review date: (MM/DD/YY)

	Review conducted with:
☒ Agency Head
☐ Human Resources
☐ General Counsel
☒ Other: EXECUTIVE DEP. COMPTROLLER
☐ N/A - Not Conducted
Q4 dashboard was discussed with Agency Head on 9/29/25. Data was shared with Human Resources on 7/17/25.

	Review conducted with:
☐ Agency Head
☐ Human Resources
☐ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted
	Review conducted with:
☐ Agency Head
☐ Human Resources
☐ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted
	Review conducted with:
☐ Agency Head
☐ Human Resources
☐ General Counsel
☐ Other: Enter text here
☐ N/A - Not Conducted


IV.  Initiatives for FY 2026
Please describe your progress this quarter in implementing the primary goals in Section IV of your Agency EEO Plan for FY 2026.

A.   Workforce:
[bookmark: _Hlk530066305]Please list the Goals, Planned Programs, Initiatives, and Actions aimed at Workforce included in Section IV: Initiatives for FY 2026, which you set/declared in your FY 2026 Diversity, Equity, Inclusion and EEO Plan (e.g., underutilization, workforce planning, succession planning and diverse applicant pool, among others).

1. [Copy the planned Workforce Goal/Program/Action from FY 2026 EEO plan]
Learning & Development / Programs, Initiatives, Actions
Learning & Development / Programs, Initiatives, Actions
· Career Counseling: 
·Monthly Newsletter Announcements are sent indicating the name and contact information for the individual who has been designated to serve in the Career Counselor role and the services provided by the Career Counselor.
·Mid-Year Teams Informational Session About Career Counseling
·Monthly Distribution of Civil Service Exam filing Schedule 

[bookmark: _Hlk210994211]Please describe the steps your agency has taken to meet this goal/initiative. Include initiatives related to recruitment, retention, promotion, and professional development that support fair access to opportunity for all and strengthen a respectful, high-performing workplace. Be sure to address efforts that consider age range, individuals from non-traditional backgrounds, and the engagement of long-serving and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the inhabitants of New York City, reflecting the full spectrum of communities served. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
[bookmark: _Hlk181262934]Q1: Sent out monthly newsletter and email blasts to employees regarding career counselling services available
Q2:
Q3:
Q4:

Workforce Goal/Initiative #1 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

2.  [Copy the planned Workforce Goal/Program/Action from FY 2026 EEO plan]
Learning & Development / Programs, Initiatives, Actions
Learning & Development / Programs, Initiatives, Actions
· Skills Training: 
·After Initial announcement, monthly reminders included in Newsletter about availability of LinkedIn Learning course

Please describe the steps your agency has taken to meet this goal/initiative. Include initiatives related to recruitment, retention, promotion, and professional development that support fair access to opportunity for all and strengthen a respectful, high-performing workplace. Be sure to address efforts that consider age range, individuals from non-traditional backgrounds, and the engagement of long-serving and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the inhabitants of New York City, reflecting the full spectrum of communities served. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
Q1: Reminders to be included in monthly newsletters
Q2:
Q3:
Q4:

Workforce Goal/Initiative #2 Update:
Q1 Update: 	☐ Not started	 ☒ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

3.  [Copy the planned Workforce Goal/Program/Action from FY 2026 EEO plan]
Performance Evaluations: 
Learning & Development / Programs, Initiatives, Actions 
· Performance Evaluations: 
After Initial announcement, send reminders to managers and supervisors from beginning of evaluation period through due date.
·Share compliance reports with bureaus

Please describe the steps your agency has taken to meet this goal/initiative. Include initiatives related to recruitment, retention, promotion, and professional development that support fair access to opportunity for all and strengthen a respectful, high-performing workplace. Be sure to address efforts that consider age range, individuals from non-traditional backgrounds, and the engagement of long-serving and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the inhabitants of New York City, reflecting the full spectrum of communities served. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
Q1: 
Q2: Will send notifications to managers reminding them to complete. Developed procedures to implement when employees do not acknowledge receipt.
Q3:
Q4:

Workforce Goal/Initiative #3 Update:
Q1 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

4. [Copy the planned Workforce Goal/Program/Action from FY 2026 EEO plan]
Mentoring & Coaching / Programs, Initiatives, Actions
· Leadership Training: 
·Roll out in-house People Management Curriculum in LinkedIn for managers and supervisors

Please describe the steps your agency has taken to meet this goal/initiative. Include initiatives related to recruitment, retention, promotion, and professional development that support fair access to opportunity for all and strengthen a respectful, high-performing workplace. Be sure to address efforts that consider age range, individuals from non-traditional backgrounds, and the engagement of long-serving and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the inhabitants of New York City, reflecting the full spectrum of communities served. What are your metrics or indicators for evaluating the success of these initiatives or strategies?


Q1: 
Q2: Instead of LinkedIn training, we brought in DCAS for in-person training. Oct 8, 2025: Effective Coaching and Feedback
Nov 12, 2025: Initiating and Managing Difficult Conversations
Q3:
Q4:

Workforce Goal/Initiative #4 Update:
Q1 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☒ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed	


5. [Copy the planned Workforce Goal/Program/Action from FY 2026 EEO plan]
Mentoring & Coaching / Programs, Initiatives, Actions
· Mentoring Program: 
·Develop program parameters, duration, eligibility
·Develop action plan for implementation

Please describe the steps your agency has taken to meet this goal/initiative. Include initiatives related to recruitment, retention, promotion, and professional development that support fair access to opportunity for all and strengthen a respectful, high-performing workplace. Be sure to address efforts that consider age range, individuals from non-traditional backgrounds, and the engagement of long-serving and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the inhabitants of New York City, reflecting the full spectrum of communities served. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
Q1: Not started.
Q2:
Q3:
Q4:

Workforce Goal/Initiative #4 Update:
Q1 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed	


6. Efforts to reduce Workforce underutilization:
Please describe steps that were taken or planned to address underutilization identified through quarterly workforce reports. Please list Job Groups where underutilization exists in the current quarter. What are your metrics or indicators for evaluating the success of your initiatives?
· FY26 Success Metrics: Comparison of each quarter’s underutilization numbers should result in a decline in underutilization.
· In FY25Q4, our underutilization was -10 in Black / Job Group Clerical and -8 in Black / Job Group Para Professional Occupations. 
· In FY26Q1, our underutilization was -10 in Black/Job Group Clerical. 
· We will continue to review the ethnicities of the employees in all underutilized groups, remaining mindful of the suggested need to increase the number of Black hires in these titles. 

B.  Workplace:
Please list the Goals, Planned Programs, Initiatives, and Actions aimed at Workplace included in Section IV:  Initiatives for FY 2026, which you set/declared in your FY 2026 EEO Plan (e.g., job satisfaction/engagement surveys, exit interviews/surveys, and onboarding surveys).
	
1.  [Copy Workplace Goal/Program/Action from FY 2026 EEO plan]
Recognition/Value / Programs, Initiatives, Actions
· Comptroller's Office Excellence Recognition Program
·Develop & publish Recognition program that includes categories, criteria, selection and approval processes
·Develop Dashboard for Employee recognition activities (KUDOS, Bureau sponsored activities, etc., # employees recognized/Bureau)

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create and sustain an equitable work environment which values everyone’s differences and maintains focus on retaining talent. What are your metrics or indicators for evaluating the success of these programs and initiatives?
Q1: Next Agencywide Excellence Recognition Program is scheduled for May 2026 (Q4).
Q2: Next Agencywide Excellence Recognition Program is scheduled for May 2026 (Q4).
Q3: Next Agencywide Excellence Recognition Program is scheduled for May 2026 (Q4).
Q4:

Workplace Goal/Initiative #1 Update:
Q1 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed


2.  [Copy Workplace Goal/Program/Action from FY 2026 EEO plan]
Contribution to Mission & Team / Programs, Initiatives, Actions
· Team Building Activities
· Deck the Doors
· Health Fair

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create and sustain an equitable work environment which values everyone’s differences and maintains focus on retaining talent. What are your metrics or indicators for evaluating the success of these programs and initiatives?
Q1: Opportunities are scheduled for Q2 & Q3.
Q2: Deck the Doors is scheduled for December (Q2).
Q3: Health Fair is planned via QWL for March 18, 2026 (Q3)
Q4:

Workplace Goal/Initiative #2 Update:
Q1 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed

	
3.  [Copy Workplace Goal/Program/Action from FY 2026 EEO plan]
Contribution to Mission & Team / Programs, Initiatives, Actions
· Spirit Day (May 2026) 
Employment Services host a Spirit Day in the office. A fun and energizing event where employees can show off their creativity and team pride through themed outfits, decorations, and friendly competitions.  

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create and sustain an equitable work environment which values everyone’s differences and maintains focus on retaining talent. What are your metrics or indicators for evaluating the success of these programs and initiatives?
Q1:  Not started.
Q2: 
Q3:
Q4:

Workplace Goal/Initiative #3 Update:
Q1 Update: 	☒ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed	


4.  [Copy Workplace Goal/Program/Action from FY 2026 EEO plan]

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to create and sustain an equitable work environment which values everyone’s differences and maintains focus on retaining talent. What are your metrics or indicators for evaluating the success of these programs and initiatives?

Workplace Goal/Initiative #4 Update:
Q1 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q2 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed	
Q3 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed 		☐ Completed
Q4 Update: 	☐ Not started	 ☐ Ongoing 		☐ Delayed	 	☐ Completed


5. Other Workplace Activities:
Please describe any other EEO-related activities designed to improve/enhance the workplace (e.g., postings, meetings, programs accessible to all and that support equitable engagement across cultural identities newsletters/articles, etc.) and describe them, including the dates when the activities occurred. What are your metrics or indicators for evaluating the success of these activities?

Q1:
Q2:
Q3:
Q4:

C. Community and Equity, Inclusion and Anti-Racism[footnoteRef:2]: [2:  Included per Local Law 14 (2024).] 


Please list the Planned Programs, Initiatives, Actions aimed at Community, Equity, Inclusion and Anti-Racism included in Section IV:  Initiatives for FY 2026, which you set/declared in your FY 2026 EEO Plan (e.g., community outreach and engagement, M/WBE participation and customer satisfaction surveys). What are your metrics or indicators for evaluating the success of these programs and initiatives?

1.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2026 EEO plan]
Bureau of Administration / Community Planned Programs, Initiatives, Actions
· Volunteer Opportunities
· Holiday Toy
· Food Drive
· Park Cleanup

Please describe the steps your agency has taken to meet this goal/initiative. Include initiatives related to recruitment, retention, promotion, and professional development that support fair access to opportunity for all and strengthen a respectful, high-performing workplace. Be sure to address efforts that consider age range, individuals from non-traditional backgrounds, and the engagement of long-serving and older employees. A well-balanced, integrated workforce should help establish your agency as a leading service provider to the inhabitants of New York City, reflecting the full spectrum of communities served. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
Q1: Programming is scheduled for Q2 & Q4.
Q2: Food Drive via QWL is taking place now (November 2026). Holiday Toy Drive is deferred. (Q2)
Q3:
Q4: Park Cleanup is planned for June 2026 (Q4)

Community/Equity/Inclusion Goal/Initiative #1 Update:
Q1 Update: 	☒ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed
	

2.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2026 EEO plan]
Bureau of Administration / Community Planned Programs, Initiatives, Actions
2026 Activities Calendar (Tentative) / Community Programs, Initiatives, Actions
January - NYC Gives: NYC Gives offers City employees an opportunity to contribute, through convenient payroll deductions, to NYC Gives participating charitable organizations that provide urgently needed services to local, state, national, and international communities.  Employment Services will conduct an agency-wide email messaging campaign to amplify how employees can participate. 
 
June - Agencywide Day of Service 
Habitat for Humanity 
Parks Department Cleanup  
  
October - QWL Health & Wellness Committee Canned Food Drive Begins  
QWL will sponsor an initiative with a goal of collecting at least 50 pounds of non-perishable food items to feed needy families during the holiday season.  

November - QWL Winter Accessories Drive Begins 
QWL’s Health & Wellness Committee will sponsor an initiative to collect hats, gloves, scarves, and socks for families in city shelters. 


Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the inhabitants of New York City, committed to cultivating a fair, respectful workplace that reflects the variety of communities served. What are your metrics or indicators for evaluating the success of these programs and initiatives?

Q1: Programming is scheduled for Q2, Q3, Q4.
Q2: October QWL Health & Wellness Canned Food Drive in progress. November QWL Winter Accessories Drive planned. (Q2)
Q3:
Q4:


Community/Equity/Inclusion Goal/Initiative #2 Update:
Q1 Update: 	☒ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed
	

3.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2026 EEO plan]
[bookmark: _Hlk210746049]Bureau of Contract Administration / Community Planned Programs, Initiatives, Actions 
· BCA will analyze M/WBE contract data in its FY25 Annual Report on M/WBE Procurement. This report will measure the administration’s progress towards achieving critical reforms needed to direct more contracting to M/WBEs and offers recommendations and insights to both contracting practitioners and M/WBEs.  
· BCA will publish an M/WBE Small Purchase dashboard on the Comptroller’s website to make data relevant to M/WBE procurement more accessible  
· As an oversight entity, BCA will continue to monitor agencies’ compliance with and effective use of systems/processes aimed to increase M/WBE utilization, including the use of the M/WBE Small Purchase Method.  

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the inhabitants of New York City, committed to cultivating a fair, respectful workplace that reflects the variety of communities served. What are your metrics or indicators for evaluating the success of these programs and initiatives?
Q1:
· BCA will analyze M/WBE contract data in its FY25 Annual Report on M/WBE Procurement. This report will measure the administration’s progress towards achieving critical reforms needed to direct more contracting to M/WBEs and offers recommendations and insights to both contracting practitioners and M/WBEs.  Ongoing – analysis is complete, report is currently being drafted and will be published by January 2026 
· BCA will publish an M/WBE Small Purchase dashboard on the Comptroller’s website to make data relevant to M/WBE procurement more accessible.  Pending – the dashboard is in the final stages and awaiting publishing schedule 
· As an oversight entity, BCA will continue to monitor agencies’ compliance with and effective use of systems/processes aimed to increase M/WBE utilization, including the use of the M/WBE Small Purchase Method.  Ongoing 

Q2:
Q3:
Q4:
Community/Equity/Inclusion Goal/Initiative #3 Update:
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed



4.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2026 EEO plan]

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the inhabitants of New York City, committed to cultivating a fair, respectful workplace that reflects the variety of communities served. What are your metrics or indicators for evaluating the success of these programs and initiatives?

Q1:
Community
Public Affairs / Programs, Initiatives, Actions

July
· 7/24/25 – OTC Disability Justice Roundtable
 
August
· 8/10/25 – OTC marches in Dominican Day Parade
 
September
· 9/1/25 – OTC marches in West Indian Day Parade
· 9/21/25  – OTC marches in African American Day Parade
· 9/24/25 – OTC hosts 2025 Climate Week event, Investing in a Sustainable Future: The Path to Net Zero  

Q2:
Q3:
Q4:

Community/Equity/Inclusion Goal/Initiative #4 Update:
Q1 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☒ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed


5.  [Copy Community/Equity/Inclusion Goal/Program/Action from FY 2026 EEO plan]

[bookmark: _Hlk210746298]Equity Department / Planned Programs, Initiatives, Actions aimed at Community, Equity and Anti-Racism:
How We Do This Work:  
· Audits 
· Analyses 
· Tools & Resources  
· Community Engagement  
· Internal Capacity Building & Professional Development 
What’s Next:  
· Policy analyses, audits and reports that center equitable outcomes for NYers
· DEI Roundtable Finale Part III
· Equity Council 
· Conferences & elevating the work through policy reports, communications and community engagement
· Transition Planning
· Equity: Racial Justice & Disability Justice Panel Discussion

Please describe the steps that your agency has taken to meet this goal/initiative. Include actions taken to establish your agency as a leading service provider to the inhabitants of New York City, committed to cultivating a fair, respectful workplace that reflects the variety of communities served. What are your metrics or indicators for evaluating the success of these programs and initiatives?
Q1:
· Audits - Ongoing
· September
· Final Audit Letter Report on the New York City Office of Collective Bargaining’s Responses to Requests
· Audit Report on the Department of Education’s Compliance with Regulations Regarding English Language Learners Audit
· A Compilation of Audits of Agencies’ Oversight of Prime Vendors’ Use of Subcontractors on Health and Human Services Contracts
· The Department of Health and Mental Hygiene’s Oversight of Prime Vendors’ Use of Subcontractors on Health and Human Services Contracts
· The Administration for Children’s Services’ Oversight of Prime Vendors’ Use of Subcontractors on Health and Human Services Contracts
· Audit Report on the Department of Social Services’ Oversight of Prime Vendors’ Use of Subcontractors on Health and Human Services Contracts
· Audit Report on Department for the Aging’s Oversight of Prime Vendors’ Use of Subcontractors on Health and Human Services Contracts

· Analyses  - Ongoing
· July
· NYC Post Pandemic Rebound: Resilience Meets Headwinds
· August 
· New York City Pension Funds’ Returns for Fiscal Year 2025
· This Report Was Not AI-Generated
· Afterschool for Some

· September 
· Life in the Slow Lane
· New York: A City of Diverse & Evolving Neighborhoods
· A Blueprint for Department-Wide Restraint

· Tools & Resources - Ongoing
· July – September 
· Designing and Regulating for Equity; A Guide for Practitioners  

· Community Engagement - Ongoing
· July
· Commision on Racial Equity Commissioner Meeting 
· “The Missing: Taken by I.C.E.” Rally 
· Office of the New York City Comptroller Annual Disability Roundtable
· Americans With Disabilities Act 35th Anniversary March
· Disability Unite Festival Press Conference
· This PSC CUNY Rally
·  is America Rally
· Press Conference MELT Act
· Education Funding Press Conference
· Trans Alt Race
· Court Observation, July 8, 2025
· Court Observation, July 16, 2025
· Court Observation, July 23, 2025
· Statement by NYC Comptroller Brad Lander on the Big Ugly Bill
· Testimony of New York City Comptroller Brad Lander Before New York City Department of Transportation, Hearing on Speed Limits for E-Bikes, E-Scooters, and Pedal-Assist Commercial Bicycles

· August
· Commision on Racial Equity Commissioner Meeting
· 2025 National Night Out Against Crime Event
· Jail is Not a Home Rally
· Where is NYC’s Racial Equity Plan?: NYC Commission on Racial Justice Rally
· Mental Health Roundtable 
· Dominican Day Parade
· Mamadou Rally
· NY Doctors Coalition Outside Federal Plaza,
· Tour Drop-in Legal Clinic at The Door
· Court Observation, August 7, 2025
· Court Observation, August 27, 2025
· Victory! Comptroller Lander Recoups $3 Million for COVID-19 Subway Cleaners
· Statement from NYC Comptroller Lander on Temporary Restraining Order on 26 Federal Plaza Detention Floor

· September 
· Jews For Racial and Economic Justice Mazals Event
· Office of the New York City Comptroller BAM Climate Week Event
· New Yorkers Against I.C.E. Rally  
· West Indian Day Parade
· Livable Future Campaign
· 24th 9/11 Memorial
· 56th Annual African American Day Parade
· Delivery Protection Act Rally
· Comptroller Lander’s Office Hits $15 Million Mark in Securing Back Wages for Workers
· Comptroller Lander Exposes Worst Employers in NYC, Updates Comprehensive Violations Dashboard
· Comptroller Lander Doles Out a D Grade or Lower for More Than Half of NYC Bus Lines
· DOE Flunks in Comptroller Lander’s Audit of English Language Learning Services
· NYPD Excessive Force Complaints Surged in Past 3 Years to Highest Since 2013, NYC Comptroller Report Finds

· Internal Capacity Building & Professional Development – Ongoing 
· July
· Summer Enrichment Program: DEI Series - Public Narrative & Story of Self Training  
· Summer Enrichment Program: Closing Ceremony

· August
· DEI Roundtable Follow Up Meeting Series: Mayors Office of Criminal Justice
· DEI Roundtable Follow Up Meeting Series: Partnership With Children 
· DEI Roundtable Follow Up Meeting Series: Fortune Society
· DEI Roundtable Follow Up Meeting Series: NYC Economic Development Corporation 
· Office of the New York City Comptroller - Narcan Training

· September
· DEI Roundtable Follow Up Meeting Series: YeyexNYC
· DEI Roundtable Follow Up Meeting Series: Dawan Julien 
What’s Next:  
· Policy analyses, audits and reports that center equitable outcomes for NYers - Ongoing
· DEI Roundtable Finale Part III - Ongoing
· Equity Council - Ongoing
· Conferences & elevating the work through policy reports, communications and community engagement - Ongoing
· Transition Planning – Ongoing
· Equity: Racial Justice & Disability Justice Panel Discussion - Deferred

Q2:
Q3:
Q4:

Community/Equity/Inclusion Goal/Initiative #4 Update:
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☒ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed


6. Other Community programs and activities:
[bookmark: _Toc116503096][bookmark: _Toc116503132][bookmark: _Toc116573390][bookmark: _Toc116662130][bookmark: _Toc116662226][bookmark: _Toc116662259][bookmark: _Toc116664279][bookmark: _Toc116664340][bookmark: _Toc147425797][bookmark: _Toc147425881][bookmark: _Toc147426195][bookmark: _Toc147426227]Please describe any other Community-directed programs and activities (e.g., meetings, educational and cultural programs, promotion of agency services, community fairs, etc.) and describe them, including the dates when the activities occurred. What are your metrics or indicators for evaluating the success of these programs and activities?

Q1:
Q2:
Q3:
Q4:


V.  Recruitment
A. Recruitment Efforts
Please list Recruitment Initiatives and Strategies which you set/declared in your FY 2026 Plan (e.g.,  strategic wide outreach/recruitment to cultivate broadly talented applicant pools, social media presence, where jobs are posted, EEO and APO collaboration, evaluation of best recruitment sources, structured interview training and unconscious bias training). 

1.  [Copy Recruitment Initiatives/Strategies from FY 2026 EEO plan]
The Office of the NYC Comptroller posts all positions we are seeking to fill on both the Comptroller’s Office website as well as JOBS NYC, the official Career website of the City of New York. In FY 2026 we are taking efforts to increase the diversity of our qualified candidate pools by partnering with Bureaus to identify additional sites for posting our positions, including organizations with missions that include partnering to increase diversity in workplaces.

Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
Q1: The EEO Officer Provides quarterly ethnicity pie charts to each bureau in the agency, including demographics and statistical data to inform bureaus’ strategic HR plans with a goal of diversifying hiring practices and creating mentorship/growth opportunities, 
Q2:
Q3:
Q4:

Recruitment Initiatives/Strategies #1 Update:
Q1 Update: 	☐ Not started ☒ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed

2.   [Copy Recruitment Initiatives/Strategies from FY 2026 EEO plan]

Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies. What are your metrics or indicators for evaluating the success of these initiatives or strategies?	
Q1:
Q2:
Q3:
Q4:

Recruitment Initiatives/Strategies #2 Update:	
Q1 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed



3. [Copy Recruitment Initiatives/Strategies from FY 2026 DEI-EEO plan]

Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies. What are your metrics or indicators for evaluating the success of these initiatives or strategies?
Q1:
Q2:
Q3:
Q4:

Recruitment Initiatives/Strategies #3 Update:	
Q1 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed


4. [Copy Recruitment Initiatives/Strategies from FY 2026 EEO plan]

Please describe the steps that your agency has taken to implement and achieve these initiatives/strategies. What are your metrics or indicators for evaluating the success of these initiatives or strategies?	
Q1:
Q2:
Q3:
Q4:

Recruitment Initiatives/Strategies #4 Update:	
Q1 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q2 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed	
Q3 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed 	☐ Completed
Q4 Update: 	☐ Not started ☐ Ongoing 	☐ Delayed	☐ Completed

5. Please describe any recruitment efforts designed to increase the effectiveness of wide outreach to cultivate broad applicant pools in order to fill vacancies at your agency during the quarter and describe the activities, including the dates when the activities occurred.
Q1: The Agency sends descriptions to the Citywide Recruitment Newsletter on a monthly basis.
Q2: 
Q3:
Q4:

B. Recruitment Efforts for Civil Service Exams
Every quarter, an email about Civil Service Exams open for filing is issued from the Career Counselor to the Agency. 
The filings are also published in the monthly Agency newsletter. 

The Agency will hold Lunch & Learn Civil Service 101 sessions to talk about civil service

The Agency has 7 planned Civil Service Hiring Pools scheduled at this writing (see table below for events held in Q1).



Pursuant to Local Law 28 (of 2023), list all recruitment events that were held by the agency to promote open-competitive civil service examinations.
	Quarter #
	Event Date
	Event Name
	Borough

	Q1
	September 15th
	Civil Service Hiring Pool: Principal Administrative Associate 
	Manhattan
	Q1
	September 
	Civil Service Hiring Pool: Bookkeeper 
	Manhattan
	Q1
	Sept 10th
	Civil Service Hiring Pool: Claim Specialist 
	Manhattan
	Q1
	August 19th
	Civil Service Hiring Pool: Administrative Engineer 
	Manhattan
	Q1
	August 18th
	Civil Service Hiring Pool: Assistant Civil Engineer; Assistant Mechanical Engineer; Assistant Electrical Engineer 
	Manhattan
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]
	
	
	
	[Select Borough]





Pursuant to Local Law 28 (of 2023) list actual expenditures related to recruiting candidates for open-competitive and promotion civil service exams.
	Borough
	Approximate Dollar
Amount ($) in Q1
	Approximate Dollar
Amount ($) in Q2
	Approximate Dollar
Amount ($) in Q3
	Approximate Dollar
Amount ($) in Q4

	Bronx
	N/A
	N/A
	N/A
	N/A

	Brooklyn
	N/A
	N/A
	N/A
	N/A

	Manhattan
	N/A
	N/A
	N/A
	N/A

	Queens
	N/A
	N/A
	N/A
	N/A

	Staten Island
	N/A
	N/A
	N/A
	N/A



C. Recruitment Sources
We hire from the civil service list or target permanent employees for competitive positions, including our underutilized group (Black/ Job Group Clerical). We use Smart Recruiter (which posts to LinkedIn) for all of our non-competitive positions.

List recruitment sources used to fill vacancies in the current Quarter (include Q#)
1. [Source]
2. [Source]
3. [Source]
4. [Source]
5. [Source]

Q1: 
1. Civil service lists
2. Smart Recruiter
3. LinkedIn
4. Indeed


D. Internships/Fellowships

The agency is providing the following internship opportunities in FY 2026.
[Note:  Please update this information every quarter.]

1.  Urban Fellows: Q1 Total: (#)  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
2.  Public Service Corps: Q1 Total: (#)  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
3. Summer College Interns: Q1 Total: (#)  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
4. Summer Graduate Interns: Q1 Total: (#)  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)
5. Other (specify): Q1 Total: (#)  Q2 Total: (#)  Q3 Total: (#)  Q4 Total:  (#)

Q1: The Agency did not hire interns in July, August, September (Q1).
Q2:
Q3:
Q4: 

Additional comments: 
Click or tap here to enter text.



E. 55-A Program
The 55-a Program is established under Section 55-a of the New York State Civil Service Law. It aims to provide employment opportunities for individuals with certified mental or physical disabilities, allowing them to be hired into competitive civil service positions without the requirement of passing a civil service exam.

The agency uses the 55-a Program to hire and retain qualified individuals with disabilities: 
☒ Yes ☐ No	

Currently, the agency employs the following number of 55-a participants:
Q1 (09/30/2025): 2     Q2 (12/30/2026):  (#) 
Q3 (03/30/2026): (#)   Q4 (06/30/2026):  (#)

During the 1st Quarter, a total of 3 new applications for the program were received. (None were hired)
During the 1st Quarter 0 participants left the program due to [State reason].

During the 2nd Quarter, a total of (#) new applications for the program were received.
During the 2nd Quarter (#) participants left the program due to [State reason].

During the 3rd Quarter, a total of (#) new applications for the program were received.
During the 3rd Quarter (#) participants left the program due to [State reason].

During the 4th Quarter, a total of (#) new applications for the program were received.
During the 4th Quarter (#) participants left the program due to [State reason].

The 55-a Coordinator has achieved the following goals:

  Disseminated 55-a information: 
	by e-mail:	
	☐ Yes   
	☒ No

	in training sessions:
	☐ Yes   
	☒ No

	on the agency website:
	☐ Yes   
	☒ No

	in agency newsletter:
	☐ Yes   
	☒ No

	Other: At 55-a Career Fair on 7/17/25



Q1: On July 17, 2025, the 55-a Coordinator attended a 55-a career fair and communicated with interested potential candidates.
Q2:
Q3:
Q4:

Other Goals (if applicable):
· The Agency’s goals are to recruit more 55-a employees and prominently display 55-a language on all our job postings for competitive titles. Currently there are two 55-a participants.

· We will make further efforts to educate our staff members on the 55-a program. A 55-a presentation was presented to the agency managers. In the next phase, we plan to conduct sessions for all agency employees on utilizing the 55-a program to fill various entry level and promotional positions within the agency. 



VI. Hiring and Promotion

Please review Section VI of your FY 2026 EEO Plan and describe your activities for this quarter below:

Please list additional Hiring and Promotion Strategies and Initiatives which you set/declared in your FY 2026 EEO Plan (e.g., use of the objective structured interview practices, EEO Office approval of interview questions, review of e-hire applicant data to ensure there was broad outreach that yielded a diverse applicant pool).

Goals:
· Ensure that Comptroller's Office Employees can identify the Agency's Career Counselor
· Ensure that Comptroller's Office employees are aware that the Career Counselor role is to provide guidance and counseling tailored to the individual employee's career path within the Agency/City government.
Activities:
· Monthly Announcements are sent indicating the name and contact information for the individual who has been designated to serve in the Career Counselor role and the services provided by the Career Counselor.
· Mid-Year Teams Informational Session About Career Counseling
· Monthly Distribution of Civil Service Exam filing Schedule


	During this Quarter the Agency activities included: (data from CEEDS Personnel Transactions Summary Report EBMPR343)

	
	# of Vacancies
	# of New Hires
	# of New Promotions

	Q1
	(#)
	14
	23

	Q2
	(#)
	(#)
	(#)

	Q3
	(#)
	(#)
	(#)

	Q4
	(#)	
	(#)
	(#)




Please describe the steps that your agency has taken to meet these objectives.
1. Career Counseling: Advising employees of opportunities for promotion and career development; Notification of promotion/transfer opportunities.
[bookmark: _Hlk181262837]Sent out monthly newsletter and email blasts to employees regarding career counselling services available

2. Reviewing the methods by which candidates are selected for a promotions, or to fill vacancies (new hires), especially for mid- and high-level discretionary positions. (Discretionary positions are those that are not filled via civil service examination lists.)
Continuous
A new HR system for Bureau hiring requests has been developed, and the Agency is preparing for implementation.

3. Describe your agency’s procedures for selection, especially for mid- and high-level discretionary positions. vacancy posting protocols, training of hiring managers, procedures for interviewing applicants, the use of the NYCAPS Applicant Interview Log Report, and efforts to identify and eliminate structural barriers to employment.
New Hires and Promotions
· All promotional opportunities are posted on the Agency's public internet job board. Internal candidates are encouraged to apply. 
· The Agency is a part of the applicant tracking system Smart Recruiter, and we actively use it as a recruitment tool. The Agency can gather and develop hiring and promotion demographic data.
· A new HR system for Bureau hiring requests is under development.
· The Agency’s review and assessment process is detailed in the Agency Hiring Guidance memo dated June 6, 2025. Below, selected passages from the memo:

Recruitment 
· Required Documents 
1. Posting
a. Draft postings are created by the Bureau using the Bureau Posting Template. HR will review and edit the document as needed. The shared document and any comments will be available in the specific position under the Bureau’s Request-to-Fill SharePoint folder. The development of the posting is a collaborative exercise. Once the posting is finalized, HR will move the request to the Posting Folder in SharePoint and post on ATS and other sites as requested.
b. Posting Periods (for positions that will not be filled using civil service hiring pools) will be based upon recruitment difficulty, but not exceed 90 calendar days.
c. Positions that have not been filled within 90 business day period will be reposted only after a hiring review is conducted jointly with HR & Bureau. The Hiring Review will examine the number of qualified resumes received, where position was posted, whether the requirements for the role are relevant/necessary; and whether to modify recruitment strategy.

2. Interview Panel & Questions Template
a. Utilizing the template, develop structured interview questions that are based 
on the competencies and skills required for the role. When developing 
interview questions, hiring managers must first identify what constitutes 
successful demonstration of the core duties associated with the role.
b. At this time the interview panelists must be identified. Panels must consist of 2-3 members that interview the candidate simultaneously utilizing the structured interview questions. Panelists do not need to be comprised of only Bureau supervisors. Diverse panels that include peer collaborators and agency partners outside of your Bureau can provide a useful perspective. In choosing the interview panelists, please give strong consideration to both the 
ability to assess subject matter expertise and relevant competencies (e.g.,leadership, effective communication, relationship management).
c. HR will review and edit the document. The shared document and any comments will be available in the Bureau’s Request-to-Fill SharePoint folder. The development of the panels and questions is a collaborative exercise. Once the document is finalized, HR will move the documents to a Posting Folder in SharePoint. 

3. Task & Standards
a. If the position is a backfill, please attach the prior incumbent’s task and standards from ePEDP. If this is a new position or the Bureau plans to update the required competencies, please attach a word document with the revised Task & Standards.
b. HR will review and edit the document, if necessary. The shared document and any tracked changes will be available in the Bureau’s Request-to-Fill SharePoint folder. Once the document is finalized, HR will move the request to a Posting Folder in SharePoint.

4. Position Template
a. Please attach the relevant position template. This template will assist HR and the Bureau in finalizing the required documents above and developing a robust recruitment strategy.

Candidate Evaluation
Resumes are collected and forwarded to the hiring managers through the New York City’s Applicant Tracking System (ATS). For further information on ATS, please refer to materials located here.

Candidate Selection
1. Bureau submits the Hiring Request Form by selecting the Candidate Selection Request type and attaches the required documents to the form. 

2. Required Documents
a. Selection Template/Considered-Not Selected Template
i. Structured interviews must be utilized for candidate selection. While it may not be possible in every instance, Bureaus should aim to interview at least 3 candidates for each position. Qualified internal candidates must also be interviewed. When the 3-interview threshold 
is not achieved, HR will examine the selection process before any job offers are made to the Bureau’s selected candidate.
ii. Only job-related information should be considered when evaluating responses. The selection template should provide a rationale that explains why a specific candidate was selected for a position and include the requested salary.
iii. A considered-not selected template must be completed and added as a separate tab for each candidate that was interviewed but not selected.
b. Reference Check Forms
i. Recommended that 3 references be contacted for applicants . The Reference Check Form must be used to record responses.


4. Analyzing the impact of layoffs or terminations on racial, gender and age groups. (This analysis is done pursuant to guidance from agency General Counsel and Law Department guidance.)
No layoffs happened during this period.

5. [bookmark: _Toc116503101][bookmark: _Toc116503137][bookmark: _Toc116573395][bookmark: _Toc116662135][bookmark: _Toc116662231][bookmark: _Toc116662264][bookmark: _Toc116664284][bookmark: _Toc116664345][bookmark: _Toc147425802][bookmark: _Toc147425886][bookmark: _Toc147426200][bookmark: _Toc147426232][bookmark: _Toc147425807][bookmark: _Toc147425891][bookmark: _Toc147426205][bookmark: _Toc147426237]Other:


VII.  Training

[bookmark: _Hlk530067472][bookmark: _Toc116503107][bookmark: _Toc116503143][bookmark: _Toc116573401][bookmark: _Toc116662141][bookmark: _Toc116662237][bookmark: _Toc116662270][bookmark: _Toc116664290][bookmark: _Toc116664351][bookmark: _Toc147425809][bookmark: _Toc147425893][bookmark: _Toc147426207][bookmark: _Toc147426239][bookmark: _Toc116503108][bookmark: _Toc116503144][bookmark: _Toc116573402][bookmark: _Toc116662142][bookmark: _Toc116662238][bookmark: _Toc116662271][bookmark: _Toc116664291][bookmark: _Toc116664352][bookmark: _Toc147425810][bookmark: _Toc147425894][bookmark: _Toc147426208][bookmark: _Toc147426240]Please provide your training information in the FY 2026 Part II template (in MS Excel). For Q2, Q3 and Q4, retain all data from previous quarters in your Part II report.

VIII.  Reasonable Accommodations
Please report all reasonable accommodation requests and their disposition in the DCAS Citywide Complaint and Accommodation Database (CAD) : https://a856-ceeds.nyc.gov

The agency has entered all Reasonable Accommodation requests and dispositions in the DCAS Citywide Complaint and Accommodation Database (CAD) and updates the information contemporaneously:

Q1:  ☒ Yes ☐ No  		Q2:  ☐ Yes ☐ No
Q3:  ☐ Yes ☐ No  		Q4:  ☐ Yes ☐ No

IX. Compliance and Implementation of Requirements Under Executive Orders and Local Laws

A. Local Law 92:  Annual Sexual Harassment Prevention training
Please provide Sexual Harassment Prevention Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

B. Local Law 97:  Annual Sexual Harassment Complaint Reporting
☒ The agency has entered the sexual harassment complaints in the DCAS Citywide Complaint and Accommodation Database (CAD) and updates the information contemporaneously.

Q1:  ☒ Yes ☐ No								  		Q2:    ☐ Yes ☐ No	
Q3:  ☐ Yes ☐ No  		Q4:    ☐ Yes ☐ No

☒ The agency has entered all other EEO complaints in the DCAS Citywide Complaint and Accommodation Database (CAD) and updates the information contemporaneously.
Q1:  ☒ Yes ☐ No  Q2:    ☐ Yes ☐ No	
Q3:  ☐ Yes ☐ No  		Q4:    ☐ Yes ☐ No

☒ The agency ensures that complaint investigations are closed within 150 days (i.e., 90 days to conduct the investigation, 30 days to draft the report, and 30 days for the agency head to make a determination). 

Report all EEO complaints and their disposition in the DCAS Citywide Complaint and Accommodation Database (CAD): https://a856-ceeds.nyc.gov

C. Executive Order 16: Training on Transgender Diversity and Inclusion
[bookmark: _Toc116503111][bookmark: _Toc116503147][bookmark: _Toc116573405][bookmark: _Toc116662145][bookmark: _Toc116662241][bookmark: _Toc116662274][bookmark: _Toc116664294][bookmark: _Toc116664355][bookmark: _Toc147425813][bookmark: _Toc147425897][bookmark: _Toc147426211][bookmark: _Toc147426243][bookmark: _Toc116503118][bookmark: _Toc116503154][bookmark: _Toc116573412][bookmark: _Toc116662152][bookmark: _Toc116662248][bookmark: _Toc116662281][bookmark: _Toc116664301][bookmark: _Toc116664362][bookmark: _Toc147425820][bookmark: _Toc147425904][bookmark: _Toc147426218][bookmark: _Toc147426250]Please provide E.O. 16 Training Information in Part II of the report “DEI-EEO Training Summary” (in MS Excel).

X.  Audits and Corrective Measures
Please choose the statement that applies to your agency. 
☒ The agency is NOT involved in an audit conducted by NYC Equal Employment Practice Commission (EEPC) or another governmental   agency specific to our EEO practices.
☐ The agency is involved in an audit; please specify who is conducting the audit:
	☐ Attach the audit recommendations by EEPC or the other auditing agency.
☐ If needed, the agency has submitted or will submit to DCAS Citywide Equity and Inclusion an amendment letter, which shall amend the agency plan for previous FY(s) as recommended by EEPC.
☐ The agency received a Certificate of Compliance from the auditing agency in 2024 or 2025.
                 → Please attach a copy of the Certificate of Compliance from the auditing agency.



Appendix A. EEO Personnel Details
EEO Personnel For 1 Quarter, FY 2026

	Personnel Changes this Quarter:
	Number of Additions:
	Number of Deletions:

	Employee's Name & Title
	1. 
	2. 
	3. 

	Nature of change
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion

	Date of Change in EEO Role
	Start or Termination Date:
 
	Start or Termination Date:
 
	Start or Termination Date: 


	

	Employee's Name & Title
	4.
	5.
	6.

	Nature of change
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion
	☐  Addition
☐  Deletion

	Date of Change in EEO Role
	Start or Termination Date:
 
	Start or Termination Date: 

	Start or Termination Date: 


	For New EEO Professionals:

	Name & Title
	1. 
	2. 
	3. 

	EEO Function
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%
☐  Other: (specify %): 
	☐  100%
☐  Other: (specify %): 
	☐  100%
☐  Other: (specify %): 

	

	Name & Title
	4. 
	5. 
	6. 

	EEO Function
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)
	☐  EEO Officer
☐  EEO Counselor
☐  EEO Trainer
☐  EEO Investigator
☐  55-a Coordinator
☐  Other: (specify)

	Percent of Time Devoted to EEO
	☐  100%
☐  Other: (specify %):
	☐  100%
☐  Other: (specify %):
	☐  100%
☐  Other: (specify %):


Personnel Changes:		 ☐  Yes ☒  No

	
EEO Training Completed within the last two years, including the current quarter (EEO Officer and D&I Officer, respective Deputies, and all new EEO Professionals):

	Name & EEO Role
	1. Diane Jones Randall 
      (EEO Officer)
	2. Sherry Williams-Nisbett  
(EEO Counselor)
	3.	 

	Completed EEO Trainings:

	1. Everybody Matters-EEO and D&I
	 ☒  Yes  	☐  No
	 ☒  Yes  	☐  No
	 ☐  Yes  	☐  No

	2. Sexual Harassment Prevention
	☒  Yes  	☐  No
	☒  Yes  	☐  No
	☐  Yes  	☐  No

	3. lgbTq: The Power of Inclusion
	☒  Yes  	☐  No
	☒  Yes  	☐  No
	☐  Yes  	☐  No

	4. Disability Awareness & Etiquette
	☒  Yes  	☐  No
	☒  Yes  	☐  No
	☐  Yes  	☐  No

	5. Structured Interviewing and Unconscious Bias
	☐  Yes  	☒  No
	☐  Yes  	☒  No
	☐  Yes  	☐  No

	6. Microaggressions
	☒  Yes  	☐  No
	☐  Yes  	☒  No
	☐  Yes  	☐  No

	7. EEO Officer Essentials: Complaint/Investigative Processes
	☒  Yes  	☐  No
	☒  Yes  	☐  No
	☐  Yes  	☐  No

	8. Reasonable Accommodation Procedural Guidelines
	☒  Yes  	☐  No
	☒  Yes  	☐  No
	☐  Yes  	☐  No

	9. Overview Training for New EEO Officers
	☒  Yes  		☐  No
	☒  Yes  		☐  No
	☐  Yes  		☐  No

	10. Understanding CEEDS Reports
	☒  Yes  	☐  No
	☐  Yes  	☒  No
	☐  Yes  	☐  No

	11. Intersectionality and EEO Investigations
	☐  Yes  	☒  No
	☐  Yes  	☒  No
	☐  Yes  	☐  No

	12. Trauma-Informed Interviewing Techniques
	☒  Yes  	☐  No
	☐  Yes  	☒  No
	☐  Yes  	☐  No



	[Continued] EEO Training completed within the last two years, including the current quarter (EEO Officers and D&I Officers, Deputies, and all new EEO Professionals):

	Name & EEO Role:
	4.
	5.
	6.

	Completed EEO Trainings:

	1. Everybody Matters-EEO and D&I
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	2. Sexual Harassment Prevention
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	3. lgbTq: The Power of Inclusion
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	4. Disability Awareness & Etiquette
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	5. Structured Interviewing and Unconscious Bias
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	6. Microaggressions
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	7. EEO Officer Essentials: Complaint/Investigative Processes
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	8. Reasonable Accommodation Procedural Guidelines
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	9. Overview Training for New EEO Officers
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	10. Understanding CEEDS Reports
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	11. Intersectionality and EEO Investigations
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No

	12. Trauma-Informed Interviewing Techniques
	☐  Yes  	☐  No
	☐  Yes  	☐  No
	☐  Yes  	☐  No



EEO Personnel Contact Information (Please list all current EEO professionals)
Please provide the full mailing address of the principal Agency EEO Office:
MAILING ADDRESS: (Enter Address)
EEO and D&I Staffing as of 1 Quarter FY 2026
The City EEO Policy requires there be only one leader of the EEO Office serving in the “EEO Officer” capacity and that there be only one Deputy EEO Officer.

	Roles/Functions
	Name
	Civil Service (c.s.) Title
	Office E-mail Address
	Telephone #

	EEO Officer (may have a separate active c.s. title (e.g., AC, DC, Exec Agency Counsel, etc.)
	Diane Jones Randall
	Confidential Strategy Planner
	drandal@comptroller.nyc.gov
	212-669-3692

	Deputy EEO Officer 
	n/a
	n/a
	n/a
	n/a

	Agency Chief Equity Officer Diversity & Inclusion Officer (or a similar business title)
	Sadye Campoamor
	Chief Equity Officer (office title) / SIS-COMP (civil service title)
	scampoa@comptroller.nyc.gov
	212-669-7746

	Executive Order 59 Chief Diversity Officer/Acting Chief MWBE Officer 
	Alison MacLeod
	Deputy ACCO (office title) / Research & Liaison Coordinator (civil service title)
	 amacleo@comptroller.nyc.gov
	212-669-3166

	ADA Coordinator
	Diane Jones Randall
	Confidential Strategy Planner
	drandal@comptroller.nyc.gov
	212-669-3692

	Disability Rights Coordinator
	Diane Jones Randall
	Confidential Strategy Planner
	drandal@comptroller.nyc.gov
	212-669-3692

	Disability Services Facilitator
	Nicholas Astor
	Community Coordinator
	nastor@comptroller.nyc.gov
	w: 929-496-1937  
c: 917-972-7086



	55-a Coordinator
	Eric Harvey
	Staff Analyst Trainee
	eharvey@comptroller.nyc.gov
	212-669-1986

	EEO Counselor
	Sherry M. Williams-Nisbett
	Administrative Manager (NM)
	swillia@comptroller.nyc.gov
	212-669-7384

	EEO Investigator
	n/a
	n/a
	n/a
	n/a

	EEO Counselor/Investigator 
	n/a
	n/a
	n/a
	n/a

	Investigator/Trainer
	n/a
	n/a
	n/a
	n/a

	EEO Training Liaison
	Bonnie Duen
	Associate Staff Analyst
	Bduen1@comptroller.nyc.gov
	212-669-7840

	Other (Career Counselor)
	Amanpreet Singh
	Director of Human Resources (office title)/ ADM SA-NM 2 (civil service title)
	asingh@comptroller.nyc.gov
	212-669-7579

	Other (specify)
	n/a
	n/a
	n/a
	n/a


Note: Changes (new personnel filling the specified role). You may insert additional entries as needed. If there is an EEO Office or D & I Office role that your staff performs that is not on the list above, you may indicate it on the chart.  
1 | Page

COMPTROLLER FY 2026 Quarterly Update Report                                                                                                                                                                                    Page 1
image1.emf

